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INOACHUTEJIBHAS 3ATIUCKA

B Hacrosiiiee Bpemsi BOCTpeOOBaH BBICOKMH ypOBEHb 3HAHHU, Mpodeccro-
HAJIM3M CIELHAIUCTOB, TOTOBHOCTh K CAMOOOPa30BaHHIO M CAMOCOBEPIIEHCTBOBA-
HUIO. B CBA3M ¢ 9TMM MEHAIOTCSA MOAXOABI K MIIAHUPOBAHUIO, OPraHU3aLiuU CaMo-
CTOATENBHON paboThI oOydaromuxcst. OHON U3 HauboJiee BAXKHBIX 33/1a4 B CHCTe-
Me ITOATOTOBKH CIIELUaNUCTOB cpeHero 3BeHa B coorBeTcTBHU ¢ PI'OC CIIO siB-
JISIETCSL OPraHU3alusl BHEAYUTOPHOH (CaMOCTOSTEeNBHOM) paboThl 00yJAIOIIMXCS
(BCP), BhinosnHseMoi 110 3aaHUIO MpenojaBaressi, Ho 0e3 ero HemocpeCTBEHHO-
ro y4acTus.

Llensto BCP obOyuaromuxcst sIBIsSIETCsl OBNAJeHHE 3HAHUSIMH, MPOQeccHo-
HaJIbHBIMH YMEHHUSMH M HAaBbIKAMU JEATEIbHOCTU 110 HPOQUIIIO, OMBITOM TBOpYE-
CKOM, HCCIIeI0BATENIbCKOM JeaTenbHocTH. CamocTosTeNnbHas paboTa CTyIeHTOB
CIIOCOOCTBYET Pa3BHTHIO CAMOCTOSITEBHOCTH, OTBETCTBEHHOCTH M OPraHM30BaH-
HOCTH, TBOPYECKOI0 MOAX0/1a K PELIEHHIO MpobieM y4eObHOro u mpodeccunoHanb-
HOTO YPOBHSI.

Meronuveckue MaTepualibl peAHa3HAYEHbI ISl IpEofaBaTesieil u CTyIeH-
ToB Juis opranusanuu BCP u comepxar pekoMeHIauu U 3aJaHusl ISl CaMOCTOS-
TeNbHOHU paboTel 1o yuebHoil aucuumanae OxpaHa Tpyaa npeaHa3sHaueHsl IS CH-
CTeMaTH3alliid ¥ 3aKPEIUICHHs MOJIyYEHHbIX 3HAHHH U MPUOOPETEHHBIX YMEHHMH
oOyyaromuxcs, yriyONeHusl U pacliMpeHus] 3HAHWM, pasBUTHs [103HABATEJIbHBIX
CrocoOHOCTe! U aKTUBHOCTH 00YYArOIIHXCS.

OPTAHU3ALIUSL CAMOCTOSITEJBHOM PABOThI

1. Opranuzanus BCP B pamkax ocBoeHus yuebHOM qucuuiinabl bezonac-
HOCTb JKH3HEESTeIbHOCTH OCYLIECTBIISETCS B COOTBETCTBUH C paboueil mporpam-
MOM.

2. Tpebosanusi K pesyibTaTaM OCBOEGHMs yKasaHbl B paboueil mporpamme
yueOHol qucuurniannel OxpaHa Tpyna.

3. Tlepeuenb OCHOBHBIX MOKa3aTeNeil OLEHKU Pe3yJIbTATOB, 3HAHUIM U yme-
HUI, NOUIeXKAIIKUX TEeKyIeMy KOHTpoJio, ykazaHn B POC mo nanHoM JUCHUIUIMHE.

4. Meronuyeckue pekomenaauuu no opranuzanuu BCP npusenens: B Me-
TOJMYECKHX yKa3aHMAX [0 OpraHM3alUu CaMOCTOSTENbHON paboThl 00y4YarommUX-
Csl.



CUCTEMA KOHTPOJISI PE3YJIBTATOB BCP OBYYAIOIIUXCSI

KoHTpoJib 3a X0/10M BBINOIHEHUS! CAMOCTOSITENILHOM paboThl, a TAKKE 33 ee
pesysibTaTaMu OCYLIECTBIISIETCS MPEro/iaBaTesIeM.

KoHTposib pe3ynbTaToB caMOCTOSITENBHON pabOThl AO/KEH OTBEYaTh Clie-
JYIOLIUM TPEOOBAHUSAM: CUCTEMATHYHOCTh MPOBEACHHUS, 0OecleYeHne HIMBHILY-
aJIbHOTO MOJX0/1a, COOTBETCTBHE (POPMbBI KOHTPOJISI BUY 3aaHMSI.

KoHTposib pe3ysnbTaToB CcamMOCTOATENbHOH paboThl OOyualommXxcs ocy-
IIECTBJISAETCS B MPeJieax BpeMeHH, OTBEACHHOr0 Ha 00s3aTelbHbIe yueOHble 3aHsI-
THUsI 110 JUCLIUILIMHE.

KouTposib 3a pesynbTaraMu caMOCTOSITENBHOI paboOThI MO y4eOHON JUCIHU-
IUTMHE, MOXEeT MPOXOAUTh B MHCbMEHHOMH, YCTHOW WJIM cMellaHHOH (opme, a Tak-

XK€ C [Pe/ICTaBICHUEM MIPOJIYKTa TBOPYECKOMN AESATENLHOCTH CTY/IEHTA.

B kauectse ¢popm u Meros10B KoHTpoIst BCP oOy4aroruxcst, MOryT GbITh HCITOJIB30BAHBI
BBIMOJTHEHHE MMHCbMEHHBIX CaMOCTOATENIbHBIX paboT (J0KIanoB, pedepaToB), MOACOTOBKA CO-
o0meHui, npezerranuii, pabora ¢ KOHCIEKTOM JIEKIIHI.

Kpurepusmu onenku pesynbraroB BCP obyugaromerocs ssisroTes:

- YPOBEHb OCBOCHUS CTYIGHTOM y4eOHOro MaTepuaa;

- YMEHHUs CTYJIEHTA MCII0JIb30BATh TEOPETUYECKUE 3HAHUS [IPU BHIIIOJTHEHUN
MPaKTUYECKUX 3a/1ad;

- YMEHHS MCIOJIb30BaTh HH(POPMAIIMOHHBIE TEXHOJIOTUH, JIEKTPOHHBIE 00-
pa3oBaTeJIbHbIE PECYPCHI;

- 000CHOBAHHOCTb M Kau€CTBO MPE/ICTABJIEHHOM pabOoThI.



TPEBOBAHMS K BBIITIOJIHEHUIO IMCBMEHHBIX
CAMOCTOATEJIBHBIX PABOT (JOKJIA1OB, PE®@EPATOB)

1. Pabora jo/okHa OBITh BRINOJIHEHA HAa KoMIbioTepe (wpudt 14, untepsan
IIOJIyTOPHBII) U MpeAcTaBieHa B 3JeKTpoHHOM Buje. O6beM pedepara He JOIDKeH
npesbiiath 10 TUCTOB, HO OBITH HE MEHbLIE 6 JIMCTOB.

2. TutynbHbld UCcT 0GOPMIIAETCS B COOTBETCTBUU CO CTaHAAPTHBIMH Tpe-
OoBaHMsIMH (Ha3BaHME TEXHMKyMa, JUCHHUIUINHA, Tema pabotsl, O.MU.O. crynenra,
CIeLHaIbHOCTD, yueOHas rpymnmna, paMuius U JOJDKHOCTh PYKOBOJAUTEISI, BHU3Y —
MECTO U 'O/l BBIIOJHEHUS paboThI).

3. PaboTa HauMHaeTcs C BBEICHHUSI, B KOTOPOM OIIPeEIsieTcsl Lejlb U CTaBUT-
cs1 3ama4a (0Obem He Oosiee OHOTO JINCTA).

4. B comepxaTenbHON YacTH U3/1araeTcst OCHOBHOW MaTepuall, MpUYeM TeK-
CTOBBIM MacCUB eJaTelbHO pa3duBaTh Ha 0oJiee MeJIKKe YacTH ¢ M03arojioBKa-
MHU.

5. Ilocne comepixcarenbHOi YacTH JOJDKHBI CIEOBATh BBIBOIBI (3aKiroue-
HHE), B KOTOPBIX JAeTCsI OTBET HA BOIPOC, MOCTABJIEHHBINA BO BBEIEHHHU.

6. B konie paboTsl fo/KeH ObITh MPUBEIEH CITMCOK MCIIOJIb30BAHHON JTUTE-
patypsl (3-4 Ha3BaHUs).

METOAUYECKHE PEKOMEHJALIUHA ITO NOAI'OTOBKE
COOBLIEHMUS

PernmameHT yCTHOrO mMyOJIMYHOrO BBICTYIUICHUS — HE OoJiee 7 MUHYT.

McKycCcTBO yCTHOIO BBICTYIUIGHUSI COCTOUT HE TOJBKO B OTJIHYHOM 3HAHUHU
npeaMeTa peyd, HO ¥ B YMEHHH IPENOJHECTH CBOM MBICIM H yOexIeHus mpa-
BUJIBHO U YIIOPSIIOYEHHO, KPACHOPEYMBO U YBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIIEHHE JO/DKHO YJIOBJIETBOPSATH TPEM OCHOBHBIM KpPH-
TEpPHsIM, KOTOpPbIE B KOHEYHOM UTOre U MPHUBOIAT K yCIeXy: 3TO KPUTEpHi mnpa-
BHJIBHOCTH, T.€. COOTBETCTBHS S3bIKOBBIM HOpMam, KPHTEPHi CMBICIOBOH ajex-
BaTHOCTH, T.€. COOTBETCTBUS COAEPIKAHUS BBICTYIUICHUS! PEAIbHOCTH, U KPUTEpUii
3 PEeKTHBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTHIX PE3YJILTATOB OCTABJICHHOM I1e-
JH.

Pa6oTy o moArotroBke yCTHOIrO BBICTYIUJIEHHSI MOXHO pa3/ieNuTh Ha JBa OC-
HOBHBIX 3Tara: JJOKOMMYHUKATUBHBIH 3Tan (OArOTOBKA BBICTYIUICHHS) U KOMMY-
HUKATUBHBIH JTan (B3auMO/IeHCTBUE C ayIUTOPHEI ).

Pabota 1o moAroToBke yCTHOrO BBICTYIUICHHS HAYHMHAETCS ¢ (OPMYTHPOBKH
TeMbl. Jlydie Bcero temy copmynMpoBaTh TakKuM 00Opa3oM, 4TOOBI ee IepBoe
CJIOBO 0003HAYaJI0 HAMMEHOBAHHWE IOJlyYEHHOTO B XOJ€ BBIMOJHEHHs MPOEKTA
Hay4HOro pesynbrara (Hanpumep, «Cucrema ynpasieHus...», «MeToauka BbIsiB-
JIEHHS...» U 1p.). TeMa BBICTYIUIEHHS] HE NOJDKHA ObITh Meperpy’KeHHOM, Helb3s



«O0BATH HEOOBATHOEY, OXBAT OOJBIIOrO KOJUYECTBA BOIPOCOB MPHBENET K HX
OerjioMy nepevuclieHuIo, K JeKIapaTHBHOCTH BMECTO Iiiybokoro aHasmza. He-
yAaadHble (OPMYIMPOBKH - CIMLIKOM JJIHHHBIC MM CIUIIKOM KpaTKHe M oOIiue,
O4eHb DaHalbHBIE U CKy4YHbIE, HE COJlepIKallie MPoOJIeMbl, OTOPBAHHBIE OT [alib-
HEHUIIero Tekcra u T.J.

Camo BbICTYIUIEHHE JOJDKHO COCTOSTH M3 TpeX 4dacteil — Beryrurenus (10-
15% obuiero Bpemenu), ocnosHo# yactu (60-70%) u 3akmouenus (20-25%).

Bcerynenne BKimovaeT B cebs mpefcTaBiieHue aBTOPOB ((paMuusi, UMS OT-
YECTBO, IPH HEOOXOJMMOCTH MECTO yueObl/paboTsl, CTaTyc), Ha3BaHUE IOKJIAja,
pacuiM(ppoBKy MOA3arojoBKa C [ENbIO TOYHOIO ONPENENEHUS COAEPIKAHHUS BbI-
CTYIJICHUSI, YETKOE Olpe/e/ieHnue cTepkHeBoi unen. Crep)kHeBast Uaesi MpoeKTa
MOHUMAETCsl KaK OCHOBHOM TE3MC, KitoueBoe mnosoxenue. CrepikHeBas ujes JaeT
BO3MOXHOCTb 33/1aTh OIPE/EICHHYIO TOHAJIBHOCTH BBICTYIUICHUIO. Chopmynupo-
BaTh OCHOBHOW TE3UC O3HAYaeT OTBETUTH HA BOIMPOC, 3a4eM rOBOPUTH (1e)ib) U O
4YeM FOBOPHTH (CpeACTBa JOCTHKEHUS LIEJIH ).

TpeboBanus Kk OCHOBHOMY T€3UCY BBICTYIUIEHUS:

- (pasa 1o/mKHA yTBEPXKAATh [VIABHYIO MBIC/IbL M COOTBETCTBOBATH IIEJIHU
BBICTYTICHUS;

- CYXJeHHE JOJDKHO OBITh KPAaTKUM, SCHBIM, JIETKO YAEPKHBATHCS B
KpaTKOBPEMEHHOM MaMsITH;

- MBIC/Ib JOJDKHA MOHUMATHCS OJHO3HAYHO, HE 3aKJFoYaTh B cebe mpo-
TUBOPEYHUSL.

ITnan pa3BUTHsI OCHOBHOH 4acTu HOJIKEH ObITh CHBIM. JIOJOKHO OBITH OTO-
OpaHO ONTHMAIBLHOE KOJIHYECTBO (PAKTOB U HEOOXOAUMBIX IPUMEPOB.

B Hay4HOM BBICTYIJIEHUH IPUHATO TaKoe ymoTpediieHue HopM CJIOB: yaine
MCIIOJIb3YIOTCS TJIarojibl HacTOSINEro BPEMEHH BO «BHEBPEMEHHOM» 3HAYCHHH,
BO3BpaTHbIE U Oe3juuHble Iyarojbl, rnpeobiagaHue GopMm 3-ro Juua riarosna,
(opm HecoBepiIEHHOrO BK/Ia, UCHIOJB3YIOTCS HEOMpPeIeeHHO-IMYHbIE T1PeToNKe-
HHSL.

B 3aximouenun HeoOX0aMMO cHOpMyYIMPOBATH BBIBOJbI, KOTOPBIE CIEAYIOT
M3 OCHOBHOH uzeu (uaei) BeicTyruieHHs. [IpaBHIIBHO MOCTpOEHHOE 3aKIIOUEHHE
CIIOCOOCTBYET XOpOLIEeMY BIIEUATICHHUIO OT BBICTYILIEHHS B 1[eIoM. B 3akimouenuu
HMEET CMBICI MOBTOPUTH CTEPKHEBYIO HJICIO M, KPOME TOr0, BHOBbL (B KpaTKOM
BUJIE) BEPHYTHCS K TEM MOMEHTaM OCHOBHOM 4YacTH, KOTOPBIE BBI3BAIM MHTEPEC
ciymarejed. 3aKOHYMTh BBICTYIUIEHHE MOJXKHO PpEIIMTENLHBIM  3asBICHUEM.
Berymuienue u 3akimo4yenne TpedyroT 00s3aTeNbHOM MOrOTOBKH, UX TPYJIHEE BCe-
ro co37aBaTh Ha XO/Y.

B Kil04€BbIX BBICKA3bIBAaHUAX CIIEJlyeT MCIOJIB30BaTh (ppaskl, NPOrpaMMu-
pyIoIllne 3auHTEPECOBaHHOCTE. BOT HekoTophle 000poThHI, CIOCOOCTBYIOMHE TTO-
BBILIEHUIO HHTEpeca:

- «910 Bam no3BosmT...»

«byaroiapst 5ToMy Bbl MOJIYUHTE. ..»
«ITO MO3BOIUT U30EXKATh...»

«9T0 noseiaer Bammu...»

«210 naet Bam J0MOJHUTENBHO. .. »



- «DTO JeNaer Bac...»

- «3a cYeT 3TOro Bbl MOXETE. ..»

[Tocne BbICTymIIeHHSI HY)KHO OBITH FOTOBBIM K OTBETaM Ha BO3EIMKIIHE y
ayIUTOPUU BOIPOCHI.

METOJAUYECKHE PEKOMEHJIALAM IO MOATOTOBKE
[MPE3EHTALIMA

KoMibioTepHyro npeseHTanuio, cornpoBoX/Ialollyi0 BEICTYIIEHHE TOK/Ia/l(-
yhKa, ynobHee Bcero MOArOoTOBUTH B mporpamme MS PowerPoint. Konuuectso
CNTalJIOB aIeKBAaTHO COJCPKAHUIO W HPOJOJKMTENBHOCTH BBICTYIUICHH S (HaMpH-
Mep, IS S-MHHYTHOIO BBICTYIIJICHHUSI PEKOMEH/IyeTCsl MCIIO/Ib30BaTh He Gosiee 10
CJIali10B).

Ha nepBoM ciiaiiie 06s3aTe/IbHO MPe/ICTABIISETCS TeMa BBICTYILICHHUS U CBe-
Aenust 06 aropax. Cienyromue cnailill MOXXHO MOATOTOBHTH, UCIIOJIB3YS [BE
pasnMyYHbIe CTPATErHH UX MTOATOTOBKH:

| crparerusi: Ha Cliai[ibl BBIHOCUTCSI OIOPHBIN KOHCIIEKT BBICTYIUICHUS
KJIFOYEBBIE CJIOBA C TEM, YTOObI [0JIb30BATHCS UMK KaK IUIAHOM ISl BBICTYILICHHSI.
B sToM ciy4ae K cimaiiiaMm npeabsBIsIIOTCS CIIeAyoKe TpeOOBAHMS:

*  00BeM TekcTa Ha cliaiifie — He Gosiblie 7 CTPOK;

"  MapKHpPOBaHHBIH/HYMEPOBaHHBIH CIIHCOK COAEPKUT He Oosiee 7 ae-
MEHTOB;

"  OTCYTCTBYIOT 3HAKH MyHKTyaUUH B KOHIE CTPOK B MapKHPOBAaHHBIX M
HYMEPOBAHHBIX CIIUCKAX;

" 3HauMMas MH(QOpMaIKs BBIIEISETCS C IOMOLIBIO [BETA, KErIIs, d(dek-
TOB aHUMAIUH.

Oco60 BHUMATETEHO HEOOXOAUMO MPOBEPHTH TEKCT HA OTCYTCTBHE OMINOOK
u orneydarok. OcHoBHas omMOKa NMpu BBIOOPE JaHHOW CTPAaTErdu COCTOHT B TOM,
4YTO BBICTYIAIOMIME 3aMEHSIOT CBOKO peUb YTEHHEM TEKCTa CO CIAli0B.

2 cTparerus: Ha ciaii/ipl noMemaercsi (pakTHUEeCKUil Marepuan (TaGiHIbL,
rpaguku, ¢Gororpapuyu U mp.), KOTOPBIA SBIAETCS YMECTHBIM M JOCTATOYHBIM
CPE/ICTBOM HArJIsIIHOCTH, MOMOTAeT B PACKPBITHH CTEP)KHEBOi HIEH BHICTYILIE-
HUsL. B 9TOM Ciiyyae K craliiam nperbsBisioTCs ClIeaytolie TpeboBaHus:

. BbIOpaHHbIE CPECTBA BU3yalu3aiu HHGOpMauu (TabIHuIbI, CXeMBI,
rpa)uKyu | T. I.) COOTBETCTBYIOT COIEPIKAHHUIO;
. MCIT0JIb30BAHBI HIUIOCTPALIMU XOPOLIEro KayecTBa (BBICOKOro paspe-

LICHHS), C YETKUM U300pakeHneM (KaK MMpaBUii0, HUKTO U3 MPUCYTCTBYIOIIHX HE
3aMHTEPECOBAH BUMTHIBATLCS B TEKCT Ha BAIIUX Claii/lax U BCMATPUBATLCS B MeJl-
KHe UJUTIOCTpaIlfu );

MakcumanbHoe KomuecTBO rpaduueckoit HHGpOpMaLUK Ha OJHOM cliaiiie —
2 pucynka ((pororpapum, CXeMbI U T.JI.) C TEKCTOBBIME KOMMEHTapHsMu (He Gostee
2 crTpok K kaxjaomy). Haubonee Baxxknas uHpopmanus jo/KHA pacronarathes B
[IEHTpe dKpaHa.



OcHoBHasl ommbKa npu BeIOOpE MAHHOW CTPATErMH — «COPEBHOBAHHE» CO
CBOMM HJUIFOCTPATHBHBIM MaTepUasoB (ayAMTOPUU HE TNPENOCTABISETCS I0CTa-
TOYHO BPEMEHH, YTOObI BOCIPHHSATE MaTepuas Ha ciaiaax).

OObi4nblii crnai, 6e3 >3pPekToB aHUMaLNK JJOJDKEH IEMOHCTPUPOBATHCS HA
skpaHe He MeHee 10 - 15 cexyn)1. 3a MeHblIee BpeMs IIPUCYTCTBYIOIIME HE ycreeT
0CO3HAaTh COAEpKaHue cliaia.

Oco60 TmiaTeNbHO HEOOXOAUMO OTHECTHCh K O(OPMIICHHIO MPE3eHTAIUH.
Jlis Bcex crnalfioB Mpe3eHTalUu MO0 BO3MOXHOCTH HEOOXOAMMO HCIOJIB30BATh
OJIMH M TOT X€ MIAa0JIOH O(pOpMIICHUSs, KErJib — JJIs 3aroJIOBKOB - He MeHbIie 24
IlYHKTOB, i uHpopManuu - 11 uHdopmanuu He mexee 18. B npesenTanusx ve
[IPUHATO CTABUTH MIEPEHOCHI B CIOBAX.

Benomorarenbhas unpopmanus (ynpapisiolue KHOMKK) He JOJKHBI Mpe-
00Jiazath HaJ OCHOBHOH MHpOpManueit (Tekctom, wunoctTpamusmu). Hcemnonsso-
BaTh BCTPOEHHbIE O3((EeKTbl aHUMALKWK MOXHO TOJBKO, KOrja O6e3 3Toro
He 000HTHCH (HapuMep, MOC/IeJ0BATENBHOE [OSBICHHE SIEMEHTOB JHArPaMMBI).

JluarpaMmbl rOTOBATCS C MCHOJb30BAaHUEM MacTepa JuarpamMM TaOJIUYHOrO
npoueccopa MS Excel. JlanHble u moanucu He NODKHBI HAKIIAABIBATHCS APYT Ha
ApYyra u CIIMBaThCS C rpAQUUECKUMHU dIeMeHTaMu iuarpammMbl. CTPYKTYpHbIE na-
IpaMMbl I'OTOBSITCS MPU [OMOILM CTAaHAAPTHBLIX CPEJICTB PHCOBaHMS Maketa MS
Office.

B Tabmuuax He 10J0KHO ObITh Oosiee 4 cTpok U 4 cTONOLOB — B MPOTUBHOM
Cily4ae JIaHHbIe B Tabiuue OyneT MpocTo HEBO3MOXHO YBUIETh. Slueliku ¢ Ha3Ba-
HUSAMH CTPOK M CTOJIOIOB M HauboJiee 3HAYMMbIEC JaHHbIE PEKOMEHJYEeTCS BbIJC-
JISITH LBETOM.-

Tabnumunas napopmanus BcTaBiseTcss B MaTepualibl Kak TabamuLa TeKCTOBO-
ro npoueccopa MS Word unu Tabauunoro npoueccopa MS Excel. Ilpu BcraBke
TabJuIbl Kak 06bekTa M IPONOPLHOHAILHOM H3MEHEHHU €€ pasMepa peasbHBbIil
oTobpaxaemplii pasmep mpudra goipkeH ObiTh He MeHee 18 pt. Tabnuiel u aua-
rpamMMBbl pasMeIaloTCs Ha CBETIIOM uiu OeioM oHe.

OnTuManbHbIM BapHaHTOM 3aKIIOUMTENBHOTO CIIaliia MPEe3eHTaHH TIpe/-
CTaBJICTCS IOBTOPEHUE [IEPBOrO Cllaii/ia B KOHIE NMPE3eHTALMH, TOCKOJILKY 3TO
J@eT BO3MOXKHOCTh €Ill€ pa3 HAOMHHUTH CIyLIATeNsIM TeMY BBICTYIUIEHUS U UMs
NOKJIa[4YHMKa B JTHOO0 MepeiTH K BoIpocaMm, JIH00 3aBEpUINTh BEICTYILIEHHUE.

PEKOMEHJIALIMU IO PABOTE C KOHCIIEKTOM JIEKLIHAA

KoHCrexT - sBJsieTcsl MMChbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO M MOCIe/10-
BaTEJIbHO U3JI0)KEHO COJEPHKAHUE OCHOBHOI'O HCTOYHHKA UH(BOPMAIUH.

KoHcrnextupoBaTh — 3HaUUT NPUBOAUTH K HEKOEMY IMOPSAIAKY CBEIEHUS, I10-
YepNIHyThIE U3 OpuruHaia. B ocHOBe mpolecca JIEKUT CHCTEMATH3ALMs [IPOYH-
TAHHOI'O MJIM YCJIBILIAHHOTO. 3alMCH MOTYT J€NaThCs Kak B BHJE TOYHBIX BBIIEP-
JKEeK, IIUTaT, TaK U B (popmMe cBOOOJIHOM MOIauu CMBICIIA.

Ecnv KOHCHEKT cOCTaBjieH MpPaBHIbHO, OH JOJDKEH OTPaXaTh JIOTUKY H
CMBICJIOBYIO CBSI3b 3anucbiBaeMoil uH(poOpMamuu. « YMHBIN» KOHCIIEKT MTOMOTraeT



BOCIIPUHMMATh MH(MOPMALKIO MPAKTHYECKH JII000H CI0XKHOCTH, MPEIBAPUTENHLHO
npujiaBasi €d MOHSATHBIN BUJI.

HMcnosib3yst 3aKOHCIIEKTUPOBAHHbIE CBEIEHHUS, JIerde CO3/1aBaTh 3HAYMMBIE
TBOPYECKHE UJIM Hay4uHble PaOOThI, pa3iinyHbie pedeparhbl U CTATHH.

TexHuKa cOCTaBIEHHS] KOHCIIEKTA:

| TlpenBapurensHo nMpocMoTpuTe MaTepral. Tak Bbl CyMeeTe BBIIBUTH OCO-
OEHHOCTH TEKCTa, €ro XapakTep, MOHATh, CJIOXEH JIK OH, CONEPXKUT JIM HE3HAKO-
Mble BaM TepMHHbI. [Ipu Geriom 3HaKkoMcTBe ¢ IUTEPaTypoii BB CyMeeTe BEIOpAThH
MOAXOSILYIO Pa3HOBHJAHOCTb KOHCIIEKTUPOBAHHSI.

2 CHoBa MpoYTUTE TEKCT U TLIATeIbHO NpoaHaiu3upyere ero. Takas paboTa
C MaTepHalioM JacT BaM BO3MOXXHOCTb OT/IEIHThb [JIABHOE OT BTOPOCTENEHHOrO,
pazaenuTh HH(OOPMALHMIO Ha COCTABISIIOIINE YAaCTH, PACIOJIOKUTH €€ B HYKHOM
nopsiake. Mcmnonp3yiiTe 3aki1aZiku — 3T0 OTMEHHOE TOCIIOPhE.

3 OOo3HaubTe OCHOBHBIE MBICIIM TEKCTa, OHM HAa3bIBAIOTCS Te3ucamu. Ux
MOJKHO 3aIMCBIBATh KaK YIOJHO — LUTaTaMM (B Cllydae, eCilid HY)HO MepeJaTh aB-
TOPCKYIO MBICJIb) JIMOO CBOMM COOCTBEHHBIM criocoboM. OIHAKO TOMHHUTE: H300H-
JIOBATh LUTaTaMH MOXXHO TOrJa, KOTJa BbI HUCIOJIb3yeTe TEKCTYalbHbIE KOHCIIEK-
Tel. Kpome Toro, 70Ci0BHYIO BBIIEPIKKKY U3 TEKCTA BCEra 3aK/aYaiTe B CKOOKHU U
[IOMeYa|Te CChUIKOW Ha UCTOYHHUK U aBTOpA.

[Ipy KOHCIEKTUPOBAHHMHK JIEKLUHKA PEKOMEHJYeTCs MPHICPXUBATLCS CIIEMy-
FOLUX OCHOBHBIX MPaBuUJI.

- He naunHaiiTe 3anucpIBaTh MaTepuall ¢ MepBbIX CIOB MPEnoaaBaTesis, CHa-
yaJla BBICIIYIIAMTE ero MbICIIb JJ0 KOHIA U MOCTapalTech MOHSTH €.

- IIpucTynaiiTe K 3aucu B TOT MOMEHT, KOIJia peroaBaTelib, 3aKaHY1Bast
U3JI0KEHUE OJJHOW MBICIIH, HAUUHAET €€ KOMMEHTHPOBATh.

- B koHcHekTe 00s13aTeNIbHO BBIACIISIOTCS OT/IENbHbIE YACTH.

- CozpaBaiiTe BalllM 3alMCU C UCHOJIb30BAHUEM IPHHSATHIX YCIOBHBIX 000-
sHaveHuid. KoncnekTupys, 00s3aresibHO ynoTpedisiite pasnooOpasHbie 3Haku (UX
Ha3bIBAIOT CUrHaNbHBIMK). Korza Bel BeipaboTaeTe CBOM COOCTBEHHBIN 3HAKOBBIN
Habop, Co3/1aBaTh KOHCIIEKT, a MOCJIe U U3y4aTh ero Oyner mpoiie u GpicTpee.

- He 3a0piBaiiTe 06 ab6peBuarypax (COKpalleHHbIX CI0BaX), 3HAKaX paBeH-
CTBa U HEPaBEHCTBA, OOJIBIIIE U MEHBIIIE.

- bosibliyro mosb3y Juis CoO3MaHus NPaBHIBHONO KOHCIIEKTa JAl0T COKpallie-
Hus. Oxuako OyabTe ocMoTpuTesbHBI. Jlyuiie Bcero paspaborarth COOCTBEHHYIO
CHCTEMY COKpAllleHHH ¥ 0003HauaTh MMM BO BCEX 3alHCAX OJHH M TE e cjioBa (u
HE YTO MHOE).

- Hy>xHo u3beraTh CIOXHBIX H JUTMHHBIX PACCYKIEHHUHA.

- Ilpy KOHCIEKTUpPOBAHUHU JIydllle [OJb30BATHCS [MOBECTBOBATEIbHBIMU
MpeIoKEeHUAMH, U30eraTb CaMOCTOATENbHBIX BOMPOCOB. Bormpockl ymecTHb Ha
IMOJISIX KOHCIIEKTA.

- He crapaiitech 3aduKkcrpoBaTh MaTepuai JAOCJIOBHO, MPH 3TOM YacTO Te-
psieTCsl IJlaBHAs MBICIb, K TOMY K€ TaKylo 3amuch TpyaHo Bectu. OrOpachiBaiite
BTOPOCTEIEHHBIE CJIOBA, 6€3 KOTOPLIX IJIaBHAsl MBICIIb HE TEPSIETCSL.

- Eciii B JIGKIIMK BCTPEYAIOTCSl HEMOHATHBIE BaM TEPMHUHBI, OCTABLTE MECTO,
MOCJIe 3aHIATUH YTOUHUTE UX 3HAYEHHUE Y MpernogaBaTesl.
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NNOSACHUTEJBbHAS 3ANIMCKA

B Hacrosiiee Bpemsi BOCTpeOOBaH BBICOKUN yPOBEHb 3HAHMI, HpodheccHoHa-
JIA3M CIELHUANNCTOB, FOTOBHOCTh K caMOOOpa30BaHHIO U CaMOCOBEPIIEHCTBOBA-
HHIO. B CBSI3M C 9TUM MEHSIOTCS MOJXO/IbI K TIAHKPOBAHMIO, OPraHU3aIIH CAMO-
CTOSITENIbHOM paboTel 0O0y4daromuxcs. OnHoM U3 Hanbolee BaXKHBIX 3aa4 B CHCTe-
M€ TIOJArOTOBKH CIIELIUAIMCTOB CpeaHero 38eHa B coorBercTBur ¢ ®I'OC CIIO sB-
JIETCs OpraHu3alys BHEAYJAUTOPHOU (CaMOCTOSATENBHOM) paboThl 06ydaromHXCs
(BCP), BbImonHseMOii 110 3a1aHuIO TIpenogaBarels, Ho 6€3 ero HenoCpPeCTBEHHO-
r'o Y4acTHsl.

Henmsio BCP ofyuaromuxcst siBNisieTcss OBajieHHe 3HAHUAMHM, TPOdEccro-
HaJIbHBIMM YMEHMSAMH ¥ HaBBIKaMH JIESTENbHOCTH II0 TIPOMIITIO, OIBITOM TBOpYE-
CKOH, HCCIIeLOBATENbCKON JearensHocTd. CamocrosTensHas paboTa CTYIEHTOB
CIIOCOOCTBYET Pa3BUTHIO CAMOCTOATEIBHOCTH, OTBETCTBEHHOCTH W OPraHU30BaH-
HOCTH, TBOPUECKOTO MOAXO0/Ia K PEIIEHHIO MPo6IeM ydeGHOro U MpodheccroHab-
HOT'O YPOBHSI.

Metonuyeckne MaTepuabl MpeHAa3HAYEHb! s IIperojaBareseil U cTyneH-
TOB Ayist opranusanuu BCP u comepixar pekoMeHmanyuu 1 3agaHus I CaMOCTOS-
TeNBHOU paboTHI 110 y4eOHoi mucummne Oxpana Tpya NpefHa3HAYeHbI IS CH-
CTEMaTH3allMU W 3aKPEIUICHHUs IOJYYEHHBIX 3HAHUHW M HPHOOPETEHHBIX yMeHWit
oOyyarommxcsi, yriayOJleHnus] W PaciiMpeHus] 3HaHUM, Pa3BUTHS MO3HABATEIBHBIX
CIIOCOOHOCTEH U aKTHBHOCTH 00YYarOIIXCS.

OPTAHM3AIIASI CAMOCTOSITEJNBHOM PABOTHI

1. Opranmsamus BCP B pamkax ocBoeHHs yuyeGHOM JUCIIAILIHHBI OxpaHa
TpyZia OCYLIECTBIISIETCS. B COOTBETCTBHHU ¢ paboyeii mporpaMmoi.

2. TpeboBanust K pesynbTaTaM OCBOCHWsI yKaszaHbl B paboueil Imporpamme
yuebnoi nucrumuinasl Oxpana Tpya.

3. IlepeveHb OCHOBHBIX IOKa3aTeNel OLEHKN Pe3yJbTATOB, 3HAHMIL U yMe-
HU, TOJJIEKAIMX TEKYIIEMY KOHTpomo, ykazan B POC 1o JaHHOM THCIIUIIINHE.

4. Meropuveckue pexoMeHanuu o opraauszanuu BCP npusenens: B Me-
TOAMYECKUX YKA3aHUSX 110 OpraHU3alliK CaMOCTOSTEIbHOM paboThl 00yyalomuX-
csl.

CACTEMA KOHTPOJISA PE3YJBTATOB BCP OBYYAIOIIUXCSI

KoHTpoJsb 32 XOOM BBINOIHEHUSI CAMOCTOSTEIHHOM paboThI, a TakKe 3a ee
pe3yJibTaTaM# OCYILECTBIISIETCS ITPEIoaBaTeNeM.

KoHTpOJIb pe3ynpTaToB caMOCTOSATENBHONW PabOTHI OMKEH OTBEYAThH cieny-
IOIUM TPeOOBaHUSM: CHCTEMATHYHOCTH ITPOBEIEHUS, obecrederHue WHJMBUTY-
aJIbHOT'O ITOJX0/Ia, COOTBETCTBHE (POPMBI KOHTPOJISI BUJLY 3aIaHMSI.

KOHTpOIb pe3ynbTaToB caMOCTOSITENbHOM paboThI 00yHYaroIuXcs OCyIECTB-
JI€TCs B IIpe/ieiax BPEMEHHU, OTBEAEHHOI0 Ha 00s13aTesbHble yaeOHbIe 3aHATHS 110
JUCIUTIIIAHE.



KoHTposb 3a pe3yinbTaTaMH CaMOCTOATENBHOW paboThl Mo y4eGHOM aucIy-
IUTMHE, MOXXET TIPOXOAUTH B MMUCBMEHHOM, YCTHOW MIIM CMellaHHOH (opme, a Tak-
K€ ¢ TIpeJICTaBIeHUueM IIPOLyKTa TBOPUYECKO JesITEbHOCTH CTYAEHTA.

B kadectse ¢opm u MeTonoB KoHTposst BCP ob6ygaromuxcs, MOTyT OBITH HC-
IOJIb30BaHbI BBIIIOJTHEHHE MHUCHMEHHBIX CaMOCTOSITENBHBIX paboT (IoKI1amoB, pe-
(epaToB), MOArOTOBKA COOOIIEHHA, TPEe3eHTAIH, paboTa ¢ KOHCIIEKTOM JICKITHH.

Kpurepusimu ouenku pesynsraroB BCP oGyuarorierocs sBisiioTes:

- YPOBEHb OCBOEHUS CTYACHTOM Y4eOHOIro MaTepuaa;

- YMEHHS CTy[IEHTa UCIIOJIB30BaTh TEOPETUYECKHe 3HAHUS TPHU BBIIIOJHEHHH
MpaKkTUIeCKUX 3a/1ad;

- YMEHHs UCIIOJIb30BaTh HH(MOPMAIIMOHHBIE TEXHOIOIUH, SJIEKTPOHHEIE 00pa-
30BaTeNbHbIE PECYPCHI;

- 000CHOBAaHHOCTH U Ka4eCTBO IPEJICTABIEHHON pabOTHI.

TPEBOBAHMUS K BBINTOJHEHUIO IMCbMEHHBIX
CAMOCTOSATEJIBHBIX PABOT (JOKJIAIOB, PEOEPATOB)

1. Pabora mo/mwkHa GBITH BBINOJIHEHA Ha KoMibloTepe (mpudr 14, unTepnan
IOy TOPHBIN) U MpeJcTaBlIeHa B 2IeKTpoHHOM Buae. O6BseM pedepara He A0IKEH
npesbinath 10 mucToB, HO OBITH HE MeHBIINE 6 JTUCTOB.

2. TutynbHBIA THMCT OQOPMIISIETCS B COOTBETCTBHH CO CTAHAAPTHBIME TPe6o-
BaHUAMHU (Ha3BaHWE TEXHMKyMa, IMCLHUIUIMHA, Tema paborel, ®.M.O. crypenra,
CHELUAILHOCTD, y4eOHas rpyna, (aMuius U JOIKHOCTh PyKOBOAUTENS, BHU3Y —
MECTO U T'0Jl BBIIOJHEHUS paboThl).

3. Pabora HaunHaeTcs ¢ BBeIEHUS, B KOTOPOM OIPEAEISIETCS 1Ie]lb M CTABUTCS
3aja4a (00beM He GoJiee OJJHOTO JIUCTA).

4. B comep)xaTellbHOW 4acTH H3JIaraeTcsi OCHOBHOM MaTepuall, IpU4YeM TeK-
CTOBBIM MacCHUB JKeaTeJIbHO pa30uBaTh Ha 0oJiee MEJKKE YacTu ¢ I0/3arojoBKa-
M.

5. Ilocre comeprxaTebHON YacTH JOJDKHBI CIIEI0BATH BBIBOJBI (3aKIII0YEHUE),
B KOTOPBIX J1a€TCsl OTBET Ha BOIPOC, MIOCTABJICHHBIN BO BBEICHHH.

6. B xoHme paboTel 1oKeH ObITh MPUBEAEH CIMCOK MCIIOIBL30BAHHON JIATE-
parypsl (3-4 HazBaHuUs).

METOJUYECKHAE PEKOMEHJIALIMH T1O ITOATOTOBKE
COOBIIEHMS

PeriiamMeHT yCTHOrO ITy0JMYHOIO BBICTYIIJIEHHUS — He Ooliee 7 MUHYT.

HcKyccTBO yCTHOrO BBICTYIUIEHHSI COCTOMT HE TOJNBKO B OTIMYHOM 3HAHUU
IIpeMeTa pedd, HO U B YMEHHUH IIPENOJIHECTH CBOM MBICIU U yOexaeHus mpa-
BUJIBHO ¥ YIIOPSIZIOYEHHO, KPACHOPEUMBO U YBJIEKATENIBHO.

JIroboe ycTHOE BBICTYIUICHHE JOJDKHO YJOBIETBOPATH TPEM OCHOBHBIM KpH-
TEpUsIM, KOTOpbIE B KOHEYHOM HMTOI€ M IPUBOJAT K YCIEXy: 3TO KpUTEpHid Ipa-
BUJIBHOCTH, T.€. COOTBETCTBHS S3BIKOBBIM HOpPMAaM, KPUTEPUM CMBICIOBON aeK-



BAaTHOCTH, T.€. COOTBETCTBUS COJAEPIKAHUS BBICTYIUICHHS PEabHOCTH, U KpUTepHuil
5} (PeKTUBHOCTH, T.€. COOTBETCTBHS IOCTUTHYTHIX PE3YJIbTATOB [OCTABIEHHON e~
T

PaboTy mo MOAroTOBKE YCTHOTO BBICTYINIEHHS MOYKHO PA3IeNIMTh HA JBA OC-
HOBHBIX dTalla: J0OKOMMYHUKATHBHBIA STall (IIOArOTOBKA BBICTYTIICHHS) U KOMMY-
HUKATHBHBIA 5Tl (B3aUMOZENCTBHE C ayJuTopHeil).

Pabora 110 110AroToBKE YCTHOrO BBICTYIIEHHS HAYMHAETCS ¢ (OPMYIHPOBKHU
Tembl. Jlydnie Bcero temy cdopMynupoBate TakuMm 06pazoM, 4TO6GHI e [IepBoe
CIIOBO 0003HAYal0 HaMMEHOBaHME TIOJTYYEHHOTO B XOZE BHITIONHEHHS [IPOEKTa
Hay4HOro pesynbrara (Hanpumep, «CHcTeMa yIpaBiIeHHs. ..», «MeToquKa BhISB-
neHus...» u np.). Tema BBICTYNNEHUS He HODKHA OBITH IEperpyKeHHOMN, Helb3s
«00BATH HEOOBATHOE», OXBAT GOJBIIOTO KONMYECTBA BOIPOCOB IIPUBEAET K HX
OeryioMy mepeYMcieHnio, K AeKIapaTUBHOCTH BMecTo Tmybokoro amanmsa. He-
yha4Hble HOPMYJIUPOBKY - CIMIIKOM IIMHHBIE WM CIMIIKOM KPATKHE W O6IHe,
O4YeHb OaHANBHBIE W CKYYHBIE, HE COIEpIKAIIUE TPOBIEMBI, OTOPBAHHBIE OT [AlTh-
HEWIIEero TeKcTa u T.1.

CaMo BBICTYIUIEHHE IOIDKHO COCTOATH U3 TPex 4actei — Berymrenust (10-15%
ob1ero BpeMeHu), ocHOBHOM gactu (60-70%) u saxmouenus (20-25%).

Berynenne Briodaer B ce6st pencTaBieHne aBTopoB ((haMUImst, UMs oTue-
CTBO, IPU HEOOXOMMMOCTH MecTO y4eObl/paboThl, cTaTyc), Ha3BaHHE HOKJIA/A,
pacmuppOBKy MOA3aroNoBKa C LEJbI0 TOYHOTO ONMPEETeHHs COAEpIKAHUS BBI-
CTYIIEHHsI, YETKOE OIIpe/iesieHre cTepxKHeBoi uaen. CrepikHeBas miesl mpoekrta
TIOHMMAETCsl KaK OCHOBHOM Te3HC, Kito4eBoe nojioxenue. CrepikHeBasi uaes aaet
BO3MOJKHOCTB 3a/laTh ONPE/ENICHHYIO TOHAIBHOCTH BhICTYIUIeHHIO. CdhopMymupo-
BaTh OCHOBHOM TE3HC O3HAYAET OTBETHTh HA BOIPOC, 3a4eM IOBOPUTH (IIeJIb) U O
YeM FOBOPHTH (CPECTBa JOCTHIKEHHUSI IIEJTH ).

TpeboBanusi K OCHOBHOMY TE€3HCY BBICTYIIICHMUS

- (ppasza JOIDKHA YTBEPIXKIATH [VIABHYIO MBICIB U COOTBETCTBOBATH LIEM Bbi-
CTYILUICHHST;

- CyXKJIeHHe JIOJDKHO OBITh KPaTKUM, SICHBIM, JIETKO YIEPKUBATHCS B KPATKO-
BPEMEHHOM MaMsITH;

- MBICJTb JIOJDKHA OHUMAThCSl OZIHO3HAYHO, HE 3aK/TI09aTh B cebe MpoTHBOpe-
YU

ITnan pa3BUTHUS OCHOBHOM YacTu JODKEH OBITH SICHBIM. J[OMKHO GBITH OTO-
OpaHo onTUMANEHOE KOMMYECTBO (haKTOB i HEOOXOUMBIX TIPHMEPOB.

B Hay4HOM BBICTYIUIEHWM HPUHSATO TaKoe yrnorpeGieHue (pOpM CIIOB: yarie
MICIIOIL3YIOTCSL TJIaroJibl HACTOSIIEr0 BPEMEHM BO «BHEBPEMEHHOM)» 3HAYEHUH,
BO3BpATHBIE M Oe3NMYHbIE IJIaroiibl, mpeobnaganue GopMm 3-ro JNwI@ riaroja,
(hOpM HECOBEPIIEHHOTO BHJIA, HCIIOJIB3YIOTCS. HEOTIPE/IEIEHHO-TIHIHbIE TIPEI0Ke-
HUSL.

B saiimouennn Heo6x0AuMo chopMyTHPOBATE BEIBOABI, KOTOPBIE CIIGIYIOT U3
OCHOBHOM uJieu (uzei) BeIcTyIUIeHuS. [IpaBHIIbHO MOCTPOEHHOE 3aKITIOYEHUE CIIO0-
COOCTBYET XOpOlIeMy BIIEYATIICHHIO OT BBICTYIUIEHHS B LIeJOM. B 3akioueHun
UMEET CMBICIT IIOBTOPUTE CTEPIKHEBYIO MJIEI0 U, KPOME TOTO, BHOBb (B KPaTKOM
BHJIC) BEPHYTHCS K T€M MOMEHTAM OCHOBHOW YacTH, KOTOPHIE BHI3BAIIM MHTEPEC



ciymatesied. 3aKOHYMTH BBICTYIUICHHE MOXKHO PpEIIMTENBHBIM  3asiBIeHHEM.
Beryruienue U 3akimodeHue TpebyioT 00s3aTebHOM TTOATOTOBKY, HX TpY/IHEe Bce-
o CO3/[aBaTh Ha XOMY.

B KII04eBBIX BBICKA3bIBAHUSIX CIIEJYET UCIIOJIb30BaTh (hpassl, IpOrpaMMHpPY-
IOLIKE 3aMHTEPECOBAaHHOCTh. BOT HeKOTOpEIe 000POTHI, CHIOCOGCTBYIOIIHE TTOBBI-
IIEHUIO HHTEpeca:

- «Oto BaM no3BoJur. ..»

- «bnarozmaps aToMy BBI HIOJIyYHTE. . .»

- «OTO MO3BOJIUT U30EXKAaTh...»

- «9To0 nosbIIaer Bamu...»

- «9T0 naet BaMm NOMOMHUTEBHO. ..»

- «OT0 Jenaer Bac...»

- «3a cYeT 3TOro BBl MOXKETE. ..»

Ilocne BBICTYIUIEHUS HY)XHO OBITH I'OTOBBIM K OTBETAM HA BO3HHUKIIIHE y
ayJIATOPUU BOITPOCHI,

METOIUYECKHUE PEKOMEHJIALIUU 11O IMMOJATIOTOBKE
NPESEHTALIUU

KowmmbrorepHyro IpeseHTaIuio, ConpoBOXIArOILyI0 BEICTYIUICHHE TOK/IA[UH-
Ka, ynoOHee Bcero noAroToButh B nporpamme MS PowerPoint. KonruecTro ciaii-
AOB alIeKBATHO CONEPIKAHHMIO U ITIPOAOIDKUTEILHOCTH BBICTYIUIEHUs! (Hampumep,
IS S-MUHYTHOTO BBICTYIUICHUSI PEKOMEHTyeTCsl MCII0b30BaTh He Gojee 10 craii-
JIOB).

Ha mepBom crnaiife 06s3aTensHO npesicTaBiIseTcs TeMa BBICTYIIJICHHUS W CBe-
menusi 06 apropax. Ciemyromue ciaibl MOXHO MOATOTOBHT, UCIIOJIb3YSl IBe
pasIu4HbIe CTPATEeruy UX MOJATOTOBKH:

1 crparerus: Ha cHai/ibl BBIHOCHUTCSI OIOPHBIH KOHCNEKT BBICTYILICHHS U
KIIIOYEBBIE CJIOBA C TEM, YTOOBI I10/1b30BATHCS MMU KAK [UIAHOM IS BBICTYILICHHSI.
B oTom cityyae k crnalinam npeabsaBIsIIOTCS ciieyiolye TpeGoBaHNUS:

" 00beM TekcTa Ha craiiie — He 6onbie 7 CTPOK;

" MapKUpPOBaHHBIH/HYMEPOBaHHBIM CIIMCOK CONEPXKUT He Oonee 7 sie-
MEHTOB;

. OTCYTCTBYIOT 3HAKU IYHKTYyal[id B KOHIIE CTPOK B MapKMPOBaHHBIX U
HYMEPOBAaHHBIX CITUCKAX;

& 3HaYUMasi HH(OPMALKS BBIASISIETCS C IOMOIIBIO [[BETA, KerJis, 3 dex-

TOB aHUMAIlUH.

Ocob0 BHUMATENBHO HEOOXONMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK U
one4aTok. OCHOBHas ommbKa Npy BEIOOPE JAHHOM CTPATEruy COCTOUT B TOM, UTO
BBICTYTIAIOIIME 3aMEHSIOT CBOIO peYhb YTEHHEM TEKCTA CO CJIAMIOB.

2 crpaTerusi: Ha claiiipl moMernaercst (hakTUUeCKUMH MaTepua (Tabauirs!,
rpaduky, QoTorpagum W mp.), KOTOPHIA SBIAETCS YMECTHBIM M HOCTATOUHBIM
CPeIICTBOM HAIJIAHOCTH, IIOMOTaeT B PACKPHITMH CTEPXKHEBOW HIEH BBHICTYIIE-
HUA. B aTOM citydae K ciaiiiam npenbsBISIOTCS Clle/yIolye TpeGOBaHMS:




® BEIOpaHHBIe CPe/ICTBA BU3yaIH3alUuy HH(pOpMauy (TabIMIB], CXeMBI, rpa-
(UKH U T. 1.) COOTBETCTBYIOT COLEPIKAHUIO;

" MICII0JIB30BaHbl MJUTIOCTPALIMK XOPOLIEro KayecTsa (BBICOKOTO paspereHus),
C YETKUM H300pakeHreM (Kak NMpaBuIlo, HUKTO U3 TIPUCYTCTBYIOLIMX HE 3auHTEpe-
COBaH BYMTBIBATHCS B TEKCT Ha BAllIMX ClIailaX ¥ BCMATPUBATECS B MEJIKHE WJI-
JIHOCTPAITUHN);

MakcumanbHOe KOIU4ecTBO rpaduieckoil HHGOpMALMY HA OJHOM cliaiine —
2 pucynka ((pororpadum, CXeMsl ¥ T.JI.) C TEKCTOBBIMH KOMMeHTapHusiMu (He Goltee
2 cTpok K KaxkaoMmy). Haubonee BakHas mH(pOpMaIMs DOJDKHA PacIiojiaraThesi B
LIEHTPE IKpaHa.

OcHoBHas omubKa IpU BBIOOpPE MAHHOW CTPATETMU — «COPEBHOBAHUE» CO
CBOMM HJUIIOCTPATHBHEIM MaTepHaJioB (ayAUTOPUU HE TPeIOCTaBISIETCs IOCTa-
TOYHO BPEMEHH, YTOOBI BOCIIPHHSATH MaTepras Ha ciaiijax).

O6prunbnii craiin, 6e3 5¢GdexkToB aHMMAIMK JOIDKEH JEMOHCTPHPOBATHCS HA
skpane He MeHee 10 - 15 cexyny. 3a MeHbIIee BpeMsl IIPUCYTCTBYIOIINE HE YCIIEeT
0CO3HATh COJIepIKaHUe Cllaii/ia.

Oco60 TInaTenpHO HEOOXOMMMO OTHECTHCH K O(GOPMIIEHHIO TPE3SHTAIUH.
Jns Bcex cnaiiioB Npe3eHTalMy 10 BO3MOXKHOCTH HEOOXOJMMO HCIIOIb30BaTh
OJIMH M TOT e IabloH opopMIIeHHUs, KETJIb — Ui 3arojOBKOB - He MeHblle 24
IyHKTOB, /I MHGopMarmu - Juist uHbopmarmu He MeHee 18. B npesenTanusx ne
IIPUHATO CTABUTH IIEPEHOCH B CJIOBAX.

Bcenomorarenshas uadopMaiys (yIpasisiolue KHOIIKH) He I0JDKHBI Mpeos-
NajaTh HaJ OCHOBHOW MH(OpManuei (TeKcToM, WunocTpausMu). Mcemons3o0BaTh
BCTPOEHHBIE () (EKTHl aHUMAlUK MOXKHO TOJIBKO, Korja 6e3 3Toro He 060HWTHCH
(HampuMep, MMocie10BaTeIbHOE TIOSIBICHUE DJIEMEHTOB JJMarpaMMBl ).

JlnarpaMmbl TOTOBSITCSL ¢ MCIOJIB30BAaHMEM Macrepa JuarpaMMm TaOJIUUHOTO
nporeccopa MS Excel. [lanHble W MOANUCH HE HOJKHBI HAKIAIBIBATHCS JIpyr Ha
Apyra ¥ CIMBaThCs ¢ rpauuecKuMy sNeMeHTaMu auarpaMmel. CTpyKTypHbIE ua-
IpaMMBI TOTOBATCS IIPH IOMOIIM CTAaHIAPTHBIX CPEACTB PUCOBaHMs Iakera MS
Office.

B rabmunax He nomkHO 6bITE Gonee 4 CTPok U 4 CTONOIOB — B MPOTHBHOM
cliyyae JaHHble B Tabiuie OyaeT IpoCcTO HEBO3MOXCHO YBHUIETh. Slueliky ¢ Ha3Ba-
HUSIMHM CTPOK M CTOJIOLOB ¥ Haubolsee 3HaYMMBbIE JaHHbIE PEKOMEHIYeTCsl Bbifle-
JISITH IIBETOM.

Tabnuunast nHOpPMALHsI BCTABJISIETCS B MATEPUaIbl KaK TabIMIa TeKCTOBOTO
nporeccopa MS Word wimu Tabnuunoro nporeccopa MS Excel. Ilpu BeraBke Ta6-
JIMIBI KaK 00BEKTa ¥ IIPOIIOPIIMOHAIBHOM M3MEHEHHH ee pasMepa peasibHbIi 0T00-
paxxaeMbiii pasmep mpudra gomkeH 6b1Th He MeHee 18 pt. Tabuuis! U 1rarpaMMel
pasMEeIarTCs Ha CBETIIOM WK 6esloM (poHeE.

OnTumanbHBIM BapUAHTOM 3aKIIFOYMTEIFHOTO Cliaiiia MPEe3eHTaluu TIpeji-
CTaBJIsSIETCsl MOBTOPEHUE IIEPBOro cjlaiila B KOHIE NPe3eHTAalUH, MOCKOJIBKY 3TO
JaeT BO3MOXKHOCTbH €Ill€ Pa3 HAlOMHUTbH CIIyIIATEsIM T€MY BBICTYIUICHHS M MM
IOKIaquuKa 1 JTH00 IepeiTH K Bompocam, TO0 3aBePIIUTh BBICTYIIJIEHHE.



PEKOMEHJAIIUNA 11O PABOTE C KOHCIIEKTOM JIEKIIUH

KoHcrnekT - ABJseTcss MMCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO M IOCIEN0-
BaTEJIbHO U3JIOXKEHO COZIEPIKaHNE OCHOBHOI'O UCTOYHUKA MH(OPMAITUH.

KoncriekTpoBaTh — 3Ha4UT NPUBOJUTH K HEKOEMY IIOPAIKY CBEXEHUSI, TI0-
YEpIHYTBIC M3 OpUrHHaNA. B OCHOBe mporecca JEXHT CHCTEMATH3AIMs IIPOYH-
TaHHOTO MJIM YCIIBIIAHHOTO. 3alMCH MOTYT JIENaThCsl KaK B BHE TOYHBIX BIIEP-
KEK, [IUTaT, TaK ¥ B (hopMe cBOOOIHOM [10AaUM CMBICIIA.

Eciu kOHCIIEKT cOCTaB/eH NpaBUIBHO, OH JOIDKEH OTPaXKaTh JIOTUKY M CMBIC-
JIOBYIO CBSI3b 3aIlTUCHIBAEMOM HMH(DOPMAILMK. «YMHBIW» KOHCIIEKT TOMOTAeT BOC-
NPUHUMATh HHQOPMALMIO MPAKTMYECKH JFO00H CIOXKHOCTH, MNpeIBAPHTEILHO
[puaBasi € MOHATHBIN BHI.

Hcronb3yst 3aKOHCIIEKTHPOBAHHBIE CBENEHMS, JIErde CO3/1aBATh 3HAUUMBIE
TBOPYECKHE WJIA HAY4YHBIE pabOThI, pa3iudHble pedepaTsl U CTATHY.

Texnuka cocraBieHusT KOHCIIEKTA:

1 IlpenBapuTesibHO MPOCMOTPUTE MaTeprall. Tak BBl cyMeeTe BBISIBHTH 0CO-
OEeHHOCTH TEKCTa, Ero XapaKTep, MOHSTh, CJIOXKEH JIH OH, CONEPIKHUT JIM HE3HAKO-
MbI€ BaM TepMUHBL Ipu GeriioM sHakoMCTBe ¢ JIMTEpaTypoil BBl CyMeeTe BhIOpATh
HOAXOMSIILYIO0 Pa3HOBUIHOCTh KOHCIIEKTUPOBAHUSL.

2 CHOBa POYTHTE TEKCT U TIIATENBHO MpoaHaIu3upyeTe ero. Takas paGora ¢
MaTepuajgoM JacT BaM BO3MOXKHOCTH OT/EJIMTE ITIaBHOE OT BTOPOCTEIEHHOTO, Pa3-
JIUTh WHPOPMAIMIO Ha COCTABIISIONIUE YACTH, PACIIONOKATE €€ B HY>KHOM I10-
psinke. Mcnonb3yiite 3aKknagki — 3T0 OTMEHHOE TIOJICTIOPhE.

3 O6o3HaubTe OCHOBHBIE MBICIM TEKCTa, OHM Ha3bIBAIOTCS Te3rcamm. Mx
MOJXKHO 3aIIMCBIBATh KaK yroJHO — [UTaTaMu (B Cilydae, eClid Hy)KHO NEPEaTh aB-
TOPCKYIO MBICIIb) JIMOO CBOMM COOCTBEHHBIM criocobom. OHAKO TOMHHTE: H300H-
JI0OBAaTh IUTaTaMU MOXXHO TOT/ia, KOT/Ia Bbl UCIIONb3yeTe TEKCTYalbHbIE KOHCIIeK-
Tbl. Kpome Toro, 10CnoBHYIO BBIIEPIKKY W3 TEKCTA BCEIZa 3aKIII0UaiTe B CKOOKH U
oMeYauTe CCHIIIKOW Ha MCTOYHUK M aBTOpA.

IIpy KOHCTIEKTUPOBAHUM JIEKIMH PEKOMEH/IyeTCsl IPUIEPIKUBATECS CITeIyIO-
X OCHOBHBIX ITPaBHIL.

- He naunnaiiTe 3amuchiBaTh MaTepuai ¢ MEPBBIX CIOB MPENOJABATEINS, CHA-
yajia BBICJYLIANTE €ro MBICIb JJO KOHIIA U IOCTapaiTech MOHSTE ee.

- [Ipucrynaiite K 3anucu B TOT MOMEHT, KOTJIa IIpeNojaBaTelb, 3aKaHUHBAasI
U3JI0)KEHHE OJTHOM MBICIIY, HAYMHAET €€ KOMMEHTHPOBATD.

- B xoHcnekTe 06s3aTenbHO BRIAEISIOTCS OT/IEIBHbIE YACTH.

- CozpaBaiite Ballly 3alMCH C UCIIONB30BAHUEM MPHHSATHIX YCIOBHBIX 0603Ha-
ueHnid. Koncmextupys, ob6s3arensHo ymoTpelistiite pasHooOpasHble 3HaKku (X
Ha3bIBalOT CUIHaNbHEIMK). Korjia BEI BeIpaboTaeTe CBOM COOCTBEHHBIH 3HAKOBBIA
Habop, CO3/1aBaTh KOHCIIEKT, a TOCIe ¥ U3y4aTh ero Gy/eT mpoie U GhicTpee.

- He 3a0niBaiite 06 ab6peBuaTypax (COKpaIEHHBIX CIOBax), 3HAKaX paBeH-
CTBa M HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

- Bonbiryro mome3y juis co3jaHMs IPaBHIIBHOTO KOHCIIEKTA JIAI0T COKpaIIe-
Hust. OnHako Oynbre ocMOTpuTenbHBI Jlydine Bcero paspaboraTh coOGCTBEHHYIO



CHCTEMY COKpAIleHHH 1 0003Ha4aTh MU BO BCeX 3allMCSAX OJHH U Te XK€ ClioBa (1
HE YTO UHOE).

- Hy»Ho n3berats ClI0XKHBIX U JUTMHHBIX PACCYKIEHHIA.

- Ilpu KOHCIIEKTHPOBAHUH JIy4IIle ITOJIE30BAThCs TOBECTBOBATEIBHBIMHU TIPEJI-
JIOKEHUAMM, H30eraTh caMOCTOATEIBHBIX BOIPOCOB. BOMpOCk yMeCTHBI Ha TONSAX
KOHCTIeKTA.

- He crapaiitecs 3apuxcupoBats MaTepua JJOCIOBHO, IIPH 9TOM 4acTo Tepsi-
€TCsI TJIaBHAsl MBICIIb, K TOMY K€ TaKylO 3anuch TpyaHO BecTH. OTOpackiBaiiTe BTO-
pocTereHHbIe ClI0Ba, 0€3 KOTOPHIX IIaBHASI MBICITh HE TEPSIETCS.

- Ecim B jleknvy BCTpedaroTcsi HENIOHSTHBIE BaM TEPMHHBI, OCTaBBTE MECTO,
I10CJI€ 3aHATHHI YTOUHHUTE UX 3HAYEHHE Y TPEeroiaBaTeris.
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HNOACHUTEJBHAS 3BAIIMCKA

B nacrosiiee Bpemst BocTpeboBaH BBICOKHIA ypoBeHb 3HaHMI, Mpodheccrona-
JIU3M CIICLUAIMCTOB, TOTOBHOCTE K CaMOOOPa30BaHHIO M CaMOCOBEPIIIEHCTBOBA-
HUIO. B CBSI3H € 5TUM MEHSIOTCS TTOJIXOIB! K IIIAHUPOBAHMIO, OPTaHU3ALIAN CAMO-
CTOSITEJIBHON paboTel oby4daronmxcs. OqHolN U3 Hanbosee BAKHBIX 3a1a9 B CHCTe-
M€ ITOATOTOBKH CIIELHATHUCTOB cpeHero 38eHa B cootserctBuu ¢ ®I'OC CIIO gB-
JICTCs OpraHu3alys BHEAYAUTOPHON (CaMOCTOSATENBHON) paboThl 06yHdarommxcs
(BCP), BeImonHsIeMOii 110 3a/JaHMIO TIperiofaBaTelis, Ho 6e3 ero HEIIOCPEZICTBEHHO-
ro y4acTHsl.

Hempto BCP o6yuarommxcs sBisieTcss OBIAJEeHHe 3HAHMAMH, NPO(heccro-
HaJIbHBIMA yMEHHAMM M HABBIKAMHU JIEATEIBHOCTH IO MPO(UIIO, OMBITOM TBOpYE-
CKOH, MCCIIe/oBaTeNbeKOR JiestenbHOoCTH. CaMocrostenbHas paboTa CTyHeHTOB
CIIOCOOCTBYET PasBUTHIO CaAMOCTOSTENIBHOCTH, OTBETCTBEHHOCTH M OpPraHH30BaH-
HOCTH, TBOPYECKOT0O MOJXO/A K peIleHuio npobieM y4ebHOro u npodeccuoHas-
HOTI'O YPOBHHI.

Merozmyeckue Matepuansl NpeHa3sHAYSHBI [UIsl IPENIO/IABATENEH U CTY/IeH-
TOB 1151 opranmsanuu BCP u coepxar pexoMeHaaluu Juist cCaMoCTOSTeNIEHOM pa-
60Tl 110 yue6HOM UCIMIUIIHE DNEeKTPOTEXHUYECKHE U3MEPEHHNs TIpeiHA3HAUEHb]
AU CHCTEMATH3allMd W 3aKPEIUICHMs TIOJTyYeHHBIX 3HAHUN W MPUOGPETEeHHBIX
yMeHHUH 00y9arormuxcsl, yTilyOIeH:s] W pacIIMpeHus] 3HAHUMN, PasBUTHS I03HABA-
TEJIbHBIX CIIOCOOHOCTEH U aKTHBHOCTH 00YYarOIIUXCSl.

OPTAHM3AIIASI CAMOCTOSITEJBHOM PABOTHI

1. Opranuzamus BCP B paMkax ocBoeHUs y9e6HOM AUCIUILTAHBI DnexTpo-
TEXHUYECKUE M3MEPEHHUs! OCYIIECTBISIETCS B COOTBETCTBUM C pabovell mporpam-
MOM.

2. TpeGosauus K pesy/nbTaTaM OCBOGHHsI yKasaHbl B paboueil mporpamme
y4eOHOM AUCHMIINHEBL DJIEKTPOTEXHUYECKUE U3MEPEHHS.

3. Ilepevenb OCHOBHEIX TTOKa3aTeliell OLEHKU PE3yIbTATOB, SHAHUH 1 yMe-
HUM, IOJIEXAIMX TEKYIIeMy KOHTPOIo, ykazad B ®OC 1o [aHHOM AUCIUILTHHEE.

4.  Meronudeckrie peKOMeHAl|H 110 opranusanuu BCP npusenens: B Me-
TOAMYECKUX YKa3aHMAX 110 OpraHU3alUi CaMOCTOSATENLHON paboThl 06ydaronmx-
csl.

CHACTEMA KOHTPO.ISI PE3YJIbTATOB BCP OBYYAIOIUXCS

KoHTposb 3a X0/10M BBITIOIHEHUS CAaMOCTOSTENBHON PaGOTEL, a TAaKKe 3a ee
pesyJbTaTaMu OCYIECTBISIETCS MTPeNogaBaTelieM.

KoHTpOJIb pe3ynbTaToB caMOCTOSITENBbHOW PaboThl OMKEH OTBEYATh cieny-
IOUM TPeOOBaHUSIM: CHCTEMATUYHOCTE TPOBENEHMUS, ObecredeHye UHIUBUTY-
aJIbHOT'0 IIOJX0/1a, COOTBETCTBHE (POPMBI KOHTPOJIS BHJLY 3a]aHHUS.

KoHTpoib pe3ynbratoB caMocToATeNbHOM paboThl 06yHarOIMXCs OCYIIECTB-
JIACTCS B IPEJieIaX BPEMEHHU, OTBE/IEHHOrO Ha 00s3aTeNbHbIe Y4eOHbIE 3aHATUS 110



TUCITATUTHHE.

KoHTponb 3a pe3yiapraraMH CaMOCTOSITENBHOU paboOThl Mo yueOHOW JUCIH-
TUTHHE, MOXKET IIPOXOAUTh B MUCHMEHHOH, YCTHOM WM CMEIIaHHO#H (opme, a Tak-
K€ ¢ IIPeAICTaBICHNUEM IIPOAYKTa TBOPYECKOM ACSITENIBHOCTH CTYIEHTA.

B xauectBe opm u MeronoB koHTposist BCP o0y4aromuxcsi, MOryT OBITH HC-
TI0JTb30BaHbI BEITIOJTHEHHUE MICHMEHHBIX CaMOCTOSITENIFHBIX paboT (HoKIIamoB, pe-
¢deparoB), MOATOTOBKA COOOIIEHMH, ITpe3eHTalMi, paboTa ¢ KOHCIIEKTOM JIEKITHIA.

Kpurepusamu onenku pesynsratoB BCP ofyuaromerocs siBisitoTcs:

- YPOBEHb OCBOEHUS CTYJIEHTOM yueOHOro MaTepuaa;

- YMEHHS CTyJIeHTa WCIIOJIb30BaTh TEOPETUUECKUE 3HAHUS TIPU BBITIOJHEHUH
IPaKTUYECKUX 3a/1a4;

- YMEHHS UCIOJIB30BaTh HH(OPMAallMOHHBIE TEXHOJIOIMH, JIEKTPOHHBIE 00pa-
30BaTEJBHBIE PECYPCHI;

- 000CHOBaHHOCTb U KaYeCTBO IPe/ICTaBIeHHON paboThI.

METOJJMYECKHAE PEKOMEHIALIMM 1O PEIIEHUIO 3ATAY

1. 3HaHue TeopuM HEOOXOAUMOE, HO elle He JIOCTATOYHOE YCIOBHE JIs
YCIIELTHOTO pelIeHus 3a1ad.

2. Hamo ymeThs aHaNM3UpOBaTh CUTYAIHIO, U3JI0KEHHYIO B YCIIOBUAH 3a/1adqH
U CBSI3aHHYIO C JIaHHBIM (PU3MYECKUM SIBIEHHEM. A 3T0 yMeHue npuobperaercs
TOJILKO Ha OTIBITE, T.€. NPHU pelIeHuH 3amad. Takum oOpa3oM, HAYHYHUTHCS pelaTh
3a/la4u¥, MOXKHO TOJIBKO MX pellas. TeopeTudecKkue 3HaHUs YelloBeKa, KOTOphIe OH
He MOYKeT IIPUMEHUTH Ha NpaKkTUKe, Hu4ero He ctoAT. Ouu OecrionesHs!!

3. Pemmrenue 3a71a4 - 3T0 MPOLIECC TBOPUECKUM.

4. Ilpu pemieHuH 3aa4 CIeayeT MPUAEPKUBATHCS ONPEIETIEHHOTO TTOPSIIKA.

a) BHuMarensHO NMpouYnTaTh YCJIOBUE 3a/la4d U cliejaTh ero KpaTkyw (Ma-
TEMaTUYECKYI0) 3aIHCh.

0) O6aymaTh ycioBHe 3aaud. Y SICHUTH (PU3UUECKHe IPOIECChl, O KOTOPHIX
UIeT peub. BCIOMHUTH KaKUM 3aKOHOMEPHOCTSM OHH MomuuHsiorcs. U ot wuc-
KOMBIX (HEU3BECTHBIX ) BEJIMYMH, HAMETUTH IPUMEPHBIN ITyTh PEIIeHUs 3a /a4 .

B) CrenaTh 4eprex, CXeMy, pUCYHOK ¢ 0003HAUYEHUSIMU JIAHHBIX U MCKOMBIX
Benu4uH. [loMHUTE: 3TO HE caMOIelb, a MOMOIIb B pemeHuu 3agaun. OmmobKka B
YyepTexe, KaK MpaBUilo, BeIeT K OlIMOKe IPpH PelIeHn: 3a/1a4uH.

5. Ucrionb3ysi (popMyJibl, OTBEUAIOIIME COJEPXKAHUIO JaHHOMN 3amauu, HeoO-
XOJMMO 3alKcaTh YpaBHEHUE WM CUCTEMY yYpaBHEHUH, CBSI3BIBAIOIIUX JaHHBIE H
HUCKOMBIE BEJTUYUHBL.

6. Pemats 3amady Hazo B o0leM Buie, T.e. JelaTh anredpandeckue mnpeoo-
pa3oBaHuUs 10 T€X MOp, IIOKa HEe IOJYYUTCSl YpaBHEHUE, B JIEBOM 4aCTH KOTOPOI'O
CTOMT HEM3BECTHAs BEJIMYMHA, a B MPABOM - U3BECTHHIE WJIM TAOJIMYHBIC BETHYM-
HBL. DTO YpaBHEHHE HaA3bIBAIOT pabodeit uiid pacueTHoi GopMyIioi.

7. IIpoBepuTh nosrydeHHy0 (OpMyiy 1O pa3MepHOCTH. XOTS BEepHas pas-
MEPHOCTh MCKOMOM BEIMYMHBI ellle He rapaHTHpyeT NPaBUJILHOCTH PEeIIeHus, Of-
HAKO HEBEpHAasl Pa3MEPHOCTh 03HAYAET HAJIMYUE B PEIIEHUN OIIUOKHU.



8. UucnoBble 3HA4YeHHUs BENWYMH B pabouyro ¢GopMysay HeoOXOAEMO IT0jI-
CTaBJISITh B OJIHOM cucTeMe equHMIL. Toraa OTBET MOIYIHTCS B 3TOH JKe CHCTEME.

9. Beruncnenuss HeoOXOAUMO TIPOU3BOAUTE C COOJIIOJCHUEM MPABHII IPU-
OJIMKEHHBIX BHIYUCIICHUH.

TPEBOBAHNA K BBIITOJTHEHU IO IIMCHbMEHHBIX
CAMOCTOSATEJIBHBIX PABOT (IOKJIALOB, PE®@EPATOB)

1. Pabora nomiHa OBITH BBIIOJIHEHA Ha KomIbloTepe (pudT 14, MHTEpBAN
IIOJIyTOPHBIN) W IIpe/icTaBjIeHa B 2JIeKTpoHHOM BHze. O0beM pedepara HE TOIDKEH
npesbiiath 10 JIUCTOB, HO OBITH HE MEHbIIIE 6 JTUCTOB.

2. TuTynbHBIA JTUCT OQOPMIISIETCSI B COOTBETCTBUHU CO CTAHIAPTHBIMH Tpebo-
BaHWAMHU (Ha3BaHUE TEXHMKyMa, AUcCIMIUIMHA, TeMa pabotsi, ®.M.O. crynenra,
CIIENUaIbHOCTD, yueOHasl rpynmna, paMuiIus U JOJDKHOCTH PyKOBOJUTEIIS, BHU3Y —
MECTO U T'OJI BBITIOJTHEHHUS pabOTHI).

3. PabGoTa HaumMHaeTCs C BBEJICHHSI, B KOTOPOM OIpeAeNIseTCs Ie]b U CTaBUTCS
3aja4a (00beM He Oojiee OHOTO JIUCTA).

4. B copep)xarenbHON YacTH U3JIaraeTcs OCHOBHOW MaTepHall, MpUYeM TeK-
CTOBBIM MacCUB eJarejbHO pa30uBaTh Ha Oojiee MEJIKUE YacTH C M0/13arojJ0BKa-
M.

5. Ilocne copeprxarenbHON YacTH AODKHBI CIEA0BATh BHIBOMBI (3aKIIIOUEHNE),
B KOTOPBIX JIa€TCS OTBET Ha BOIIPOC, IOCTABICHHBIN BO BBEICHUH.

6. B xoH1e paboThl NOJDKEH OBITH NPUBEJIEH CIUCOK UCIIOIb30BAHHOMN JTUTE-
parypsl (3-4 Ha3BaHUN).

METOAUYECKHUE PEKOMEHIAIIMH 1O TOATOTOBKE
COOBLIEHUS

PernameHT ycTHOTO IMyOIUYHOTO BBICTYILICHUS — HE Oojiee 7 MUHYT.

McKycCTBO yCTHOI'O BBICTYIUIEHUS COCTOMT HE TOJIBKO B OTJIMYHOM 3HAHUHU
IpeAMeTa pe4d, HO U B YMEHHM IIPENOJHECTH CBOM MBICIM U yOexaeHus mpa-
BUAJIBHO ¥ YIIOPSIAOYEHHO, KPACHOPEYHMBO M YBJIEKATEIBHO.

JIroboe ycTHOe BBICTYIUIEHHE JOJDKHO YAOBIETBOPSATH TPEM OCHOBHBIM KpH-
TEpUsSM, KOTOpbIe B KOHEYHOM HTOI'e M NPHUBOJAT K yCIEXy: 9TO KpUTepuil Ipa-
BUJIBHOCTH, T.€. COOTBETCTBHS SI3BIKOBBIM HOpPMaMm, KPUTEPHH CMBICJIOBOM ajek-
BAaTHOCTH, T.€. COOTBETCTBUS COJEPIKAHUsI BBICTYIUICHUSI PEAIbHOCTH, M KpUTEpHid
3 PEeKTUBHOCTH, T.€. COOTBETCTBUS IOCTUTHYTHIX PE3YJIbTATOB IOCTABIEHHOM 1ie-
TN,

Paboty mo moAaroroBke yCTHOTO BBICTYIUIEHHSI MOXKHO pas3iefiuTh Ha JBa OC-
HOBHBIX 3Tara: JOKOMMYHUKATUBHBIA 3Tan (OJrOTOBKA BBICTYIICHUS) B KOMMY-
HUKAaTUBHBIN 3Tall (B3aUMOJIENCTBUE C Ay IUTOpUEH).

Pabora no moAaroToBke yCTHOTrO BBICTYIUIEHUSI HAYMHAETCS C (DOPMYITHPOBKH
Tembl. Jlydine Bcero teMy copmynupoBaTh TakuM 00pa3zom, 4TOObI ee mepBoe
CII0BO 0003HayYano HaMMEHOBaHUE IOJYYEHHOTO B XOJie BBIIOJHEHHs IIPOEKTa
Hay4yHOTO pesyiprara (Hanpumep, «Cucrema yrpaBieHus...», «MeToauKa BIsSB-



JIeHUs...» | 1p.). Tema BBICTYIUICHUS HE JOJDKHA OBITH MEPErpy)KeHHOM, Helb3s
«00BATH HEOOBATHOE», OXBAT OGONBIIOTO KOJIWYECTBA BOIPOCOB MPHUBEZET K WX
OeryoMy NepedyrclieHuo, K [eKIapaTHBHOCTH BMECTO TiiybGokoro anaimsa. He-
yAa4qHbie (GOPMYIMPOBKM - CIMIIKOM JIMHHBIC WIIK CIMIIKOM KpaTKWe M oOImue,
OYeHb OaHabHBIE M CKy4YHbIE, HE COZepKalue MPOGIeMbl, OTOPBAHHbBIE OT Jaib-
HEMIIIEro TEKCTa U T. 1.

Camo BBICTYIIEHHE JIOJDKHO COCTOSATh U3 Tpex dactel — Berymenus (10-15%
obrero BpeMenu), ocHOBHOI yacth (60-70%) u 3axkmogenns (20-25%).

Berynnienre Bkitouaer B ce0s pecTaBieHre aBTOPOB ((haMuIus, UMs OTde-
CTBO, IPH HEOOXOAMMOCTH MecTO yueObl/paboThl, CTATyC), HA3BaHWE JOKJIAJA,
pacum@poBKy MOJ3aroJoBKa C LEIbI0 TOYHOTO OIpPEJeNeHHs COAEpPIKAHHUS BbI-
CTYIUIEHHs, YETKOE OIpesieieHue cTepkHeBoi uueu. Crep)kHeBas uies INpoeKTa
IIOHUMAETCsl KaK OCHOBHOM Te3HC, KItoYeBoe mnojoxenue. CrepikHeBas Uaes 1aeT
BO3MOXKHOCTb 3a/1aTh OIPEJEIEHHYI0 TOHAIBHOCTE BhIcTyIUIeHuI0. Cdhopmympo-
BATh OCHOBHO TE€3WC 03HAYaeT OTBETHTH HA BOIPOC, 3a4€M I'OBOPHUTH (LIENb) B O
4eM IT'OBOPHUTH (CpeJICTBa TOCTUKEHUS IIEJIH ).

TpeboBanust K OCHOBHOMY TE€3UCY BBICTYILICHHUSI:

- (hpasza IO/DKHA YTBEp)KIATH IJIABHYIO MBICIH M COOTBETCTBOBATH LIEJIU BbI-
CTYIUICHUS;

- CY)K/IEHUE JIOJDKHO OBITH KPATKHM, SICHBIM, JIETKO YAEPXKUBATHCS B KPaTKO-
BPEMEHHOM MMaMsTH;

- MBICIIb JOJDKHA ITOHUMATLCSI OJTHO3HAYHO, HE 3aKJII04aTh B ce0e IIpOoTHBOpe-
YL,

Ilnan pa3BuTHs OCHOBHOM YacTH JO/DKEH OBITH SACHBIM. JIODKHO OBITH OTO-
OpaHo ONTHUMaIbHOE KOIMYECTBO (haKTOB H HEOOXOIUMBIX TIPUMEPOB.

B Hay4yHOM BBICTYIJIEHUM NMPHHATO Takoe yrmoTpebiieHue (opM CIOB: yalie
HCTIOJIB3YIOTCSI TJIArOJIbl HACTOSILEro BPEeMEHH BO «BHEBPEMEHHOM)» 3HAYCHUH,
BO3BpaTHbIE M Oe3M4HBIE Taroiibl, npeobiamanue Gopm 3-ro Juma riaroia,
(opM HECOBEPIIEHHOTO BU/IA, MCIIONB3YIOTCS HEOIPEIEIEHHO-TMYHBIE MPeJIoNKe-
HUSL.

B zakimodenin Heo6X0qumMo chOpMyIMPOBaThH BEIBOIbI, KOTOPbIE CIEIYIOT U3
OCHOBHOM mzeHn (u/ei) BeIcTyIuieHus. [IpaBuiibHO OCTPOEHHOE 3aKIII0YEeHHE CIIO-
COOCTBYeT XOpOLIeMy BII€YATICHHUIO OT BHICTYIUIEHHMS B IeJIOM. B 3aKioYeHdu
HMEET CMBICI TIOBTOPHUTH CTEPIKHEBYIO HJIEI0 M, KPOME TOT0, BHOBb (B KPaTKOM
BUJIE) BEPHYTHCA K T€M MOMEHTAM OCHOBHOM YacTH, KOTODHIE BBHI3BATH HHTEPEC
ciymareieid. 3aKOHYHUTh BBICTYIUICHHE MOXKHO PEIIUTEIbHBIM 3asiBICHHEM.
Beryrienne u 3akimodenue TpeOyioT 00s3aTelbHOM OAr0TOBKH, UX TPyIHee Bee-
r'0 CO3/1aBaTh Ha XOMIY.

B iIt04YeBbIX BBICKa3BIBAHMSIX CIETYET MCIOJIB30BaTh (pasbl, IIPOrpaMMHUpy-
IOI1€e 3aMHTEePECOBAHHOCTh. BOT HeKOTOpBIE 000POTHI, CIIOCOOCTBYIOIIME TIOBBI-
IIEHUIO HHTepeca:

- «910 Bam no3BOJIHUT. .. »

- «bnarozapst 5ToMy BBI TIOJIY4HTE, . .»

- «IJTO MO3BOJUT U30EXKATh...»

- «39ro noBbIaeT Bamm. . .»



- «OT10 maet BaM JIOMOIHATENBHO. . .»

- «OTO #eaer Bac...»

- «3a cyeT 3TOro BBl MOXETE. . .»

ITocne BBICTYIUIEHMS HYXKHO OBITH IOTOBBIM K OTBETAM Ha BO3HWIKIIHE Y
ayJUTOPUH BOIIPOCHI.

METOJAAYECKUE PEKOMEH/IALIMM 11O MOATOTOBKE
MPE3EHTAIIN

KoMIipioTepHyI0 Ipe3eHTanuio, COMPOBOXK/IAIONILYI0 BEICTYILUIEHHE MOKIAIIH-
Ka, yIoOHee Bcero MoAroToBUTH B porpamme MS PowerPoint. KonndecTso craii-
JI0B a/IeKBaTHO COAEP)KaHHIO M IIPOJODKUTEIHHOCTU BBICTYIUICHUS (HAIpUMED,
ISt 5-MUHYTHOTO BBICTYIUIEHUSI PEKOMEHIYETCsI MCIIONIb30BaTh He Gonee 10 caii-
JIOB).

Ha nepsom craiine 06s3aTenbHO NpeCcTaBisgeTcs TeMa BBICTYIIEHUS U CBe-
penusi 06 aBropax. Ciezyromue ciaizibl MOXKHO IIOJTOTOBHTH, MCIOJIB3YS JIBE
pasiIu4YHbIE CTPATETUH UX MTOATOTOBKH:

1 crparerus: Ha ciaiibl BHIHOCUTCS OIOPHBIM KOHCIIEKT BBICTYILJIEHUSI M
KJTIOY€BBIE CJIOBA C TEM, YTOOBI 0JIb30BAThCSl UMH KaK IIAHOM JUIsl BBICTYIUIEHHUS.
B arom ciyuae k ciaiiiaM npeabsaBIIsIOTCS ClIeLyIOIIne TPeOOBAHUS:

g obbeM TekcTa Ha ciaiizie — He 6oJibiie 7 CTPOK;

- MapKHAPOBAHHBIN/HyMEPOBAHHBIM CITHCOK COAEPKHUT He OGojee 7 aie-
MEHTOB;

= OTCYTCTBYIOT 3HAKH ITyHKTYal[Ud B KOHLE CTPOK B MApPKUPOBAHHBIX U
HYMEpPOBAaHHBIX CITUCKAX;

n 3Ha4YMMas WH(pOPMaLKs BBIIENIAETCS ¢ IIOMOIIBIO 1[BeTa, Kervis, a(dek-

TOB aHUMAIIHH.

Oco60 BHEMAaTEIBHO HEOOXOAUMO IIPOBEPUTH TEKCT HA OTCYTCTBHE OIMMOOK U
oneyarok. OcHOBHas omubKa MpU BEIOOPE HaHHOM CTpATErvy COCTOUT B TOM, UTO
BBICTYIIAFOIIME 3aMEHSIOT CBOIO Pedb YTEHUEM TEKCTa CO CJIalijI0B.

2 crparerusi: Ha claiibl rmomemaercst (axTHYeCcKhi Mmarepuan (TabIuIbl,
rpaduky, dororpaduu # Ip.), KOTOPBIA SBISETCS YMECTHBIM M JOCTATOYHBIM
CPEICTBOM HATJISJHOCTH, IIOMOIaeT B PACKPBITUM CTEPXKHEBOM HJIEM BBICTYILIE-
HUs. B 9TOM city4ae K claijaM IpeIbsBIsIOTCS ClleIyIolIne TpeOOBaHuUs:

" BEIOpaHHEBIE Cpe/CTBA BU3yaln3aluy nHGOpManuu (TabauIbl, CXeMBl, rpa-
(DPMKM U T. J1.) COOTBETCTBYIOT COJIEPIKAHMIO;

" MCTIOJIb30BaHBI HIUIIOCTPALIMY XOPOIIEro KadecTBa (BHICOKOTO pa3pelieHus),
C YETKMM M300pakeHreM (KaK TIPaBUIIO, HUKTO U3 IPHUCYTCTBYIOIMX HE 3aUHTEpe-
COBaH BUYMTHIBATHECSA B TEKCT HA BAIlIUX CIAaX ¥ BCMATPUBATHLCS B MEJIKHE M-
JIOCTpAIUH);

MakcumanbHOE KOJIMYeCTBO Ipadudeckoit HH(GOpMAIMK Ha OJHOM cliaize —
2 pucynka (pororpaduu, CxeMsI U T.1.) C TEKCTOBBIMU KOMMeHTapusmHu (He Gosee
2 ctpok K kaxjomy). Haubonee Baknas uH(pOpManus H0/DKHA PACIONaraThesl B
[IEeHTpe dKpaHa.




OcHoBHas OmMOKa MpH BhIOOpE HaHHOW CTpaTerud — «COPEBHOBaHHUE» CO
CBOMM HMJUIOCTPATUBHBIM MaTepHalioB (ay/IUTOPUU He IpeloCTaBISIeTCs HOCTa-
TOYHO BpEeMeHH, YTOOBI BOCIIPHHATH MaTepua Ha ciaiiax).

OObIuHbIM craiy, 0e3 2 ¢exToB aHuManuu JO/DKeH AEMOHCTPUPOBATHCS Ha
skpaHe He MeHee 10 - 15 cexyHnz. 3a MeHbIIee BpeMsl IPUCYTCTBYIOIIHE HE yCIeeT
OCO3HATh COZEPIKAHUE Clalja.

Oco60 THIATETFHO HEOOXOAMMO OTHECTHCH K O(GOPMIIEHHUIO IPEe3eHTalUH.
Jlis Bcex caiioB MPe3eHTAIl[dM MO0 BO3MOXKHOCTH HEOOXOJUMO HCIOJB30BaTh
OJIMH M TOT ke mabjoH o(opMIIeHUs, Kerb — JJIs 3ar0JIOBKOB - He MeHbIe 24
IyHKTOB, Il nHGOpMauu - i uH(opMaiu He MeHee 18. B mpeseHTanusax He
MPUHSITO CTABUTH IIEPEHOCHI B CIIOBAX.

BcnomorarensHas nHpopmanus (ynpasisiiolue KHOIKA) He JOJDKHBI Mpeod-
JajiaTh HaJl OCHOBHOM mH(popMalueit (TekcTom, WunocTpauusiMu). Micnonps3o0BaTh
BCTpoeHHBIE 3()(eKThl aHMMAal MOXKHO TOJBKO, KOraa 0e3 3Toro He 0OOUTHCH
(HarpuMep, MOCIIeI0BATEIFHOE TIOSBICHHAE 3JIEMEHTOB THArPaMMBI ).

JluarpaMmbl TOTOBSITCSL C MCIIOJIB30BaHMEM MacTepa JAuarpaMMm TaOIUYHOTrOo
nporueccopa MS Excel. /lanHble 1 moanucu He JODKHBI HAKIAIbIBATECS APYT HA
IPyTa U CIUMBAThCs ¢ rpadUuecKUMH dJieMeHTaMu AuarpaMMbl. CTpyKTypHBIE Ua-
rpaMMbl TOTOBSITCSI TIPYA MOMOINM CTaHJAPTHBIX CPEJCTB pUCOBaHUA Iakera MS
Office.

B tabmuiax He M0MKHO OBITH Oojiee 4 ¢TpoK U 4 CTOJIOIOB — B IMPOTUBHOM
ciyvae naHHble B Tabuuie OyAeT MpocTo HEBO3MOXKHO yBUAETh. Sueiiku ¢ Ha3Ba-
HUSMH CTPOK M CTOJIOIIOB M Hauboliee 3HAYMMBbIE JIaHHBIE PEKOMEHJYeTCsl BBIJe-
JISITH IIBETOM.

Ta6Gnuunas uHGOpMAIIKS BCTABISIETCS B MAaTEpUANbl KaK Ta0JuIa TEKCTOBOIO
nporeccopa MS Word wim tabnuanoro nporeccopa MS Excel. IIpu BcraBke Tab-
JHIBI KaK 00BEKTA U MIPOIIOPLIMOHATIBHOM U3MEHEHUH ee pa3Mepa pealbHbli 0To0-
paxkaeMblit pazmep mpudra nomkeH ObiTh He MeHee 18 pt. Tabnuiel u AuarpaMMel
pasMeIaTes Ha CBeTJIOM Wik Oesiom QoHe.

OnTuManbHBIM BapUaHTOM 3aKJIIOYUTEIBHOIO cjai/ia Npe3eHTalud Ipej-
CTaBJISICTCSl TIOBTOPEHHE IePBOr0 Cliaiifia B KOHIE NPE3EeHTAl[UH, MOCKOJIBKY 3TO
JjaeT BO3MOXKHOCTB €Ille pa3 HAIOMHHUTH CIIyLIATEJIsIM TeMY BBICTYIUICHUS U UMSI
TOKJIauuKa U JIM00 TepeiTH K Borpocam, JTU00 3aBepIIUTh BEICTYIIEHUE.

PEKOMEHJIAIIMM 11O PABOTE C KOHCIIEKTOM JIEKITAM

KOHCIIEKT - SBJIAETCS MUCBMEHHBIM TEKCTOM, B KOTOPOM KpaTKO M ITOCHEN0-
BaTEJIFHO M3JI0XKEHO COJIepIKAHNE OCHOBHOI'O UCTOYHUKA MH(POpPMALIUH.

KOHCIIEKTUPOBATh — 3HAYUT TPUBOJUTH K HEKOEMY IOpSIKY CBEIEHHUs, I10-
YeprHyThie M3 OpPUTMHANA. B OCHOBe mpoliecca JIeKHUT CUCTEMAaTH3alMs MPOYH-
TAHHOT'O WUIM YCIIBIIIAaHHOTO. 3allMCH MOTYT JelaThCsl Kak B BUJE TOUHBIX BBIJIEp-
JKekK, IUTat, Tak ¥ B popme cBOOOIHOM Mofauu CMbICIIA.

Eciii KOHCIIEKT COCTaBIIEH IIPABUIIBHO, OH JIOJDKEH OTPaXKaTh JIOTMKY M CMbIC-
JIOBYIO CBSI3b 3amMchbiBaeMoil uH(MopMauuu. «YMHBIIN» KOHCIEKT IOMOraer BOC-



NpUHAMATh WHOOPMALMIO MPAKTHYECKH IHOOOU CIOXKHOCTH, NpeIBAPUTENBHO
rpuaBas € MOHSITHBIA BH]I.

Hcrione3yst 3aKkOHCIEKTHPOBAHHBIE CBEIEHHS, JIErde CO34aBaTh 3HAYMMBIE
TBOPYECKHE WIIK Hay4YHBIE paboThI, pasindHbIe pedepaThl U CTATHH.

TexHuka cocTaBleHUs] KOHCIIEKTa:

| IlpeapBapuTensHO IPOCMOTPHUTE MaTepHai. Tak BbI CyMeeTe BBIIBUTH OCO-
OEHHOCTH TEKCTa, €ro XapakTep, MOHSTh, CIOXKEH JIA OH, COAEPKUT M HE3HAKO-
Mble BaM TepMuHbL IIpy GernoM 3HaKoMCTBE ¢ JTMTEPATypOii BBl CyMeeTe BhIOPATh
MOJXO/IAIIYI0 PAa3HOBUIHOCTH KOHCIIEKTHPOBAHHUS.

2 CHoBa MPOYTHUTE TEKCT U TIIATEIHHO MpoaHanu3upyerte ero. Takas pabora c
MaTepuagoM J1acT BaM BO3MOXHOCTh OTJEIHUTh ITIaBHOE OT BTOPOCTENEHHOro, pas-
JIeATh WHQOPMALIMIO Ha COCTABILSIOIINE YacTH, PACIIONIOKUTE ee B HY)KHOM IO-
psnke. Micone3yliTe 3aKIaikKi — 9TO OTMEHHOE TIO/ICTIOPEE.

3 OO6o3Ha4ypTe OCHOBHBIE MBICIHM TEKCTA, OHM HA3BIBAIOTCS Te3ucaMu. UX
MOXHO 3allMCBhIBATh KaK YIOIHO — I[MTaTaMu (B Clly4yae, eClid HY)XHO Iepeaarh aB-
TOPCKYIO MBICIIB) JTMOO CBOUM COOCTBEHHBIM CIIoco00M. OHAKO IIOMHUTE: U300H-
JIOBATh I[UTATaMK MOJXKHO TOTJIa, KOT/Ia BBl HUCIIOJIB3YETE TEKCTYalbHBIE KOHCIIEK-
ThI. Kpome Toro, 10CI0OBHYIO BBIIEP)KKY M3 TEKCTa BCEria 3aKiiodaiitTe B CKOOKH U
TIOMeYaiTe CChUIKOM Ha NCTOYHMK U aBTOPA.

[Ipy KOHCIIEKTUPOBAHUH JIEKIMH PEKOMEHIYETCS TPUAEPIKUBATHCS CIEyIO-
X OCHOBHBIX IIPAaBHUJI.

- He maumnaiite 3anuceiBaTh MaTepHual C MEPBBIX CJIOB IPENogaBareis, CHa-
YaJia BBICJIyIIalTe ero MBICIb JI0 KOHIIA U MOCTapalTech MOHATH €e.

- [IpucrynaiiTe K 3anucu B TOT MOMEHT, KOTJ[a TPEIOIaBaTellb, 3aKaHIUBAsI
U3JIOXKEHHE OHOM MBICJIA, HAUMHAET €€ KOMMEHTHPOBATb.

- B xoHcnekTe 00s13aTebHO BBIAEISIOTCS OT/AE/IbHbIE YACTH.

- CoznaBaiiTe BallM 3allMCU C HCIIOIB30BAHUEM MPUHSTHIX YCIOBHBIX 0003HA-
yeHnid. Koncnextupys, obs3aTensHo ynorpebsiite pa3HooOpasHbie 3HaKU (WX
Ha3pIBalOT cUrHanbHBIMU). Korya Bl BepaGoTaere CBOW COOCTBEHHBIN 3HAKOBbIM
Habop, co3/1aBaTh KOHCIIEKT, a Iocjie M U3ydaTh ero Oy/eT mpolie u 6bicTpee.

- He 3a0biBaiite 06 ab66peBuarypax (COKpaIEeHHBIX CJIOBaX), 3HAKAX pPaBeH-
CTBa M HEPABEHCTBA, OOJIbIIIE U MEHBIIIE.

- bonburyio monb3y Ui CO3MaHUS IPaBUIBHOIO KOHCIIEKTa JAIOT COKpaIlle-
Hust. OxpHako OyabTe ocMoTtpuTenbHbl. Jlydmie Bcero paspaboTaTh cOGCTBEHHYIO
CHCTeMY COKpallleHui 1 0003HaYaTh UMM BO BCEX 3aIUCSAX OHHU U TE )K€ ClIoBa (1
HE 4TO UHOE).

- Hy>xHo n30eraTh CI0)KHBIX U JNTHHHBIX PACCY XK ICHUM.

- [Ipu KOHCTIEKTUPOBaHUM JIyUIlle 110JIb30BAThCS TOBECTBOBATENBHBIMU MPE/I-
JIOXKEHUSIMH, U30€raTh CaMOCTOSITeIIbHBIX BOIIPOCOB. BONpPOCkl yMECTHEI Ha MOJISIX
KOHCIIEKTa.

- He crapalitecs 3apuxcupoBaTh Marepuai JJOCIOBHO, IIPH 3TOM YacTo Tepsi-
€TCsl IJIaBHast MBICITb, K TOMY JK€ TaKylo 3anuch TpyaHo Bectu. OrbpacreiBaiite BTO-
POCTENEHHBIE CJI0BA, 0€3 KOTOPHIX IJIaBHASI MBICIIb HE TEPSETCS.

- Ecnu B JIeKMM BCTpedaroTCsl HETIOHATHbIE BaM TEPMHUHBI, OCTaBbTE MECTO,
II0CJIE 3aHATHUH YTOYHUTE UX 3HAYEHUE Yy NperoiaBaTesis.
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MOACHUTEJIBHAS 3AIINCKA

B Hacrosiiiee Bpemsi BOCTpeOOBaH BBICOKMM YpOBEHb 3HAHUM, ITPOQeccHo-
HAJIM3M CIIEIHAJIMCTOB, TOTOBHOCTh K CaMO00pa30BaHUIO U CaMOCOBEPILIEHCTBOBA-
HUIO. B CBA3M ¢ 3TUM MEHSIOTCS TMOJXOMAbI K IUIAHMPOBAHUIO, OPTaHU3ALIMU caMo-
CTOsITENIbHOM paboThl oOyuatomuxcs. OHOM U3 Haubosee BaXKHBIX 3a7a4 B CUCTE-
M€ IIOJIFOTOBKHM CIIEMaIUCTOB cpeanero 38eHa B coorsercTBuu ¢ @PI'OC CIIO siB-
JISIeTCsl OpraHU3allys BHeayIUTOPHOH (caMOCTOATEeNIbHONM) paboThl 00yvaromuxcs
(BCP), BBIIIOJIHSAEMOI 110 3aJJaHKIO TIPETiofaBarelis, Ho 0e3 ero HemocpeACTBEHHO-
I'o y4acTus.

Ilensio BCP obyuaronmxcsi siBIsieTcs: OBJaJieHHe 3HAHUSMHU, MpodeccHo-
HAJbHBIMU YMEHUSIMHU U HaBBIKAMU JIEATEIIBHOCTH 110 IIPO(MUIIIO, ONBITOM TBOpYE-
CKOM, MccienoBareabckoii aestensHocTd. CamocrositenibHas paboTa CTYAEHTOB
CHOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIBHOCTH, OTBETCTBEHHOCTH M OPraHM30BaH-
HOCTH, TBOPYECKOTO MOJX0/Ia K pelIeHuo mpobiieM ydeOHoro u npodeccuoHaib-
HOT'O YPOBHS.

MeToauueckue MaTepualbl IpeiHa3HaYeHbl IS IIpernoaBaTeIed U cTyIeH-
ToB Jiyisi opraru3aiyu BCP u comepxar pekoMeHAaluu U 3a/laHus [T CaMOCTOsI-
TEJIBHOU pabOoThI 10 Y4eOHOM NUCUUIUIMHE DIIEKTPOTEXHUKA U DJIEKTPOHUKA TIPe/l-
Ha3HAYEHBI Ui CUCTEMATU3AlMK W 3aKPEIICHUS IT0JIy4YeHHBIX 3HaHuH U npuobpe-
TEHHBIX YMEHHI O00ydJaromuxcs, yriyOJeHust U pacllMpeHus 3HAHWH, PasBUTHS
M03HABATEJBHBIX CITIOCOOHOCTEN ¥ aKTUBHOCTH 00YyHarOLIUXCA.

OPTAHM3AILIMSI CAMOCTOSITEJIbHOM PABOTHI

1. Opranuzanus BCP B pamkax ocBoeHHsl y4eOHON AUCHUILIUHBL DJIEKTPO-
TEXHMKA W 3JEKTPOHHUKA OCYIIECTBIISETCS B COOTBETCTBUU C paboueil nporpam-
MOW.

2. TpebGoBanusi K pe3yibTaraM OCBOEHHS yKa3aHbl B paboueil mporpamme
yueOHON MUCIUIUIMHBI DJIEKTPOTEXHUKA U JIEKTPOHHKA.

3. IlepeueHb OCHOBHBIX IOKa3zaTeJed OLEHKHU Pe3ysIbTaToB, 3HAHUHK U YMe-
HUM, HOJIeXAIINAX TEKyIIeMy KOHTpomo, yka3ad B POC 1o faHHON AUCHUINIMHE.

4. Meronuyeckue pekoMmeHaanuu no opranusanuu BCP npusenensl B Me-
TOANYECKUX YKa3aHHSIX 110 OpraHU3aliy CaMOCTOATEIbHOU paboTel 00ydaroIux-
csl.



CUCTEMA KOHTPOJIS PE3YJBTATOB BCP OBYYAIOILIUXCS

KoHTposb 3a X0/10M BBIIIOJHEHHSI CAMOCTOSTENBHOM paboThI, a TAKKe 3a ee
pe3ysIbTaTaMM OCYILECTBIISETCS MPENoaaBaTeieM.

KoHTpoiib pe3ysbTaToB caMOCTOSTENbHOW pabOThl JOJKEH OTBEYAaTh Clle-
AYIOUAM TPeOOBaHUAM: CHCTEMATHYHOCTh ITPOBE/ICHUS, OOeCIIeueHHe HHIAUBU/LY-
aJIbHOTO TIO/IX0/ia, COOTBETCTBUE (POPMBI KOHTPOJISI BUIY 38 IaHHUSI.

KOHTpONb pe3ynbTaToB CcaMOCTOSITEIBHOM pPaboThl 00ydYaromuxcsi ocy-
IIECTBIISIETCS B IIPEJI€NIaX BPEMEHH, OTBEICHHOTO Ha 00s3aTesbHble yueOHbIe 3aHs-
THUSI 110 JUCHUTUIHHE.

KonTposs 3a pesyiapTaraMu caMOCTOSITEIBHON paboThI 10 y4eOHOM qUCIU-
TUTHHE MOXKET IIPOXOJUTH B IMCHbMEHHOM, YCTHOM MM cMelanHo#t Gopme, a Takike
C MpEJCTaBIEHUEM IIPOJYKTa TBOPYECKOM JEATeIbHOCTH CTYAEHTA.

B kauectse dopm u MeronoB koHTpossi BCP ofyuarommxcs, MOryT GBITH
HCIIOJIb30BAHBI: BBINIOJHEHUE MHUCbMEHHBIX CAMOCTOSATENBHBIX paboT (JOKIamoB,
pedeparoB), pemreHue 3aja4, MOArOTOBKA COOOINEHWH, MpeseHTanuii, pabota c
KOHCIIEKTOM JIEKITAH.

Kpurepusimu ouenku pesynsratoB BCP oGyuaromerocst sBiasiioTes:

- YPOBEHB OCBOEHHUS CTYJEHTOM yuyeOHOro MaTepuara;

- YMEHHUsI CTyACHTA UCIIOIh30BaTh TEOPETUIECKUE 3HAHUS IIPY BBITIOJIHEHUH
MPaKTUYECKUX 33734,

- YMEHHS HCIOJIE30BaTh WH()OPMAILMOHHBIE TEXHOJIOTUH, 3JIEKTPOHHEBIE 00-
pa3oBaTebHBIE PECYPCHI;

- 000CHOBAaHHOCTE U Ka9eCTBO MPEACTaBICHHON paboTHI.



TPEBOBAHMS K BBIITOJITHEHUIO MIMCbMEHHBIX
CAMOCTOSTEJBHBIX PABOT (AOKJIAAOB, PE®EPATOB)

1. Pabora momxHa GBITh BBINOJIHEHa Ha KoMmbiotepe (mipudr 14, uHTepBan
TIOJIyTOPHBIN) U MPEeCTaBIeHa B 3eKTpoHHOM Buzie. O0beM pedepara HE [10IDKEH
npesbiaTh 10 1UCTOB, HO OBITH HE MEHbIIIE 6 JINCTOB.

2. TuTynpHBIA THCT 0QOPMIIIETCS B COOTBETCTBHM CO CTAHIAPTHBIMH Tpe-
OoBaHMsIMH (Ha3BaHUE TEXHMKyMa, TUCHUIUINHA, Tema paborsl, ®.M.0. cTynenTa,
CIENUaIbHOCTD, yueOHas rpynmna, GaMUIns U JODKHOCTh PYKOBOJMUTENS, BHU3Y —
MECTO Y I'0J] BBIIOJIHEHUS paboTHI).

3. Pabora HaunHaeTCs ¢ BBEJIEHUS, B KOTOPOM OIPEeIseTCsl LEIb U CTABUT-
cs 3ama4da (06beM He OoJiee OTHOTO JIKCTA).

4. B coneprkaTesbHOM YacTH U3JlaraeTcsi OCHOBHOW MaTepHall, IPUYeM TeK-
CTOBBIM MAacCHB JKeJIaTeJIbHO pa30ouBaTh Ha 0ojiee MEJIKWEe YacTH C [0/3aroj0BKa-
MHU.

5. Ilocne conepkaTelbHON YacTH JOJDKHBI CIIEOBAaTh BBIBOJBI (3aKiroue-
HHE), B KOTOPBIX JIaeTCsl OTBET Ha BOTIPOC, MOCTABJIEHHBIN BO BBEJICHUH.

6. B xoH1e paboTk! IODKEH OBITH TIPUBE/IEH CIIMCOK MCIIOIB30BAHHON JTHUTe-
patypsl (3-4 Ha3BaHusN).

METOJUYECKHUE PEKOMEHJAIINHA ITO PEINEHUIO 3ATAY

1. 3nanme Teopuu HeoOXOAMMOE, HO €Ille HE JOCTATOYHOE YCIOBHE s
YCHELIHOr0 pelleHus 3a/1ad.

2. Hago ymeTp aHamM3UpOBaTh CUTYAIHIO, U3JIOKEHHYIO B YCIIOBUM 3aa4u
U CBS3aHHYIO C JIaHHBIM (DH3UYECKUM SBICHHEM. A 3TO yMeHHe mpuobperaercs
TOJIBKO Ha OIIbITE, T.€. IIPH pelleHUH 3agad. TakuM oOpazoM, HAYUUTHCS pellaTh
3a71a49¥, MOXHO TOJIBKO uX pemas. Kpome Toro, B 3ToM cityuae mpoucxoaut bosee
ry6okoe yCBOEHHE 3HAHHWM 110 JIEKTPOTEXHUKE M JIEKTpOHMKe. TeopeTHyeckue
3HaHWs YeJI0BeKa, KOTOPBIE OH HE MOXKET IIPUMEHUTD Ha TIPAKTHKE, HUYErO HE CTO-
a1. OHu Gecnione3Hsl!

3. Pemenue 3ama4 - 370 IpoLecc TBOPUECKHIA.

4. Ilpu pemenuy 3a1a4 clIeayeT IPHIEPKUBATHCS OIPEIEICHHOIO MOPSIIKA.

a) BHumartenbHO MPOYMTATh YCIOBUE 3aJaudl U CHeNaTh €ro Kparkyio (Ma-
TEMaTUYECKYI0) 3aITUCh.

6) O6ymats ycioBue 3a/1a4u. YSCHUTH (U3HYECKre IPOLECChHI, O KOTOPBIX
UJEeT pedb. BCIOMHUTE KakiuM 3aKOHOMEPHOCTSIM OHH MOAUHMHSIOTCS. Ms ot uc-
KOMBIX (HEM3BECTHBIX) BEJIMYHMH, HAMETHTH IPUMEPHBIH ITyTh PEIIeHHUs 3a/1auH.

B) Crenath uepTex, cXemy, pUCYHOK ¢ 0003HAUYeHHUSIMHU JAHHBIX U UCKOMBIX
BesinuuH. [lomHMTE: 3TO HE camorllenb, a MOMOIIb B pemeHny 3agauu. Omubka B
YepTexe, Kak MpaBuilo, BeAET K olMbKe Npu pelIeHUH 3a/1a4u.



5. Mcnone3yst GpopMyIibl, OTBEYAIOIIHE COAEPIKAHUIO JAaHHON 3aa9u, HeoO-
XOJIUMO 3alKcaTh ypaBHEHUE WU CUCTEMY YpaBHEHHM, CBS3BIBAIOLIAX AAHHbBIE U
VICKOMBIE BEJIUYMHBI.

6. Petnars 3aauy Hanio B o6IieM BuJie, T.€. JelaTh anreGpanveckue mpeod-
pasoBaHHs JI0 T€X IOp, OKA He IOJyYHTCsl ypaBHEHHE, B JIEBOW YacTH KOTOPOTO
CTOUT HEM3BECTHAs BEJIWYMHA, a B IIPABOM - M3BECTHBIE MM TaOIUYHBIE BEJIMYMU-
HBI. DTO ypaBHEHHE HA3bIBAIOT paboueil WK pacueTHOl hopMyIIoil.

7. IlpoBeputh mosydeHHylo GopMysTy 1o pasMepHOCTH. XOTs BepHas pas-
MEpHOCTh MCKOMOM BEJIMYMHEI ellle He rapaHTHpYeT MPaBUIBHOCTh PELIEHUs, Ofl-
HAKO HEBEPHas pa3MEePHOCTh O3HAYAET HAJIMYUE B PEIEHUN OIIUOKH.

8. UucsioBple 3HAUEHHS! BEIMYHMH B pabouyio (GopMmyiay HEoOXOIUMO IOJ-
CTaBJIATh B OJHOM cucremMe equHuUl. Toraa OTBeT MOJyYUTCs B 3TOH XkKe cucTeMe.

Beraucienns Heo6X0AUMO IPOU3BOAUTE C COOJTIOIEHUEM ITPABHUII IPUOIHUIKEHHBIX
BBIUYHCJICHHIA.

METOJIAYECKHAE PEKOMEH/IALIAM 11O NOATOTOBKE
COOBIIEHUS

PernamenT ycTHOro 1my6aM9HOrO BBICTYIIEHHS — He Gojiee 7 MUHYT.

HcKyccTBO yCTHOTO BBICTYIUIEHHUSI COCTOMT HE TOJBKO B OTIMYHOM 3HAHUH
IIpefiMeTa peyud, HO U B YMEHUH IPENOJHECTH CBOU MBICIH U yOexIeHus Ipa-
BUJIBHO M YIIOPSAI0YEHHO, KPACHOPEYUBO U YBIIEKATENBHO.

JIroboe ycTHOE BBICTYIIEHHE JODKHO YIOBIETBOPSTH TPEM OCHOBHBIM KpPH-
TEpUsIM, KOTOpPBIE B KOHEYHOM UTOTE WM MPUBOJAAT K YCIIEXy: 9TO KpUTepuil mpa-
BWIBHOCTH, T.€. COOTBETCTBHUS SI3BIKOBBIM HOpPMaM, KpPUTEPHUN CMBICIOBOM ajex-
BaTHOCTH, T.€. COOTBETCTBUS COJEPIKAHMUS BBICTYIIJICHUSI PEaIbHOCTH, U KpUTEPHUA
5(QeKTUBHOCTH, T.€. COOTBETCTBUSI JOCTUTHYTHIX PE3YIBTATOB MOCTABICHHOM 1ie-
T,

PaboTy 1o moAroToBKe yCTHOTO BBICTYIIJIEHUSI MOYKHO Pa3/IeIUTh HA J[Ba OC-
HOBHBIX 3Tala: OKOMMYHUKATUBHBIMA dTall (II0Jr0OTOBKA BEICTYIUICHUS) U KOMMY-
HUKATUBHBIN 3Tall (B3aUMOJIEHCTBUE C ayIUTOPHUEH).

PaGora 110 oroToBKe yCTHOrO BBICTYIUICHHSI HAYHHAETCS ¢ (POPMYTUPOBKH
Temsbl. Jlydmie Bcero temy chopmynmpoBaTh TakuM 06pa3oM, 4TOGBI ee mepBoe
CII0BO 0003HAYaJ0 HAMMEHOBAHUE MONIyYEHHOIO B XOJE BBINOJHEHHS MPOEKTa
Hay4yHOro pesyibrara (Hampumep, «Cucrema yrpasieHus...», «MeToanka BbIsB-
JleHus. .. » U 1p.). Tema BBICTYIUIEHHS He JOIDKHA OBITH TIEPErpyKEHHOM, HEIb3s
«00BATH HEOOBATHOEY, 0XBAT GOJNBIIOrO KOJMYECTBA BOIPOCOB NMPUBENET K HX
OernomMy mepedMciIeHuio, K IEKIapaTHBHOCTH BMeCTO rirybokoro anammsa. He-
yla4yHble (OPMYIMPOBKYU - CIUIIKOM JUIMHHBIE MM CIMIIKOM KPaTKHMe M oOIIue,
OYeHb OGaHaJbHBIE U CKYy4YHBIE, HE coepiKalliie npobIeMbl, OTOPBAHHBIE OT JalTh-
HEMIIero TeKcra 1 T.J1.

Camo BhICTYIIIEHHE JIOJDKHO COCTOSITH M3 Tpex vacreil — Berymienus (10-
15% o6mero Bpemenn), ocHOBHO# yacTu (60-70%) u 3akmouenus (20-25%).

Berynienne Bximouaer B ceOsl IpeficTaBiIeHre aBTOpPoB ((haMuius, uMs OT-



YEeCTBO, IIPU HEOOXOAMMOCTH MecTo ydeObl/paboThl, cTaTyc), Ha3BaHUE JOKJIAJA,
pacii(poBKy I0J3aroNoBKa C LENbI0 TOYHOIO OIpEENIeH s CONEP)KAHUS BbI-
CTYIUICHUS, YETKOE ONpe/eNeHne cTepkHeBor unen. CrepikHeBas uues IPOeKTa
IIOHMMAeTCs KaK OCHOBHOMW TE3MC, KIIK04YeBoe monoxenue. CrepiKkHeBas Ues JaeT
BO3MOXKHOCTb 3a/laTh OIpeNesIeHHYI0 TOHAILHOCTE BhIcTyILIeHHI0. Cdhopmynupo-
BaTh OCHOBHOM TE3MC O3HAYaeT OTBETHTH HA BOIPOC, 3a9€M TOBOPUTH (LI€Nb) U O
4yeM FOBOPUTH (CPeACTBa NOCTHKEHHUS LIENIHN).

TpeboBanus K OCHOBHOMY TE3UCY BBICTYILICHUS:

- (pasza KomKHA YTBEpIKAATH TIIABHYIO MBICIL ¥ COOTBETCTBOBATH IIEJIH
BBICTYIUJICHUST,

- CY)XXIIEHHE IOIDKHO OBITH KPaTKHM, SICHBIM, JIETKO YIEP)KHUBATHCS B
KpaTKOBPEMEHHOM MaMSsITH;

- MBICJTb JIOJDKHA [TOHMMATECS OJIHO3HAYHO, HE 3aKiIiouaTh B cebe mpo-
TUBOPEYHS.

Ilnan pa3BUTHS OCHOBHOM 4acTH NOJKEH OBITH SCHBIM. JIOIDKHO OBITH OTO-
OpaHo onTUMaNIBHOE KOJIHUYECTBO (PAKTOB U HEOOXOAUMBIX IPUMEPOB.

B HayyHOM BBEICTYIUIEHMH IIPHUHATO Takoe ymorpebienue GopM ClIOB: yarie
UCTIONB3YIOTCS TJIaroJibl HACTOSIIEr0 BPEMEHUM BO «BHEBPEMEHHOMY» 3HAYEHUH,
BO3BpaTHble M Oe3nM4HBIe IJIAroibl, Ipeobiamanue (GopMm 3-ro Jmia riaroja,
(Gopm HecoBepIIEHHOTrO BU/A, MCIIOIB3YIOTCS HEONPEAEIEHHO-TMYHBIE TIPEI0Ke-
HUSL.

B 3aximoyenun Heo6XoauMo cOpMyITUPOBATH BBIBOJbI, KOTOPHIE CIIEAYIOT
M3 OCHOBHOM mzen (uzaei) BeICTyIUIeHHs. [IpaBHIBHO MOCTPOEHHOE 3aKITIOUeHHE
CIIOCOOCTBYET XOPOIIEMyY BIIEUATIICHUIO OT BBICTYILUIEHHS B I1€JI0M. B 3aKirouenmn
MMEET CMBICII TIOBTOPUTH CTEPIKHEBYIO MJIEI0O U, KPOME TOr0, BHOBH (B KPaTKOM
BHJIe) BEPHYTHCSI K TEM MOMEHTaM OCHOBHOM YacTH, KOTOpbIE BBI3BAIU HHTEPEC
ciymarejied. 3aKOHYUTh BBICTYIUICHHE MOXKHO pPENIATENbHBIM 3asBICHUEM.
Beryrienue u 3akmouenue TpedyroT o0s3aTelIbHON TOArOTOBKH, MX TPYIHEe Bee-
r'o CO3/]aBaTh HA XOIY.

B KiIl0Y€BBIX BBICKA3bIBAHUAX CIENYET HCIOJIb30BaTh ()pasbl, MPOrpaMMHu-
pyIOIIKe 3aUHTEPECOBAHHOCTh. BOT HEKOTOpBIE 000POTHI, CHOCOOCTBYIOIIKE ITO-
BBIIICHUIO MHTEpEeca:

- «910 BaM mo3BoJHT. . .»

- «biarosaps 3ToMy BBI ITOJIyYHUTE. .. »

- «OTO MO3BOJIUT U30EXKATE. ..»

- «9ro noBsImaer Barmw. . .»

- «2T10 maet BaM NOIOIHUTEIBHO. ..»

- «OTO IieNaer Bac...»

- «3a CYET 3TOr0 BbI MOXKETE. ..»

ITocne BBICTYIUIEHHSI HYXHO OBITH TOTOBBIM K OTBETAM HA BO3HHUKIIHE Y
ayJIUTOPUH BOTIPOCHI.



METOAUYECKHUE PEKOMEHJALIUUA 110 IMOAT'OTOBKE
MNPE3EHTAIHA

KOMIIBIOTEPHYIO TTPe3eHTAalMI0, COMPOBOXKAAIOILYIO BBICTYIUIEHHUE JOKIIA-
ypKa, yjgoOHee Bcero moArotoButs B nporpamMe MS PowerPoint. Kosudectso
CIIAl/IOB a/IeKBATHO COEPXKAHHUIO U IIPOJOJDKUTEIBHOCTU BBICTYIUIEHUSA (HANpu-
Mep, Uil 5S-MUHYTHOT'O BBICTYIIJIGHUSI PEKOMEHIyeTCs UCIONb30BaTh He Oonee 10
clai1oB).

Ha nepBom ciaiijie 00s3aTenbHO NPeICTaBIseTcs TeMa BBICTYIIEHUS U CBe-
nenuss o6 aBropax. Cremylomuye ciaiibl MOXKHO IMOATOTOBUTH, WMCIIONB3YS JIBE
pasiuyHbIe CTPATETUH UX TOJATOTOBKHU:

1 crparerwsi: Ha CJIaii/ibl BEIHOCUTCS OMOPHBIM KOHCIEKT BBICTYIUICHUS M
KJTFOUEBBIE CJIOBA C T€M, YTOOBI IIOJI30BATHCSI UMM KaK IJIAHOM JUJISl BBICTYIUICHUSI.
B atom citydae K craifiaMm npeabsBILSIIOTCS CIeytomie TpeOoBaHMus:

"  o0BeM TeKcTa Ha ciaijie — He Oouble 7 CTPOK;

"  MapKHPOBAaHHBI/HYMEPOBAaHHBIA CIMCOK COZEpPXKHUT He Oonee 7 oie-
MEHTOB,;

" OTCYTCTBYIOT 3HAaKH ITyHKTYallUd B KOHIIE CTPOK B MAapKHPOBaHHBIX U
HYMEpPOBaHHBIX CIIUCKAX;

"  3gayuMasi HH(OpPMAIIKS BBIJEIISETCS C MOMOIIBIO 1IBeTa, Keris, 3 dex-
TOB aHUMAI[UU.

Oco60 BHUMATENBHO HEOOXO0AUMO ITPOBEPUTH TEKCT Ha OTCYTCTBHE OIIUOOK
1 onedarok. OcHOBHasl omuOKa rpu BeIOOpE NAHHOW CTPATErdd COCTOMT B TOM,
YTO BHICTYIIAIOIIHE 3aMEHSIOT CBOIO Pe4Yb YTEHHEM TEKCTa CO CIIaiIOB.

2 crTpaTerds: Ha cliaiJipl moMemiaercs (GaxThdeckuid marepuan (Tabiuipbl,
rpaduku, Qororpaduu M Ip.), KOTOPBIH SBISETCS YMECTHBIM M JIOCTATOYHBIM
CpPEIICTBOM HAIJISITHOCTU, TIOMOTAeT B PACKPBITHU CTEPXKHEBOM HJIEW BEICTYTLIE-
Hus. B aTOM ciyuae K ciiaiiaM TpeabsBIsIOTCS Caeaylonme TpeOoBaHms

. BBIOpaHHBIE CPEICTBA BU3yalH3anui HHGopMaliy (TabIMIBI, CXEMBI,
rpadMKu U T. 1.) COOTBETCTBYIOT COIEPIKAHUIO;
n HCITIOJIb30BaHbI MILTFOCTPAIIMK XOPOIIIEro KauecTBa (BEICOKOTO pa3pe-

IIEHHNs), C 9eTKUM H300paXkeHreM (KaK IpaBUilo, HUKTO U3 IIPUCYTCTBYIOMINX HE
3aMHTEpPECOBAH BYATHIBATECS B TEKCT Ha BAIlIUX CJIai/laX ¥ BCMAaTpUBATLCS B Mell-
KW€ WUTIOCTPALIAHN);

MaxkcumaibHOE KOJIMYeCTBO rpadudeckoil HHGOpMaUU Ha OJHOM claiie —
2 pucyHka ((pororpaduu, cxeMsl U T.J1.) ¢ TEKCTOBBIMH KOMMEHTapusamMH (He Golee
2 cTpok K Kaxknomy). HaubGonee Baknas mH(OpMAIys JOIDKHA PACIIONAraThCs B
IIEHTpe dKpaHa.

OcHoBHas ommbKa Tpu BBIOOpE JaHHOW CTpATerMy — «COPEBHOBAHME) CO
CBOMM MJUIIOCTPATUBHBIM MaTepuajioB (ayIUTOpPUU He IpefocTaBjsercs J0cTa-
TOYHO BpeMeHH, YTOOBI BOCIIPHHATH MaTepuall Ha ciaiiax).

OO6bIuHBIA ciaiin, 6e3 3 dekToB aHuMannuy J0DKEH NeMOHCTPUPOBATECS Ha
skpaHe He MeHee 10 - 15 cekyHa. 3a MeHbIlee BpeMs [IPUCYTCTBYIOIINE HE YCIIEeT
OCO3HATh COZEepIKaHUE Claia.



Oco60 THIaTeNbHO HEOOXOJUMO OTHECTUCHh K O(OPMIICHHUIO IIPEe3eHTALIUH.
JInst Bcex ciaiioB Ipe3eHTalMKM IO BO3MOXXHOCTH HEOOXOAMMO HCIIOJIb30BATh
OJUH W TOT e II1a0J0H 0(OpMIICHHs, KeTJb — IS 3arojOBKOB - He MeHbIIe 24
IIYHKTOB, JJis1 uHGOpMaIuy - s uHpopmanuu He MeHee 18. B mpesentanusx He
IPUHITO CTABUTH NIEPEHOCHI B CIIOBAX.

Bcromorarensras uHGopManus (yIpapisiiolniie KHOIKHW) HE JOJIKHEI TIpe-
obnagate HaJa OCHOBHOM HMH(popMmanueid (rexcTom, wunoctpauusimu). Mcnomnszo-
BaTh BCTpOeHHBIE J((EKTH aHUMAIMK MOXHO TOJBKO, Korga 6e3 3Toro
He 000UTHCH (HAalpUMep, MOCIIe0BaTeIbHOE TTOSIBIIEHUE 3JIEMEHTOB AUarpaMMbl).

JluarpaMMbI TOTOBSITCSI C MCIIOJIb30BAHUEM MacTepa JuarpaMm TabJIUYHOTO
nporeccopa MS Excel. JlanHble ¥ IOANKCH HE JTOJDKHBI HAKJIAIBIBATHCS JPYT Ha
Ipyra ¥ CIIUBAThCS ¢ rpapuuecKUMU dIeMeHTaMu JuarpaMMsl. CTpyKTypHbIe ana-
rpaMMbI TOTOBSTCSL IIPH MOMOIIM CTaHIAPTHBIX CPENCTB pUcOBaHuUs makera MS
Office.

B tabnuiax He nomxHO O6BITH 60Jee 4 CTPOK U 4 cTOJIOI0B — B IIPOTUBHOM
cilyyae JlaHHble B Tabnuie OyZeT IpoCTO HEBO3MOXXHO yBUIETh. Sueiiku ¢ Ha3Ba-
HUSMH CTPOK M CTOJIOIIOB M HauboJiee 3HAUMMBbIE JaHHBIE PEKOMEH/IyeTCsl BBIfe-
JISITH 1[BETOM.

Tabnuunas uHGOpMAaIKs BCTaBisieTcss B MaTepyUalibl Kak TadIuia TEKCTOBO-
ro nporeccopa MS Word mnm tabmmaroro mponeccopa MS Excel. [Ipu Bcraske
TabIMIBI Kak 00beKTa W IPOINOPIHOHAIFHOM HM3MEHEHHH €€ pa3Mepa peaibHbIM
orobpakaeMblit pazmep mmpudTa aookeH ObiTh He MeHee 18 pt. TaOmuusr u gua-
rpaMMBI pa3MeIIaroTcsl Ha CBETJIOM Wil 6enoM ¢oHe.

OnTuManbHBIM BapHAHTOM 3aKJIIOYUTENILHOI'O Cllaiijia Mpe3eHTalluu Ipe-
CTaBJISIETCS. TTOBTOPEHME TEePBOro Cllaiifia B KOHIIE MPE3EHTAIUU, TOCKOJIBKY 3TO
JlaeT BO3MOXKHOCTH ellle pa3 HAllOMHHUTH CIyLIaTesiM TeMY BBICTYIUICHHS U UMSI
JOKJIaTYMKa ¥ JTUOO0 TIEperTH K BOIpocam, JTHO0 3aBepIIUThH BEICTYIUICHHE.

PEKOMEHJIAIIMM 11O PABOTE C KOHCIIEKTOM JEKITUI

KoHcnekT - SIBJIsSI€TCS MUCEMEHHBIM TEKCTOM, B KOTOPOM KPaTKO U MOCHEI0-
BATENIHHO U3JI0XKEHO COJIEPIKAHUE OCHOBHOI'O UCTOYHMKA HH(GOPMALIUH.

KoHcnekTHpoBaTh — 3HAYUT IPUBOJAUTE K HEKOeMY MOPSAKY CBeIEHHUs, MO-
YepIHyThle M3 OpUI'MHaa. B OCHOBe Ipolecca JIeKHUT CUCTeMaTH3allus IIPOYM-
TAHHOT'O MJIA YCIJIBIIIAHHOTO. 3aliMCH MOTYT AENIaThCsl KaKk B BUAE TOYHBIX BBIJIEP-
JKEK, [IUTaT, TaKk ¥ B (hopMe CBOOOHOM 1Mojaun CMbICIIa.

Ecnu xoHcnekT cocTaBlieH MOpaBUIBHO, OH HOJDKEH OTpa)kaTh JIOTUKY U
CMBICJIOBYIO CBSI3b 3aIlMChIBaeMOW WH(POpMALUU. «YMHBIIH» KOHCIEKT ITOMOTraer
BOCHPUHUMATh MH(OPMAIIUIO ITPAKTUYECKU JIIOOON CII0MKHOCTH, MpPeIBapUTEIHEHO
[pyaBast €4 MOHSATHBIN BUJL.

Hcrnonp3ysi 3aKOHCIIEKTUPOBAaHHbIE CBEIEHUs, Jierde co3/aBaTh 3HAUYMMBIE
TBOPYECKHE HJIM Hay4YHBIe paboThl, pa3inuHble pedepaTsl U CTATHH.

TexHuka cocTaBjieHUsI KOHCIIEKTA:

1 IlpenBapurenbHo MPpOCMOTpUTE MaTteprall. Tak Bel cymMeeTe BBIIBUTH OCO-
OEHHOCTH TEKCTa, €ro XapaxkTep, MOHATh, CJIOXKEH JIM OH, COJIEPXKHUT JIM He3HAKO-



Mble BaM TepMHUHEL [Ipu Gersiom 3HaKOMCTBe ¢ JIUTepaTypoil BBl cyMeeTe BBIOpATh
IOJXOJISIIYIO PAa3HOBUHOCTE KOHCIIEKTUPOBAHUSI.

2 CHOBa NIPOYTHUTE TEKCT U TIIATENIHHO MpoaHanu3upyete ero. Takas pabora
C MaTepuajoM JacT BaM BO3MOXHOCTb OTJENUTH IJIABHOE OT BTOPOCTEIIEHHOIO,
pa3fenuTh UH(GOPMAIHIO Ha COCTABISIOUIME YACTH, PACIOJNIOKHUTE €€ B HYKHOM
nopsijike. Mcrionb3yiite 3aKiIaiki — 3TO OTMEHHOE TIOZICIIOPheE.

3 OO6Go3HauybTe OCHOBHBIE MBICJIM TEKCT4, OHM HA3BIBAIOTCS Te3ucamu. Mx
MOJXHO 3aIlACBIBaTh KaK YrOAHO — IUTaTaMu (B Cllydae, eCiii HY)KHO Tepeaarh aB-
TOPCKYIO MBICIIB) OO CBOMM COOCTBEHHBIM CITOcO00M. OHAKO IIOMHHUTE: U300U-
JIOBaTh LIMTATaMX MOXKHO TOTJa, KOT/Ia BBl UCIIONBE3yeTe TEKCTyalbHBIE KOHCIIEK-
Tel. Kpome Toro, 0CoBHYIO BBIJIEPIKKY U3 TEKCTA BCeryia 3aK/lovaiTe B CKOOKU U
roMeyaiTe CChUIKOM Ha UCTOYHUK U aBTOpA.

Ilpy KOHCHIEKTHPOBAaHUM JIEKIMHA PEKOMEHJYETCs TPUIEePKUBATBCS CIIENy-
IOIMX OCHOBHBIX TIPABHUII.

- He naunnaiite 3anuceiBaTh MaTepual ¢ NePBHIX CJIOB IIPEIOIaBaTelIsl, CHA-
4aJia BBICJIYIIANTe ero MBICIb 0 KOHLA U ITocTapaiTech MOHSITH ee.

- IIpuctynaiite K 3aIUCH B TOT MOMEHT, KOI'/Ia MPEnoiaBaTe)ib, 3aKaHI1Bast
U3JI0JKEHHE OHOM MBICIIU, HAYMHAET €€ KOMMEHTHPOBATb.

- B xoHCHIeKTE 00513aTeIBbHO BBIIEISIIOTCS OT/IEJIBHBIE YaCTH.

- Co3paBaiiTe Ballly 3alUCH C MCIIOJIb30BAHUEM MPHUHSTHIX YCIOBHBIX 000-
sHayenuil. Koncnexrupys, obs3aTensHo ynorpedisiite pa3zHooOpa3Hble 3HAKH (KX
Ha3bIBAIOT CUTrHaiNbHBIMM). Korza Bel BelpaboTaeTe CBOI COOCTBEHHBIN 3HAKOBBIN
Habop, co37jaBaTh KOHCIIEKT, a II0CiIe U H3yJaTh ero OyIeT mpoiie u ObicTpee.

- He 3abm1BaiiTe 00 ab0peBuarypax (COKpallleHHBIX ClIOBax), 3HAKaX paBeH-
CTBa ¥ HEPAaBEHCTBA, OOJIbIIIE U MEHBIIIE,

- boublnyro Mosb3y Uit CO3/laHKsl IPaBHIBHOTO KOHCIIEKTa JAl0T COKpalle-
Hus. Opnako Oynbre ocMoTpuTenbHbI. Jlydine Bcero paspaborath cOOGCTBEHHYIO
CHCTEMY COKpallleHul 1 0003Ha4aTh UMH BO BCEX 3alUCAX OIHM M Te XKe cjaoBa (1
HE YTO MHOE).

- Hy»xHo n30erath ClOXHBIX U JJIMHHBIX PACCY KISHUH.

- IIpy KOHCHEKTHPOBAaHMUHU JIy4lle II0JI30BATHCS ITOBECTBOBATEIBHBIMU
NIPEATIOKEHUSIMH, U30eraTb CaMOCTOSTENBLHBIX BOIPOCOB. BOIpPOCh YMECTHEI Ha
TOJISIX KOHCIIEKTA.

- He crapaiitech 3adguxcupoBath MaTepHal JAOCIOBHO, IIPU 3TOM 4YacTO Te-
psieTcsl IJIaBHAsi MBICIb, K TOMY K€ TaKylo 3amuch TpyAHO BectH. OTOpackiBaiire
BTOPOCTEIIEHHBIE CIIOBA, 0€3 KOTOPBIX IVIaBHASI MBICIIb HE TEPSETCH.

- Ecny B jlek1MM BCTpevaroTcsl HeMOHATHRIE BaM TEPMHUHBI, 0CTaBETE MECTO,
I10CJIE 3aHATHM YTOYHUTE UX 3HAUCHHE Y IPEeroaBaTelis.
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MNOSACHUTEJIbBHAS 3AITUCKA

B Hacrosiee Bpems BOoCTpeOOBaH BBICOKHI YpOBEHb 3HAHUM, Npodeccuo-
HAJIU3M CIIeLUaJIMCTOB, FOTOBHOCTh K CaMOOOpPa30BaHUIO U CAMOCOBEPIIECHCTBOBA-
HUIO. B CBSI3M ¢ 9TUM MEHSIOTCS MOJXO0JIbl K [JIAaHUPOBAHUIO, OPraHU3aLIUKA CaMO-
cTosITeNbHON paboThl oOyualomuxcs. OaHo#M U3 HauboJiee BAXKHBIX 3a/1a9 B CHUCTe-
Me IMOATrOTOBKH CIIELIMaJIMCTOB cpejiHero 38eHa B coorBeTcTBur ¢ @PI'OC CIIO sB-
JISIeTCs OpraHu3alus BHEAyIUTOPHOH (CaMOCTOSATENbHOM) paboThl 00yUarONUXCs
(BCP), BbInosHsieMO# 110 3a/laHuIO MpernojaBaTelis, Ho 0e3 ero HernocpeaCTBEHHO-
ro y4acTusi.

Llensro BCP oOywaromuxcsi siBisieTcsl OBJIaZieHUE 3HAHUSIMH, NPodeccHo-
HaJIbHBIMA YMEHHUSIMH U HABBIKAMU JICSITEIbHOCTH MO MPOQUIIO, ONMBITOM TBOpYE-
CKOM, ucchnefoBaTenbcKoi aesrenbHocTH. CamocrositesbHas padora CTYHEHTOB
CIOCOOCTBYET Pa3BUTHIO CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U OPraHH30BaH-
HOCTH, TBOPYECKOI'O MOAXOAa K PEILIeHHIO MpobiieM yuyeOHOro u npoheccroHalib-
HOT'O YPOBHSI.

Meroauueckue MaTepuaibl MpeJHa3Ha4YeHbl JJis pernogaBaTesieil U cTyaeH-
TOB Juist opranuszauuu BCP u copepxat pekoMeHIaUKM U 3aJIaHus JJIs CaMOCTOSsI-
TeJIBbHON paboTel Mo y4eOHoM aucnunirnHe OCHOBBI CXeMOTEXHUKH IpejiHa3Haye-
HBI JUUIS CUCTEMATU3alMU U 3aKperuieHHs MOJIyYeHHBIX 3HAHUU U MPUOOpETeHHBIX
yMeHUH 00ydqarolmuxcs, yriiyoneHus U pacliupeHusi 3HaHUH, pa3BUTHS [103HABa-
TeJILHBIX CIIOCOOHOCTEH M aKTUBHOCTH 00YUaAIOIIUXCS.

OPTAHU3ALIUSI CAMOCTOSITEJABHOM PABOTBI

. Opranmzanus BCP B pamkax ocBoeHust yueOHOU AUCHUIUIMHBI OCHOBBI
CXEMOTEXHUKU OCYUIECTBIISIETCSI B COOTBETCTBUH C paboyeid mporpaMmMoii.

2. TpeboBanus Kk pesyjbTaraM OCBOEHMs yKa3aHbl B pabodueil mporpamme
yueOHON qucuunauHbl OCHOBBI CXeMOTEXHUKH.

3. IlepedeHb OCHOBHBIX MOKa3aTeNell OLGHKHU Pe3yJIbTaTOB, 3HAHUN U yMe-
HUIl, MOJUIeXKAIIMX TeKyLeMy KOHTpoulto, ykazad B POC mo jaHHO# JMCIUIIIHHE.

4. Meronnyeckue pekomeHaanuu no opranuzamuun BCP npusenens B Me-
TOAUYECKUX YKa3aHUSX [0 OpraHU3alUu CaMOCTOATENbHONW paboThl 00yUYaroIKuX-
csl.



CUCTEMA KOHTPOJIS PE3YJLTATOB BCP OBYUYAIOLIINXCSA

KoHTpoJb 32 X0/10M BBIITOJIHEHHS] CAMOCTOSATEIHLHON paboThI, a TAKKE 3a ee
pe3yJIbTaTaMu OCYIIECTBIISIETCS PErogaBaTesIeM.

KoHTpoiib pe3ynbTaToB caMOCTOSITENIbHOM paboThl JO/DKEH OTBEYaTh CJie-
IyIOUIMM TpeOOBaHUAM: CUCTEMATUYHOCTh IIPOBE/ICHNUs, OOecreYeHne WHMBH/LY-
aJIbHOI0 MOAX0/a, COOTBETCTBUE (DOPMBI KOHTPOJIS BUJLY 3aMaHHUSI.

KoHTpoJIb pe3ysibTaToOB CaMOCTOSTENbHON paboThl 00yHaIOMUXCS OCY-
IECTBIISIETCS B Mpefiesiax BPEMEHHU, OTBEJEHHOro Ha 00s3aTeNibHbIe Y4eOHbIe 3aHsl-
THUSL [10 JUCLUTIIMHE.

KoHTpoJib 3a pesyjpTaTaMu CaMOCTOSITeNIbHOM paboThl 1Mo yueOHOM auciu-
[IJIMHE MOXET IIPOXOJUTH B IMCbMEHHOMU, YCTHOW UM cMellaHHOU popMe, a TakKe
C MpeJ/ICTaBIeHUEM MPOLyKTa TBOPUECKOH JAEATEILHOCTH CTYEHTA.

B kauectBe (opm u metonoB koHTpossi BCP obyuatoniuxcsi, MOryt ObITh
MCITOJI30BAHbI: BBIITOJIHEHUE MUCHMEHHBIX CaMOCTOSTEIbHBIX PaboT (IZOKJIaI0B,
pedepaToB), NOAroTOBKa COOOIIEHMH, Mpe3eHTanuil, paboTta ¢ KOHCIEKTOM JIeK-
192478

Kpurepusimu ouenku pesysibratoB BCP oOyyarorerocs siBistoTcs:

- YPOBEHBb OCBOCHHUS CTYJICHTOM y4eOHOro Marepuala;

- YMEHHS CTYJIEHTAa UCITOJIB30BATh TEOPETUHCCKHEC 3HAHUS [IPH BBIITOJIHEHHUH
MPaKTUYECKUX 3a/1a4;

- YMEHHS UCIOJb30BaTh HH(MOPMALMOHHbBIE TEXHOJOTHH, 3JIEKTPOHHBIE 00-
pazoBaTelibHbIEe PECypChI;

- 000CHOBAHHOCTb U Ka4€CTBO IIPEJICTABICHHON pabOTHI.



TPEBOBAHMUS K BBIITIOJIHEHU IO IMCBMEHHBIX
CAMOCTOSATEJIBHBIX PABOT (JOKJIAIOB, PE®@EPATOB)

1. Pabora no/mkHa ObITh BEINOJIHEHA HA KoMIbioTepe (mpudT 14, unrepsan
MOy TOPHBIN) U MPEACTaBICHA B JIeKTpoHHOM Bue. O0beM pedepara He J0IDKEH
npebiath 10 IUCTOB, HO OBITH HE MEHbIIE 6 JIUCTOB.

2. TutynpHbIA 1MCT 0GOPMIISIETCS B COOTBETCTBHU CO CTAHAAPTHBIMH Tpe-
OoBanMsaAMH (Ha3BaHMEe TEXHMKyMa, JUCHMIUIMHA, Tema pabotel, ®.M.O. crynenTa,
CIEeUHUAIbHOCTD, y4eOHas rpymma, (paMuIus 1 A0DKHOCTE PYKOBOAUTENSI, BHU3Y —
MECTO H I'0JI BBIMOJIHEHHS pabOThI).

3. PaboTa HauMHaeTCs ¢ BBEIEHUS, B KOTOPOM OIPEJIEIISIETCS 1eJIb U CTABUT-
csl 3a1a4a (0O6beM He OoJiee OIHOTO JIUCTA).

4. B conepxaTeNbHON YaCTH M3/1araeTcsi OCHOBHOM MaTepua, MpHYEM TeK-
CTOBBIA MacCHB eJlaTeJIbHO pa30uBaTh Ha 0oJiee MENKHE YacTH C IM0/3aroJ0BKa-
MU.

5. Ilocne comepkaTesibHOM HYacCTH JOJDKHBI CIIEA0BATh BBIBOIbI (3aKirouye-
HUE), B KOTOPBIX JaeTCsl OTBET Ha BOIPOC, MOCTABJIEHHBIN BO BBEJIEHHH.

6. B xonue paboTel 10/KEeH OBITh PUBEAEH CIIUCOK HCIOJIL30BAHHON JIHTe-
patypsl (3-4 Ha3BaHU).

METOJWYECKHUE PEKOMEH/IALMH IO MOJATrOTOBKE
COOBIIEHUS

PernameHT ycTHOro myOJIMYHOrO BBICTYIUIEHUS — He OoJiee 7 MHHYT.

MekyceTBO yCTHOTrO BBICTYIUICHUS COCTOMT HE TOJIBKO B OTJIMYHOM 3HAHUU
npeaMera peyu, HO U B YMEHWHU MPENOAHECTH CBOM MbICIUW U YOeXKIEHHUs mpa-
BUJIBHO M YIOPSIOUYEHHO, KPACHOPEUYHBO M YBJIEKATENBHO.

JIroboe ycTHOE BBICTYIUIEHHE JIOJKHO YJIOBJICTBOPSITH TPEM OCHOBHBIM KpH-
TEPUSIM, KOTOPbIE B KOHEYHOM HTOrE€ M IPUBOIAT K YCIEXY: 3TO KPUTEpHil mpa-
BUJIbHOCTH, T.€. COOTBETCTBHS S3BIKOBBIM HOpPMaM, KPUTEPUH CMBICIIOBOM ajeK-
BATHOCTH, T.€. COOTBETCTBHS COJEP)KAHUS BBICTYIUIEHHUS PEaIbHOCTH, U KPUTEPUIL
3QPEKTUBHOCTH, T.€. COOTBETCTBHS JOCTUTHYTHIX PE3yJILTATOB MOCTABICHHOM Lie-
JIN.

PaboTy mo moAroToBke yCTHOI'O BBICTYIUICHUSI MOYHO pa3feliuTh Ha JIBa OC-
HOBHBIX 3Tara: JOKOMMYHUKATHBHBINA 3Tan (MOArOTOBKA BLICTYIUICHHS) U KOMMY-
HUKATUBHBIN 3Tan (B3auMoJieiicTBIe ¢ ayIuTOpHEil ).

Pabota mo noAroToBke yCTHOrO BBICTYIUICHHS HATUHACTCS ¢ (POPMYITMPOBKH
Tembl. Jlydiie Bcero temy chopmysHpoBaTh TakuM 00pa3zoM, 4TOOLI ee mepBoe
CJI0BO 0003HaYai0 HaMMEHOBAHUE IOJIy4YEeHHOTO B XOJIE BBIIOJHEHHs MPOEKTa
Hay4yHOro pesyinbrata (Hanpumep, «Cucrema ynpapieHus...», «MeToauka BbIsB-
JIEHUS...» ¥ 1p.). TeMa BBICTYIUIEHHs HE JOJDKHA ObITh Meperpy’XKeHHOH, Hellb3s



«00BATH HEOOBATHOEY, OXBAT OONBIIOrO KOJMYECTBA BOMPOCOB NPUBEAET K UX
OeryoMy MepevyucleHnIo, K IeKIApaTHBHOCTH BMECTO Iiiybokoro anasmiza. He-
yJAauHble (POPMYJTMPOBKH - CIHMIIKOM JJHHHBIC HJIH CIIMIIKOM KpaTKUe u oOlue,
o4YeHb OaHaJbHBIE U CKYYHBIE, HE COZepIKaiiue npoOeMbl, OTOPBAHHLIE OT Jajlb-
HeHIero TekcTa u T.1.

Camo BbICTYyIJIEHHE JIOJDKHO COCTOSITH M3 Tpex 4vacteil — Beryrurenus (10-
15% obiero Bpemenu), ocnoBHO# gactu (60-70%) u 3akmouenus (20-25%).

Berynuienue Biiroyaer B cedst nmpeacTaBieHue aBToOpoB ((haMuiius, uMs or-
4eCTBO, NPH HEOOXOJUMOCTH MECTO y4eObl/paboThl, cTaTyc), HasBaHHE JOKJIAfA,
pacluM(pPOBKY MOA3arojoBKa C LEIbI0O TOYHOI'O ONpEAETCHHs COJIEPHAHUS BBbI-
CTYIUJIEHHS, YE€TKOE OIpe/ieieHne cTepxkHeBoil unen. CrepkHeBasi uiest npoeKTa
[IOHMMAaETCs KaK OCHOBHOM Te3uc, KilloueBoe noJoxenue. CrepkHeBast uaes gaetr
BO3MOXXHOCTb 33JaTh ONpPEIENIEHHYI0 TOHAJIBHOCTD BhICTYILIeHUIO. Chopmyupo-
BaTh OCHOBHOM TE3HMC 03HAYaeT OTBETUTH HA BOIPOC, 3a4eM TOBOPUTH (LIeib) U O
4YeM rOBOPUTH (CpeicTBa JOCTHIKEHHS LIEJIH ).

TpeboBaHusi K OCHOBHOMY TE€3UCY BBICTYILJIEHUSI:

- (pa3za goDKHA yTBEpXK/1aTh IJIABHYIO MBIC/Ib M COOTBETCTBOBATH L[EJTH
BBICTYTUICHHUS;

- CYXJEHHE JIOJDKHO OBITh KPAaTKUM, SICHBIM, JIETKO YAEPKHUBATHCS B
KpPaTKOBPEMEHHOM MMaMsTH;

- MBICJIb JIOJDKHA MOHMMATBCS OJHO3HAYHO, HE 3aK/I0vaTh B cebe mpo-
TUBOPEYHSI.

[Inan pa3BuTHsi OCHOBHOW YacTU OJDKEH OBITh sICHBIM. JIOJDKHO OBITH OTO-
GpaHo ONTHMAJIBHOE KONHYECTBO (PAKTOB U HEOOXOAUMBIX TPUMEPOB.

B Hay4HOM BBICTYIUIEHUH MPHUHATO Takoe ynotpebiieHue GpopM CJIOB: yalle
UCIIO/IB3YIOTCS IJIaroJibl HAaCTOSIIEro BPEMEHH BO «BHEBPEMEHHOM)» 3HAYCHUU,
BO3BpaTHbIE U Oe3JIM4Hble [JIaroJibl, npeobsananue (opm 3-ro jMua rjiarosa,
(Gopm HecoBEpLIEHHOr0 B/, UCIIONIB3YOTCSl HEONPeIeIeHHO-JIMYHbIE MTpe/I0Ke-
HUS.

B 3akiouenun He0OXOAMMO C(HOPMYJIMPOBATH BBIBOABI, KOTOPBIE CIIEAYIOT
U3 OCHOBHOW ujeu (ujeii) BoicTyruieHus. [IpaBUIIbHO MOCTPOEHHOE 3aKIIOUEHUE
Cr1ocoOCTBYET XOpOILIEMY BIIEHATICHHUIO OT BBICTYIUICHHS B IeJIoM. B 3akiiouenuun
MMEET CMBICII OBTOPUTL CTEPXKHEBYIO MJICI0 M, KPOME TOr0, BHOBH (B KpaTKoM
BH/I€) BEPHYTbCS K TEM MOMEHTaM OCHOBHOW YacTH, KOTOpPbIE BBI3BAJIM HHTEPEC
ciaywarenei. 3aKOHYUTh BBICTYIUICHHME MOXHO PELIMTENbHBIM 3asiBICHUEM.
Berymienue u 3akimouenue TpedyroT o0a3aTenbHON NOrOTOBKH, X TPYIHEE BCe-
ro co3/1aBaTh Ha XOIy.

B KIto4eBbIX BBICKA3bIBAHUAX CIIENYET MCIIOJIb30BATh (pa3bl, MPOrpaMMH-
pyloLIKie 3aUHTEPECOBAHHOCTL. BOT HEekoTOpble 000POTHI, CIOCOOCTBYIOIIUE [O-
BBIIIIEHUIO HHTEpeca:

«2JT1o BaM 1no3BoJUT...»
«bnarogapst 5ToMy BbI IIOJIYYHTE. ..»
«ITO MO3BOJIUT U30EXKATh...»

«2T0 noweiaer Bauiu. .. »

«IT0 naeT Bam JONOJHUTENBHO. .. »



- «DTO AeJaeT Bac...»

- «3a CYeT 3TOro BbI MOXKETE. ..»

[locne BeICTyIUIEHHS HYKHO OBITH IOTOBBIM K OTBETAM Ha BO3ZHUKIIME Y
ayJIMNTOPUHU BOIIPOCHI.

METOAUYECKHUE PEKOMEHJIAIIUHA 110 IIOAI'OTOBKE
NPE3EHTALIUU

KomnbioTepHyio Mpe3eHTaI#io, COMPOBOKIAIOILYIO BBICTYIIJICHUE JIOKJIA/I-
4yMKa, yJ100Hee Bcero moAroToBuTh B nporpamMmme MS PowerPoint. Kosmuectso
CJIal/IOB a/ICKBATHO COJEPIKAHHUIO M TMPOJODKUTEIBHOCTH BBICTYIUIEHU S (Hampu-
Mep, JUISl S-MUHYTHOI'O BBICTYIUIEHUSI PEKOMEH/1yeTCsl UCI0JIb30BaTh He Ooee 10
cJIalIoB).

Ha nepBom ciaiijie 06s13aTeNbHO MPECTABIAETCS TEMA BBICTYIIJICHUS U CBe-
neuust 06 asropax. Cnemyiomue ciaifibl MOXHO [OArOTOBHTb, MCIOJIB3YS JBE
pasjau4HbIe CTPATErHk X MOATOTOBKHU:

| crparerus: Ha cjaii/ibl BHIHOCHTCSI OIMOPHBIH KOHCHEKT BBICTYIUICHHS M
KJTIOYEBBIE CJIOBA C TEM, YTOOBI IOJIb30BATLCS HMU KaK IMJIAHOM JUISL BBICTYIUICHHUS.
B sToM cityyae k cnaiiiaM npeabsBIsIIOTCs Cleyone TpeboBaHus:

*  00BEeM TeKcTa Ha ciaiie — He 0oJibie 7 CTPOK;

"  MapKHpOBAHHBII/HYMEPOBAHHBIH CIIMCOK COLEPXKHUT He Oomee 7 aje-
MEHTOB;

"  OTCYTCTBYIOT 3HAKM IYHKTYyallMU B KOHIE CTPOK B MApKUPOBAHHbLIX U
HYMEPOBAHHBIX CITUCKAX;

" 3HayMMas uH(OpMALKs BbIJIEISETCS C OMOLIBIO [BETa, Keriis, S3(Gdek-
TOB aHUMaI[UH.

Oco60 BHMMATENLHO HEOOXOAUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMINOOK
u onevatok. OcHOBHasl ouIMOKa IPH BBIOOPE MAHHOW CTPATErMH COCTOMT B TOM,
4TO BBICTYIAIOLIKE 3aMEHSIOT CBOIO Peub YTEHHEM TEKCTa CO CJIai/I0B.

2 cTparerus: Ha ClHalIbl MOMellaeTcs (akTUYecKuil marepuai (Tabauis,
rpauku, Gororpaduu U 1p.), KOTOPBIA SBISETCS YMECTHBIM H JIOCTATOYHBIM
CPEeICTBOM HAIJISJIHOCTH, MOMOIaeT B PACKPBLITHH CTEP)KHEBOH HIEU BBHICTYILIE-
Hus. B 5TOM citydae K ciiaiiiam npeabsBIsSIOTCS CleAYIOIIne TpeOOBaHus:

w BbIOpAaHHbIE CPE/ICTBA BU3yaIU3aiu HHpopMauu (TabIuIBI, CXEMBI,
rpauKy U T. J.) COOTBETCTBYIOT COJEPXKAHUIO;
- HCIIOJIb30BAHbI HIUTIOCTPALUK XOPOILIEro KayecTBa (BBICOKOrO paspe-

[IEHHsT), C YETKUM H300pakeHueM (Kak IpaBUII0, HUKTO U3 MPUCYTCTBYIOIIUX HE
3aMHTEPECOBaH BUMTBIBATHCSA B TEKCT HA BALIMX CJaii/laX ¥ BCMaTpUBAThCS B MeJl-
KHe WIUTIOCTPAIUHN ),

MakcuMaibHOe KOJIMYeCcTBO rpaduueckoil HH(popMaluy Ha OJHOM cliaiiie —
2 pucynka ((ororpapuu, CXeMbl U T.JI.) C TEKCTOBBIMH KOMMEHTapusmu (He Goliee
2 crpok K Kaxaomy). Hambosee BaxkHast mH(OpMalist TO/DKHA pACIoNiaraThes B
[IEHTpE KpaHa.



Ocnosnas omubka npu BbIOOpE AAHHON CTPATErHH — «COPEBHOBAHUE» CO
CBOMM HJUTIOCTPATUBHBIM MaTepHUaoB (ayQHUTOPUU HE MPENOCTABIIIETCS JOCTa-
TOYHO BpEMEHH, YTOOBI BOCIIPUHATH MaTepUal Ha ciaifiax).

OO6brunbIi craiia, 6e3 >(p(pexToB aHUMALMH JOIKEH JEMOHCTPUPOBAThCS Ha
skpane He meHee 10 - 15 cexyna. 3a MeHbIee BpeMs IPUCYTCTBYIOIIME HE yCIeeT
OCO3HAaTh COJ/Iep)KaHue craia.

Oco00 TIIaTeNsHO HEOOXOAMMO OTHECTHCh K O(QOPMIIEHHIO MpPE3eHTAIHH.
s Bcex ciaiiioB mpeseHTalMM 10 BO3MOXXHOCTH HEOOXOJMMO HMCHOJB30BAThH
OJIMH U TOT XK€ abJoH opOpMIICHHS, KerJlb — Ul 3aroJOBKOB - He MeHblue 24
MyHKTOB, Ul uHGopManuu - s uHGopManun He MeHee 18. B npesenTanusax He
MPUHSTO CTABUTH EPEHOCHI B CJIOBAX.

BenomoraresnbHas unbopmanus (ynpasisroniue KHOMKK) He JIOJKHBI Tpe-
obmamate Hax OCHOBHOW MH(popMamuell (TekctoM, wumocTpauusamu). Mcnonbzo-
BaThb BCTPOEHHbIE S(P(EKTbl aHUMALUU MOXKHO TOJIBKO, KOrja ©0e3 3Toro
He 000K THCH (HanpUMep, OC/Ie/I0BATENIbHOE [TOSIBIIEHHE 3JIEMEHTOB M PAMMBI).

JluarpaMmpl rOTOBATCS ¢ MCIOJb30BAaHUEM MacTepa JuarpamMM TaOJIu4yHOro
npoueccopa MS Excel. /lannple U noanucu He JODKHBI HAK/IAABIBATECS APYT HA
Apyra ¥ CIMBAThCA C rpadMuecKuMU dIeMeHTaMu quarpaMmbl. CTPYKTYpHBIE fua-
rpaMMbl I'OTOBSITCS MPH IMOMOIIY CTAHJAPTHBIX CPEJCTB pUCOBaHUs nakera MS
Office.

B Tabnunax He 10/mKHO ObITH O0siee 4 CTPOK U 4 CTONIGIOB — B POTHBHOM
Clly4ae ZaHHble B Tabsuile OyAer MpocTo HEBO3MOKHO YBUIETh. Slueiiku ¢ Ha3Ba-
HUSMH CTPOK M CTOJIOLOB M HamboJiee 3HAYMMbIE JaHHBIE PEKOMEH/YETCs Bbljie-
JISTH BETOM. o

Tabnuunas uHpopmalus BCTaBISETCS B MAaTEpPUaibl KaKk TabJIHMLA TEeKCTOBO-
ro mpoueccopa MS Word unu Tabmuunoro nponeccopa MS Excel. Ilpu BcraBke
TabJMIbl KaKk 00beKTa M MPONOPHUOHAIBHOM H3MEHEHHH €€ pasMepa peasbHbIi
oToOpaXkaeMblii pasmep Lipudra Jo/bKkeH ObITh He Menee 18 pt. Tabnumpl u gua-
rpaMMbl pa3MellaloTcs Ha CBETIIOM HJIH Oesiom (oHe.

OnTuMasnbHbBIM BapHAHTOM 3aK/IIOYUTENBHOrO Claiifia MpeseHTalul Mnpej-
CTaBJISIETCsl MOBTOPEHHUE TEPBOrO Claifjila B KOHILE MPE3eHTALUU, [TOCKOIBLKY 3TO
JAET BO3MOXHOCTH €Ill€ pa3 HAIOMHHUTH CIIyLIATENIsIM TEMY BBICTYILICHUS U UMS
JOKJIaMMKa 1 JTM0Oo mepedTH K Bonpocam, JIu00 3aBepIIUTh BEICTYIUICHUE.

PEKOMEHJIALIMH 11O PABOTE C KOHCIIEKTOM JIEKLIUA

KoHCIeKT - sBJIsseTCsl MUCbMEHHBIM TEKCTOM, B KOTOPOM KPATKO M IOCIEL0-
BaTEJIbHO M3JI0XKEHO COZIEpXkKaHKe OCHOBHOTO HCTOYHHKA HH(OPMALIHH.

KoncniekTupoBarh — 3HaYUT NPUBOJAUTH K HEKOEMY MOPSAKY CBEIEHHUSI, I10-
YepIHyThie U3 OpHIMHAIa. B OCHOBE mpolecca JKUT CHCTEMaTH3alusl MPOYHU-
TaHHOI'O WJIM YCIIBIIIAHHOTO. 3aluc MOTYT JIeJaThesi KaK B BUJIE TOYHBIX BbIIEp-
JKeK, LIUTAT, Tak U B (popMe CBOOOIHOM Moauu cMbIca.

Ecnu KOHCIEKT cocTaBjieH MPaBUIbHO, OH JIOJDKEH OTpaXkaTh JIOTUKY M
CMBICJIOBYIO CBSI3b 3allMChIBA€MOIl HH(pOpMAIUU. «YMHBIN» KOHCIEKT MOMOraeT



BOCIPUHUMATL MH(OPMAIMIO MPAKTHUECKH JIIOO0H CIIOKHOCTH, MPEABAPUTEIHHO
npuiaBas €i MOHSTHBIA BUI.

Hcrnonb3ysi 3aKOHCHEKTUPOBAHHbBIE CBEIEHMs, JIerde Co3laBaTh 3HAYUMBIE
TBOPYECKHE MJIM HAayuHble paboThl, paziuyHbie pedeparbl U CTaThH.

TexHuka cocTaB/IeHUs] KOHCIIEKTA:

| IlpenBapurensHo npocmotrpute Matepual. Tak Bbl CymMeeTe BBIABUTH 0CO-
OEHHOCTH TEKCTa, €ro XapakTep, MOHATb, CIOXKEH JIA OH, COAEP)KUT JIK HE3HAKO-
Mble BaM TepMHHBI. [Ipu Oernom 3HaKkoMCTBe ¢ IMTEpaTypoii Bbl CyMeeTe BuIOpaTh
MOAXOSIILYIO PAa3HOBU/JIHOCTh KOHCIIEKTHPOBAHUS.

2 CHOBa IPOYTUTE TEKCT U TIIATEJILHO MpoaHaiu3upyere ero. Takas pabora
C MaTepHalioM JacT BaM BO3MOXXHOCTh OTJEIHUTHh ITaBHOE OT BTOPOCTENEHHOrO,
paszfenuTh MHGOPMALUMIO HA COCTAaBISIIOIHE YACTH, PACIOJIOKUTH €€ B HYHKHOM
nopsake. Mcrnomnp3yiiTe 3aKkajiku — 370 OTMEHHOE MOJCIIOPhE.

3 OOo3HaybTe OCHOBHBIE MBICIIM TEKCTa, OHM HA3bIBAIOTCS Te3ucamu. Mx
MOYXHO 3aITUCBIBATH KaK YrOJHO — LUTAaTaMHU (B Cllydae, eClid HYXKHO Mepeaarh aB-
TOPCKYIO MBICJIb) JIHOO CBOUM COOCTBEHHBIM Criocobom. O HAKO MOMHUTE: H300H-
JIOBATh LMTaTaMKM MOXKHO TOIJIa, KOI/ia Bbl UCIOJb3YETe TEKCTYaNbHbIE KOHCIIEK-
Tbl. KpomMe Toro, 10CIOBHYIO BBIZICPIKKY M3 TEKCTa BCErja 3aKkjifouyaiTe B CKOOKH U
[oMeyvaiTe CChUJIKOM Ha HCTOYHUK M aBTOpaA.

[Ipy KOHCIEKTHPOBAHWM JICKLHHA PEKOMEHJYeTCsI MPUAEPKUBATHCS CIIE/Ly-
FOLIMX OCHOBHBIX ITPaBHUJI.

- He nauunaiite 3anuceiBaTh MaTepuall ¢ MepBbIX CIOB IpeoaBaTels, CHa-
qaJia BE:]CJ'IyH_Iaf;[Te Cro MbICJIb 10 KOHIIA H HOCTapaI‘:‘ITeCB IIOHATH €€.

- [Ipucrtynaiite Kk 3anmucu B TOT MOMEHT, KOI/la Iperno/iaBarelib, 3aKaHIuBast
M3JI0KEHHE OJIHOM MBICJIM, HAYMHAET €€ KOMMEHTHPOBATh.

- B koncnekTe 00s13aTesIbHO BBIIEISIFOTCS OT/I€/IbHBIE YACTH.

- Co3paBaiiTe BalllM 3aMUCH C UCIIOJIb30BAaHUEM MPHHSATHIX YCIOBHBIX 000-
snavenuii. Koncnextupysi, ods3aresbHo ynotpebisiite pasHooOpasubie 3HaKH (MX
Ha3bIBalOT CUrHalibHBIMHK). Korja Bbl BeIpaboTaeTe CBOH COOCTBEHHBIM 3HAKOBBIM
Habop, co31aBaTh KOHCIIEKT, a I0CJIe U U3y4yaTh ero OyaeT mpolie u ObicTpee.

- He 3abpiBaiiTe 06 ab6peBHaTypax (COKpalleHHBIX CIOBax), 3HAKAX paBeH-
CTBa U HEPABEHCTBA, OOJIbLIIE U MEHbILE.

- bonburyio mone3y i cospanus NpaBUILHONO KOHCIEKTA JAIOT COKpallie-
Husa. OjHako Oynbre ocMoTpuTenbHbl. Jlydmie Bcero paszpaboraTh cOOCTBEHHYIO
CHCTEMY COKpalLIeHUi 1 0003HaYaTh UMU BO BCEX 3aIUCAX OJIHU U TE JKe cjioBa (u
HE YTO HHOE).

- HyxHo u30erarb C/I0XKHbBIX M JUIMHHBIX PACCyKIEHUMN.

- llpu KOHCHEKTHpPOBAaHUHU JIydllle I10JIb30BATHCS [MOBECTBOBATEILHBIMH
MpeIIoKEeHUsIMH, U30eratb CaMOCTOATENbHBIX BOMPOCOB. Borpockl ymecTHbl Ha
MOJISIX KOHCIEKTA.

- He crapaiitech 3aukcupoBaTe Marepuan J[OCJIOBHO, PH 3TOM YacTo Te-
pseTCs rjlaBHAst MBIC/B, K TOMY K€ TaKkylo 3anuch TpyAHo BectH. OtOpackiBaiite
BTOPOCTEINEHHbIE CII0Ba, 0€3 KOTOPBIX INIABHASL MBICIIH HE TepSETCS.

- Eciu B leKuuM BCTpevaroTCs HEMOHATHBIE BaM TEPMUHBI, OCTaBLTE MECTO,
[ocJjIe 3aHATHI YTOUHUTE UX 3HAUYEHHE Y [TpernoiaBaTeis.
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