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MOSICHUTEJIbHASI 3AIIUCKA

B Hacrosiee Bpems BOCTpeOOBaH BLICOKMH ypoBeHb 3HaHWH, Mpodeccro-
HaJIU3M CIHELHAIUCTOB, FTOTOBHOCTh K CaMOOOPa30BaHUIO M CAMOCOBEPIIIEHCTBOBA-
HUIO. B CBsI3M ¢ 9TMM MEHSIOTCS MOAXOABbI K TNIAHUPOBAHUIO, OPraHU3aL[MU CAMO-
cTosTENbHON paboThl oOyuatommxcs. OHON U3 HanboJlee BaXKHbBIX 3a/a4 B CUCTe-
Me MOATrOTOBKH CIELMAIUCTOB cpejiHero 3BeHa B cootBercTBuu ¢ PI'OC CI1O sB-
JIAETCSl OpraHu3aLKs BHEay IMTOPHOM (CaMOCTOSATENbHOM) paboThl 00yuarommxcs
(BCP), BbinonHsieMO# 110 3aJjaHuIo Mpernoaasaress, Ho 6e3 ero HEerocpe ACTBEHHO-
ro y4acTus.

[envio BCP obywarommxcs sBisercs OBilaJieHue 3HAHUSIMHM, npodeccrno-
HaJIbHBIMH YMEHUSIMU U HABBIKAMH JIESTEILHOCTH MO MPOQHIIIO, OMBITOM TBOpUE-
CKOH, HCCIIe0BATE/IbCKON JesTenbHocTH. CamocTosiTenbHas paboTa CTyAeHTOB
CHOCOOCTBYET PA3BUTHIO CAMOCTOATENILHOCTH, OTBETCTBEHHOCTH M OPraHH30BaH-
HOCTH, TBOPYECKOTO MOJIXO/Ia K PELIEHHIO MpobiieM y4eGHOro u npodeccuoHalb-
HOTO YPOBHH.

Metoanueckre Matepuaibl MpeHasHaueHbl JUis npernojasareieil u cry ieH-
TOB st opranu3auuu BCP u copepkat pekoMeHaauuu 1 3ajaHus 1l CaMOCTOS-
TeJILHOU paboThl 10 yueGHOM aucumminne OxpaHa Tpya npejiHasHaueHbl Uisi CH-
CTeMaTH3allMi M 3aKPETUICHUS MOTYYEHHBIX 3HAHWM M MPUOOPETEeHHBIX YMEHUt
oOyuaromuxcsl, yriayGaeHus ¥ pacliMpeHHst 3HaHWM, Pa3BUTHS [103HABATEIBHBIX
CIoCOOHOCTEH M aKTUBHOCTH 00YYarOLIHUXCsl.

OPIAHU3ALUSA CAMOCTOSATEJBHON PABOTHI

1. Opranunzauus BCP B pamkax ocBoeHus yuebHOM aucuuuintbl beszonac-
HOCTh  JKM3HE/EATE/ILHOCTH OCYLLUECTBIAETCS B COOTBETCTBUM C paboueil mnpo-
rpamMOoH.

2. TpeboBanus K pesynbTaTaM OCBOCHMS yKasaHbl B paboueii nporpamme
y4eOHOU fucuuInHbl be3onacHoCThb JKU3HEAeITeIbHOCTH.

3. Tlepedensb oCHOBHBIX MoKasaTenell OLEHKH Pe3yJibTaToB, 3HAHUI U yMe-
HU, [OJUIeXKAaIIMX TEKyLIeMy KOHTpoo, ykazadn B ®OC no jaHHOM AHCHUIIIMHEE.

4. Meroanueckue pekomenaauuu no opranuszaunu BCP npusenens B Me-
TOAMYECKMX YKA3aHUSX MO OpraHu3alMu CaMOCTOSITENbHON paboThl 06yyaroumx-
csl.



CUCTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOUUXCS

KoHTpoJib 3a X00M BBINIOJIHEHHUSI CAMOCTOSITENILHOM paboThl, a TAKXKE 3a ee
pe3yJibTaTaMu OCYLIECTBIISIETCS MPernoiaBaTesieM.

KOHTpoIb pe3ynbTaToB caMOCTOSITENILHOW paboOThl J0HKEH OTBEYATh Clie-
AyIOWKM TpeOOBaHHUAM: CUCTEMATHYHOCTh MPOBEACHUS, obecreueHne HHIUBUY-
aJIbHOTO 10/1X0/1a, COOTBETCTBUE (POPMBI KOHTPOJISI BULY 3aJaHUSI.

KoHTposb pesynbratoB camocTosTenbHOi paboThl 06ydaouxcs ocy-
IECTBJIACTCS B MpeJie/laX BPEMEHU, OTBEIEHHOI0 Ha o0s3arel/ibHble yueO Hble 3aHs-
THS 110 JMCLIMIUIMHE.

KoHTposib 3a pesynbTaTaMu camMOCTOSITe/IbHON paboThl Mo yueGHOM quciiu-
TUIMHE, MOXET MPOXOJANUThL B MMCbMEHHOM, YCTHOM MIIM cMellaHHOH (opMe, a Tak-
XK€ C MMpeJICTaBICHHUEM MPOAYKTa TBOPYECKON AESATEIbHOCTH CTYIEHTA.

B xauectse dopm u mMetos108 konTposs BCP obyuatomxces, MOryT GbITh HCITONB30BAHb]
BBIMOJIHEHHE [MHCBMEHHBIX CAMOCTOSATENILHBIX padoT (10K1a/ 0B, pedepaToB), MOArOTOBKA CO-
o0menHi, npeseHrauuit, paboTa ¢ KOHCIEKTOM JIEKLIMHA.

Kpurepusmu onenku pesynsraros BCP obyuaromerocs siusrorcs:

- YPOBEHb OCBOEHHSI CTYJAEHTOM Yy4eOHOro maTepuana;

- YMEHHMS CTYACHTA UCIOJIb30BaTh TEOPETHYECKUE 3HAHUS NIPU BBITIOIHEHUH
[paKTHYECKUX 3aj1ay;

- YMEHHSI UCIOJIb30BaTh HH(POPMALMOHHbIE TEXHOJIOIHH, SEKTPOHHbIE 06-
pa3oBarelibHble PeCypChl;

- 00OCHOBAHHOCTb W Ka4€CTBO Mpe/CTaBIeHHON paboThl.



TPEBOBAHMUS K BBIINOJIHEHUIO ITMCbMEHHBIX
CAMOCTOSTEJBHBIX PABOT (IOKJIALOB, PE®EPATOB)

1. Pabora po/mkHa ObiTh BbINONHEHA HA KoMmIbtoTepe (LwpHdT 14, uuTepsan
MOJYTOPHbII) W Npe/cTaBieHa B 31eKTpoHHOM Buae. O0beM pedepara He 10/KeH
npesplaTh 10 1MCTOB, HO ObITH HE MEHbIIE 6 JIUCTOB.

2. TuTynbHBIA TUCT OPOPMIISETCS B COOTBETCTBHU CO CTAHAAPTHBIMH Tpe-
OoBaHUsIMU (Ha3BaHME TEXHUKYMa, JUCLMIIIMHA, TeMa pabotel, ®.M.O. crynenra,
CIELHANIBHOCTD, YueOHas rpynna, GpaMusns u JOIKHOCTb PYKOBOAUTENIs, BHU3Y —
MECTO U I'OJ| BBINOJIHEHUS paboThl).

3. PaGoTra HaunHaeTcs ¢ BBEJIEHUS, B KOTOPOM OIlpe/eisieTcsl UeJib U CTaBUT-
cs 3a7a4a (o6bem He OoJiee OJIHOTO JiMCTa).

4. B cozepxaTesibHON 4acTH M3/araeTcsi OCHOBHOM MaTepuall, NpUYeM TeK-
CTOBBIM MAacCHUB eJjlaTe/bHO pa30duBaTh Ha OoJiee MeJIKMe YacTH ¢ MOoA3arojoBKa-
MH.

5. Tlocnie conepixarenbHOM yacTH JOMKHBI CJI€0BaTh BbIBOJbI (3aKiIOUe-
HHE), B KOTOPBIX J1aeTCsl OTBET Ha BOMNPOC, MOCTABIEHHbIH BO BBEIEHHH.

6. B xonue paGoTbl 10/KeH ObITh MPUBEJIEH CIIUCOK UCIOIL30BAHHOMN JINTe-
parypsl (3-4 HazBaHus).

METOAUYECKHUE PEKOMEHJAALIUHU IO NMOAIOTOBKE
COOBUWIEHUSI

PernameHT ycTHOrO 1my6M4HOr0 BBICTYIUICHHS — He Gojiee 7 MUHYT.

McKyccTBO yCTHOrO BBICTYIMJICHHS COCTOMT HE TOJNBKO B OTJIMYHOM 3HAHUM
MpeIMETa Pe4YH, HO M B YMEHHH MPENOJHECTH CBOW MbICIH M YOexaeHus mnpa-
BUJIbHO M YIOPSAIOYEHHO, KPACHOPEYHUBO U yBJI€KATEJbHO.

Jltoboe ycTHOE BBICTYIJIEHHE JIOJKHO Y0BIETBOPSATH TPEM OCHOBHBIM KPH-
TEPUSIM, KOTOPbIE B KOHEYHOM MTOre M MPUBOAAT K YCHEXy: 3TO KpUTEpHii rpa-
BHJIBHOCTH, T.€. COOTBETCTBHs A3bIKOBbIM HOpPMaM, KPHTEPHUH CMBICIOBOH ajeK-
BaTHOCTH, T.€. COOTBETCTBHS COJCPKAHUS BbICTYNICHUS PEAIbHOCTH, U KPUTEPHIi
9 (EKTHBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTHIX PE3yJibTATOB MOCTABIEHHOM Lie-
JH.

Pabory 1o noarotoske ycTHOro BBICTYIUIEHHS MOYHO Pa3JIelUTh Ha JIBa OC-
HOBHBIX 9Tara: JJOKOMMYHHKATHBHbIN 9Tar (IOArOTOBKA BRICTYIIEHHS) U KOMMY-
HUKATUBHBIN 3Tall (B3aUMOAEHCTBHE C ayAMTOPUEN ).

Pabora 1o noArotoBke ycTHOro BLICTYIIICHHS HAYMHACTCS ¢ HOPMYJTHPOBKH
Tembl. Jlyuiie Bcero temy cdopmynuposaTh Takum 06pa3zom, uToGbl ee nepsoe
C/I0BO 0003HAYAJI0 HAMMEHOBAHME MOJYEHHOrO B XOJE BBINONHEHHs MPOEKTa
Hay4yHOro pesynbrara (Hanpumep, «Cucrema ynpasieHus...», «MeToauKa BbIsSB-
nenus...» u 1p.). Tema BoicTynieHust He JOIDKHA ObITh TEperpy’KeHHON, Helb3s



«00BATH HEOOBATHOE», OXBAT OOJBLIOrO KOJMYECTBA BOMPOCOB MPHUBENET K MX
OeryioMy NepeyvrcaeHuto, K JeKJapaTMBHOCTH BMecTo riybokoro anaJjmsa. He-
yAauHble (OPMYJIMPOBKH - CIMLIKOM AJMHHBIE MJIM CIIMILIKOM KpaTkue u obliue,
O4YeHb OaHalbHbIE M CKYYHbIE, HE cojepKallue nmpobiieMbl, OTOPBAHHLIE OT Jlalib-
HEWIIIEero TeKCTa U T.J1.

Camo BBICTyIUIEHHME JOJKHO COCTOSATH M3 TpeX 4actei — Beryrrenus (10-
15% obuiero Bpemenn), ocHoBHoi# YacTu (60-70%) u 3akmouenus (20-25%).

Berynnenne Bxitoyaer B ceOsi npeacraBieHre aBTOpoB ((hamMuiusi, uMs OT-
YECTBO, MPU HEOOXOAMMOCTH MecTO yueObl/paboThl, CTAaTyc), Ha3BaHUE JIOKIIAJA,
paciM(poBKy [M0J3arojoBKa ¢ LEMbI0 TOUYHOTO OINpeje/ieHUs CONEPIKAHUS BbI-
CTYIUICHHS], YETKOe OINpejiesieHne cTepkHeBoi uaen. CrepykHeBasi ujesl npoekta
MOHUMAETCS KaK OCHOBHOM Te3uc, KitoyeBoe nojnoxenue. CrepicHesas uies gaer
BO3MOXKHOCTB 3a/1aTh OIpPe/IeNIEHHYIO TOHaIBHOCTh BhICTyIIeHHI0. Chopmyupo-
BaTh OCHOBHOM TE3UC O3HA4YaeT OTBETHUThL HA BOMPOC, 3a4eM FOBOPUTL (LeNb) U O
4yeM FOBOPUTH (CpecTBa JOCTHUIKEHHS LIENTH).

TpeboBaHus K OCHOBHOMY T€3UCY BBICTYIIIEHUS:

- (paza 10/mKHA yTBEPKAATH INIABHYHO MBIC/bL M COOTBETCTBOBATH LIEJIH
BBICTYIIJIEHHUSI;

- Cy)X/eHHEe [OJDKHO ObITh KpPaTKWUM, SICHBIM, JIETKO YJEepPKMBATHCS B
KPaTKOBPEMEHHOM NamsiTH,

- MBICJIb JI0JIXKHA MOHUMATBCSI OZIHO3HAYHO, HE 3aK/IoyaTh B cebe mpo-
TUBOPEYUSI.

[Inan pa3sBuTHs OCHOBHOH YacTH JOJKEH OBITH SCHBIM. JI0JKHO GBITH OTO-
OpaHO ONTHMAJILHOE KOJIMYECTBO (DAKTOB M HEOOXOAMMBIX PUMEPOB.

B Hay4HOM BBICTYIJIEHHH NPUHATO Takoe yrnoTpebieHne (opm cJioB: Harie
MCIOJIB3YFOTCSl J1aroJibl HACTOSLIEr0 BPEMEHM BO «BHEBPEMEHHOM» 3HAUYEHHH,
BO3BpaTHble M Oe3jiMuHble rnarosel, npeobnaganne (opm 3-ro juua riarosa,
(hopM HECOBEPLIEHHOTO BU/IA, UCTIONB3YIOTCS HEOMPEAEIeHHO-TUYHbIE MTPeIoNKe-
HUSL.

B 3akmouennn HeobxonnumMo chopMyHpoBaTh BBIBOABI, KOTOPBIE CEAYIOT
W3 OCHOBHOHW mjien (Maei) BoicTynaeHus. [IpaBunbHO rocTpoeHHoe 3akioueHne
CrocOOCTBYET XOPOLIEMY BIEUATICHHIO OT BBICTYIJIEHUS B LleJoM. B 3akouenun
MMEET CMBICII MOBTOPUTH CTEPIKHEBYIO HJIEI0 M, KPOME TOro, BHOBbH (B KpaTKOM
BHJIC) BEPHYTBCSI K TEM MOMEHTAM OCHOBHO# 4acTH, KOTOpBIE BbI3BAIH HHTEpEC
ciaywareyned. 3aKOHYUTh BBICTYIUIEHHE MOXHO pPEILIMTENbHBIM  3asiBIEHHUEM.
Beryrinenue u 3akimouenne TpebyioT 0653aTeNbHOM NOANOTOBKH, UX TPYIHee Bee-
ro co3jlaBaTh Ha XO.y.

B kmroueBbiX BbICKa3bIBaHMSX ClEyeT MCIOMb30BaTh (hpasbl, MPOrpaMmu-
pyIollKMe 3aMHTePecOBaHHOCTh. BOT HekoTOpble 060pOTHI, CrIOCOGCTBYIOLINE [10-
BBILLIEHUIO UHTEpeca:

«32rto Bam no3sosur...»
«bnaronaps sTomy Bbl NMoJiyduTe. . .»
«ITO MO3BOJUT U30EKATD. ..»

«3J71o nosbilaeT Bamu...»

«3JT10 naet Bam 10NOJHUTENBHO. ..»

1



- «9TO0 JienaeT Bac. ..»

- «3a CYeT 3TOro Bbl MOXETE. . .»

[locne BBICTYMIIEHHs HY)KHO OBITH FOTOBBIM K OTBETaM HA BO3HMKIIME Y
ayJIMTOPHUU BOIPOCHI.

METOAUMYECKHUE PEKOMEHJALWMA ITO MMOAIOTOBKE
NPE3EHTALIUU

KoMIpioTepHyIo npe3eHTalnio, cornpoBOXKAaloLly0 BbICTYMIEHHE JOK/a/l-
yMKa, ynoOHee Bcero noArotoBuTh B nporpamme MS PowerPoint. Konuuectso
CIIaiI0B aJleKBATHO COACPIKAHMIO U MPOJOIKUTENILHOCTH BBICTYILUIEHUS (HANpPH-
Mep, Ul 5S-MMHYTHOI'O BBICTYIUIEHUSI PEKOMEH/IyeTCsl UCIO/b30BaTh He Gojiee 10
ClIaoB).

Ha nepBom cnaiijie 06s3aTeIbHO NPe/ICTaBNsSETCS TeMa BBICTYIIEHUS U CBe-
pennst 06 asropax. Ciiejyrommne ciaibl MOXHO MOATOTOBUTD, MCIIOJIb3YS JBe
pasjM4HbIE CTPATErUK UX MOJAIOTOBKH:

|_cTpaterus: Ha Clai/bl BHIHOCHTCS OMOPHBIN KOHCIEKT BBICTYIUICHUS U
KJII0YE€BbIE CJIOBA C TEM, YTOOBI M0JIb30BaThCSl UMM KaK MJIAHOM ISl BBICTYTUICHHMS.
B sToMm cityvae k cnaiam npeanpsaBIsIlOTCs ClelyoLne TpeOoBaHUS:

"  0o0ObeM TekcTa Ha ciaiijie — He Gosiblile 7 CTPOK;

"  MapKHpOBaHHBLIA/HYMEpPOBaHHbIH CIHCOK COAEPHHUT He Oosee 7 aje-
MEHTOB;

"  OTCYTCTBYIOT 3HaKH IYHKTYalUMH B KOHLE CTPOK B MApKMPOBAHHBLIX W
HYMEpPOBAaHHBIX CITUCKaX;

" 3HauMMast HHPOPMaLMA BbIIENSETCS C NOMOLLBIO LBETa, Kerjis, dddek-
TOB aHUMAI[UH.

Oco60 BHUMATEILHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OLIMGOK
n orneyaTok. OCHOBHas ommMOKa Npu BBIOOpE NAHHOM CTPATErHM COCTOUT B TOM,
YTO BBICTYIAIOLIME 3aMEHSAIOT CBOIO peUb YTEHHEM TEKCTA CO CJIaiiloB.

2 cTpaterus: Ha claiabl nomemaercs (pakTuueckuil mMatepuan (TaGiuLbl,
rpapuku, ¢ororpadun M 1p.), KOTOPLIA SBIAETCS YMECTHBIM M JOCTATOUHDBIM
CPEICTBOM HArJI/IHOCTH, MOMOraeT B PACKPbITHH CTEP)KHEBOH HJEH BBICTYILIE-
HUs. B 9TOM citydae K cialinam npeassBistoTes cliepyrolme TpeboBanus:

" BBIOpaHHbBIE CPe/ICTBA BU3yallu3aLMi HHGOpMaLUK (TabINLbI, CXeMBbI,
rpauKy U T. [.) COOTBETCTBYIOT COAEPKAHUIO;
= HUCII0JIb30BaHbI MJITIOCTPALIMK XOPOLLETro Ka4yecTBa (BbICOKOro paspe-

LWEeHUs ), C YeTKUM H300pakeHneM (Kak NpaBuilo, HUKTO M3 MPUCYTCTBYIOLNUX HE
3aMHTEPECOBAH BUMTBIBATHCS B TEKCT Ha BaLLMX CliaiflaX U BCMAaTpUBaThCS B Mell-
KM€ WUTIOCTPALIUH);

MaxkcumanbHoe KouyecTBo rpadudeckoil MHPOPMALIMK HA OHOM ciaiife —
2 pucynka (pororpauu, CXemMbl U T.J1.) C TEKCTOBBIMH KOMMEHTapHsaMH (He GoJiee
2 crpok K Kaxomy). Hanbosee BaxkHas H(MOpMALUs JOMKHA PACIIONAraThCs B
LIEHTpe KpaHa.



OcHoBHas ommbka npu BbIGOpPe AAHHOW CTPATErHM — (COPEBHO BAHUE» CO
CBOMM HJUIIOCTPATHBHBIM MaTepuasoB (ayJMTOPUU HE MPeNOCTaBISIETCS JOCTAa-
TOYHO BPEMEHH, YTOOBI BOCIIPUHSATL MaTepUall Ha caiaax).

OObruHbIi crnaiiz, 6e3 2p(ekToB aHUMALIMK I0JDKEH 1EMOHCTPUPOBATHCS HA
skpaHe He MeHee 10 - 15 cekyna. 3a MeHbllee BpeMsi MPUCYTCTBYIOLIHE He ycneer
OCO3HAaTh COJEpKaHue cJlaia.

Oco0o0 THIaTE/IbHO HEOOXOAUMO OTHECTHUCH K o(opMIEHHIO NpEe3eHTALHH.
Jis BceX cnaioB Npe3eHTaluu MO BO3MOXHOCTH HEOOXOAMMO MCITOJb30BATE
OJIMH M TOT € 1IabNoH O(pOopMIIeHUs, KErlb — JUIsl 3ar0JIOBKOB - HE MeHbIe 24
MyHKTOB, Ul HH(pOpMaLuu - 171 uHpopmaLiu He Menee 18. B npesenTauusx ue
MIPUHATO CTABUTh MIEPEHOCHI B CIIOBAX.

Bcnomorarenbnas undopmaums (ynpasisiioiime KHOMKK) HE A0JIKHbI npe-
obnanare HajJ OCHOBHOW MH(oOpMaluel (TekcToM, ujmoctpauusamu). Menonp3o-
BaTh BCTPOEHHBIE OS(QQEKTbl aHUMALMM MOXKHO TOJbKO, KOrna ©Oe3 5Toro
He 00OHTHCH (HAapUMep, MOCIIe[0BATEIbHOE MOSBIECHHUE HIEMEHTOR JIMarpaMmbi ).

JlnuarpaMMbl FOTOBSTCS C UCTIONB30BAaHMEM MacTepa AMarpaMM TaGiM4yHOro
npotieccopa MS Excel. /laHHble 1 noanucu He JIOMKHBI HAKJIA/bIBATbC S JApyr Ha
JIpyra W CIMBATBCS C rpaUueCKUMHU dieMeHTaMu AnarpamMmbl. CTPYKTYpHBbIE ua-
rpaMMBbl FOTOBSITCS MPH TMOMOLUM CTaHAAPTHBIX CPEICTB pUCOBaHMS makera MS
Office.

B Tabnuuax He poskHo ObITH Oolee 4 CTPOK U 4 CTOJOLOB — B MPOTHUBHOM
clydae jaHHble B Tabiuie OyJieT npocTo HEBO3MOXKHO YBUAETh. Sueliku ¢ Ha3Ba-
HUAMH CTPOK M CTOJNOLOB W Haubosiee 3HAUMMble JaHHbIE PEKOMEHIYeTCs Bbijle-
JSITh LIBETOM.

Tabmuunas vndopmalus BerapisieTesi B MaTepHalibl Kak TabJnLa TeKCTOBO-
ro npoueccopa MS Word nnu tabanunoro npoueccopa MS Excel. ITpu Beraske
Tabnuibl KaKk 06beKTa M MPONOPLHMOHAILHOM M3MEHEHHH ee pasmepa peanbHbI
otobpaxkaeMblii pa3mep wpudra aomkeH ObIThH He MeHee |8 pt. Tabnuusl u gua-
rpaMMbl pa3MeILIAlOTCsl Ha CBETIOM Win OesioM (oHe.

OnTuMaibHbIM BapHAHTOM 3aK/IIOUMTENLHONO Claiijia npes3eHTaLuy npej-
CTaBJIACTCsl MOBTOPEHHE MEPBOro cllaiijla B KOHLE NPE3eHTALH, MOCKOJIbKY 3TO
AaeT BO3MOXKHOCTDb €LIe pa3 HAllOMHUTL CJlyLIATE/sIM TeMy BBICTYIUIEHHUS M MMS
JIOKJIaIIMKa U JTMOO MepelTh K Bonpocam, MO0 3aBepLIUTh BLICTYILICHHE.

PEKOMEHJALIMU MO PABOTE C KOHCITEKTOM JIEKLIUA

KoHenekT - siBysieTcss muchbMEeHHBIM TEKCTOM, B KOTOPOM KpaTKO W Tocieo-
BATEJILHO U3JIOXKEHO COJIePIKaHUEe OCHOBHOIO HCTOUYHKMKA HH(OPMALIUH.

KoHcrekTpoBaTh — 3HAYUT NPUBOAUTH K HEKOEMY MOpsIAKY CBEEHHUS, Mo-
YEpIHYThIE M3 OpUIrMHana. B ocHOBe mnpolecca JIGKUT CUCTEMATH3ALUS MpOYH-
TAHHOI'O WJIM YCJIBILIAHHOIO. 3anucu MOTYT [€NaThCsl KAK B BUJIE TOUYHDBIX BblJIep-
KEK, UTaT, Tak U B (hopMe CBOOOHOM M0JaUM CMBICIIA.

Eciiu KOHCHEKT cocTaBieH NpaBMILHO, OH JIOJDKEH OTpaXkaTh JIOIMKY M
CMBICJIOBYIO CBSI3b 3aNMChiBaeMONH HH(pOpMaLMKU. «YMHBIH» KOHCIEKT MOMOraer



BOCTIPUHUMATHL MH(GOPMALMIO MPAKTUYECKH JIIOOOH CIOMXKHOCTH, MpeaBAPHTETLHO
npujaaBsasi €1 MOHSITHbINA BUJ,.

Hcnonb3ys 3aKOHCIEKTUPOBAaHHbIE CBEAEHMsI, Jierde Co3/1aBaTh 3HAYMMbIE
TBOPYECKHE WIIK Hay4YHble paboThl, pa3inyHble pedeparhbl U CTAThH.

TexHuka cocTaBiieHHs] KOHCIIEKTA:

1 IlpeaBaputesbHO MPOCMOTPUTE MaTepHal. TakK Bbl CymMeeTe BbIIBUTHL OCO-
OEHHOCTH TEKCTa, ero XapakTep, MOHSATh, CIOKEH JIU OH, COAEPIKHT JIM HEe3HAKO-
Mble BaM TepMuHbl. [Ipyu GernoM 3HakoMcTBe ¢ JIMTEpaTypoii Bbl cyMeeTe BbIOpaTh
MOJXOMSIILYIO Pa3HOBUHOCTh KOHCIIEKTUPOBAHUSI.

2 CHoBa npoYTUTE TEKCT U TIIATEILHO MpoaHanu3upyeTe ero. Takas pabora
C MaTepuMajioM JacT BaM BO3MOXXHOCTb OTJEJNUThb IJIaBHOE OT BTOPOCTEINEHHOIO,
pa3fenuTh WH(GOPMALMIO Ha COCTaBJISIOLIME YACTH, PACMOJOXKHTL €€ B HYKHOM
nopsiake. Micronb3yitTe 3akiajiku — 3T0 OTMEHHOE [10/ICTIOPhE.

3 O0o3HauybTe OCHOBHbIE MBIC/IM TEKCTA, OHW Ha3bIBAIOTCH Te3ucamu. Ux
MO)KHO 3allMChIBaTh KaK YrofHO — LUTaTaMH (B cllydae, eClid HYKHO NepeiaTh aB-
TOPCKYIO MBICIIb) JIHOO CBOMM COOCTBEHHBIM criocobom. OJIHaKO MOMHUTE: U300U-
JI0BaTh LMTATaMKW MOYKHO TOI[a, KOTJla Bbl MUCIIOJIb3yeTe TeKCTyallbHble KOHCIeK-
Tbl. KpoMe Toro, 10C10BHYIO BBIAEPKKY U3 TEKCTa BCET/Ia 3aK/IH0YaiTe B CKOOKH U
[IOMeYalTe CChUIKOM HAa UCTOYHUK U aBTOpa.

[Ipy KOHCNEKTHPOBAHUM JIEKLUUH PEKOMEHIYeTCsl MPUIACPKUBATLCS ClIEy-
IOLMX OCHOBHBIX ITPABUIL.

- He HauuHaiire 3anuceiBaTh MaTepyal ¢ repBbIX CJIOB MperojiaBaTelis, CHa-
yajia BBICIYIIAWTe €ro MbICJIb 10 KOHLA U [ToCTapaiTech MOHATH €€,

- Ilpuctynaire K 3anucu B TOT MOMEHT, KOIJla NpenojaaBare/ib, 3aKaHu1Bas
U3/10)KeHUE OJHOM MbICIIH, HAYMHACT ee KOMMEHTHPOBATb.

- B xoHcnexTe 00s13aTenbHO BbIICSIOTCS OT/E/IbHbIE YACTH.

- CozpaBaiiTe BallM 3alKMcy C MCIOJIb30BAHUEM MPUHSTBIX YCIOBHbBIX 000-
3HavyeHui. Koncnekrupys, obssarensHo ynorpebisiite pasHooOpasnbie 3Haku (MX
Ha3bpIBAlOT CUrHaibHbIMM). Korja Bbl BbipaboTaere CBOM COOCTBEHHbIN 3HAKOBBIM
Habop, co3/1aBaTh KOHCIIEKT, a [0c/1e ¥ U3y4aTh ero OyaeT npoiie 1 ObicTpee.

- He 3a0biBaiite 06 ab6pesuarypax (CokpalleHHBIX CI0BaX), 3HaKax paBeH-
CTBAa U HEPABEHCTBA, OOJIbIIIE ¥ MEHBLIIE,

- bosbliyio nose3y Juist co3jlaHus MPaBUIILHONO KOHCTIEKTa Jal0T COKpallle-
Hust. OaHako OyabTe ocMoTpuTelibHbL. Jlydine Bcero paspaGorarth coGeTBeHHYO
CHCTEMY COKpallleHHH W 0003Ha4YaTh MK BO BCEX 3alMCIX OJIHU M Te ke cjioBa (U
HE YTO UHOE).

- Hy>xHo n30eraTb CI0XKHBIX U JJIMHHBIX PACCYIKIEHHH.

- Ilpn KOHCMEKTUpOBaHMM Jlydllle [0Jb30BAThCS [MOBECTBOBATENbHBIMH
MPeAIOKEHUAMHU, U30eraTb CaMOCTOSTENIBHBIX BONPOCOB. Borpochl ymecTHbl Ha
MoJsIX KOHCIEKTA.

- He crapaiitech 3apukcupoBath mMaTepuan A0CJIOBHO, MPH ITOM 4acTo Te-
psieTcsl rylaBHasi MbIC/Ib, K TOMY K€ TaKyl 3anucb TpyAHO Bect. OtGpachiBaiite
BTOPOCTEIEHHbIE CJIOBA, 0€3 KOTOPBIX IIaBHAsI MBIC/Ib HE TEpSIETCS.

- Eciiu B JieK1MM BCTpEUaroTCsl HEMOHATHBIE BaM TEPMHUHBI, OCTABETE MECTO,
0CJIe 3aHATHH YTOUHUTE UX 3HAYEHUE Yy MperojjaBaTeisl.



JIUMTEPATYPA
OcHOBHbIE HCTOYHHKH:

[. TlerpoB C.B. besomacHocts >xusHepesitenbHOCTH; y4eb. I[Toco©mue.- M.;
®I'bOY YMLI no 06pazoBaHuIo Ha JKENE3HOZOPOIKHOM Tpancmopreyn, 2015

2. llerpos C.B. be3onacHocTh xusHenesTensHocTH. [Ipaktukym: yaeb. moco-
bue.- M.; ®I'BOY YMI] no o6pa3oBaHUIO HA HKEIE3HOLOPOKHOM TpaHc-
rmoptey, 2015

3. Ilonomaper B.M., XKXykor B.U. Be3onacuocts xusHenestensocT. B 2-x
qacTsax 2014 r.

4. besonacHocTs kusHenesTenbHoCTH: yueObHuk. ITox. pex. B.M. [Tonomape-
Ba.- B 2 4. M.: ®I'bOY «YMIDKT» 2015. Yl: BesonacHocTs B upe3BbIyaii-
HBIX CUTYyalUsIX Ha )KeJIE3HOLOPOHKHOM TpaHcropTe- 336¢.

5. besomnacHocTh ku3HenesTeNbHOCTH: yyebuuk. ITox. pen. B.M. [Tonomape-
Ba.- B 2 4. M.: ®I'BOY «YMIDKT» 2014. Y 2: Be3omacuocts Tpy 1a Ha xe-
JIE3HOJIOPOIKHOM TpaHcnopre.-607c.

DNIeKTPOHHBbIE PecypChbl:

1. Tlerpos C.B. be3onacHocts xu3HenesTenbHocTH. [IpakTukym. Yue6. noco-
oue. - M.; OI'bOY 2015.-263c. Pexum JlocTyma:
https://e.lanbook.com/books.



deepaibHOE TOCYIapCTBEHHOE OFO/UKETHOE 00pa3oBaTebHOe YUPEXKICH e BbIC-
iero o0pa3zoBaHus
«IlerepOyprekuii rocyiapcTBeHHbIi yHHBEPCHTET My Tel coobmenns
HMmnepatopa Anexcanapa D»
(®I'OY BO III'YIIC)
Kypcexuii 4. Texauxym — ¢puiman IHTYIIC

VTBEPX]IAIO
38MECTUTEIIb TUPEKTOPA 110 yuebHo-
’ " BognTaTenbHOM paGoTe

Kypertoro K.Jl. TEXHUKyMa —
qopmﬂana [IrvyIic

3 AN. Cemenuxun
e %y é// o 20182.

BHEAYJAUTOPHAS (CAMOCTOATEJbHAS)
PABOTA OBYYAIOIINXCSA

MeToanueckne MaTepHaIbl

o y4yeOHOH AHCUMILIHHE
OI1.11 DJEKTPUYECKUE MAIIIUHbI

no cneyuaibHOCImuU
13.02.07 DaexrpocHad:kenue (M0 OTPACasiM)

Ksamugukanus Texnux
BUJI ITOATOTOBKH - 0a30Bast

dopma 00ydeHus - O4Hast

Kypck
2018



MNOSACHUTEJBHAS 3AIIMCKA

B Hacrosiee BpeMsi BOCTpe6OBaH BBICOKHIA ypOBeHb 3HAHUM, MPO(eccHoHa-
JIU3M CIIEIHAINCTOB, NOTOBHOCTh K caMOOOpa30BaHMIO M CaMOCOBEPIICHCTBOBA-
HUIO. B CBSI3M ¢ 3TUM MEHSIOTCS TIOAXOMAbI K INIaHUPOBAaHMIO, OPraHU3aI[Au caMo-
crosiTeNTbHOM paboThl oOyuatomuxcs. OHoi n3 Hanbosiee BaXKHBIX 3a/1a4 B CHCTE-
Me TOJIrOTOBKH crieranucToB cpeanero 3sera B coorserctBur ¢ PI'OC CIIO sis-
JIIETCSl OPTaHM3alMsl BHEAYIMTOPHOM (CaMOCTOATENIBHOM) paboThl 00ydalonmxcs
(BCP), BBIIOIHSAEMO 110 3a/[aHUIO MPENo/iaBaTelis, HO 0e3 ero HemocpeCTBeHHO-
0 y4acTusl.

Ilensto BCP o6Gydaiomuxcs sBISETCS OBJIAJICHHE 3HAHMSIMH, MPO(HeccHo-
HaJIbHBIMM YMEHMSIMHA ¥ HaBBIKAMHU JESTENBHOCTH 110 MPOQHILO, ONBITOM TBOpYE-
CKOM, HCCIeoBaTelIbCKOM aesTenbHocTH. CaMOCTOsATeIbHASL pabora CTYJIEHTOB
CrIocoBCTBYET PAa3BUTHIO CAMOCTOATENLHOCTH, OTBETCTBEHHOCTH M OPraHU30BaH-
HOCTH, TBOPYECKOTO MOAXO0JA K PELIEHHIO MPobeM yueOHOro u mpodecCuoHals-
HOT'O0 YPOBHSI.

Meroryeckye MaTepuaisl peIHasHaueHbl Uil MPEernoaaBaTesieii U CTy/IeH-
toB juisi opranusanuu BCP u conepkar peKoMeHaluy [Uls CaMOCTOSTENIbHOM pa-
60THI 110 y4eOHOU AUCIUIUINHE DIEKTPUIEeCKUE MAIMHBI IIpeHa3sHaYeHbl JJIs CH-
CTEMATH3AIMU W 3aKpEIUIeHUs MOJyYeHHBIX 3HAHUH ¥ NpHOOpPETEHHBIX yMEHUH
00y4aromuxcsl, yriyOlleHus ¥ PacliMpeHus 3HaHWM, Pa3BHTHUA M03HABATEIBHBIX
CII0COOHOCTEH M aKTUBHOCTH 00YYarOIIiXCsl.

OPTAHM3ALIMSI CAMOCTOSITEJIBHOM PABOTBI

1. Oprammsanus BCP B paMkax OCBOeHMs y4eOHOM AMCLMIUIAHBI DleK-
TpUUECKHE MAIIMHBI OCYIIECTBIACTCS B COOTBETCTBIU C paboHeil MporpaMMoH.

2. Tpe6GoBaHus K pe3yyibraraM OCBOEHHUs yKa3aHbl B paboueil mporpamme
y4e0HOM AUCIUIUIMHBL DJIEKTPUIECKHE MAIIIHHBI.

3. IlepedeHs OCHOBHBIX [TOKa3aTeseil OIIEHKU PE3yJIbTAaTOB, 3HAHUH U yMe-
HWH, TOJIeKAIUX TeKyneMy KonTpoimo, ykazad B @OC mo IAHHOM JUCIIUIIJIMHE.

4, Meromuueckue pexkomenaaiuu o opranuzanuu BCP npusenens: B Me-
TOAMYECKUX YKa3aHUSX 110 OPraHu3allii CaMOCTOSTeNbHOH paboTsl 00y4aromux-
csl.

CUCTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOIINXCS

KOHTpONb 3a XO0M BBIIIONHEHUS CAMOCTOATENIHOM paboThl, a TaKkxKe 3a ee
pe3ynbTaTaMy OCYLIECTBIISIETCS IIPETIoiaBaTesieM.

KOHTpOIb pe3y/IbTaToB CaMOCTOATENBbHON pabOThI OJKEH OTBEYATH CIIEIY-
[OIMM TpeGOBaHUSAM: CHCTEMATHYHOCTh ITIPOBEIEHHs, oOecrieueHne HHIMBUIY-
alIbHOTO TI0JX0/1a, COOTBETCTBUE (POPMBI KOHTPOJIS BUJY 3a/1aHU.

KOHTpOJIb pe3ysbTaToB CaMOCTOATENbHON paboThl 00y9arOIIUXCsl OCYIIEeCTB-
JIsIeTcsl B TIpefieiaX BpeMEHH, OTBEJEHHOI0 Ha 00s3aTelbHble YUeOHbIe 3aHsTUS 110
TUCLIATUIAHE.



KOHTpOJb 3a pe3yJibTaTaMid CaMOCTOSTEIbHOM paboThl 1Mo y4eOHOR AUCIH-
[UIHHE, MOYXET IPOXOJUTh B IIMCBMEHHOM, YCTHOM MM cMeanHod (opme, a Tak-
K€ ¢ TIPeJICTaBJICHHEM IIPOYKTa TBOPYECKOHN NesITeIbHOCTH CTY/EHTa.

B xagectBe (GpopM u MeTon0B KouTpoisi BCP ob6yuaronmxcs, MOryT OBITh HC-
I10JIb30BAHBI BBITOJHEHUE MUCHMEHHBIX CaMOCTOSATEIBbHBIX paboT (IOKIamn0B, pe-
depaToB), MOATOTOBKA COOOINEHNUH, Ipe3eHTalli, paboTa C KOHCIIEKTOM JIeKIHH.

Kpurepusimu orieHku pe3ynbratoB BCP obyuaromerocs sSBIsioTes:

- YpOBEHB OCBOEHUS CTYAEHTOM y4e0HOr0 MaTepHana;

- YMeHHsl CTYZIeHTa HMCIIO0JIb30BaTh TEOPETHIECKUE 3HAHUS IPU BBIITOIHEHHH
IIPaKTUYECKUX 3a/1a4,

- YMEHHS MCTIONB30BaTh UH(OPMAIMOHHBIE TEXHOJIOTHH, 3JIEKTPOHHEIE 00pa-
30BaTeJIbHBIE PECYPCHI;

- 000CHOBAaHHOCTh M Ka4E€CTBO MPECTaBIEHHON PadOTHI.

TPEBOBAHMUS K BHIIIOJHEHUIO IMCbMEHHBIX
CAMOCTOSTEJBHBIX PABOT (AOKJIAJOB, PE®EPATOB)

1. Pa6ora moipkHA OBITH BBEINOJHEHA Ha KomrbloTepe (mpudr 14, mHTEpBal
I10JIyTOPHEIi) 1 TIpeJicTaBlieHa B 9lIeKTpoHHOM Buze. O0beM pedepara He TOMKEH
npesbimarh 10 JucTOB, HO OBITH HE MEHBIIIE 6 JIUCTOB.

2. TUTYnBHEIA TUCT 0GOPMIILETCS B COOTBETCTBUM CO CTaHIAPTHBIMU Tpebo-
BaHUAMH (HA3BaHME TEXHHKyMa, AMCLHMIUIMHA, Tema pabotel, ®.M.O. crynenra,
CIIeLIMAIBHOCTD, yaeOHas rpyirna, paMuius 1 J0JDKHOCTh PYKOBOJUTENSA, BHA3Y —
MECTO ¥ I'0J[ BBIIIOJTHEHUS pabOTEHI).

3. Pabora HauMHAaeTCs C BBEJICHUS, B KOTOPOM OIIPE/IEIAeTCs 1eJIb U CTAaBUTCS
3a/1a4a (06beM He GoJiee OHOrO JIUCTA).

4. B copep)aTelbHON 9acTH M3J1araeTcs OCHOBHOW Mmarepuall, IpHYeM TeK-
CTOBBIN MAaCCHUB JKeJIaTeJIbHO pa30uBaTh Ha Ooyee MeJIKHe YacTH C MOA3arojoBKa-
MHU.

5. ITocne copiepiKaTeNbHOM YacTH IOJDKHBI CIIe/I0BATh BBIBOIBI (3aKII0OUeHHE),
B KOTOPBIX JIa€TCsl OTBET Ha BOIIPOC, NOCTABIEHHbIM BO BBE/ICHUH.

6. B xonile paboThl H0JDKeH OBITH MPUBEEH CIIMCOK MCIOJIB30BAHHOU JIUTE-
parypsl (3-4 Ha3BaHUS).

METOJUYECKUE PEKOMEHJAIMHA 11O ITOAT'OTOBKE
COOBIIEHUA

PerylaMeHT ycTHOTO MyOIMYHOrO BBICTYTIIEHUS — HE Ooiee 7 MUHYT.

MCKycCTBO YCTHOI'O BBICTYIIEHHSI COCTOMT HE TOJBKO B OTIMYHOM 3HAHWMU
TIpeZiMeTa pedr, HO U B YMCHWH IIPETIOJHECTH CBOHM MBICIH M yOSKISHUS Ipa-
BUJIBHO U YIIOPSIIOYEHHO, KPACHOPEYHBO U YBIIEKATEIbHO.

JI1o60€e yCTHOE BBICTYIUIEHHE JOJDKHO YIOBJIETBOPSATH TPEM OCHOBHBIM KpH-
TepusiM, KOTOPBIE B KOHEYHOM HTOT€ M HPUBOJAT K YCIEXy: 5TO KPHTEPUH Ipa-
BHJIBHOCTH, T.€. COOTBETCTBHSI S3BIKOBBIM HOpMaM, KPHUTEpHH CMBICIIOBO#M ajeK-
BATHOCTH, T.€. COOTBETCTBHS COJEPIKAHKS BBICTYIICHUS PEATbHOCTH, U KPUTEPHM



5} GEeKTUBHOCTH, T.e. COOTBETCTBHS JOCTHTHYTBIX PE3YIILTaTOB II0CTaBIeHHOM 1lie-
.

PaGoTy 1o MOArOTOBKE YCTHOTO BBICTYIUIEHHS MOXKHO PasJeuTh Ha JBa 0C-
HOBHBIX 2Tara: JOKOMMYHHKATHBHBIH 3Tall ([IOArOTOBKA BBICTYTUIEHHS) K KOMMY-
HUKATHBHBII 9Tal (B3aMMOJIEHCTBHE C ayIUTOPUEH).

Pa6oTa Mo TOATOTOBKE YCTHOTO BHICTYIUICHHSI HAYMHAETCS ¢ (pOPMYJIMPOBKH
Tembl. Jlydame Bcero Temy C(OpPMyIHpOBAaThH TakuM oGpasoM, 4TOOBI ee repBoe
CJIOBO 00O3HAUAJIO HAUMEHOBAHHWE IOJIyY€HHOI'O B XOJi€ BBIMIOJIHEHUS IPOEKTa
Hay4HOro pesyibrata (Hampumep, «CrucreMa ynpaBJIeHHs. .., «MeroauKa BbIsB-
JeHus...» | 1p.). Tema BBICTYIUIEHHS He JIOIDKHA OBITh MeperpyKeHHOH, Helb3s
«OOBATH HEOOBSITHOE», OXBAT OOJBIIOrO KOJMYECTBA BOIMPOCOB NPHUBEHAET K HX
GerioMy Iepedrcliennio, K JeKIapaTHBHOCTH BMECTO Iybokoro aHanmsa. He-
yiaunbie GOPMYIMPOBKY - CIMIIKOM JUIMHHBIE MM CIIMIIKOM KPAaTKUE M obmue,
oYeHb OaHaTbHBIE M CKy4YHbIE, HE COAEpIXKaIIMe NPOOIeMbl, OTOPBAHHBIE OT JAJb-
HeMIIero TeKcra u T.J1.

CaMo BBICTYILIEHHE JODKHO COCTOATh U3 TPEX YacTel — BCTYILICHHUS (10-15%
o61ero BpemeH#), ocHOBHO# uacTu (60-70%) u 3aKimoueHus (20-25%).

BeryruieHne BKITIOYaeT B Ce0sl PeJICTaBIeHUe aBTOPOB (bamumnus, nms orye-
CTBO, IpH HeoOXOAMMOCTH MecTo yueGbl/paboThl, craTyc), HasBaHME JOKIaja,
pacmEppoBKy MOI3aroJoBKa C IIENBI0 TOYHOTO OINPENENICHMs COACPKAHUS BBI-
CTYIUICHHSI, YeTKOe Onpejenenne cTepkueBoi uuen. CrepxHepas ujes NpOeKTa
[TOHUMAETCs KaK OCHOBHOM Te3Wc, KiodeBoe nojoxenue. Crepxnenas ujes AaeT
BO3MOYKHOCTB 3a/[aTh ONpE/IeleHHyI0 TOHAIBHOCTH BhIcTyuieHH0. Chopmymrpo-
BAThH OCHOBHOM TE3MC 03HAYAET OTBETHTH HA BOIPOC, 3a4eM TOBOPUTH (IIENb) U O
YeM TOBOPHTH (CPEACTBA JOCTIKEHHS LENIH).

TpeGoBaHus K OCHOBHOMY TE3HCY BBICTYILICHHS:

- pasa JODKHA yTBEPXKIATh IVIABHYIO MBICIHD ¥ COOTBETCTBOBATE LICIH BBI-
CTYILUICHHSI,

- Cy)K/IeHHE JIOJDKHO OBITH KPATKHM, SICHBIM, JIETKO YIEPXKUBATHCS B KPaTKO-
BpEMEHHOM IaMsITH,

- MBICJIb JOJDKHA OHUMATHCS OJHO3HAYHO, HE 3aKII0YaTh B ceOe MPOTUBOpPE-
qusl.

[L1aH pa3BUTHsI OCHOBHOM 4acTH JIOJKeH OBITH SCHBIM. JIOMKHO OBITH OTO-
6paHoO ONTUMAIIEHOE KOIMYECTBO (DaKTOB M HEOOXOMMBIX TIPUMEPOB.

B HAay4HOM BBICTYILIEHHWH NPHHSATO Takoe ynorpebiexue (opM CIIOB: Halle
MCIIONB3YIOTCS TJIArojibl HACTOSINEr0 BPEeMEHHW BO «BHEBPEMEHHOM) 3HAUCHHH,
BO3BpaTHBIE M Ge3MuHble TIarojsl, Ipeobnananve GopMm 3-ro Jjuua riaroia,
(OopM HECOBEPIIEHHOTO BHJIA, UCIOJB3YIOTCS HEONPEIEICHHO-INHbIE TIPEZI0Ke-
HUSL.

B 3aKmioueHud He00X0AuMO chopMyIUpOBATE BEIBOJIBI, KOTOPBIE CIIEAYIOT U3
OCHOBHO#M uzen (uneit) BeicTyIuieHus. IIpaBuibHO OCTPOCHHOE 3aK/I0YEHHE CIIO-
coGCTBYeT XOpOIIEMy BIIEYATICHHIO OT BBICTYIUIEHHs B LenoM. B sakmoueHun
FIMEeeT CMBICI TTOBTOPUTH CTEPIKHEBYIO HJEI0 U, KPOME TOTO, BHOBB (B KPATKOM
BHJie) BEPHYTHCSL K TEM MOMEHTaM OCHOBHOH 4acTH, KOTOpBIE BBI3BAIIM MHTEPEC
ciymaresei. 3aKOHYUTH BBICTYIUIEHME MOXKHO PELIMTEILHBIM  3aSBICHHEM.



BeTyrieHue U 3aKiiioueHne TpebyloT 00s3aTeNbHOM MOATOTOBKH, NX TPy/IHEee BCe-
ro co3aBaTh Ha XOmy.

B KTIOYEBBIX BBHICKA3BIBAHMAX CIIEJAYET MCIIOIB30BATh (paskl, IPOrpamMMHpy-
[OlAe 3aHHTEPECOBAHHOCTh. BOT HEKOTOpBIE 060POTHI, CIIOCOOCTBYIOIIME TTOBBI-
HIEHUIO MHTEpeca:

- «29T10 BaM 11o3BOJIHUT. . .»

- «bnaromapst 3ToMy BBI IOJIy4YHTE...»

- «DTO MO3BOJIAT U30€XKATh...»

- «2ro0 moBhIIaeT Bauiu. . .»

- «2t10 naer BaM [IOMOIHUTENBHO. .. »

- «2JTO fenaer Bac...»

- «3a cUeT ATOro Bbl MOXKETE. ..»

[Tociie BBICTYIJIEHHs HY)XHO OBITH IOTOBBIM K OTBETaM Ha BOSHUIKIIKE Y
ayJMTOPUU BOIIPOCHI.

METOJINYECKHE PEKOMEHJALMHA IO MOATOTOBKE
NPE3EHTAIUHA

KOMIBIOTEPHYIO TIPE3SHTALMIO, COMPOBOXKAAIONIYIO BBICTYIIEHHE TOKIa1TH-
Ka, yzl00Hee BCero MmoAroToBUTh B mporpamme MS PowerPoint. KonudecTso ciaii-
JIOB A/[EKBATHO COAEPIKAHMIO M MPOJIOJDKUTENHHOCTH BBICTYILIEHHS (Hampumep,
JUISL 5S-MUHYTHOTO BBICTYIUIEHHs PEKOMEHIyETCsl MCII0Ib30BaTh HE oonee 10 cnaii-
JIOB).

Ha nepsoMm ciiaiiie 00s3aTebHO NPEACTABISETCS TeMa BRICTYIUICHUS U CBE-
nenust 06 apropax. Cremyroniue ciaibl MOXHO IOATOTOBUTH, MCIONIB3Ys JBC
pa3iuIHBIe CTPATErHH UX MOATOTOBKH:

1 crparerusi: Ha caijbl BHIHOCUTCS OMOPHBIM KOHCIIEKT BBICTYIIICHUS U
KJIIOYEBEIE CJI0BA C TeM, YTOOBI MOJIE30BATHCS UMY KaK IJIAHOM JUIS BBICTYIUICHMS.
B sTOM Ccllyuae K ciaifiaMm IpebsBiIsioTes Cle/lyiomue TpeOoBaHus:

m 00BbeM TekcTa Ha caiijie — He 6oublie 7 CTPOK;

. MapKHAPOBAHHBIN/HyMEPOBAHHBIM CITUCOK COAEPIKUT HE bonee 7 oie-
MEHTOB;

. OTCYTCTBYIOT 3HaKH ITyHKTyallid B KOHIIE CTPOK B MapKHPOBaHHbIX U
HyMEpOBaHHBIX CIIMCKaX;

. sHaurMasi THPOPMALMs BBLIENSETCS C MOMOIIBIO 1BeTa, Keris, d(dek-

TOB aHUMALUH.

Oco60 BHUMATEIBHO HEOOXOAMMO IPOBEPUTH TEKCT Ha OTCYTCTBHE OMMUOOK U
oneuatok. OcHOBHAs OIIMOKA IIPU BEIOOpPE NAHHOM CTpATErHy COCTOUT B TOM, HUTO
BBICTYIIAIONIME 3aMEHSIOT CBOIO PeUb YTEHUEM TEKCTa CO CIIAlJIOB.

) crparerus: Ha Claiigbl TMoMemaercsi (paKTUdeckuil Mmartepuai (Tabnulpl,
rpaduku, Qororpaduu M Mp.), KOTOPHIA SBISETCS YMECTHBIM H JIOCTATOUHBIM
CPEJICTBOM HATJISJHOCTH, TIOMOraeT B PACKPBITHH CTEPIKHEBOH M/EH BHICTYIIIC-
Hust. B 9TOM ciiydae K clai/iaM NpenbsBIsIOTCs ey olue TpeOoBaHus:

» BRIGpaHHbIE CPEJICTBA BU3yanu3alii nHopmauu (TabIHIIb], CXeMbl, rpa-
(MKH U T. JI.) COOTBETCTBYIOT COJIEPIKAHUIO;




® MCIIOJIB30BAHBI MILTIOCTPAL[MI XOPOILEro KauecTBa (BRICOKOTO pa3sperieHus),
C 4eTKUM H300paxkeHreM (Kak MpaBUIIO, HUKTO U3 MPUCYTCTBYIOUIMX HE 3aMHTEpe-
COBAH BUMTHIBATHCS B TEKCT HA BalMX ClaiifiaXx ¥ BCMaTpUBaThCs B MEJIKUE HII-
JIFOCTPALAN);

MakcHMaJIbHOE KOJIU4YecTBO rpaduueckoil nH(MOpMAMK Ha OJHOM Claiie —
2 pucynka (hororpaduu, CXeMsl U T.JI.) C TEKCTOBBIME KOMMeHTapusiMu (He boee
2 cTpok K Kaxaomy). Haubonee BaxkHas mH(opMalys A0JDKHA PacloyararthCs B
IIEHTpe SKpaHa.

OcHoBHas ommbKa 1pu BbIOOpEe HaHHON CTpATerHd — «COPEBHOBAHHE) CO
CBOMM MJUIIOCTPATHBHBEIM MaTEepHAlOB (ayJUTOPHM HE MpPEeJIOCTaBISETCs J0CTa-
TOYHO BpeMEHHM, 4T0ObI BOCIIPUHSITH MATepUal Ha Cllakiax).

OO6buHBIA ciaiin, 6e3 3¢ dekToB aHUMAIMU JOJDKEH JEMOHCTPUPOBATHECS Ha
skpane He meHee 10 - 15 cexyHz. 3a MeHbIIIee BPeMsI IPUCYTCTBYIOLIME HE yCIIeeT
OCO3HATH COJIEp)KaHUE ClIan/a.

Oco60 TIaTeIpHO HEOOXOAMMO OTHECTHUCHh K O(GOPMIEHUIO MPE3CHTALIMH.
Jlis BceX claiifioB IMpe3eHTaldd 110 BO3MOXXHOCTH HEOOXOIMMO HCII0JIB30BATh
OJIUH ¥ TOT ke mabiion odopmIIeHHs], Kerlb — I 3arojIOBKOB - HE MEHBIIE 24
ITYHKTOB, JUisl UHQOPMALUH - 11 HHpopMmanuyn He MeHee 18. B npeseHTanusax He
IPUHSTO CTABUTh IIEPEHOCH! B CJIOBaX.

BenomoratensHas uadopMalys (YIpasisiomue KHOIKK) He JO0JDKHBI TIPeod-
JajaTh HAJ OCHOBHOW MH(opMamumeil (TeKcToM, WimocTpanusaMu). Menosns3osars
BCTpOCHHEIE Y(P()EKTH aHMMALMK MOXHO TOJBKO, Korja 6e3 9Toro He 0OG0MTUCH
(HanmpuMep, NOCIe/[0BATEIFHOE TIOABICHUE 2JIEMEHTOB [IHarpaMMBI).

JluarpaMMBl TOTOBSITCSL C HCIIOJIB30BAHMEM MacTepa JuarpaMM TaOIudHOIo
nponeccopa MS Excel. JlanHble U NMOANKMCH HE JIOJDKHBI HAKJIAABIBATECS IPYT HA
Ipyra U CIMBATHCS C TpadMuecKiMH dIeMeHTaMu iuarpammbl. CTPYKTYpHBIE [1a-
rpaMMBI TOTOBSITCSI TIPU TIOMOLM CTAHIAPTHEIX CPEJICTB pUcOBaHMs makeTa MS
Office.

B Tabnuiax He JOMKHO OBITH 6onee 4 ¢cTpok u 4 cToIOI[0B — B IIPOTHBHOM
ciydae JaHHBIE B Tabumie OyIeT IPOCTO HEBO3MOXKHO YBU/ETh. SIUelKy ¢ Ha3Ba-
HUSIMH CTPOK ¥ CTOJIOLIOB U Haubojiee 3HAUYMMBbIE JAaHHBIC PEKOMEHYETCs BBIAE-
JISITH LIBETOM.

Ta6muunas ©HE(GOPMAIKS BCTABISAETCS B MaTepUaibl Kak Tablikia TeKCTOBOIO
nporteccopa MS Word umu tabiuasoro nponeccopa MS Excel. I1pu Berake Ta0-
JIUIBL KaK 00BEKTa U ITPOIOPIMOHAIBHOM M3MEHEHHH €€ pa3Mepa peajbHbIi 0T00-
pakaeMbIit pasmep mpuQTa ToKeH 65T He MeHee 18 pt. Tabmuub! 1 uarpaMme!
pa3MelaloTCs Ha CBETIIOM Hin Gesom dowHe.

OnTUMaNbHBEIM BapHaHTOM 3aKJIIOYMTENIBHOIO Cllaijia Tpe3eHTaluu Ipe-
CTaBJIsIeTCs] TOBTOPEHKE MEPBOro cliaiiia B KOHIE [PE3eHTAlUH, ITOCKOJIBKY 3TO
JaeT BO3MOXKHOCTb €llle pPa3 HAOMHUTH CIIyIIaTelsM TeMY BBICTYIUICHHS U MMs
NOKJIaIIMKa U MO0 IepeiTr K Bompocam, IM00 3aBEpUINTH BBICTYTIIICHHE.



PEKOMEHIAIIMHA [0 PABOTE C KOHCIIEKTOM JIEKLIAA

KoOHCIIEKT - SBJIseTCsS MUCHMEHHBIM TEKCTOM, B KOTOPOM KpPAaTKO ¥ IOCIEA0-
BaTeJIBHO M3JI0XKEHO CONEePYKaHNe OCHOBHOTO HCTOUHMKA HH(OPMAIIIH.

KOHCIIEKTHPOBaTh — 3HAUMT IPUBOJMTH K HEKOEMY MOPSAKY CBEACHWH, I10-
yepIHyTHIe W3 OpUIMHANa. B OCHOBE Mpolecca JIEKUT CHCTEMATH3AIM IpPOtH-
TAHHOTO WM YCJIBIIIAHHOTO. 3aIiCK MOTYT AENaThCs Kak B BHAE TOTHBIX BBINCP-
JKeK, IIATaT, TaK ¥ B popme CBOOOJHOM 1Oauy CMBIC/IA.

Eciy KOHCIIEKT COCTaBlIeH NPaBUIIBHO, OH JOJDKEH OTpaXkaTh JIOTUKY M CMBIC-
JIOBYIO CBS3b 3aIUChIBaeMO# MH(bOpMAaIH. «YMHBII» KOHCIIEKT IIOMOraeT BOC-
MPUHAMATE MHGOPMALMIO TIPAKTHYECKH 000K CIOKHOCTH, NPEIBAPUTEIIBHO
npujaBas e HOHATHBIA BUJL.

Vcronb3ys 3aKOHCIEKTHPOBAHHbBIE CBEJCHHMs, JIETde CO3/aBaTh 3HATHMBIC
TBOpHUECKKE MM HAYUHBIE paOOTBI, pasiIHiHbIE petepaTsl U CTaThH.

TexHUKa COCTABJICHHsI KOHCIICKTA:

1 IlpenBapuTeNbHO MPOCMOTPUTE MarepHall. Tak BbI CyMeeTe BBIABUTL OCO-
GEHHOCTH TEKCTa, ero XapaxkTep, NOHSTh, CJI0XKEH JIM OH, COAEPXHUT JIM HE3HAKO-
MbIe BaM TepMuHBl. [Ipy 6ernom 3HaKOMCTBE C JTUTEPATypPOi BBl CymMeeTe BhIOpaTh
TTOJIXOAAIIYIO0 PA3HOBUIHOCTH KOHCIIEKTHPOBAHMS.

2 CHOBa MPOYTHUTE TEKCT M TIIATEJIBHO MPOAHATU3UPYETE €ro. Takas pabota ¢
MaTepHaIoM JacT BaM BO3MOXXHOCTh OTAEIHUTH TNIABHOE OT BTOPOCTENIEHHOTO, pas-
feuTh UHQOPMAIMIO HA COCTABISIONME YacTH, PACIIONOKHUTE ee B HyXKHOM I10-
pszike. Vicnonb3yiiTe 3ai1a/iki — 9T0 OTMEHHOE TO/CTIOPEE.

3 OG03HAYLTE OCHOBHBIE MBICIIH TEKCTa, OHM HasbiBaloTCsl Tesnucamu. Mx
MO>KHO 3aIMCHIBATh KAaK YrOJHO — IIUTaTaMy (B Cllydae, eClli HyXKHO nepeiaTh aB-
TOPCKYIO MBICIIB) JIHO0 CBOMM COOCTBEHHBIM criocoboMm. O1HAKO TIOMHUTE: H300M-
JIOBATh IMTATaMM MOXKHO TOT/d, KOTJla Bbl HCIOJB3YeTe TEKCTyallbHBIC KOHCIICK-
tb1. KpoMe TOro, JOCITOBHYIO BBIICPIKKY U3 TEKCTa BCEr7a 3aKiIoJaiitTe B CKOOKH U
ToMeyaiiTe cChUIKOM Ha UCTOYHHK U aBTOpa.

[Ipy KOHCTIEKTUPOBAHMH JIEKUMH PEKOMEH/yeTCsl IPHACPKUBATECA CIEMYIO-
[[UX OCHOBHBIX IIPABHJL.

- He mauuHaiiTe 3amuchiBaTh Marepuall ¢ MEPBBIX CJIOB IIpenoaBaTelisd, CHa-
yajia BBICIIYIIAiTE ero MBICIb JI0 KOHIIA U IIOCTapaiTech MOHATH ee.

- IMpucTynaiiTe K 3aIMCH B TOT MOMEHT, KOT/Ia NPENo/aBaTellb, 3aKaHBas
W3JI0)KEHHE OIHON MBICIIH, HAYUHAET €€ KOMMEHTHPOBATE.

- B xoHcnekTe 00s13aTeIbHO BBIICISAIOTCS OTACIIBHBIE TacTH.

- Co3sjiaBaiiTe BallM 3allUCH C HCIIOIb30BaHUEM MPUHATHIX YCIOBHBIX 0003Ha-
yenmit. KoncexTupys, obs3aTensHo ymorpebisiite paszHoo6pa3sHble 3HAKK (MX
HA3BIBAIOT curHanbHBIMHK). Korja Bel BelpaGoTaeTe CBOH COOCTBEHHBIM 3HAKOBBIH
Habop, cO3/1aBaTh KOHCIIEKT, a TI0CJIE ¥ U3y4aTh ero OyaeT mporte U ObicTpee.

- He 3a6pBaiite 06 a66peBuaTypax (COKpaIEHHBIX CIIOBax), 3HAKaX paBeH-
CTBA Y HEPABEHCTBA, OOJIBIIE M MEHBILIE.

- BoublIyio TOJIB3Y JUIS CO3JIaHMs MPABHILHOTO KOHCIIEKTA JIAI0T COKparie-
pust. OHako Oy/bTe OCMOTpHUTENIbHBI Jlydne BCero paspaboTarh COOCTBEHHYIO



crucTeMy cOKpallleHnit 1 0003HauaTh MU BO BCEX 3alMCAX OJHU U TE X CJI0Ba (u
HE YTO UHOE).

- Hy»H0 n36erarh CIIOXKHBIX U JUIMHHBIX PACCYKICHHH.

- TIpu KOHCIIEKTHPOBAHUH JTyqIIE II0JIb30BaThCS TOBECTBOBATEIBHBIMU MPE-
JIOKEHUAMHM, N30eraTh caMOCTOSTENBHBIX BOIPOCOB. BOPOCh yMECTHBI Ha MOJISX
KOHCIIEKTA.

- He crapaiitech 3a)UKCHpPOBATH MaTepUall OCIOBHO, P 3TOM 1acTO Tepsi-
eTCS TIABHASL MBICHIB, K TOMY K€ TaKylo 3aIich TpyAHo BecTH. OrOpackiBaiiTe BTO-
poCTerNeHHBIe CII0Ba, 6€3 KOTOPBIX IIaBHas MBIC/b HE TEPSIETCSL.

- Ecrii B JIEKIIMHM BCTPEYAIOTCS HETIOHSTHBIE BAM TEPMUHBI, OCTaBETE MECTO,
TIOCIIE 3aHSATHI YyTOUHUTE UX 3HAYEHKE Y MPerioiaBaTells.

JUTEPATYPA

OcHOBHBIE HCTOYHHKH:

1. UraaToBuy B.M. DilexTprdecKye MallUHBL U TpaHchopMaTopsl: yued.
oco6ue mist CITO/B.M. Urnatosud, 111.C. Poii3.-6-e u3z., ucup. u J0m. — M.:
Uznarenscrso I0paitt, 2017. — 191 ¢. — Cepus: [IpodeccuonanpHoe obpaszosa-
HUE.

2. Uraatosuy B.M. DiteKTprdecKie MalliHbL 1 TpaHchopMaropsl: y4ueo.
nocobue mis CIIO [Diexrponnstit pecype] /B.M. Urnatosuy, II1.C. Poiis.-6-¢
w31, uerp. u gom. — M.: M3narensctso IOpaiit, 2018. — 181 c. - Cepus: Ilpo-
deccronanbHoe o6paszosanue. — ISBN 978-5-534-00798-5. — Pexxum nocrymna:
https://biblio—online.ru/viewer/EESF64A6-A77B-4C73-9C6F—4EBBDD709D02. -
3arJ. ¢ 3KpaHa.

JlonoJHUTEIbHbIE HCTOYHHKHU:

1. Xynossu B.B. Dinexkrpuueckue MallyuHbL: 3JIEKTPOMEXaHUICCKOE rpeobpa-
soBanue sHepruu: yue6. nocobue as CIIO [Dnexrpounsiii pecype] / B.B. XKyno-
BH. — M.: Mznarensctro FOpaiit, 2018. — 424 ¢. — Cepust: [Ipodeccuonansnoe
o6pazoBanue. — ISBN 978-5-534-04293-1. — Pexxum poctyna: https://biblio-
online.ru/viewer/7B1A12AE-2530-442F-BFEF-DO9E63CBFC87 .- 3ari. ¢ sxpaHa.

IlepuoguuecKune nevyaTHbie H3JAHUSA:

1. XKypnan «JIokKOMOTHUBY;

. Kypnan «Kene3HoTOPOKHUK?;
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[azeta «DHepreTrKa u MPOMBILIIIEHHOCTH Poccrm.
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MOSACHUTEJBHAS 3AIIMCKA

B  Hacrosimee Bpemss BocTpeGoBaH  BBICOKHI  ypOBeHb  3HaHWI,
npodeccHOHaNN3M  CHEeNHAJUCTOB, TOTOBHOCTH K €aMOOOpa30BaHHIO |
CaMOCOBEPIIEHCTBOBAHMIO. B CBSI3U C 3TUM MEHSIOTCS MOJX0/IbI K TUIAHUPOBAHMIO,
OpraHU3alMy CaMOCTOATENbHON paboTel obyuaromuxcs. OpHOM M3 HamboJee
BaXXHBIX 3a/la4 B CHCTEME IIOATOTOBKHM CIIELMAJMCTOB CpEJHEero 3BeHa B
cootBerctBu ¢ DI'OC CIIO sBnsercss opraHuzauusi BHeAyAUTOPHOMN
(camocTosiTennbHOM) paborel obyuatonuxcs (BCP), BbImomHSEMOMW 10 3aJaHUIO
nperofaBaresi, Ho 63 ero HernocpeICTBEHHOrO y4acTHs.

Ilensro BCP  ofOyuaromuxcst  sIBIsieTcss  OBlaieHHE  3HAHUSAMH,
npoeCCHOHANIBHBIMU  YMEHUSIMH Y HaBBIKAMM JESTeNBHOCTA TI0 TPOdHIIIO,
ONBITOM TBOPYECKOM M HMCCIIEIOBATENECKON AesiTebHOCTH. CaMocTosiTebHas
pabora  CTYJEHTOB crioco0CTBYeT  Pa3BUTHUIO OTBETCTBEHHOCTH U
OpPraHM30BaHHOCTH, CaMOCTOSTEIbHOCTH, TBOPYECKOTO IMOAXOJa K PEIICHHIO
npobyieM yueOHOro u MpoQeccuoOHaIbHOIO YPOBHSIL.

Meroauueckue MaTepualibl IpelHa3HAueHbl [UIsl TperojaBaTeledl U
crypeHtoB mis opranuzauuu BCP u copepxar pexkoMeHIaruu W 3agaHust s
caMoCTOATeNbHOM  paboTel 1o  y4deOHOM  aucuumuiuHe  MeTposorus,
CTaHIapTU3aus U cepruduKanus, IpeiHa3HAYeHHbIe JUIsi CUCTEeMATHU3AIUU U
3aKperieHUs TOJyUYeHHBIX 3HAHUM U NPHOOPETeHHBIX YMEHHH OO0ydaroImxcs,
yriyOJieHus] U paclllupeHus 3HAHUMN, pa3BUTHs MO3HABATEIFHBIX CIIOCOOHOCTEHN U
AKTUBHOCTU O0YYarOLUXCsl.

OPTAHU3ALIMSI CAMOCTOSTEJbHON PABOTHI

e Opraamsanuss BCP B pamkax oOCBOeHMS y4YeOHOW JUCIIMILIHHBI
MertpoJiorusi, cTaHAapTU3aLUs U CePTH(PHUKAIMSI OCYILIECTBISETCS B COOTBETCTBUU
¢ paboueii mporpaMmox.

» TpebGoBanus Kk pe3yiabTaraM OCBOEHHUS yKasaHbl B paboueil mporpamme
yueOHOU JTUCUUIUIMHBI MeTponorus, cTanaapTU3aIus U cepTU(uKanus.

 JlepedueHb OCHOBHBIX IIOKa3aTejeld OLIEHKU pe3yiabTaToB, 3HAHWK U
YMEHUM, MOJJIexalX TeKyleMy KOHTpoiito, ykazan B DPOC mo paHHOIM
JTUCLIUATIIIMHE.

* Metoauueckue pexoMmeHjanuu mo opranmzanuu BCP mnpuBeneHb B
Meroguueckux  yKasaHWsX II0 OpPraHW3alUd  CaMOCTOSTENbHONH  paboTEI
oOyJaromuxcs.



CUCTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOINUXCSI

KOHTpOJIb 33 XOJOM BBINOJTHEHHs CaMOCTOSTENbHOM paboTHI, a TaKke 3a ee
pe3yJIbTATaAMHU OCYIIECTBISETCS MPEro/iaBaTeIeM.

KOHTpONb pe3yJbTaToOB CaMOCTOATENBHON pabOTHl JIOJDKEH —OTBEYaTh
cleaylomuM — TpeOOBaHHMAM: CHCTEMAaTHYHOCTH — NPOBEICHHU, obecrnedenne
MHIMBULYAIBHOTO TIOIX0/(d, COOTBETCTBAE (HOPMBI KOHTPOILS BUY 3a/IaHUs.

KOHTpONs  pe3yJbTaToB  CaMOCTOSATENBHOH — PabOTHI obyJaronmxcs
OCYIIECTBIISETCS B TPEJIENaX BPEMEHH, OTBE/ICHHOrO Ha 00si3aTe/bHbIe y4aeOHbIe
3aHATHUS 110 JUCLIUAIIIMHE,

KOHTpONb 3a pe3yJbTaraMd CaMOCTOSTENbHOM pabOTHI MO y4eOHOH
JUCIMTLTAHE, MOXKET TIPOXO/IUTh B IIMCBMEHHOM, YCTHOM MM CMEIIaHHOW dopme,
a TaloKe C MPeJICTaBIeHHEM IPOIyKTa TBOPYECKOM AeITEIbHOCTH CTYICHTA.

B kauectse $opMm u MerosoB KouTposss BCP obywaromuxcsi, MOTYT OBITh
MCIIONIB30BAHBI BBINOJHEHME TMCHMEHHBIX CaMOCTOSTENbHBIX paboT (H0KiIajioB,
ped)epaToB), TOArOTOBKA COOOIIEHUH, IIPE3CHTAIMH, pabora ¢ KOHCIIEKTOM
JIEKIIAMN.

Kpurepusimu ouenku pesynbsratoB BCP o0y4atonierocs spisroTes:

- YPOBEHb OCBOEGHHS CTY/IEHTOM y4eOHOro MaTepuaa;

- YMEHHs CTy/IEHTa MCII0JIb30BaTh TEOPETHYECKHE 3HAHMS TIPU BBITIOIHEHUH
MPaKTHYECKUX 3a/1a4,

- YMEHHUsI HUCIOJB30BaTh MHPOPMAIMOHHBIE TEXHOIOTHH, I3JIEKTPOHHBIC
obOpazoBaTeIbHbIE PECYPCHI;

- 060CHOBAaHHOCTD B KQUeCTBO MPEACTaBICHHON PabOTHL.

TPEBOBAHMUS K BHIINTOJHEHUIO IMCbMEHHBIX
CAMOCTOSTEJBHBIX PABOT (1OKJIAIOB, PE@EPATOB)

1. PaGoTa noymkHA OBITH BHINONHEHA HAa KoMmmbloTepe (pudrt 14, narepsan
[OJTyTOPHBI) U TIpezcTaBieHa B deKkTpoHHoM Brze. O0beM pedepara He JOJDKEH
npeBbimaTh 10 JIHCTOB, HO OBITH HE MEHbIIE 6 JIMCTOB.

2. TurynbHbBI JHCT O(QOPMIISETCS B COOTBETCTBMM CO CTaHAapTHLIMH
tpeboBaHWsIME (HAa3BaHHE TEXHMKyMa, JAWCIMILIIMHA, TeMa paboter, ©.M.0.
CTy/leHTa, CIENMalIbHOCTh, ydeOHas —rpymna, ¢amumas H - JIOJDKHOCTE
DPYKOBOJIUTEJISI, BHU3Y — MECTO M T'OJ] BBITIOJIHEHUs paboThI).

3. PaGora HauuHaeTcs C BBEJCHHS, B KOTOPOM OINpeNessercs Lenb |
craBuTCs 3a71a4a (06BeM He GoJiee OJTHOTO JINCTA).



4. B colepxaTeJlbHOW YacTH H3J1araeTcs OCHOBHOW Marepuall, IpUYeM
TEKCTOBBIM MacCUB JKejlaTelbHO pa30ouBaTh Ha Oosiee MeJKUE YaCTH C
I10/13ar0JIOBKaMHU.

5. Tlocne copmepaTenbHOM YAacTH JOJDKHBI  CJIEOBaTh  BBIBOJIBI
(3aKiroueHue), B KOTOPBIX aeTcs OTBET Ha BOIIPOC, IIOCTABIEHHBIN BO BBEACHHUH.

6. B xonie paboThl HOMKeH OBITH IPUBEEH CIIMCOK HCIOJbL30BaHHOM
nuteparypsl (3-4 ucTouHUKA).

METOIUYECKHUE PEKOMEHJIAIIMMA 110 ITIOAI'OTOBKE
COOBINEHMS

PernameHT ycTHOrO IyOIUYHOrO BBICTYIUIEHUSI — He Oojiee 7 MUHYT.

HckyccTBO yCTHOTO BBICTYIUIEHHS COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUH
npeaMeTa pedd, HO M B YMEHHUM IIPENOJHECTA CBOM MBICIM U YOEXKICHHS
IPaBUJIBHO U YIOPSIOYEHHO, KpPACHOPEYUBO U YBJIEKATENIBHO.

Jltoboe ycTHOE BBICTYIUIEHHE MHOJDKHO YIOBJIETBOPSATH TPEM OCHOBHBIM
KPUTEPUSIM, KOTOpbIE B KOHEYHOM HTOTe M IPUBOJAT K YCIEXY: 3TO KpPHUTEPHit
IPaBWJIBHOCTH, T.€. COOTBETCTBUS SI3BIKOBBIM HOpPMaM, KpPUTEPHH CMBICIOBOM
aJIeKBaTHOCTH, T.€. COOTBETCTBHUSI COJAEpPXaHWs BBICTYIUICHUSI PEAJbHOCTH, |
Kputepuii 3(Q(PEKTUBHOCTH, T.e. COOTBETCTBHUSI JOCTUTHYTBIX PE3YJIHTATOB
MOCTaBJICHHOM 1ISJIN.

PabGoTy mo moAroroBke YCTHOI'O BBICTYIUICHUS MOXKHO pPa3/ieUTh Ha JBa
OCHOBHBIX J3Tamna: JIOKOMMYHUKATUBHBIM 5Tam (IMOArOTOBKA BBICTYIUIEHHS) W
KOMMYHHKATHUBHBIH 3Tan (B3auMOIEHCTBHE C ayAUTOPHEN).

Pa6ora 1o nmoAroToBKe YCTHOTO BBICTYIUICHUS HAUUHAETCS ¢ OPMYITHPOBKU
tembl. Jlydmie Bcero teMy copMyJIupoBaTh TakuM 00Opa3oM, 4TOOBI ee NepBoe
ci10BO 0003HA4an0 HAaMMEHOBAHHWE IIOJyYEHHOI'O B XOJI€ BBIIIOJHEHHS IMPOEKTa
HayyHOro pesyiabTata (Hampumep, «Cucrema ymnpasieHus...», «Meroauka
BBISIBIICHMS...» U IIp.). Tema BBICTYIUICHHS He JOJDKHA OBITH IeperpyxeHHOM,
Helb3s1 «00BATH HEOOBATHOEY, 0XBAT OOJIBIIOI0 KOJIMYECTBA BOIPOCOB IIPUBEIET K
ux OeryioMy TIEepedHCIeHNI0, K AEeKJIapaTUBHOCTH BMECTO TIIyOOKOIO aHaju3a.
Heynaunsle (QOpMyJIMpOBKM - CIMIIKOM JUIMHHBIE WM CJIMIIKOM KpaTKWe Hu
obue, oueHb OaHAIBHBIE U CKYYHbIE, He COJlepIKalre Ipo0IeMbl, OTOPBAHHBIE OT
JAJIBHEUILIETO TEeKCTa U T. 1.

CaMo BBICTyIUIEHHE JIOJDKHO COCTOATH M3 Tpex dacreil — Berymienus (10-
15% ob1mero Bpemenn), ocHoBHOM 9actu (60-70%) u 3axmouenus (20-25%).

Berynienne Bimouaer B celsi mpencTtaBieHHe aBTOPoOB (hamMummsi, MMsI
OTYECTBO, IPU HEOOXOAMMOCTH MECTO yueObl/paboTel, cTaTyC), Ha3BaHUE JOKIaza,
pacu(poBKy [IOJ3aroJIoBKa C IENBI0 TOYHOTO OINpEeHeeHUs COMEpIKaHuUs
BBICTYIUIEHUS, Y€TKOE OllpeieieHue crepyxHeBor uaen. CteprxkHeBas uest IpoeKTa
[IOHAMAETCs. KaK OCHOBHOM Te3MC, KitoueBoe mnojiockenue. CtepikHeBast uies Jaer
BO3MOXXHOCTH 3a/1aTh OINpeICNIEHHY O TOHAJIBHOCTH BBICTYIUICHUIO.
CdopmynupoBaTb OCHOBHOW T€3UC 03HAYAET OTBETUTH HA BOMPOC, 3a4€M TOBOPUTH
(1emnb) ¥ 0 yeM roBOPUTH (CpeACcTBa JOCTUIKESHHUS IIEJTH ).



TpeGoBaHusI K OCHOBHOMY TE€3UCY BBICTYIIJICHUS:

. (paza HoKHA YTBEpIKIAATh [TIaBHYIO MBICIb U COOTBETCTBOBATH LIEJIN
BBICTYIIJICHUS;

. CY)KIEeHHE JOJDKHO OBITh KpaTKWUM, SICHBIM, JIETKO YAEp)KHABATHCS B
KpaTKOBPEMEHHOM MaMsTH;

. MBICIb JOJDKHA ITOHMMAThCs OJHO3HA4YHO, HE 3aKiloYaTe B cebe
TIPOTUBOPEYUHSI.

[lnan pa3BUTHS OCHOBHOM 4YacTH JOJDKEH OBITh SICHBIM. JlOIDKHO OBITH
0TOOpaHO ONTUMATIBHOE KOJIIMYECTBO (PAKTOB U HEOOXOAUMBIX IIPUMEPOB.

B HayYHOM BBICTYIUICHHH IPUHSATO Takoe yrnoTpebiienue GopM CIIOB: valle
UCTIONIB3YIOTCSl TJIarojibl HAaCTOSIIETO BPEMEHHM BO «BHEBPEMEHHOM)» 3HAUYEHWH,
BO3BpaTHble W Oe3nMuyHbBle IJarobl, mpeobdsaganue ¢opM 3-ro Juma riaroa,
(opM  HECOBEPIIEHHOrO0  BUJA, HUCIOJB3YIOTCS  HEONpeeleHHO-TUIHBIE
IIPETIOKEHMUSL.

B zaxmodyernn HeoOX0aUMO CHOPMYITHUPOBATH BBHIBOJIBI, KOTOPBIE CIEAYIOT
U3 OCHOBHOM myen (uzeil) BoICTyIieHUs. [IpaBUIBHO MOCTPOEHHOE 3aKJIIOUeHHe
CIIocOOCTBYET XOpOILIEMyY BIIEUATICHUIO OT BBICTYIUICHHS B LIeJioM. B 3akiouennn
MMEET CMBICJI ITOBTOPUTH CTEPIKHEBYIO HJIEI0 U, KPOME TOro, BHOBH (B KpaTKOM
BUJIe) BEPHYTHCS K TeM MOMEHTaM OCHOBHOM 9acTH, KOTOpbIe BHI3BAJIHA HMHTEpeC
ciymarenei. 3aKOHYUTh BBICTYIUICHHME MOXKHO PEIIUTENbHBIM 3asBICHHUEM.
Berymienue u 3akimodeHue TpeOyroT 00s3aTeqbHOM IOATOTOBKM, MX TpyIHEe
BCET0O CO3/1aBaTh HA XOJy.

B  KIOYeBBIX  BBICKA3BIBAHUSAX  ClIe[lyeT  HCIIONB30BaTh  (hpassbl,
IporpaMMHUpYIOIIHE  3aUHTEPECOBAHHOCTh.  BOT  HekoTopsie  06OPOTHI,
CIIOCOOCTBYIOIIME MTOBBILIEHHIO HHTEpEca:

- «9to BaM 1mo3BoJuT.. . »

- «bnarozaps ’ToMy BbI OIYUHUTE. ..»

- «DTO MO3BOIUT U30€XKaTh...»

- «Orto noBsimIaeT Bamm...»

- «910 maetr BaMm JOMOJHUTEIBHO...»

- «9TO pmenaer Bac...»

- «3a cYeT 3TOrO BBl MOXKETE. . .»

[Tocne BBICTYIUIEHHS HYXKHO OBITH TOTOBBIM K OTBETaM Ha BO3HMKIIHE Y
ayJJMTOPUHX BOIIPOCHIL.

METOJINYECKHUE PEKOMEHIALIMH IO MMOATOTOBKE
MPE3EHTALIUA

KomnerorepHyto IPEe3eHTAaIHIO, COIIPOBOXKIAIOLILYIO BBICTYTUICHUE
JoKkylanquuka, ynoOHee Bcero NOATNOTOBUTH B mporpamme MS PowerPoint.
KonudecTBO  claiiloB  aJeKBaTHO COJAEPXKAHUIO U HPOJOJDKUTEIBHOCTH
BBICTYIUIEHUS (HAmpumep, Uil S-MUHYTHOTO BBICTYIUIEHHS PEKOMEHJIYeTCs
UCIOJI630BaTh He Ootee 10 ciaiiaon).



Ha mepBoM ciaiiie 00s3aTeNbHO IIPEACTABISIETCS TeMa BBICTYIUICHUS U
cBefieHus1 06 aBropax. Cresiyroliye ciaaiibl MOXKHO IOATOTOBUTH, UCTIOJIB3Ysl JIBE
pasiIMYHBIE CTPATEIHH UX ITOJINOTOBKH:!

1 crparerusi: Ha ciai[sl BRIHOCHTCS OMOPHBIM KOHCIIEKT BBICTYILICHHUS U
KJIIOYEBBIE CJI0BA C TEM, YTOOBI MOJIH30BATHCS UMU KaK IIJIAHOM Il BBICTYIUICHMSI.
B sTOM cilydae K claifiam npebsBIsIOTCS Clelyromue TpeOoBaHms:

«  00BEM TEKCTa Ha cliaiijie — He 0oJiblie 7 CTPOK;

*  MapKMpOBAaHHBIN/HYMEpOBAaHHBIM CITHCOK cofepxuT He Gomee 7
2JIEMEHTOB;

*  OTCYTCTBYIOT 3HAKU ITyHKTyalld¥ B KOHIIE CTPOK B MapKHPOBAHHBIX H
HyMEpOBAHHBIX CIIMCKaX;

e 3gauumas wuHGOpPMAIMS BBIAEISAETCS C IOMOINBI I[BeTa, Keris,
3 PeKTOB aHUMALUN.

Oco60 BHEMATETHHO HEOOXOIUMO IIPOBEPUTH TEKCT Ha OTCYTCTBUE OLIMOOK
u ormeuarok. OcHOBHas ommbOKa IIpU BHIOOpPE JIAHHOW CTPATErMH COCTOMT B TOM,
YTO BBICTYTIAIOINE 3aMEHSIOT CBOIO pedb YTEHUEM TEKCTa CO CIIaN/IOB.

2 crparerds: Ha cilaigsl nmoMemaercss (pakTuueckuit MaTepuan (Tabauibl,
rpaduku, ¢Gororpaduu ¥ Ip.), KOTOPbIA SBISETCS YMECTHBIM M JOCTATOYHBLIM
CPeICTBOM  HAIVIAHOCTH, IOMOTaeT B  PACKPBITHA  CTEPKHEBOH  HJIEeH
BBICTYIUIEHHsA. B 3ToM cioydae K claiiiaM IpeABSBIAIOTCA  CIIEJyIomue
TpeOOBaHUS:

. BBIOpAHHBIE CPECTBA BU3yaIU3aluy MHpOopManuy (Tabaulbl, CXEMBI,
rpad¥Ky U T. JI.) COOTBETCTBYIOT COEPIKAHHUIO;
. MCITOJIB30BaHBI MILTIOCTPAIIMH XOPOILEero KauyecTBa (BEICOKOIO

paspelIeHns), ¢ YeTKUM H300paKeHHeM (KaK IpaBuilo, HUKTO U3
NIPUCYTCTBYIONIUX HE 3aUHTEPECOBaH BUATHIBATECSA B TEKCT Ha BallUX Cllaifax U
BCMaTpHUBAThCS B MEJIKUE HILTIOCTPaLUH);

MakcuMaabHOe KOIU4ecTBO rpaduueckoid nHGOpMALU HA OHOM Cllaie —
2 pucynka (gororpaduu, cXeMbl U T.J.) C TEKCTOBBIMU KOMMeHTapusMu (He 6osee
2 ¢Tpok K KaxaoMmy). HauGonee BakHast MH(pOpMALMs JOJDKHA PACIoIaraThes B
IIEHTpEe dKpaHa.

OcHoBHAasl OmMOKa IpU BBIOOpE JAHHOM CTpATerMd — «COPEBHOBAHUE» CO
CBOMM WJUIIOCTPATHUBHBIM MaTepuanoB (ayAMTOpUM HE IPeloCTaBIIseTCs
JIOCTATOYHO BpeMEeHH, YTOOBI BOCIPHHATE MaTepHal Ha ciaiiax).

OO6bI4HbIN cinaii), 6e3 3¢ (exToB aHUMAaLUU JOJDKEH JIEMOHCTPHPOBATHCS Ha
skpate He MeHee 10 - 15 cexyHz. 3a MeHbIIee BpeMsl IPUCYTCTBYIOIINE HE yCIeeT
0CO3HATH COJIepKaHKe crai/a.

Oco60 TIATENFHO HEOOXOAMMO OTHECTUCH K O(OPMIICHUIO IPE3EHTAIUH.
Jlnst BceX CHAloOB INPE3eHTAlMH 10 BO3MOXXHOCTH HEOOXOIMMO HCIOJIb30BATH
OJUH W TOT e MmabioH oGOopMIEHHUs, KEIJIhb — JJIS 3arojIOBKOB - HE MEHbIIE 24
IYHKTOB, JjIs HHpopMaiuy - st uHGopmanuu He MeHee 18. B mpeseHTanusx He
IPWHSTO CTABUTH IIEPEHOCHI B CJIOBAX.

BeromorarenbHas uH(opManus (YIpaBisiolIMe KHOIKM) HE JIOJDKHBI
npeoGnafaTh HajJ OCHOBHOM wWHGMOpMaiumel (TEKCTOM, MILIIOCTPALUSIMHA).



Hcronb3oBaTh BCTpOeHHBIE 3(Q(PEKThI aHUMAlli MOXKHO TOJIBKO, KOrzia 6e3 aToro
He 000HTHCH (HalpuMep, MOCie0BaTeIbHOE MOSBICHHE 3JIEMEHTOB JnarpaMmbl).

JIrarpaMMBI TOTOBSTCS ¢ MCIIOJB30BAHMEM MAacTepa Jiuarpamm TabinaHOro
nponeccopa MS Excel. [laHHbBIe ¥ NOANKCH HE AOJDKHBI HAKIIAJBIBATLCS JPYT Ha
Jpyra M CIOMBaThes C rpapuyecKkuMy dleMeHTamu auarpammbl. CTpYKTypHBIC
JMarpaMMBI TOTOBSTCS TIPK IOMOLIY CTaHJAPTHBIX CPEJICTB prcoBaHus nakera MS
Office.

B ta6nuiax He JOKHO ObITh Gojiee 4 cTpoK B 4 cTOIOI0B — B IIPOTUBHOM
clyyae fAaHHBIe B Tabuuie OyaeT IPOCTO HEBO3MOXHO YBUJCTh. Sdeiku c
HA3BaHUSMHM CTPOK M CTOJIOLOB M Haubolee 3HAYMMbIE JaHHBIE PEKOMEH[YeTCs
BBIJIEIISIT [[BETOM.

Tabmuunas uMHpOpPMAlWs BCTaBIsSeTCS B MaTrepuanbl Kak —Tabiauua
TexcroBoro mpomneccopa MS Word win Tabimuunoro mpoueccopa MS Excel. Ilpu
BCTaBKe TaOMMIBl Kak oOBeKTa W MPOIMOPLMOHAIBHOM HW3MEHEHHMH €€ pasMepa
peanpHBI OTOOpaaemsiii pasmep mpudTa JOKEH ObITh He MeHee 18 pt.
Ta6auIs! ¥ IMarpaMMbl pa3MeELaloTCs Ha CBETIIOM MK OejioM (oHe.

OnTUManbHBIM  BAPMAHTOM  3aKJIIOYUTENBHOIO  cjlakjga Mpe3eHTaluu
TIpe/ICTABJISETCS TOBTOPEHNE MIEPBOTO Cllaiijia B KOHIIE MPE3eHTalllH, TOCKOIBKY
9TO JIaeT BO3MOXKHOCTH €Ille pa3 HAIIOMHUTH CIIyIlIaTellsM TeMY BBICTYIUICHHS U
WML TOKJIaTuuKa 1 100 MepeiTH K Borpocam, JIM00 3aBEPIIUTE BEICTYIUICHHE.

PEKOMEHJAIIMHA 11O PABOTE C KOHCIIEKTOM JEKIAN

KoncniekT - sBusercs IHMCBMEHHBIM TEKCTOM, B KOTOPOM Kparko u
[10CIIEI0BATEIBHO U3JI0KEHO COJIepIKaHre OCHOBHOTO HCTOYHUKA HH(OPMALIKH.

KoHCIIeKTHpOBaTh — 3HAYUT IPUBOAUTH K HEKOEMY IMOPSJKY CBEACHUs,
MOYEepIHYThlE H3 OpUrMHana. B ocHoOBe mpolecca JEXHUT CHCTeMaTH3alus
MPOYMTAHHOTO WM YCIBILIAHHOrO. 3alucy MOTYT [e]aThCs KaKk B BAJE TOYHBIX
BBIZIEPIKEK, IIUTAT, TaK U B popme CBOOOHOM MOMadH CMbICIIA.

Eciy KOHCIIEKT COCTaBJieH IPaBUIBHO, OH JIOJDKEH OTpaXkaTh JIOTUKY H
CMBICIIOBYIO CBSI3b 3alUChIBaeMOi MHpOpMaIMU. «YMHBIN» KOHCIEKT MOMOTraeT
BOCIIPMHMMATh WH()OPMALUIO IPAKTUYECKH JHOOOW CIIOXKHOCTH, IPEABAPUTEIIBHO
IIpUIaBasi el TIOHSITHBIN BU]L.

Vcnonb3ysl 3aKOHCIEKTUPOBAHHBIE CBEJICHHS, JieT4e COo3/laBaTh 3HAYUMBIC
TBOPUECKHE WM HAy4YHbIe pabOThI, Pa3uiHbIe pe)epaTsl U CTaThU.

TexHuKa cocTaBIeHUsT KOHCIIEKTA:

1 TlpenBapuTeibHO IPOCMOTpUTE Marepuall. Tak BbI cymeeTe BBIIBUTh
0COOEHHOCTH TEKCTa, €ro XapaxkTep, IOHSTh, CIOXKEH JIM OH, COACPKHUT JIX
He3HaKoMble BaM TepMuHbL [Ipy GeriioM 3HaKOMCTBE ¢ JIMTEPATypOil BBI CyMeeTe
BBIOPATH MOJXO/ISIIYIO0 PA3HOBUAHOCTh KOHCIIEKTUPOBAHMSL.

2 CHOBa IIPOYTHUTE TEKCT ¥ TI[ATeJbHO IpoaHanu3upyeTe ero. Takas pabora
C MaTepHaliOM JIacT BaM BO3MOXXHOCThH OTJIENIUTH [JIABHOE OT BTOPOCTENEHHOrO,
paszieNuTh WHGOPMAIMIO Ha COCTABJISIONIME YAaCTH, PACIOIOXUTh €€ B HYKHOM
nopsizike. Vicrons3yiTe 3aKkiakKu — 3T0 OTMEHHOE MOJICTIOpPhE.



3 OGo3Ha4ybTe OCHOBHBIE MBICIM TEKCTa, OHM HA3BIBAIOTCS Te3ncaMu. WX
MOXHO 3aIlMCBIBaTh KaK YrOAHO — LMTaTaMH (B Cllydae, €Clyd HY)XKHO TiepeaTh
aBTOPCKYIO MBICHIB) JIMOO CBOMM COOCTBEHHBIM crocobom. OnHAKO ITOMHUTE:
M300UJI0BaTh IUTATAMH MOXKHO TOIJA, KOTJA BbI HCIOJB3YeTe TEKCTYalbHBIE
KOHCIIEKThI. KpoMe Toro, MOCIOBHYO BBIIEPIKKY M3 TEKCTa BCErja 3aKiEouaiite B
CKOOKM M OMeyaliTe CCBUIKON Ha HCTOYHWK M aBTOpA.

Ilpy  KOHCHEKTHPOBAHMM  JIEKIME pPEKOMEHIyeTCs MPUIeP>KUBATHCS
CIIEYIOIIUX OCHOBHBIX ITPaBHIL

- He HauwmHaliTe 3anmchIBaTh MaTepHall C NEPBBIX CJIOB IpeIoaBaTelis,
CHaJaja BBICITyIIIAWTE €ro MBICIB 1O KOHI[A U TIOCTapaiTeCh IIOHATS €e.

- [IpucrynaiiTe K 3amucy B TOT MOMEHT, KOT/Ia TIPEIO/[ABATENh, 3aKAHYHBAS
M3JI0)KEHHE ONHOM MBICIIH, HAYMHAET €e KOMMEHTHPOBATh.

- B xoncnexTe 00s13aTeNIbHO BBIAESIOTCS OT/IENBHBIE YACTH.

- Cosnasalite BamM 3aIHCH C HCIIOJB30BAHWEM TPUHATHIX YCIOBHBIX
obosnavenuit. KoncnekTupys, 0643aTe/bHO yHoTpebisiiTe pasHOO6pasHbIe 3HAKH
(nx HaspiBalOT curHanbHBIME). Korma Bbl BelpaGoTaeTe CBOM cOGCTBEHHHII
3HAKOBBIM HAaOOp, CO3/1aBaTh KOHCIIEKT, a IIOCIE M M3ydaTh ero OyheT Ipolue u
OBIcTpee.

- He 3abbiBaiite 06 a66peBmaTypaX (COKpalleHHBIX CIOBaX), 3HAKAX
paBeHCTBA ¥ HEPABEHCTBA, OOJIBINE W MEHBIIIE,

- bosnbmyro moms3y mius  co3maHus NPaBUILHOTO KOHCIIEKTA  JAlOT
cokpamierust. Opxako OynbrTe ocMmoTputensHel. Jlyume Bcero paspaGorarth
COOCTBEHHYIO CHCTEMY COKpallleHUi 1 0603Ha4YaTh UMH BO BCEX 3aIMCSX OHH U
T€ )K€ CJI0Ba (M HE YTO UHOE).

- HyHo u36erars CIOXXHBIX ¥ JIHHHBIX PACCYKISHHH.

- Ilpy KOHCIEKTHPOBaHUH JIy4Ille ITOJb30BATECS ITOBECTBOBATEIHLHBIMH
NPeIoKEHUSIMH, U30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOMpockl yMecTHBI Ha
IIOJISIX KOHCITeKTA.

- He crapaiitecs 3adukcupoBaTh Marepuwan HOCIOBHO, TIPH 3TOM HacToO
TEpSIeTCsl IVIaBHAs MBICIIb, K TOMY JKe TaKylo 3aluch TpyaHO BecTd. OTOpachiBaiite
BTOPOCTEIICHHBIE CJI0BA, 6€3 KOTOPBIX IIaBHAsI MBIC/Ib HE TepsieTcs.

- Eciti B iekuuy BeTpeyaloTest HeMOHSITHBIE BAM TEPMUHbI, OCTABETE MECTO,
1I0CNe 3aHATUI YTOYHUTE UX 3HAYCHHE Y TIPErofaBaTeis.
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MNOACHUTEJIBHAS 3AITUCKA

B nacrosiee Bpemsi BocTpeOOBaH BBICOKHH ypOBEHb 3HaHHIl, Mpodeccuo-
HaJIM3M CIIELMaJIMCTOB, FTOTOBHOCTh K CAaMOOOPa30BAHUIO U CAMOCOBEPIIEHCTBOBA-
HUIO. B CBA3M ¢ 3TUM MEHSAIOTCS MOAXOMbI K MJIAHUPOBAHUIO, OPraHU3aLMU CaMO-
CTOATENbHOU paboThl oOyUaromuxcs. OnHoM U3 HanboJiee BaXKHBIX 3a[aY B CUCTE-
Me IMOJITOTOBKH CIEeHAJIMCTOB cpeHero 3BeHa B coorBeTcTBHH ¢ PI'OC CIIO sB-
JIIETCS OpraHM3alus BHEAYAUTOPHOU (CaMOCTOATENbHOW) paboThl 00yUJaromuXCs
(BCP), BeInonHsIeMO# 110 3a/1aHUIO MpernoaaBaTelis, Ho 0e3 ero HenocpeCTBEHHO-
ro y4acTusi.

Llensto BCP obyuaromuxcst siBIs€TCSI OBJaJIeHHE 3HAHHUSIME, MPOPeccuo-
HaJIbHBIMU YMEHHUSMH U HaBbIKAMHU JIEATELHOCTH IO MPOQUIIIO, ONBITOM TBOpUE-
CKOH, HCClIeIoBaTENbCKON AesTenbHOoCTH. CaMmocrositenbHas pabora CTyAeHTOB
CIOCOOCTBYET Pa3BUTHIO CaMOCTOSITENIbHOCTH, OTBETCTBEHHOCTH U OPraHH30BaH-
HOCTH, TBOPYECKOTO MOAXO0JA K PELICHUIO MpodiieM yueOHOro u npodheccruoHaib-
HOI'O YPOBHSI.

Mertoauueckre MaTepuarsl peAHazHavYeHbl AJis pernoaBaresei u cTyaeH-
ToB s opranusauuu BCP u copepxat pekoMeHIaluu U 3aaHust s CAMOCTOSI-
TeJIbHOM paboTsl 1o yuebHoi jucuuminne TpancnoprHas Ge30nacHOCTE npejHa-
3HAYeHbl JUISl CUCTeMaTH3allui U 3aKperyIeHUs MOJIyuYeHHBIX 3HAHHN W NproOpe-
TEHHBIX yMEHUH oOydaroluxcs, yriayOJIeHuss W paclIUpeHus] 3HaHWMH, pa3sBUTHs
[O3HABATEJIbHBIX CIIOCOOHOCTEH M aKTUBHOCTU 00yUaIOLIUXCS.

OPTAHM3ALIUSI CAMOCTOSTEJBHOW PABOTDI

1. Opranusanus BCP B pamkax ocBoeHHsI ydeOHOU TucHUILIMHBI Tparc-
nopTHas 0€30IacCHOCTh OCYILECTBIISETCS B COOTBETCTBUU C pabodeid mporpaMmoii.

2. TpeboBanus Kk pesynbTaraM OCBOCGHHsS yKazaHbl B pabodell mporpamme
yueOHoi qucuunaunel TpancrnopTHas 6€301MacHOCTb.

3. Ilepeuenp OCHOBHBIX MOKa3aTelNieil OLEHKU pe3yJibTaTOB, 3HAHHUHA U yMe-
HUM, IOJUISKAILUX TEKYLIEMY KOHTpOIIO, yka3aH B POC no gaHHOR AUCIHUIIIMHE.

4. Meronuveckune pekomeHaauuu no opranuzanuu BCP npusenens: B Me-
TOJAMYECKUX YKa3aHHUsX [0 OpraHu3aliy CaMOCTOATENbHOM paboThl 00y4arommx-
Csl.



CUHCTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOLIIUXCSI

KoHTposb 33 XOMOM BBINOJIHEHUSI CAMOCTOSITENILHON paboThl, a TAKXKE 3a ee
pe3yJibTaTaMu OCYLIECTBIISIETCS MPernoaBaresieM.

KoHnTposb pe3ynbTaToB caMOCTOSITENIBHOM paboOThl HO/DKEH OTBEYaTh Clie-
AYIOIIAM TpeOOBaHMSAM: CHCTEMATUYHOCTh MPOBEJCHNUs, OOeCIieueHHEe WHUBH LY -
aJIbHOTO I10/1X0/1a, COOTBETCTBUE (POPMBI KOHTPOJISI BUJLY 3aaHUS.

KoHTpone pe3ynbraToB CaMOCTOSATENbHOH paboThl OOydYarOUIHXCS OCY-
LIECTBJIAETCS B NPeeiax BpEMEHH, OTBEJIEHHOr0 Ha 00s3aTeNbHbIe Y4eO Hble 3aHsi-
THSI TIO IUCLIUILIIMHE.

KoHTposib 3a pe3ynbTaTtaMi caMOCTOSITeIbHONH paboThI M0 y4eOHOM JUCLH-
[JIMHE MOXKET MPOXOJUTh B IUCbMEHHOM, YCTHOW WM CMellIaHHOK popme, a Takxe
C MPEJCTaBICHUEM ITPOJYKTa TBOPYECKOM /1€ TeTbHOCTH CTYICHTA.

B kauectBe popm u MetomoB koHTposss BCP o0yuaromuxcsi, MOryT ObITH
WCIIOJIb30BAHbI: BBIMOJHEHUE IMMCbMEHHBIX CAMOCTOSITENBHBIX paboT (ZIOKIIaxoB,
pedepaToB), MOArOTOBKA COOOIIEHUM, Mpe3eHTalnii, paboTa ¢ KOHCIIEKTOM JIeK-
LIUH.

Kpurtepusimu onenku pesysnbratoB BCP oOyuaroiierocs siBistroTes:

- YPOBEHb OCBOEHHUSI CTYI€HTOM y4eOHOro Matepualia;

- YMEHHUS CTYACHTA UCIIOJIE30BAThL TCOPETHYECKHUE 3HAHUS ITPH BBITIOJIHEHHUH
MpaKTHYECKUX 3a/1ady;

- YMEHHS HMCIIOJIb30BaTh MH(OOPMALMOHHbBIE TEXHOJOIHHU, JIEKTPOHHbIE 00-
pa3oBaTesIbHbIE PEeCypChI;

- 000CHOBAaHHOCTh U KAYECTBO MPECTABIEHHON pabOThI.



TPEBOBAHMUS K BHIITOJHEHUIO TIMCbMEHHBIX
CAMOCTOATEJIbHbBIX PABOT (JOKJIA1OB, PE®EPATOB)

1. Pabora nomkHa ObITh BBIIOJIHEHA HAa KoMmImbloTepe (mpudt 14, uatepsan
OJIyTOPHBIN) U MpEJCTaBJieHa B 31eKTPOHHOM Buzie. O0beM pedepara He JH0/DKeH
npesbImate 10 JUCTOB, HO OBITH HE MeHbILE 6 JIUCTOB.

2. TutynbHbI#A MCT 0GOPMIISIETCS B COOTBETCTBHH CO CTAHAAPTHBIMU Tpe-
OoBanusMH (Ha3BaHME TEXHHKyMa, JUCLHHUIUIUHA, Tema pabotel, ®.M.O. crynenra,
CHELUAILHOCTD, y4eOHas rpymma, GaMuIHs | J0JDKHOCTh PYKOBOAUTEISI, BHU3Y —
MECTO M I'0Jl BBIMOJIHEHHS pabOThI).

3. Pabora HauMHaeTcs ¢ BBEACHHUS, B KOTOPOM OIpeJIENsieTCs Lejlb U CTABUT-
cs 3a/1a4a (o6beM He OoJiee OIHOTO JTUCTA).

4. B comepxaresbHOM 4acTH M3JIaraeTcs OCHOBHOW MaTepual, MpuYeM TeK-
CTOBBI MacCHB XeJlaTelIbHO pa3OuBaTh Ha OoJiee MeJIKHE YacTH ¢ MOoJ3arojoBKa-
MHU.

5. Iocne cozmepkaTellbHOM YacTH JIOJDKHBI ClIE0BATh BBIBOBI (3aKirode-
HHE), B KOTOPBIX JAETCsI OTBET Ha BOIPOC, MOCTABJIEHHbIN BO BBEIEHUH.

6. B xoHue paboTel 10/HKEH OBITh PUBEIEH CITHMCOK UCITOJIB30BAHHOM JTUTe-
patypsl (3-4 Ha3BaHUA).

METOJUYECKHUE PEKOMEH/IALIAA MO MOJTOTOBKE
COOBULIEHUS

PersmameHT ycTHOro myOIIMUYHOro BBHICTYIUIEHUS — He OoJiee 7 MUHYT.

HcKyccTBO YCTHOIO BBICTYIUIEHHSI COCTOUT HE TOJBKO B OTJIMYHOM 3HAHUU
npeaMera pe4yd, HO U B YMEHHUH MPENOAHECTH CBOM MbICIH U YOSXKIEHHUs Ipa-
BUJILHO U YIOPSJ0YEHHO, KPACHOPEYUBO U YBJIEKATEBHO.

JIroboe ycTHOE BBICTYIUIEHHE JIOJKHO YJIOBIETBOPSATE TPEM OCHOBHBIM KPH-
TEPUsIM, KOTOPbIE B KOHEYHOM HTOre M NPUBOIAT K YCIEXY: 3TO KPHTEpHil mpa-
BHUJIBHOCTH, T.€. COOTBETCTBHS SI3bIKOBBIM HOpPMaMm, KPUTEPUH CMBICIOBON ajieK-
BATHOCTH, T.€. COOTBETCTBHS COJIEPIKAHUS BBICTYIUIEHHUS! PEAIbHOCTH, U KPUTEPUil
3QPEKTUBHOCTH, T.€. COOTBETCTBHS JOCTUTHYTHIX PE3yJIbTATOB MIOCTABJIEHHOM 1ie-
Ju.

Paboty 1o noJAroToBke yCTHOrO BBICTYIUICHUSI MOXHO pa3eluTh Ha JIBa OC-
HOBHBIX 3Tara: JIOKOMMYHUKATHBHBIM dTall (OArOTOBKA BLICTYIUICHUS) U KOMMY-
HUKATUBHBIN dTan (B3auMOJIeHCTBHE C ayIMTOPHEI).

PaboTa 1o noJroToBKe yCTHOIrO BBICTYIUICHHSI HAYHHACTCS C (OPMYTUPOBKH
Tembl. Jlyumne Bcero temy chopmynupoBaTe TakuMm o0Opa3om, 4TOOBI ee mepBoe
CJIOBO 0003HAYaJI0 HAUMEHOBAHHKE MOJYYEHHOIO B XOJ€ BBIMOJHEHHUS MPOEKTA
Hay4yHoro pesysbrara (Hanpumep, «Cucrema ynpasjieHus...», «MeToJIuKa BbISB-
JeHUs...» U mp.). TeMa BBICTYIUJICHUS] HEe JOJDKHA ObITh IEPErpy)eHHOM, Helb3s



«00BATH HEOOBATHOEY, OXBAT OOJIBIIOrO KOJHYECTBA BONPOCOB MPHBENET K MX
OerjoMy NepevuClIeHuIo, K JeKIapaTHBHOCTH BMECTO Iiybokoro anajm3a. He-
yAauHele (pOPMYJIMPOBKH - CIHIIKOM JUTHHHBIE WJIM CIUIIKOM KpaTKHe U obIue,
O4YeHb OaHalbHBIE M CKYYHBIC, HE COJepiKalIue MpobieMbl, OTOPBAHHBIE OT HAJb-
HEeHIIero TeKcTa u T..1.

Camo BbICTYIIIEHHE JIOJDKHO COCTOSTH M3 TpeX 4dactedl — Berymrenus (10-
15% obuiero Bpemenn), ocHoBHOM yacTu (60-70%) u 3axirodenus (20-25%).

Beryrmuienue BirodaeT B ceds nmpeacTaBieHue aBTopoB ((paMuimsi, uMs oT-
YECTBO, NMPH HEOOXOAMMOCTH MECTO y4eObl/paboThbl, CTATyC), Ha3BaHWE JIOKJIA/A,
pacluM(pOBKYy I0/[3ar0JIOBKa C LIENBI0 TOYHOIrO OMpEAENICHHUs COACPIKAHHUS BbI-
CTYIUICHHS], Y€TKOE OIpejiesieHne crepxkneBo uaen. CrepyxkHeBas uiesi mpoekTa
TOHUMAETCS KaK OCHOBHOM Te3MC, KitoueBoe nosiokeHue. Crep)kHeBast uzies JaeT
BO3MOXHOCTb 3a/1aTh OMPE/IECHHYI0 TOHAILHOCTh BBICTyIIeHHI0. Chopmynupo-
BaTh OCHOBHOWM T€3UC O3HA4Ya€T OTBETHTH HA BOMPOC, 3a4eM roBOPUTH (1Ieb) U O
4eM IOBOPUTH (CPeaCTBA JOCTHIKSHHS LIETTH ).

TpeboBaHus K OCHOBHOMY TE3UCY BBICTYILJICHUS:

- (paza gomKHa yTBEpXK/IaTh IJIABHYIO MBIC/IL U COOTBETCTBOBATH 1IEJIH
BBICTYIUICHUS;

- CYXJIeHUE JOJDKHO OBITh KPAaTKUM, SICHBIM, JIETKO YAEPKHUBATHCS B
KpaTKOBPEMEHHOM MMaMsTH;

- MBICJIb JIOJDKHA [MOHUMATBCS OJIHO3HAYHO, HE 3aKJ04YaTh B cebe mpo-
THBOPEYHSI.

[lnan pa3sBUTHS OCHOBHOW 4YacTh MOJDKEH ObITh CHBIM. J[OJDKHO OBITH OTO-
OpaHo ONTUMAaNbHOE KOJMYECTBO (haKTOB M HEOOXOMUMBIX IPUMEPOB.

B Hay4HOM BBICTYIJIGHHM TPHHATO TaKoe YHoTpebsenue (popMm CJIoB: yarie
MCIIOJIB3YIOTCS IJIaroJibl HAacTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM)» 3HAYEHUH,
BO3BpAaTHbIE M O€3M4HBIC TIIArojbl, npeodiaganue (Gpopm 3-ro jJuua riaroJa,
(Gopm HecoBepiLIEHHOr0 BH/A, UCIIONIB3YFOTCSI HEONPEAEIEHHO-TTMYHBIE MPeToNKe-
HUSL.

B sakitoueHun HEOOX0AMMO CHOPMYIHPOBATE BBIBOJbI, KOTOPBIE CIIEYIOT
M3 OCHOBHOW maen (ujei) BbICTymieHus. [IpaBuibHO MOCTPOEHHOE 3aKIIFOUEHHE
CIOCOOCTBYET XOPOIIeMy BIEYATICHUIO OT BLICTYIUIEHUS B LeJIOM. B 3akirouennun
MMEET CMBICJI ITOBTOPUThH CTEPXKHEBYIO MJIEIO U, KPOME TOro, BHOBbH (B KpPaTKOM
BUJI€) BEPHYTHCS K TeM MOMEHTaM OCHOBHOi 4acTH, KOTOpbIe BbI3BAJIU HHTEPEC
ciymiarenei. 3aKOHYHUTh BBICTYIJICHHE MOXHO PEUIMTENbHBIM 3asBICHUEM.
Berynuienue u 3akitodenne TpedyroT 00s3aTesbHOM MOAr0TOBKH, HX TPYJHEE BCe-
ro cO37aBaTh Ha XO.Y.

B KI04eBbIX BBICKA3bIBAHUAX CIIEIyeT MCIOJIb30BaTh (pasbl, MporpaMMu-
pylolme 3aMHTEPECOBAaHHOCTE. BoT HekoTopeie 060pOTHI, ClOCOOCTBYIOLIKE T10-
BBIILICHUIO HHTEpeca:

«9T1o Bam mo3BosuT. .. »
«bnarogapst ToMy BbI MTOJIyYHTE. ..»
«2TO MO3BOJIUT U30EXKATH. ..)»

«2T0 noeIIaeT Baiu...»

- «9T0 naet Bam NOMOJHUTENIBHO. .. »



- «DT0 menaer Bac...»

- «3a CYET ATOro Bbl MOXKETE. .. »

[locne BbICTYIUIEHUST HY)KHO OBITH IOTOBBIM K OTBETaM Ha BO3HHKIIME Y
ayJAMTOPUU BOIPOCHI.

METO/JIMYECKUE PEKOMEHJIALIMM 11O IMMOJATOTOBKE
MPE3EHTALIMUA

KoMIbloTepHyo npe3eHTanuo, COmpoBOXKAAIONIYIO BLICTYILIEHHE JIOKIIa/l-
4MKa, yJ00Hee Bcero mojArotoButs B mporpamme MS PowerPoint. Konuuectso
CIIal/I0B aJCKBATHO COJACPKAHHUIO M IPOJOJDKUTEILHOCTH BBICTYIUICHHS! (HAIlpH-
Mep, Ui 5-MHHYTHOIO BBICTYILICHHUSI PEKOMEHIYETCSI UCI0JIb30BaTh He Gosee 10
CJIalJI0B).

Ha nepsom crnaiijie 06s13aTensHO MpecTaBisieTcsl TeMa BBICTYIUICHHS H CBe-
Aenust 00 apropax. Crenyromke ciaibl MOXHO MOATOTOBUTH, MCIOJIB3YS J(BE
pasjinYHbIC CTPATErHH X MOATOTOBKH:

| crparerus: Ha cjaiiibl BLIHOCUTCSI OMOPHBIN KOHCIEKT BLICTYIUICHHS M
KJIFOYEBbIE CJIOBA C TEM, YTOOBI [10JIb30BATHCSI UMH KaK MJIAHOM JIJIsI BHICTYTIICHHSL.
B srom ciyvae K cinaiiiaMm npebsBiIsIOTCS CIEAYyOlIHe TpeOoBaHMs:

"  0oObeM TeKcTa Ha craiizie — He OosbIine 7 CTPOK;

"  MapKUpPOBAHHBII/HYMEPOBAHHBIN CITUCOK COJMEPXUT He Oojee 7 aie-
MEHTOB;

"  OTCYTCTBYIOT 3HAKU IYHKTyallMM B KOHIE CTPOK B MapKUPOBAHHBIX U
HYMEpPOBaHHBIX CITHCKaX;

" 3HayuMas UH(OpMAaLKs BBIAEAETCS C MOMOIIBIO LBETA, Keris, > dek-
TOB aHUMAIIHH.

Oco60 BHHMATENILHO HEOOXOIMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK
u ornevyarok. OcHOBHAs OIMIKOKA MPU BBIOOPE MAHHON CTPATErMM COCTOUT B TOM,
4TO BBICTYIAIOLIUE 3aMEHSIOT CBOIO Peub YTEHHEM TEKCTa CO CJIaii10B.

2 crparerus: Ha ClIadabl MoMellaeTcs (pakTHueckuil marepuan (Tabauipl,
rpaduku, dororpaduu U Mp.), KOTOPBIH SIBJSIETCS YMECTHBIM M JOCTATOYHBIM
CPEJICTBOM HAIJISI/JHOCTH, IOMOrae€T B PACKPLITUM CTEP)KHEBOH HIEU BBICTYIIJIE-
HusL. B 9TOM citydae K ciaigam npeabsBisitoTCs Ceyolue TpeboBaHus:

. BLIOpAHHBIE CPE/ICTBA BU3yaTH3aiK HHDOpMAIiK (TabIMIBI, CXEMBI,
rpapMKu 1 T. JI.) COOTBETCTBYIOT COJIEPIKAHUIO;
. HCITOJIL30BAHBI MIUTIOCTPAL[MH XOPOIIEro KayecTsa (BBICOKOIO paspe-

IIEHHsI ), C YeTKMM M300pakeHneM (KaK MPaBUIIO, HUKTO U3 MPUCYTCTBYIOLIMX HE
3aWHTEPECOBAH BUUTHIBATLCS B TEKCT HA BALLUX ClIaiilaXx M BCMATPUBATLCS B MeJl-
KH€ WJLIIOCTPaLUH ),

MakcumaiibHO€e KOMYecTBO rpauyeckoil HH(GpOpMALMK Ha OJHOM ciaiiae —
2 pucynka (pororpaduu, cxembl U T.J.) C TEKCTOBLIMH KOMMeHTapusmu (He Gosee
2 crpok Kk Kaxjaomy). Haubonee Baxnasi nudopmaius 10JpkHa pacrnonaraTbesi B
LEHTpe HKpaHa.



OcHoBHast omOka npu BeIOOpPEe NAHHOH CTpaTErdd — «COPEBHOBAHHE» CO
CBOMM HJUTKOCTPATUBHBIM MaTepUasioB (ayJIUTOPUU HE MPEHOCTABISETCS JOCTa-
TOYHO BPEMEHH, YTOObI BOCIPHHSITH MaTepual Ha ciaiiax).

OObrunblii craiiz, 6e3 >3 PexkToB aHMMAaLUK JJOJKeH IeMOHCTPUPOBATLCS HAa
skpane He MmeHee 10 - 15 cexynz. 3a MeHbllee BpeMs PUCYTCTBYIOLIUE HE YCIIEeT
0CO3HaTh COJiep)KaHue clanma.

Ocob0 TIarenbHO HEOOXOJUMO OTHECTHUCh K O(DOPMIIEHUIO MpPE3EHTALUH.
JIns Bcex ciaiifioB NMpe3eHTalli [0 BO3MOXKHOCTH HEOOXOAMMO HCIIOJB30BaTh
OJIMH U TOT Xe 1ab/sioH opOopMIIeHHUsI, KerJlb — JIJISl 3ar0JIOBKOB - HE MeHblie 24
IIYHKTOB, JUISl HH(pOpMaLuK - i uHGopmanuu He MeHee 18. B npeseHTanusx He
MIPUHSTO CTABUTh [IEPEHOCHI B CIIOBAX.

BcnomoratensHas uHdopmanus (yrnpapisiiolie KHONKN) He JOJDKHBI Ipe-
obsasath Hajl OCHOBHOW MH(popmanueil (TexctoM, wiunoctpauusmu). Mcrnosbsso-
BaTh BCTpPOEHHbIE A(Q(EeKThl aHUMalUd MOXHO TOJBKO, Korjga ©0e3 3Toro
He 00oHTUCH (HallpUMep, OCIE0BATENIbHOE MMOSIBIICHUE HJIEMEHTOB JTHarpaMMBbl ).

Jlnarpammsbl rOTOBATCSI ¢ UCIOJIL30BAHUEM MacTepa JuarpaMmm TabjJudHOoro
nponeccopa MS Excel. Jlannbpie u noanucu He NOJDKHBI HAKJIAIBIBATBCS APYr HA
Apyra U CIMBAThCS C rpapUyuecKuMH djieMeHTaMu quarpaMmMbl. CTPYKTYpHBIE JiUa-
rpaMMbl IOTOBSTCS MpPH IOMOIIM CTAaHAAPTHBIX CPEJACTB pUCOBaHMS Makera MS
Office.

B tabnuiax He 10/KHO ObITH O0siee 4 CTPOK U 4 CTONOIOB — B IIPOTHUBHOM
cily4ae JaHHbIe B Tabjuie Oy/er nmpocTo HEBO3MOXHO yBH/IETh. SlYeliku ¢ Ha3Ba-
HHAMHU CTPOK H CTOJ'[6I_[OB u Haubosiee 3HAYHUMBIE AaHHBIC PEKOMCHAYCTCS BBIIC-
JIATH LBETOM. '

Tabnuunas nHpopMals BCTaBISIETCS B MaTepHalibl Kak TabJMIa TEKCTOBO-
ro npoueccopa MS Word unu Tabauunoro npoueccopa MS Excel. [1pu BcraBke
Ta0JIMLBI KaK 00BEKTa M MPOMOPLHMOHAIBHOM HW3MEHEHHH ee pa3Mepa peaibHbIi
oTobpaxxaemblil pasmep mpudra go/vkeH ObiTh He MeHee 18 pt. Tabuuusl U gua-
rpaMMBbl pa3MelaloTcs Ha CBETJIOM UJH OesioM (oHe.

OnTvManbHeIM BapHaHTOM 3aKIIOYUTENIBHOTO Claifjia MpPEe3eHTAMN Tpel-
CTaBJISIETCS MOBTOPEHHUE [IEPBOr0 Cllaiijla B KOHIlEe Mpe3eHTAIHH, MOCKOIBLKY 3TO
JlaeT BO3MOXHOCTB €llle pa3 HAlOMHHUTh CIyIIATeNsIM TEMY BBICTYIUIEHUS U UM
NOKJIa4iKa 1 1100 nepeiTu K Bormpocam, JIMOO 3aBEPIINTh BHICTYILIEHHUE.

PEKOMEHJIALIMU IO PABOTE C KOHCIIEKTOM JIEKIIUH

KoHcrekT - sBisieTcsi MUCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO U MOCIIE10-
BaTEJIbHO M3JI0XKEHO COJIeP)KaHUE OCHOBHOIO HCTOYHUKA HH(POPMAIHH.

KoHcrektupoBaTh — 3HAYUT MPUBOJUTH K HEKOEMY MOPSJIKY CBEIECHHUS, I10-
YepIHyThIE M3 OpHIMHajda. B OocHOBe mporecca JIOKUT CUCTEMATH3ALUs MPOYM-
TAHHOT'O WJIM YCJIBIIIAHHOrO. 3alUCH MOTYT JIe/laThCsl KaK B BHJE TOYHBIX BBIJIEP-
KeK, LIUTaT, TaK ¥ B popMe CBOOOAHOM M0J1a4uH CMBICIIA.

Eciii KOHCIEKT COCTaBJIeH NpPaBUIIbHO, OH HOJDKEH OTpaXaTb JIOTHKY H
CMBICJIOBYIO CBSI3b 3allMCbIBaeMOIl HMH(pOpPMALUU. «YMHBIIH» KOHCIEKT IMOMOIaeT



BOCIIPUHUMATH MH(OPMALUIO MPAKTUYECKU JIIOOOU CIIOKHOCTH, NPEIBAPUTEILHO
npuaaBasi el MOHSATHBIN BUJI.

Hcrnonb3ys 3aKOHCIIEKTUPOBAHHBIE CBEIEHMS, Jierde Co3aaBaTh 3HAYMMBIE
TBOpPYECKHE UJIM Hay4Hble paboThl, pa3nuyHbie pedepaTbl U CTAThU.

Texnuka coctaByieHHS] KOHCIIEKTA:

1 IlpeaBaputenbHO npocMoTpUTe Matepual. Tak Bbl CyMeeTe BhISIBUTE OCO-
OEHHOCTH TEKCTa, €ro XapakTep, MOHATb, CJIOXKEH JIK OH, COAEPIKHUT JIH HE3HAKO-
Mble BaM TepMHHBI. [Ipu 6ersom 3HakoMcTBe ¢ MTEpaTypoil Bl CyMeeTe BbIOpaTh
[NOAXOJSALLYIO Pa3HOBUIHOCTb KOHCIIEKTUPOBAHHUSL.

2 CHoBa NpOYTHTE TEKCT U TLIATEJBHO MpoaHanu3upyere ero. Takas pabora
C MaTepuajoM JacT BaM BO3MOXXHOCTh OT/JEJHUThb INIABHOE OT BTOPOCTENEHHOrO,
pasesuTh MH(MOPMAIMIO HA COCTABJSIOUIME YacTH, PACIOJOKUTh €€ B HYKHOM
nopsiake. Mcnonb3ylite 3akiiaIku — 3TO OTMEHHOE MOJICIIOPhE.

3 Ob0o3Ha4ybTe€ OCHOBHBIE MBICIIH TEKCTA, OHHU HAa3bIBAIOTCS Te3McaMu. Mx
MOJKHO 3allMChIBATh KaK YIOJHO — LIUTaTaMH (B cilydae, €CJIi HY)KHO MepeaaTh aB-
TOPCKYIO MBICJIb) JINOO CBOUM COOCTBEHHBIM criocobom. OaHAKO MOMHUTE: H300U-
JIOBaTh LIUTATAMU MOXKHO TOI/@, KOI/a Bbl UCIOJBb3YETe TEKCTyasbHbie KOHCIIEK-
Tbl. Kpome Toro, 10C/IOBHYIO BBIEPXKKY M3 TEKCTa BCerja 3aKjirovyaiTe B CKOOKH U
[IOMeYaiTe CChIJIKOW HA UCTOYHHUK U aBTOpA.

[Ipy KOHCIEKTHPOBaHUM JICKIIMHA PEKOMEHAYETCS MPUACPKHBATHCS CIIEIy-
IOLUX OCHOBHBIX MPaBUJL.

- He HaunHaliTe 3anuceiBaTh MaTepuall ¢ NepBbLIX CJIOB IIpernojaaBaresis, CHa-
yaJia BBICJIyIIAiTe ero MbICIb /10 KOHIA U TOCTapaiTech MOHSTH €¢.

- [Ipuctynaiite K 3anmucu B TOT MOMEHT, KOIJIa [peroiaBaTeib, 3aKaHYuBast
M3JI0’KEHUE OJIHOM MBICIIM, HAYMHAET €€ KOMMEHTHPOBATh.

- B xoHCcnekTe 00s3aTe/IbHO BBIICNISIOTCS OT/IEbHBIE YaCTH.

- Co3pnasaiiTe BalllM 3alMCH C UCHOJIL30BAHUEM MPUHSTHIX YCIIOBHBIX 000-
3HavyeHuil. Koncnekrupys, obsa3arenpHo ynorpebisiite pazHooOpa3Hbie 3Haku (UX
Ha3bIBalOT cUrHajbHbIMHK). Koraa Bbl BeIpaboTaere cBOM COOCTBEHHBINH 3HAKOBBIM
Habop, co3/1aBaTh KOHCIIEKT, a 110CJIe U U3y4yaTh ero Oyzaer mpoiie u ObICTpee.

- He 3abbiBaiiTe 06 ab6peBraTypax (COKpalleHHBIX CIOBAX), 3HAKAX PaBEH-
CTBA U HEpaBEHCTBA, OOJIbIIIE H MEHBLIE.

- bonbinyio mosb3y 1S Co3AaHUA MPAaBUIBHOIO KOHCIIEKTA JAal0T COKpalle-
uus. Oguako OyapTe ocMoTpuTesbHbI. Jlydme Bcero paspaborath cOOCTBEHHYIO
CHCTEMY COKpalIeHHi U 0003Ha4YaTh UMM BO BCEX 3aIMCSX OJHH U Te K& cjioBa (K
HE YTO UHOE).

- Hy>xHO u3berarb ClIOXHbBIX U JUIMHHBIX PACCYKIECHHUI.

- Ilpu KOHCHEKTHPOBAaHUU JyUllle TO0JIb30BATHCA [MOBECTBOBATELHBIMHU
[peUIoKEeHUsAMH, U30eraTte CaMOCTOSTEbHBIX BOIPOCOB. Bomnpocsl ymecTHBI Ha
MOJISIX KOHCTIEKTA.

- He crapaiitecy 3adukcupoBath MaTepuas JOCIOBHO, [IPH 9TOM YacToO Te-
psieTcst rjaBHas MbIC/b, K TOMY JK€ TaKylo 3amuch TpyaHo Bectu. OtOpackiBaiite
BTOPOCTENEHHBIE CII0BA, 0€3 KOTOPBIX INIaBHAS MBICJIb HE TEPSIETCSI.

- Eciii B JieKUMM BCTpEYarOTCsl HEMOHITHBIE BAM TePMHHbBI, OCTaBbTE MECTO,
[ocJie 3aHATUH YTOUHUTE UX 3HAYEHHUE Y MpernogaBares.
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IOSACHUTEJBHAS 3AITIMCKA

B Hacrosiiee Bpems BocTpebOBaH BBICOKMH ypOBEHb 3HAHHIA, PO eccuona-
JM3M CIIEIHAIUCTOB, TOTOBHOCTh K €CaMOOOpPa30BaHUIO U CAMOCOBEPIIEHCTBOBA-
HUIO. B CBSI3U ¢ 9TUM MEHSIOTCS MOJXOJbI K IIAHKPOBAHKIO, OPraHU3AI[UH CAMO-
CTOSITEJIbHOM paboThl 0Oyuatommuxcst. OHOM u3 Haubosee BaXKHBIX 33184 B CHCTe-
M€ MMOITOTOBKM CIIELHAIUCTOB cpesiHero 38eHa B cootBercTBUn ¢ PI'OC CITO sB-
JIIETCS OpraHu3alys BHEAyJAUTOPHOM (CaMOCTOATENbHON) paboThl 06ydaronmxcs
(BCP), BBInONIHSEMO}H 110 3a/1aHHIO TIpENIoAaBatels, Ho 6€3 ero HeloCPeLCTBEHHO-
ro y4acTHsl.

Henpio BCP ofGyuarommxcst siBNsieTcss OBaJeHHe 3HAHUAMH, NPOQECCHO-
HanbHBIMU yMEHUAMHU ¥ HAaBBIKAMH IESITENBHOCTH II0 TPOGUIIIO, OIBITOM TBOpUE-
CKOH, HCCIIe/IOBATeNbCKON JiesTenbHocTd. CamMocTosTesbHas paboTa CTyEeHTOB
CIIOCOOCTBYET PA3BUTHIO CAMOCTOSITENBHOCTH, OTBETCTBEHHOCTH M OpPraHH30BaH-
HOCTH, TBOPHYECKOT'O TTOJXO0/a K PELIEHUIO TpobIeM yueGHOro i MpodecCHOHATb-
HOT'O YPOBHS.

Meronudeckue MaTepuasl NpenHasHAYSHBI [UIs IPENIO/IaBaTeNell i CTy/IeH-
TOB Ayis opranusamuy BCP u conepkar pexoMeHIayy Aisl CAMOCTOATENBHOM pa-
6otel 110 yuebHOM mucimmuHe OOLIMN Kype jKeNe3HBIX JOopor IpeHa3HauYeHBI
AUl CHCTEMATH3ALMK ¥ 3aKPEIUICHUs IMOJMyYEHHBIX 3HAHHA W TPUOOPETEHHBIX
yMeHH# 00y4arommxcs, yriyOneHnst ¥ paciMpenus 3HAHUH, Pa3BATHS M03HABA-
TEJIbHBIX CIIOCOOHOCTEN ¥ aKTUBHOCTH O0Y9alOIIMXCsl.

OPTAHU3AINSI CAMOCTOSITEJABHOM PABOTBI

1. Opranusamus BCP B pamkax ocBoenust yueGHOM auctmmiunb O6muit
Kypc JKeJIE3HBIX IOPOT OCYIIECTBIISIETCS B COOTBETCTBUM C paboueii mporpaMMoi.

2. TpeboBaHus K pesyibTaTaM OCBOEHHS yKa3aHbI B paboueii IIporpamMmme
yueOHoM mucnumminbl OBGIIuit Kype jKeNe3HbIX J0pOor.

3. Ilepeuenb OCHOBHEIX TTOKa3aTellell OLEHKH Pe3ysIbTaTOB, SHAHMH 1 yMe-
HUM, MOTIeNAIMX TEKyIeMy KOHTPOJIO, ykaszan B DOC 110 jaHHO JUCHUILIHHE.

4. Meropuueckue pexoMeHnanuy o opranusanyu BCP npusenens: B Me-
TOAMYIECKUX YKA3aHWSAX IO OpraHU3aluy CaMOCTOSTENbHOM paboTsl 06yJaommx-
csl.

CACTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOIUXCS

KoHTponb 32 X00M BBIIONHEHUS CAMOCTOSTENBHON paGoThI, a TAKKE 3a ee
pe3ysIbTaTaMM OCYILECTBIISETCS IPEITOIaBaTEIEM.

KoHTpoJIb pe3ynbTaToB caMOCTOSTENBHOM PabOTHI IOJDKEH OTBEYATH ciemy-
IOMUM TPeOOBaHMSM: CHCTEMATUYHOCTh TPOBEIEHMs, obecrieueHre MHINBH/LY-
aJIbHOTO MOAXO0/a, COOTBETCTBUE (HOPMBI KOHTPOJISI BU/Y 33/1aHUS.

KoHTposk pesyibraToB camocTosTens Ol paGoTsl 06y4arONIMXCs OCYIIEeCTB-
JIICTCSL B MpeJiesiaX BPEMEHH, OTBEIEHHOr0 Ha 00s3aTebHble YIeOHEIe 3aHATHS 110
JIUCHUIUIAHE.



KoHTposns 3a pe3yipraTraMu caMoOCTOSITEIBHON pabOTHI 10 yueOHOE JUCIU-
IUIMHE, MOXKET IIPOXOJUTh B MUCBMEHHOM, YCTHOW WM CMellIaHHO# (hopme, a Tax-
XKe C IPeICTaBICHUEM IIPOYKTa TBOPYECKOM eI TeIbHOCTH CTY/IEHTA.

B xagectBe popm u MeTonoB konTposisi BCP oby4aromuxcs, MOryT ObITEH HC-
TI0JIb30BAaHbI BBINOJHEHNWE NMMChMEHHBIX CAMOCTOSTENBHBIX paboT (JOKIamoB, pe-
(eparoB), MOArOTOBKA COOOLIEHUH, TIpe3eHTaIHIA, paboTa ¢ KOHCIIEKTOM JIEKIHI.

Kpurepusmu ouenku pesynsratoB BCP oOyuarorierocs sBisitoTCs:

- YPOBEHb OCBOCHMUSI CTY/IEHTOM yueOHOr0 MaTepuana;

- YMEHHs CTYJEHTa UCIIOJIb30BaTh TEOPETUYECKHE 3HAHUS IMPH BHITOJHEHUN
IIPaKTUYECKUX 3a/ad;

- YMEHHMs UCIIONb30BaTh HH()OPMAIIMOHHbBIE TEXHOJIOTHUH, 3JIEKTPOHHBIE 00pa-
30BaTeJIbHBIE PECypCHI;

- 000CHOBAHHOCTb U KAa4eCTBO NPEACTABIEHHOMN paboThl.

TPEBOBAHMUS K BHINNOJHEHUWIO TIMCBbMEHHBIX
CAMOCTOSTEJIbHBIX PABOT (AOKJIAZOB, PE®EPATOB)

1. Pabora momxHa OBITH BBINIOJHEHA HA KoMmmbioTepe (mpudrt 14, uaTepsan
IOy TOPHBIN) U IpeZicTaBlieHa B 3jieKTpoHHOM Buzie. O0beM pedepaTa HE JNoIKeH
npesbiiath 10 jiuctoB, HO OBITH HE MEHBIIIE 6 JIMCTOB.

2. TutynpHbli 1UCT 0QOPMIISIETCS] B COOTBETCTBHH CO CTAHAAPTHBIMH TPebo-
BaHUsAMMK (Ha3BaHWe TEXHUKyMa, JMCHUIUIMHA, Tema pabots, ®.M.O. crymenra,
CHeNUaIbHOCTh, y4eOHas rpymnmna, GaMuins U JODKHOCTh PyKOBOAUTES, BHU3Y —
MECTO ¥ T'OJl BBIIIOJHEHUS paboThI).

3. Pabora HauMHaeTCs ¢ BBEJEHHUSI, B KOTOPOM OIIPEJIEISIETCS LI€b U CTABUTCS
3aj1a4ya (00BeM He 6oJiee OIHOrO JIUCTA).

4. B cozmepixaTe/IbHON YacTW U3JaraeTcss OCHOBHOM Marepual, MpUYeM TeK-
CTOBBIM MAacCHB JKeJlaTelIbHO pa30uBaTh Ha OOjiee MEJIKKUE YacTh C [0/3arojoBKa-
MH.

5. [Tocne conepkaTebHOM YacTy JOJDKHBI CJIeI0BaTh BRIBOJIBI (3aKIIIOUEHHME),
B KOTOPBIX JIa€TCsl OTBET Ha BOIIPOC, ITOCTABJICHHBIM BO BBEJIEHHH.

6. B xoH1e paboThl A0/DKEeH OBITh MPHUBEIEH CIUCOK MCIIOJIB30BAHHOM JIATE-
patypsl (3-4 Ha3BaHuUA).

METOANMYECKHAE PEKOMEHIAIIAM ITO ITOATOTOBKE
COOBIIEHNSA

PernamenT ycTHOro my0OJIMYHOrO BBICTYIIIIEHUSI — He GoJiee 7 MUHYT.

MckyccTBO YyCTHOTO BBICTYIUIGHUSI COCTOMT HE TOJIBKO B OTJIMYHOM 3HAHUU
npeaMeTa pedd, HO U B YMEHHMH IIPElOJHECTU CBOM MBICIH U YOeXIeHUs Ipa-
BUJIBHO U YIIOPSIIOYE€HHO, KPACHOPEYHMBO M YBIIEKATEIBHO.

JIro6oe ycTHOE BBICTYIIIEHHE JOJDKHO yIOBIETBOPSTH TPEM OCHOBHBIM KpH-
TepHUsiM, KOTOPbIE B KOHEYHOM HMTOre M HPUBOJT K YCHEXY: 3TO KPUTEpHid Ipa-
BUJIBHOCTH, T.€. COOTBETCTBHS SI3GIKOBBIM HOpPMaM, KPHUTEPU CMBICIOBOM ajek-



BAaTHOCTH, T.€. COOTBETCTBUS COJEPIKaHMS BBICTYIUICHUS PEallbHOCTH, U KPUTEPUM
3 (HeKTUBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTHIX Pe3yJIbTAaTOB IOCTABIEHHOM 1ie-
JIH.

PaboTy mo moAroToBKE YCTHOT'O BBICTYIUIEHHMSI MOXHO pa3feluTh Ha JABa OC-
HOBHBIX 3Tarna: JOKOMMYHUKATHUBHBIM ATan (IIOATOTOBKA BBICTYIJICHUS) U KOMMY-
HUKATUBHBIN 3Tall (B3aMMO/IeHCTBUE C ay AIUTOPHUEH ).

Pabora 1m0 moAroToBKe YCTHOIO BBICTYIIJIEHHSI HAYMHAETCS C (OPMYIUPOBKH
tembl. Jlydmre Bcero temy chopMynnpoBaTh TakKuM 00pa3oM, 4TOOBI ee TepBoe
clIoBO 0003Ha4Yaj0 HauMEHOBaHHE IIOJyYeHHOTO B XOJ€ BBIMOJHEHHS IpPOeKTa
Hay4yHOTO pe3ynbraTta (Hanpumep, «Cucrema ympaieHHUs...», «MeToauKa BBISB-
JeHUA...» W Tp.). Tema BBICTYIUICHUS] HE JOJDKHA OBITH MeperpyKeHHOM, Hellb3s
«00BATH HEOOBATHOE», OXBAT OOJIBILIOTO KOJWYECTBA BOIPOCOB IpHUBENET K HX
OeriioMy IepedHCIIEHUI0, K JEKIapaTUBHOCTU BMecTO Iiiybokoro anammsa. He-
yaadubie GOPMYJIMPOBKH - CIMIIKOM JUIMHHBIE WM CIMIIKOM KpaTKue u oOIue,
oueHb OaHaJbHBIE U CKyYHBIE, HE COJIepIKaIue MpoOIeMbl, OTOPBaHHBIE OT Jajlb-
HEWIIEro TeKcTa U T. 1.

Camo BBICTYIIIEHHE IOJDKHO COCTOSATH U3 Tpex dacTteid — BeTymieHus (10-15%
obmiero BpeMmeHn), ocHoBHOM gacTu (60-70%) u 3axmouenus (20-25%).

Berymienue Bkitodaer B ce0sl npeAcTaBieHre aBTopoB ((hamMuinus, UMs oTde-
CTBO, INPU HEOOXOIMMOCTH MeCTO yueObl/paboThl, CTAaTyc), Ha3BaHUE MHOKJIAla,
paci(poBKy I10J3arojiOBKa C LEJIbI0 TOYHOI'O ONpEAeNeHHs COIEpKaHHUS BbI-
CTYIUICHHSI, YETKO€ OTpeJeleHrne crepkaeBod uaen. Crep)kHeBas uaes MpoOeKTa
IIOHMMAaeTCsl KaKk OCHOBHOM Te3WC, KiIodeBoe nosoxkenue. CTepixkHeBas Uies aaeT
BO3MOYKHOCTH 33J[aTh OTMPEIENIEHHYI0 TOHAIBHOCTh BhICTyIUieHUI0. Chopmynupo-
BaTh OCHOBHOI TE€3MC O3HAYaeT OTBETUTH Ha BOIPOC, 3a4e€M rOBOPUTH (11eJb) U O
geM rOBOPHUTSH (CpeAcTBa TOCTHKEHUS 1eIIN).

TpeboBaHuUs K OCHOBHOMY TE€3HUCY BBICTYILICHMUS:

- (¢)paza JOJDKHA YTBEP)KIATh IJIaBHYIO MBICIH MU COOTBETCTBOBATH LU BbI-
CTYILICHUS;

- CY)KJIeHHe JOJDKHO OBITh KpaTKUM, SICHBIM, JIETKO YAEP)KUBAThCS B KPaTKO-
BpEMEHHOH IaMsTH;

- MBICJIb JOJDKHA IIOHUMATHCSl OAHO3HAYHO, HE 3aKJII04aTh B cebe MpoTHBOpe-
YHsl.

[Inan pa3BUTHS OCHOBHOW 4YacTH JODKeH OBITH SICHBIM. JIOJDKHO OBITH OTO-
OpaHO ONTUMAIBHOE KOJUYECTBO (aKTOB U HEOOXOAUMBIX IIPUMEPOB.

B Hay4HOM BBICTYIUICHHHM NPUHATO Takoe yrnorpebienue (Gopm CJI0B: yalie
WCIIOJIB3YIOTCSL TJIaroJibl HAacTOSIIEr0 BPEMEHU BO «BHEBPEMEHHOM) 3HA4YEHUH,
BO3BpaTHbIe M Oe3NMYHBIE IJIaroiibl, npeobnamanue GopMm 3-ro Jjuia riaroja,
(hopM HECOBEPIIEHHOT0 BUAA, UCIIOJIB3YIOTCSI HEOIIPEAEIEHHO-IUYHBIE ITPEIIONKe-
HUSL.

B 3aximroueHuu HeoOX0auMo chOpMYIHMPOBATh BEIBOJBI, KOTOPBIE CIEAYIOT U3
OCHOBHOM mzeu (upeit) BeicTyIuieHus. [IpaBUIbHO ITOCTPOEHHOE 3aKIIIOUEeHHE CIIO-
cOOCTBYET XOpOILEMy BII€UATICHHUIO OT BBICTYIUIEHHS B LenoM. B 3akimoueHuu
MMeEEeT CMBICJI MOBTOPUTH CTEPXKHEBYIO HJICI0 M, KPOME TOro, BHOBb (B KpaTKOM
BHJIE) BEPHYTHCS K TEM MOMEHTaM OCHOBHOM YacTH, KOTOpBI€ BHI3BAJIA MHTEpEC



ciymateneidf. 3aKOHYMTH BBICTYIUICHHE MOMXHO —PELIMTE/ILHBIM 3asiBJICHUEM.
BerynieHue U 3aKioueHue TpeodyioT 00s13aTeIbHOM MOATOTOBKH, UX TPYIHEe BCe-
ro cO371aBaTh Ha XO/y.

B KJIIOYEBBIX BBICKA3BIBAHUAX CIIELYET MCIIONb30BaTh (passl, IPOrpaMMUpy-
[OIIMe 3aUHTEPECOBAaHHOCTh. BOT HEKOTOpPbIE 000pOTHI, CIOCOOCTBYIOIIKE TOBbI-
[IEHUIO MHTEpeca:

- «21o BaM mo3BOJIUT...»

- «bnarogaps 3ToMy BbI TIOJY4HTE. ..»

- «DTO MO3BOJIAT U30€XKATh...»

- «J1o TioBBIIIIAET Bamm. .. »

- «ITo naer BaMm JOMOJHUTEIBHO. . .»

- «JT1O Jlenaer Bac...»

- «3a cyer 3TOro BBl MOXKETE. .. »

[locie BBICTYIUIEHHs HyXHO OBITH TOTOBBIM K OTBETaM Ha BOSHMKIIME Yy
ayJIUTOPUH BOIIPOCHI.

METOAYECKUE PEKOMEHJALMH 110 IIOATOTOBKE
MPE3EHTALIAA

KOMITBIOTEPHYIO IIPE3EHTALHIO, COIPOBOK/AIOLIYIO BRICTYIUIEHHE AOKIIaITH-
Ka, yjlo0Hee BCero rnoJroToBUTE B MPOrpamMme MS PowerPoint. KonmuecTBo ciaii-
0B aJeKBATHO COJIEPIKAHHUIO M TIPOJOJDKHTEIbHOCTH BBICTYIICHU (manpumep,
JUISL 5-MHHYTHOT'O BBICTYIUIEHHMs PEKOMEH/yeTCs HCII0Nb30BaTh He 6onee 10 cnaii-
JIOB).

Ha mepBoM craiijie 00s3aTeNbHO NPE/ICTaBIACTCA TeMa BBICTYIUICHUS 1 CBE-
nenusi 06 aBropax. Ciefiyrolue claiibl MOXHO IOATOTOBHUTH, MCIOJIB3Ys ABC
pasMYHbIe CTPATEruy UX MOAIOTOBKH:

1 crparerws: Ha Clalbl BBIHOCHUTCS ONOPHBIA KOHCHEKT BBLICTYIUICHHS H
KJTIOYEBbIE CJI0BA C TEM, YTOOBI IOJIb30BAThCS MMM KaK IJIAaHOM JUIs BRICTYIIIICHHUS.
B sTOM cilydae K ciaiflaM NpebsIBISIOTCS ClIeyIOIHe TpeOOBaHMUA:

" 06BeM TeKcTa Ha claiijie — He 6ombliie 7 CTPoK;

. MapKUpOBaHHbIH/HYMEPOBaHHBIM CIUCOK CONCPXKUT HE oonee 7 oane-
MEHTOB;

. OTCYTCTBYIOT 3HAKM IMyHKTYalldd B KOHII€ CTPOK B MapKHpOBaHHbBIX
HyMEPOBaHHBIX CIIMCKAX;

" 3nayrMasi “HGOpMALIUS BBIJENAETCS ¢ TOMOILBIO IBETA, Kerd, apdek-

TOB aHUMAIUH.

Oco60 BHUMATEIBHO HEOOXOAUMO IPOBEPUTH TEKCT HA OTCYTCTBUE OMUOOK 1
omneuatox. OCHOBHAsI OMMOKA IPU BEIOOpE JAaHHOW CTPATEry COCTOUT B TOM, HTO
BBICTYIAIOIIME 3aMEHSIOT CBOKO peyb YTEHHEM TEKCTA CO ClIaiiJ10B.

D crparerds: Ha ciaifgpl momeinaercs (GakTHYECKUH MaTepuall (TaGuuiel,
rpaduky, pororpaduy W mp.), KOTOPbIH SBISETCS yMECTHBIM H JIOCTATOUHBIM
CpEJICTBOM HATJISITHOCTH, [TOMOTAeT B PaCKPHITHH CTEP)KHEBOM WJEH BBICTYIIJIC-
Hust. B 3ToM ciydae K cliaiaM IpeabsBIsioTCs CIeyolue TpeboBaHMUS:




" BEIOpaHHBIE CPEJICTBA BU3Yyalu3aluy HH(POpMaIuH (TaOIIUIIEL, CXEMBI, Ipa-
(pHKH U T. JI.) COOTBETCTBYIOT COLCPIKAHUIO;

® KCII0JIb30BaHbl MITIOCTPALIMU XOPOIIIero KadyecTBa (BBICOKOTO paspemeHms ),
C 9eTKMM M300pakeHreM (Kak IPaBHI0, HUKTO U3 MPUCYTCTBYIOIINX HE 3aHHTEpE-
COBaH BYMTHIBAThCS B TEKCT Ha BAIlUX clailax ¥ BCMaTPUBATHCS B MEJIKHE HII-
JIIOCTpAIUHN);

MakcumanbHOe KOJIMYECTBO rpaduyeckoi nH(pOpMaIMyu Ha OJHOM cClaije —
2 pucyHka ((ororpaduu, CXeMsl 4 T.J1.) ¢ TEKCTOBBIMH KOMMEHTapusaMu (He Goiee
2 crpok K kaxxaomy). Haubonee BakHas mHGboOpMaIys HOJDKHA paciiojararbes B
LIEHTpE AKpaHa.

OcHoBHasi ommbKa IpU BBIOOpE NAaHHON CTpaTEeruud — «COPEBHOBAHME» CO
CBOMM WJIIIOCTPAaTUBHBIM MaTepHalioB (ayJUTOPUU HE IPeIOoCTaBIIsIETCS I0CTa-
TOYHO BPEMEHH, YTOOBI BOCIIPUHSTH MaTepHall Ha ciaiaax).

O6br4nbIi caiin, 6e3 G QeKkToB aHMMAIUN JOJDKEH JIEMOHCTPUPOBATHCS HA
skpane He meHee 10 - 15 cexyn. 3a MeHblee BpeMst IPUCYTCTBYIOIIUE HE YCIIEET
OCO3HATh COJEPIKaHUE Claiijia.

Ocobo TmarenpHO HEOOXOJMMO OTHECTHCH K O(OPMIIEHHIO IPE3CHTAIUH.
Jns Bcex cnalioB IIpe3eHTAalUU 110 BO3MOXKHOCTH HEOOXOIMMO MCIIOJIB30BATh
OJIUH U TOT e 1abioH oQOopMIIeHUs, Kerib — JJIsl 3ar0JIOBKOB - He MeHbIle 24
IIYHKTOB, Ui uH(GOpManuu - jisi “HpopMaLuu He MeHee 18. B mpesenranusx He
IIPUHSATO CTABUTH IIEPEHOCHI B CIOBAX.

Bernomorarensnas nH(opManys (ynpasistoIlde KHOIKK) He JOJDKHEI IIPeod-
JajaTh HaJ OCHOBHOW MH(opManuen (TekcToM, wutocTpauusMu). Fcnosibs3oBars
BCTPOEHHBIE 3(PPEKThI aHUMALUU MOXKHO TOJIBKO, Korjga 0e3 3Toro He 00ONWTHUCH
(mampumep, mociie0BaTeIbHOE MOSIBICHUE dJIEMEHTOB JMarpaMMB).

JlmarpaMMbl TOTOBSITCS C MCIIOJIB30BaHMEM MacTepa JAMarpamMm TabJMYHOIo
npoueccopa MS Excel. Jlanable 1 moanvcu He JOIDKHBI HAKIIabIBATHCS APYr Ha
Ipyra v CIIMBaThCs ¢ rpaQuuecKUMu dJIeMeHTaMy AuarpaMmel. CTpyKTYpHEIE 1a-
rpaMMBbl TOTOBATCS IPU IOMOIIY CTaHAAPTHBIX CPEICTB pUCOBaHHS Iakera MS
Office.

B tabnumax He D0DKHO OBITH Oosee 4 cTpoK u 4 CTONOIOB — B IPOTUBHOM
cilydae JjaHHble B Tabuuie OyleT IpocTo HeBO3MOXKHO YBHAETh. SI4eiiku ¢ Ha3Ba-
HUSIMH CTPOK M CTOJIOLOB M Haubojee 3HAYMMbIE JaHHbIE PEKOMEHIYETCS BhIJe-
JISITH [IBETOM.

Tabnuunas uH(opmanus BeTaBisieTcsl B MaTEpPUabl KaK TabIMIa TEKCTOBOIO
npoteccopa MS Word wnu Tabauuanoro nporeccopa MS Excel. ITpu Bcraske 1a6-
JIUIIBI KaK OOBEKTa M MPONOPLMOHATBFHOM U3MEHEHUHU ee pa3sMepa pealbHbli 0T00-
pakaeMblii pazmep mpudra qomwkeH O6Th He MeHee 18 pt. Tabmuibr u uarpamMMe!
pasMelaloTes Ha CBETIIOM MiH OesoM (oHe.

OnTvManeHBIM BapUaHTOM 3aKIIOUUTENLHOTO Cllaiiia Mpe3eHTaluu IIpe-
CTaBJISIETCSl TIOBTOPEHUE IIEPBOIO Cllaiifia B KOHIIEe Ipe3eHTalllH, ITOCKOJIBKY 3TO
JlaeT BO3MOXKHOCTE €Ill€ Pa3 HAIIOMHUTH CIIyINATENsIM TeMY BBICTYIUICHHUS M HMsI
JOKJIa{4MKa U MO0 MepeiTH K BOoIpocaM, JTUOO0 3aBEPIIMTh BBICTYILIEHHE.



PEKOMEHJIALIMM 10 PABOTE C KOHCIIEKTOM JIEKIIMHA

KoHCneKT - ABIISIETCS] TMCBMEHHBIM TEKCTOM, B KOTOPOM KpPaTKO M IIOCJIEJO-
BaTEJILHO U3JI0XKEHO COJIEpIKaHHEe OCHOBHOTO UCTOUHUKA MH(OPMAILHH.

KoHCIIeKTHpOBaTh — 3HAYUT MPUBOAUTH K HEKOEMY IOpSAAKY CBEIEHHs, 1MO-
YeprHyThle U3 OpuruHaia. B ocHOBe mpolecca JIEXHUT CUCTEMAaTH3AIMs IPOYH-
TAHHOT'O MJIW YCJIBIIIAHHOrO. 3alCH MOTYT HENIaThCs KaK B BHJIE TOYHBIX BBIIEP-
KeK, LIUTaT, Tak ¥ B hopme cBOOOAHOM NOIauu CMBICIIA.

Ecny KOHCIEKT COCTaBIIEH MTPaBIJIBHO, OH JOJDKEH OTPAXKATh JIOTMKY M CMBIC-
JIOBYIO CBsI3b 3alMChIBaeMOi MHpOpMALUH. «YMHBIH» KOHCIEKT MOMOTaeT BOC-
IPUHUMATh WH(GOPMALMIO NPAKTHYECKU JHOOO0W CIIOXKHOCTH, IMPEIBAPUTENIHHO
npuaBasl el NOHATHBIN BU/L.

Vcrnons3ysi 3aKOHCIIEKTUPOBAHHBIE CBEIEHUs, Jerde Co3/aBaTh 3HAYHUMBIE
TBOpPUYECKHUE WU HAy4IHBIE PaboThl, pa3niudHbie pedepaThl U CTATHH.

TexHuka cocTaBlIeHUs KOHCIIEKTA:

1 IIpenBapuTenbHO MPOCMOTPHUTE MaTepuall. Tak BBI CyMeeTe BBIIBUTH OCO-
OEHHOCTH TEKCTa, €r0 XapakTep, MOHSTh, CII0XKEH JIX OH, COAEPIKUT JIM HE3HAKO-
MBble BaM TepMuHBL. [Ipu Geriiom 3HaKOMCTBE C JINTEPaTypOl BbI CymMeeTe BhIOpaTh
MOAXOSIIYIO PA3HOBUAHOCTh KOHCITEKTUPOBAHUS.

2 CHOBa IPOYTHTE TEKCT U TIIATEIBHO IpoaHanu3upyere ero. Takas padora ¢
MaTepHajoM JIaCT BaM BO3MOYKHOCTH OT/AEIUTH IJIABHOE OT BTOPOCTENEHHOI0, pas-
NeJNTh UHOOPMALMIO HA COCTABIIOLINE YaCTH, PACIIONIOKUThH €€ B HY)KHOM I10-
pszke. Mcrionp3yiiTe 3aKiaJki — 3TO OTMEHHOE IIOJICTIOpBE.

3 OG6o3HaubTe OCHOBHBIE MBICJIA TEKCTa, OHM HAa3bIBalOTCs Te3ucamu. Mx
MOJKHO 3allMCBIBATh KaK YroJIHO — IIUTaTaMu (B ciIydae, eclii HyXHO repe/arh aB-
TOPCKYIO MBICJIB) JINOO CBOUM COOCTBEHHBIM criocoboM. O[HaKo MOMHHTE: H300H-
JI0BaTh I[MTATAMM MOXKHO TOT/Ia, KOTJ@ Bbl MCIOJIb3yeTe TEKCTyallbHbIE KOHCIIEK-
Th1. KpoMe TOro, IOCIIOBHYIO BBIIEPIKKY M3 TEKCTa BCET/la 3aKjoyaiTe B CKOOKH U
rmoMeyanTe CChUIKOM Ha UCTOYHUK U aBTOPA.

[Tpu KOHCHEKTUPOBAHUM JIEKIMH PEKOMEHJYETCs IPUAEPIKUBATHCS CIEyo-
I[UX OCHOBHBIX IIPaBUIL

- He mauymHaiiTe 3alMCBIBATh MaTepUall C MEPBBIX CIIOB IIPENOgaBaTells, CHa-
Yajia BBIC/TyIIaiTe ero MbICIb 10 KOHIIA U II0CTapaiTech IOHATE €.

- IIpuctymaiiTe K 3aucu B TOT MOMEHT, KOIJia IIperojiaBaTeib, 3aKaHYrBast
W3JI0)KEHHE OJIHON MBIC/IM, HAYMHAET €€ KOMMEHTHUPOBATD.

- B xoHcnekTe 00s13aTeIbHO BBIAEISIIOTCS OT/I€IBHBIE YaCTH.

- Co3zaBaiiTe Ballly 3aIMCH ¢ MCIIOJIB30BaHUEM MPUHATHIX YCIOBHBIX 0003Ha-
yenuii. Koncrekrupys, o0s3aTeqsHO yrnoTpebisiite pazHooOpasHble 3HAKU (MX
HA3BIBAIOT CUTHAJNBHBIMEU). Korya Bel BelpaboTaeTe cBOM COOCTBEHHBIM 3HAKOBBIM
Habop, CO3/1aBaTh KOHCIIEKT, a TIOCIe U U3ydaTh ero OyJeT Ipolne U ObICTpee.

- He 3absiBaiite 06 ab0OpeBnaTypax (COKpallleHHBIX CJIOBaX), 3HaKax paBeH-
CTBa ¥ HEpaBEHCTBA, OOJIbIIE U MEHBIIIE.

- Bonplnyio mosne3y it CO3AaHus NMPaBUIBHOIO KOHCIEKTa JAlT COKpalle-
ausa. Opaako OyapTe ocMoTpuTenbHBL Jlydlne Bcero pa3paboTaTth cOOCTBEHHYIO



CHCTeMY COKpallleHUH 1 0003HaYaTh MU BO BCEX 3aIlUCSX OIHM M Te JKe CIoBa (U
HE 4TO UHOE).

- Hy>xHO n36eraTh CIIOXXHBIX M JUIMHHBIX PACCYKIEHHIA.

- llpy KoHCTIeKTHPOBAHNY JlyHIlle MOJIB30BATECS [IOBECTBOBATEILHBIMU TIPEI-
JNIOXXEHUSIMH, 30eraTh caMOCTOSATENIBHBIX BOIPOCOB. BOMPOCkl YMECTHBI Ha T10J151X
KOHCITEKTA.

- He crapaiitecs 3apukcnpoBats Matepuai J0CIOBHO, [IPH 3TOM YaCTO Tepsi-
€TCsl ITIaBHAs MBICIIB, K TOMY K€ TaKylo 3anuch TpyAHO Bectu. Or6packiBaiite BTO-
pocTeneHHbIe Cll0Ba, 6€3 KOTOPBIX IIaBHAst MBICIb He TepsieTcs.

- Ecii B JieKkuun BCTpewaloTCsl HENOHSITHBIE BAM TEPMHUHBL, OCTABBTE MECTO,
TI0CJIe 3aHSATHI YTOYHUTE UX 3HAYEHHUE Y MIPEIogaBaTelIs.
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