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MOACHUTEJIBHAS 3ATIUCKA

B Hacrosiiee Bpemsi BocTpeGOBaH BBICOKHMI YPOBeHb 3HaHMI, Mpodeccro-
HAJIU3M CIIEIMAJINCTOB, TOTOBHOCTE K CAMOOOPA30BAHHUIO U CAMOCOBEPILIEHCTBOBA-
HUIO. B CBSA3M € 5TUM MEHSIOTCS 1M0/IXO/BI K [IIAHUPOBAHUIO, OPraHM3aAILUI CaMO-
CTOATEIIBHON paboThl 0Oyuatommxcs. OHol 13 Haubosee BaKHBIX 3a/1a4 B CHCTE-
M€ MMOJANOTOBKH CHelMalnucToB cpejiHero 38eHa B coorBeTctBUr ¢ PI'OC CITO sB-
JIAE€TCs OpraHu3alusi BHEAYyJAMTOPHOR (CaMOCTOSITENBHON) paboThl 00y4arommxcs
(BCP), BbImonusieMoii 1o 3aanuio npernojgasatesis, HoO 63 ero HemocpeACTBEHHO-
ro yyacTusl.

Lienbto BCP oOywarommxes sipisiercst oBilajieHue 3HaHUSIMM, MPodeccHo-
HaJIbHBIMH YMEHUSIMH U HaBBIKAMH JE€STEILHOCTU 10 MPOQUITIO, OMBITOM TBOpUE-
CKOM, HccliefioBaTelibekoil nesrenbHocTi. CamocTtosTenbHas paboTa CTYAEHTOB
CMOCOOCTBYET PA3BUTHIO CAMOCTOSITENIBHOCTH, OTBETCTBEHHOCTH M OPraHH30BaH-
HOCTH, TBOPYECKOr0 NMOAX0JIa K pelieHnto npobiieM yuebHOro u npodeccronarib-
HOTO YPOBHS.

Meroauieckne MaTepuabl NpeiHA3HAUEHBI 15l IPerojiaBaTeneii u cTy ieH-
TOB Juist opranusauuu BCP u conepkar pekomenjanmu, 3ajanust 1jsi caMocTosi-
TeNbHON PaboThl 10 yueOHOH Jucuummine IlpaBosoe obecrievenne npodeccuo-
HaNlbHOH JESTEeNbHOCTH, CIy)KAT AJs CUCTEMATH3AIMU W 3aKperyieHus rosyyeH-
HBIX 3HAHMW U NIPUOOPETEHHBIX YMEHUH 00YYarOIMXCs, YrIyOueHus u paciumpe-
HUs 3HAHWH, Pa3sBUTHUs MO3HABATENBHBIX CHOCOOHOCTEH W AKTUBHOCTH 0Oyuaio-
[LUXCS.

OPTAHU3AIUS CAMOCTOSITEJIBHOW PABOTHI

I. Opranumsanus BCP B pamkax ocsoenust yqeGHOH AUCIMILUTMHDI [IpaBo-
Boe obecrevyeHne npo(eccHoHaNbHON e TeNLHOCTH OCYIECTBISIETCS B COOTBET-
CTBUM ¢ paboueil mporpaMmmoii.

2. TpeGosanusi Kk pesysibraTaM OCBOEHHs yKa3aHbl B paboueit nporpamme
ydebHol aucuunnunel  [IpaBoBoe obecriedenne npodeccHOHATBHON AesTeNbHO-
CTH.

3. Ilepedenn OCHOBHBIX MOKa3aTesel OLEHKH PE3yNIBTATOB, 3HAHUI 1 yme-
HUH, NOJUIeXKALIMUX TeKYLIeMY KOHTPOII0, ykazan B MOC 1o ganHoi (ucLmILIHe.

4. Meropuueckue pexomeniaiuy 1o opranusanuu BCP npusesens 8 Me-
TOAMYECKUX YKA3aHUAX 10 OPraHU3alUi CaMOCTOSTENILHOW paboThl 00yuatommX-
csl.



CUCTEMA KOHTPOJISI PE3YJBTATOB BCP OBYYAKOUXCS

KonTpoiib 3a X010M BBITIOSIHEHUSI CAMOCTOSTENBLHOM paBoThl, a TaKIKe 3a ee
pe3yJibTaTaMy OCYILECTBIISETCS MPEINoiaBaTesieM.

KoHTposib pesynbraToB caMocTosiTenbHOH paboThl AOJDKEH OTBEYaTh clie-
AYIOUMM TPeOOBAHMSM: CHCTEMATUYHOCTD [POBE/ICHHUS, 0becreyenye HIHBILY-
aJIbHOT'O TMOAX0/1a, COOTBETCTBUE (DOPMbBI KOHTPOJISI BUJLY 3alaHMSI.

KonTpoiib pesyiibratoB caMmocTosiTebHON paGoThl 00yHAIOMINXCS OCYIIEeCT-
BJIAETCH B IpeJieslaX BPEMEHH, OTBEJEHHOr0 Ha 00s3aTelbHble yueOHbIC 3aHSTHS
0 AUCLIUILTHHE.

Kontponb 3a pesynbraramu caMocTositesibHo pabGoThl 1o yueGHO# uciiu-
JIKHE, MOXET MPOXOAUTHL B MMCbMEHHOM, YCTHON WIIM CMELIaHHO# (opme, a Tak-
K€ C IPe/ICTAaBICHUEM MPOJIyKTa TBOPUYECKON AESITETbHOCTH CTY IeHTA.

B kauectse dopm n meronos kourponst BCP ofyuarommxcsi, MOryT GbiTh
MCIIOJIL30BAHbI CIICJYIOIME: BBIOJIHEHHUE MUCHMEHHBIX CAMOCTOSTENILHBLIX paboT
(noxnajnoB, pedepaTos), NOArOTOBKA COOGLIEHWH, Mpe3eHTaLyil, paboTa ¢ KOH-
CIEKTOM JICKLIMH.

Kpurepusmu onenku pesynbratos BCP o6yuaromerocs sBiasiores:

- YPOBEHb OCBOCHHMSI CTYIEHTOM YUeOHOr0 MaTepuala;

- YMEHHMs CTY/IeHTa UCIOJIb30BaTh TEOPETUHECKUE 3HAHUS NIPU BLIMOIHEHHH
MPaKTHYECKUX 3a/1a4;

= YMEHHUsI HCIOJIL30BaTh MH(POPMAIMOHHbIE TEXHOIOTHH, HJIEKTPOHHbIE 00-
pa3oBaTelibHbIE PECypChI;

- 00O0CHOBaHHOCTH ¥ KAYECTBO MPEJICTABICHHON paBoThl.



TPEBOBAHMUS K BBINNOJTHEHU IO MTUCBMEHHbIX
CAMOCTOSTEJBHBIX PABOT (JIOKJIAJIOB, PE®EPATOB)

I. Pabora nomkna ObITh BBIMONHEHA Ha KOMMbIoTepe (pudt 14, vHTEpBal
MOy TOPHbIN) ¥ NpejCTaBieHa B 31eKTpoHHOM Bujle. O0beM pedepata HE J0MKeH
npesbimarh 10 1ucToB, HO ObITH He MeHblLIE 6 JTUCTOB.

2. TurynbHbIA TUCT OGOPMILETCS B COOTBETCTBUM CO CTAHJAPTHBIMU Tpe-
OoBanusAMM (HazBaHKMe TEXHHKYMA, NUCLMIIMHA, TeMa paboTsl, ®.1.0. CTYyJleHTa,
CHENUANLHOCTD, ydeOHas rpyra, GaMuiiis U JODKHOCTh PyKOBOJUTENS!, BHU3Y —
MECTO W 'O/l BBITIOJIHEHUSI pabOThI).

3. Pabora HaunHaeTcs ¢ BBEACHHS, B KOTOPOM ONPE/ENSIeTCs Lelb U CTABUT-
cst 3aj1a4a (00beM He Gosiee OJHOTO JIMCTA).

4. B coiepxarenbHON YacTH M3IaraeTCs OCHOBHOM MaTepual, MmpuyeM Tek-
CTOBBIH MAacCHB XeJlaTeIbHO pa30uBaTh Ha GoJiee MeJIKHe YacTH ¢ I0I3ar0J0BKA-
MU.

5. Iocine conepxaTensHOM HacTh JODKHBI CNENOBATH BBIBOJBI (3aKiIOUe-
HHUE), B KOTOPBIX JIAETCSl OTBET HA BOIPOC, MOCTABICHHBINA BO BBE/ICHHUH.

6. B xoHue paboTsl J0JDKeH ObITh NPUBEJIEH CITUCOK MCTIONBb30BAHHOMN THTe-
parypsl (3-4 HazBaHwusi).

METOINYECKHE PEKOMEH/IALIMMU 110 NMOAIOTOBKE
COOBUIEHMUSI

PeryiamenT ycTHOrO myGiuuHOro BhICTYIIeHNS — He 6onee 7 MUHYT.

McKyCceTBO yCTHOrO BBICTYIJIEHHMS] COCTOUT HE TOJNBKO B OTIMYHOM 3HAHUH
MpeaMeTa pedn, HO ¥ B YMEHHMH MPENOJHECTH CBOM MBICIU M yOexaeHus mnpa-
BUJIBHO M YIIOPSIZIOYEHHO, KPACHOPEYHMBO U YBIIEKATEIBHO.

JlioGoe ycTHOE BhICTYNNEHHE J0IKHO Y/I0BIETBOPST TPEM OCHOBHbIM KpH-
TEPUAM, KOTOPBIC B KOHEUHOM WTOre M IPUBOJAT K YCMEXy: 9TO KpUTepHil npa-
BUIILHOCTH, T.€. COOTBETCTBUS SI3bIKOBBIM HOpPMaM, KPUTEPHH CMBICIOBOI ajek-
BATHOCTH, T.€. COOTBETCTBHS COJICPXKAHNS BBICTYTUICHUS PEalibHOCTH, U KpUTEpHii
(P PEKTUBHOCTH, T.€. COOTBETCTBHUS JIOCTUIHYTHIX PE3yJIbTATOB MOCTABICHHOM Lie-
JH.

Paboty 1o roaroToBKe yeTHOrO BLICTYIIICHHS MOXKHO Pasje/IuTh HA J1BA OC-
HOBHBIX 5Tara: NOKOMMYHUKATUBHBIH STar (MOAroTOBKA BBICTYILIEHHS) U KOMMY-
HUKATUBHbIN STall (B3aUMOJICHCTBHE C ay iuTOpHEit).

PaboTa 1o nojroToBke ycTHOrO BBICTYIIICHHSI HAUMHACTCS C (GopmyupoBKu
Tembl. Jlyuiie Bcero temy cdopMynanpoBath Takum o6pasoM, uTOObI ee repBoe
CJI0BO 0003HAYaJI0 HAUMEHOBAHKE MOJYYEHHOTO B XO/€ BbIMOIHEHHUS NpoeKTa Ha-
YUHOTO pesynbrata (Hanpumep, «CucreMa ynpasieHus...», « MeToauKa BbisBlie-
HUsL...» W np.). Tema BBICTYIINIEHUS HE NOMKHA OBITH NeperpyKeHHOM, HeJb3sl
«O0BATH HEOOBSITHOEY, OXBAT GOJNIBIIONO KOMMYECTBA BOIIPOCOB MPUBEJIET K HMX
beriomy nepeunciennio, K AeKIapaTHBHOCTH BMECTO [IyGOKOro aHaIM3a.



Heynaunsie GpopmMyaInpoBKY - CIUIIKOM JUIMHHBIE MIIM CIIMILIKOM KpaTKue |
ob1ye, o4eHb OaHalbHbIe U CKY4YHbIE, HE COZiepiKaliue pobJeMbl, OTOPBAHHbIE OT
JlaJIbHEULIIETO TEKCTa U T. L.

CaMo BBICTYIUIEHHME JIOJDKHO COCTOSATH U3 TpeX uacteil — Beryruienus (10-
15% ob1uero Bpemenu ), ocHoBHo# yactu (60-70%) u 3akmouenus (20-25%).

Berynnenue BriatoyaeT B ceOst npejicrapiene aBTopoB ((hamuiusi, UMsi 0T-
4eCTBO, MPU HEOOXOAMMOCTH MECTO yueObl/paboThl, CTATyC), Ha3BaHHWE JIOKJIaja,
paciMppoBKY [M0A3aroJIoBKa C LeJIbI0 TOYHOT'O ONpPEesIeH s COJEPIKaHUsl BbICTY-
MJICHUs, Y€TKOE OIpe/ielIeHUe CTep)KHEeBOW ujen. CtepkHeBas Ujesl NpoekTa rno-
HHAMAETCsl KaK OCHOBHOM Te3uc, KijodeBoe nojioxkeHue. CrtepikHeBasi ujes jaer
BO3MOYKHOCTb 3a]aTh OIPeJIeJIeHHYI0 TOHATBLHOCTEL BhICTYIIeHHI0. Chopmyiinpo-
BaTh OCHOBHOW TE3UC O3HAYAET OTBETUTH HA BOIPOC, 3a4e€M IrOBOPUTH (11€Jib) U O
4eM rOBOPUTH (CPECTBA IOCTUKEHUS 1LIEJIN ).

TpebGoBaHust K OCHOBHOMY TE3UCY BBICTYTIJICHHUS:

- (dpaza Jo/KHA YTBEPIKIATh IJIABHYIO MBIC/Ib B COOTBETCTBOBATH 1IEJTH
BBICTYIIJICHMUS;

- CYKJIEHHE JIOJDKHO ObITh KPATKUM, SICHBIM, JIETKO YAEPXHBAThCS B
KPaTKOBPEMEHHOMW MaMsITH;

- MBICIIb JIOJDKHA ITOHUMATHCSI OJIHO3HAUHO, HE 3aK/o4YaTh B cebe po-
TUBOpEUMSI.

[Inan pa3Butusi OCHOBHOI YacTu JOJKeH ObITh SCHBIM. Jl0JKHO ObITH OTO-
OpaHO onTUMaIBHOE KOJIMYECTBO (PAKTOB U HEOOXOAUMBIX ITPHUMEPOB.

B HayuHOM BBICTYMJIEHUM NPHUHSTO Takoe yrorpedienue Gopm CIIOB: vaiie
MCIIOJIb3YIOTCSl TJIAarojibl HAcTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOMY 3HAYEHHH,
BO3BpaTHble M Oe3M4Hble arosibl, npeodiazaiie GopM 3-ro JiMua riaroJa,
(opM HeCcoBEPLIEHHOIO BU/IA, UCTIOIBb3YIOTCSI HEOTIPEAEIEHHO-IMYHBIE T1PE/I0Ke-
HMSI.

B 3akmrodeHnn HeoOXOAUMO CHOPMYIUPOBATH BBIBOJIbI, KOTOPBIE CIIEYIOT
U3 OCHOBHOM ujen (maei) BoicTyruieHus. [IpaBuisHO mocTpoeHHOe 3aKioueHue
CIIOCOOCTBYET XOPOILEMY BIEYATIEHUIO OT BBICTYIUIEHUS B LejioM. B 3akimouenuu
MMEET CMBIC/ TIOBTOPHTL CTEPIKHEBYIO MO U, KPOME TOTO, BHOBb (B KPaTKOM
BHJIE) BEPHYTbCS K TEM MOMEHTAaM OCHOBHOH 4acTH, KOTOPbIC BBI3BAIM WHTEPEC
ciiylmartenei. 3aKOH4YUTh BBICTYIIJIEHHE MOYKHO PELIUTEIbHbIM 3asBlieHneM. Bery-
TUIEHHE W 3aKitodeHne TpedyroT 00s3aTesbHONM MOArOTOBKM, MX TpPYJAHEE BCEro
CO3/1aBaTh Ha XOJ1y.

B KitoueBbIX BBICKa3bIBAHUSIX CIIE/IyeT HCIOJIB30BATh (pasbl, NPOrpaMmHu-
pylolle 3auHTEPECOBAHHOCTL. BOT HekoTOophle 000pOTHI, COCOOCTBYIONIHUE T10-
BBILICHUIO UHTepeca:

«2T10 Bam 1o3BosuT. .. »
«bnarosapst ’TOMy BbI HOJIYUHTE. .. »
«ITO MO3BOJIUT U30EXKATh. ..»

«IJTo0 nosbiaer Baiu. .. »

«IT10 naetr Bam [OTIOJIHUTEIBHO. ..»
«ITO enaeT Bac...»

«3a cyeT HTOro Bbl MOKETE. ..»



ITocne BBICTYILJICHHASA HYXKHO OBITH FOTOBBLIM K OTBETAM Ha BO3HHUKILIKME Y ody=
JAUTOPHUH BOIIPOCHI.

METOINYECKHUE PEKOMEHAALUHA IO MOAI'OTOBKE

NMPESEHTALMU

KomnbroTepHyro npeseHTanuto, ConpoBOK/IAIOULYIO BBICTYIIJICHHE JIOK/Ial-
yuKa, yf00Hee Bcero noaArotoBUTh B nporpamme MS PowerPoint. KosinuectBo
CIIalIOB aJIEKBATHO COJEPIKAHMUIO U MPOJOJIKUTEILHOCTH BBICTYIUICHUS (HAIpH-
Mep, JUIsl S-MUHYTHOIO BBICTYIUIEHHMSI PEKOMEH/1yeTCs UCIOJIb30BaTh He Oonee 10
cJialijloB).

Ha nepsom craiizie 00s3aTenbHO MPEICTABISETCS TeMa BhICTYILIEHHS U CBe-
nenust 06 aBropax. Cnejyloliue crnaibl MOXHO MOATOTOBUTH, UCTIONB3YS JIBE
pa3jinuHbIE CTPATEIUH KX MTOATOTOBKH:

| _crparerus: Ha ciaij/ibl BHIHOCUTCSI OTIOPHbIM KOHCIEKT BBICTYIUICHHS W
KJIFOYEBBIE CJIOBA C TEM, YTOOBI MOJIL30BATHCS UMU KAK TJIAHOM JIJISl BBICTY I1JIEHUSL.
B sTom ciiydae x cialiiam mpeabsaBisiioTCs Clieiyolue TpeboBaHms

= 00bem TekcTa Ha craiijie — He GoJibliie 7 CTPOK;

"  MapKUPOBAHHBIA/HYMEPOBAHHBIM CIHUCOK COAEPKHUT He Oosiee 7 nie-
MEHTOB;

®  OTCYTCTBYIOT 3HAKM IIYHKTYallMUM B KOHI[E CTPOK B MapKHPOBAHHBIX U
HYMEPOBAHHbBIX CITUCKAX;

"  3Ha4YMMas MHOOPMAalKs BBIAENSIETCS C MOMOUIBIO 1[BETa, Keris, (dek-
TOB @aHUMALIUH.

Oco00 BHMMATENBEHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OLIUOOK
¥ oneuatok. OcHOBHasi omIMOKa MPH BLIOOpPE JAHHOW CTPATErHu COCTOMT B TOM,
4TO BBICTYTAIOILIKE 3aMEHSIOT CBOIO PeUb UTEHWEM TEKCTa CO ClIaiijl0B.

2 crparerusi: Ha claiabl nomeriaercs: paktuueckuii marepuan (Tabiuiibl,
rpaduku, dortorpaduu u 1p.), KOTOPbIA SBIAETCH YMECTHBIM M JOCTATOYHBIM
CPeACTBOM HArJISJIHOCTH, MOMOIdaeT B PAaCKPLITUW CTEPIKHEBOM HJIEH BBICTYILjIE-
Hust. B oToMm ciyuae k ciaiiiam npeabsBIsOTCS Clieyloliue TpeboBaHus:

" BbIOpaHHBIE CPE/CTBA BU3yalu3alik HHPOPMALIMK (TabJIULbL, CXEMbI,
rpaQMKu U T. 1.) COOTBETCTBYIOT COJIEPIKAHUIO;
. MCIIOJIb30BaHbI MITIOCTPALIMK XOPOLLIEro KauyecTBa (BbICOKOTo paspe-

IIEHUs), C YETKMM U300pakeHneM (KaK MpaBuiio, HUKTO U3 IIPUCYTCTBYIONINX He
3aMHTEPECOBAH BUMTBLIBATLCSA B TEKCT HA BALLMX Claidiax U BCMAaTPUBATLCS B MeJl-
KUe WUIIOCTPAIiN );

MakcumanbHoe KonuyecTBo rpaduyeckoii nHbopMaLMKU Ha OJHOM ciaiijie —
2 pucynka (doTorpaduu, CXembl U T.J1.) ¢ TEKCTOBLIMA KOMMEHTapUsiMu (He GoJee

2 crpok K Kaxjomy). Haubonee Baknasi wHpopmalus T0/DKHA pacrioiarathesi B
LIeHTpe dKpaHa.



OcHoBHas ommbKa 1npu BelOOpe AaHHOW CTPAaTernyd — «COPEBHOBAHUE» CO
CBOMM MJUIIOCTPATUBHBIM MaTepHalioM (ayJIMTOPUM HE TIPEOCTaBIIsieTCs Jl0CTa-
TOYHO BPEMEHH, 4TOObI BOCIIPUHATH MaTepHal Ha claimaax).

OO6b1unbli cnaiiz, 6e3 23(ekToB aHUMalMK J(OJIKEH JIEMOHCTPUPOBATHLCS Ha
skpaHe He MeHee 10 - 15 cexyH/1. 3a MeHblIee BpeMsi MPUCYTCTBYIOLIME HE YCIIECIOT
OCO3HATh COJIEP)KAHUE clan/a.

Ocobo TuiatensHO HEOOXOAMMO OTHECTHCH K O(OPMIICHUIO MpEe3eHTalMH.
Jns Bcex cnaiioB mpeseHTaluu 10 BO3MOYKHOCTH HEOOXOAMMO HCMOJIb30BATh
OJIMH M TOT ke 111a0J0H oQOopMIICHUS, Kerylb — JJisl 3ar0JIOBKOB - HEe MeHblie 24
IIYHKTOB, /Ui MH(pOpMaLuu - st MHpopMaumu He meHee 18. B npesenrauusx ne
MPUHSTO CTABUTH TIEPEHOCHI B CJIOBAX.

BenomorarenbHas uHpopmanms (ynpasisitoide KHOMKU) He JIOJKHbBI Tpe-
obnazaTte HajJ OCHOBHOW MH(pOpMmauuen (TekcToM, winoctpauusmu). Ucnonb3o-
BaTh BCTpOEHHbIE (P deKTbl aHuMallMki MOXKHO TOJIbKO, Korja ©0e3 3rToro
He 000HTUCH (HanpuMep, NOCJIe10BaTe/IbHOE [T0SIBIICHUE 3JIEMEHTOB JIHarpamMMbl ).

Jluarpammel TOTOBSTCS € UCIOJB30BAaHUEM MacTepa JuarpaMM TaOJIMYHOTO
npoueccopa MS Excel. /lanubsle 1 nojanucyu He A0/DKHBI HAKJIAJLIBATHLCS JPYr Ha
Apyra 4 cjiuBaThesl ¢ rpauueckuMu sJieMenTamu quarpammbl. CTpYKTYpHbIE JiHa-
rpaMmbl FOTOBSITCSI TIPU MOMOIIM CTaHAAPTHBIX CPEJCTB pUCOBaHUS nakera MS
Office.

B rabnuuax He 10/0KHO ObITH Ooiee 4 CTPOK ¥ 4 CTOJOLOB — B IMPOTUBHOM
cllydae JaHHble B Tabauie OyJeT NpocTo HEBO3MOKHO yBH/IETh. Sueiiku ¢ Ha3Ba-
HUSIMUA CTPOK U CTOJOLOB M Hauboliee 3HAUUMBIE JAaHHbIE PEKOMEHYETCs Bbljle-
JISITh I[BETOM.

Tabnuunas uHGOpMALUS BCTABISICTCS B MaTepUabl KaK Tabiuila TeKCTOBO-
ro npoueccopa MS Word nnu tabauunoro nporeccopa MS Excel. Ilpu Bcraske
TabMULBl KaK 00BEKTa M MPONOPLUUOHAILHOM W3MEHEHHWH ee pasMepa pealibHblii
oToOpakaemblii pasmep upudra pomked ObiTh He MeHee 18 pt. Tabnuubl v gua-
rpaMMBbl pa3MeLIaloTCsl Ha CBETJIOM Wik Oenom doHe.

OnTuManbHbIM BapMaHTOM 3aKJIIOYUTENILHOrO cliaiija Mpe3eHTaluud Mpej-
CTaBJISIETCsl TIOBTOPEHHE IIEPBOro cjaia B KOHIE Mpe3eHTalMH, MOCKOJIBbKY 3TO
JlaeT BO3MOXHOCTH €llle pa3 HAMOMHUTh CIylIaTe/ssM TeMY BbICTYIUICHUS W UMSI
JIOKIauuKa 1 Jubo nepeiTi K Borpocam, JinGo 3aBepIIUTh BBICTYILICHHE.,

PEKOMEHJALUUA 11O PABOTE C KOHCIIEKTOM JIEKLIUHA

KoHcnexT - sBisieTcs: MMCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO W [0CIIE0-
BATEJIbHO M3JI0KEHO COJIepIKaHne OCHOBHOIO MCTOYHHUKA HH(POPMaALIUH.

KoncriektupoBaTh — 3HaYUT NPUBOIUTEH K HEKOEMY TTOPSIIKY CBEJIEHMSI, T10-
YEprHYThIC M3 OpHUruHaja. B ocHoBe npouecca JNEXUT cUCTEMaTU3ALUS TTPOUN-
T@HHOI'O WJIM YCIBIIIAHHOTO. 3aMucy MOTYT JeNaThcsl KaKk B BUJIE TOYHBIX BbIEp-
JKEK, LIUTaT, Tak U B (popMe CBOOOAHOM MOauu CMBICIA.

Eciu KOHCNEKT cocTaBiieH MPaBWIbHO, OH JIOJDKEH OTpa)kaTb JIOTHKY W
CMBICIOBYIO CBsI3b 3alucbiBaeMOl uH(opmaiuu. «YMHbIH» KOHCIEKT [MOMOraer



BOCIIPUHUMATbh MH(POPMALMIO TPAKTUHECKH JIH000 CIOKHOCTH, PeBAPUTENILHO
rpuaaBas € NOHSITHBIN BUJIL.

Hcnonb3yst 3aKOHCIEKTUPOBAHHbIE CBEICHUS, Jierde CO3/1aBaTh 3HAYMMbBIC
TBOPUYECKHE WJIM Hay4uHble pabOThl, pasiniHble pedepaTsbl U CTATHH.

TexHuka cocraBiieHUsi KOHCTIEKTA:

1 TlpeasapuresnbHo pocMoTpUTe Marepuall. Tak Bbl CyMeeTe BbiSBUTL 0CO-
OEHHOCTH TEKCTa, ero XapakTep, MOHSATh, CIOKEH JIM OH, COJAEPIKUT JIM HE3HAKO-
Mble BaMm TepMUHbI. [Ipu Gernom 3HakoMcTBe ¢ JIMTEpaTypOil Bbl CyMeeTe BbIOpaTh
MOJXOISIILYIO Pa3HOBUIAHOCTb KOHCIIEKTHPOBAHNSI.

2 CHoBa NpOYTUTE TEKCT U TILATENILHO TpoaHanu3upyete ero. Takas pabora
C MarepHasioM JacT BaM BO3MOXKHOCTb OT/ICJIUTH IJIaBHOE OT BTOPOCTETIEHHOIO,
pasjenuTh UH(MOPMAIIMIO HA COCTaBIISIOIIME YACTH, PACTIONOKUTEL €€ B HYKHOM
nopsijke. Mcnone3syiite 3aknazky — 370 OTMEHHOE MOACTIOPBE.

3 O0o03HaubTe OCHOBHBIE MBICIWA TEKCTa, OHM HA3bIBAIOTCS Te3ucamu. Mx
MOYHO 3allMChIBaTh KaK YroJIHO — IUTaTaMu (B cilyvae, eClii HY)KHO nepejiaTh aB-
TOPCKYIO MBICIIb) JIHOO CBOMM COOCTBEHHBIM CI1ocoOoM. OIHAKO MOMHHUTE: W300U-
JIOBaTh LIUTATaMKU MOJKHO TOrJa, KOI/la Bbl MCIOJNb3YETe TEKCTyallbHble KOHCIEK-
Thl. Kpome Toro, 10c/10BHY10 BBIJIEPKKY M3 TEKCTA BCera 3akiiodaiTe B CKOOKH U
roMedyauTe CCbUIKOW Ha UCTOYHUK U aBTOpa.

Ilpy KOHCINEKTHUPOBAHUM JIEKUWH PEKOMEHIYETCSl TPUIEPKUBATHLCS Clie-
JYIOIIUX OCHOBHBIX MPaBHII.

- He HaunHaiiTe 3anuceiBaTh MaTepuall ¢ NepBbIX CJIOB MpernojaBaTesis, CHa-
HaJja BbICﬂyLuaﬁTe €r'o MLICJIb 10 KOHIIA H HOCTapaﬁTer ITOHATDH €¢e.

- [Ipuctynaiite k 3anucu B TOT MOMEHT, KOTJa MpenojaBarelib, 3aKaH4uBasl
M3JI0)KEHUE OJIHOM MBIC/IU, HAYMHAET €€ KOMMEHTHPOBATD.

- B KoHCcniekTe 00s13aTeNbHO BbIIESIOTCS OT/I€bHBIE YaCTH.

- CospaBaiitTe BalM 3aMUCU C UCMOJIL30BAHHEM TIPHHSTHIX YCIOBHBIX 000-
3HavyeHui. Koncnexktupys, obs3arenbHo ynorpebisidite pasHooOpasHbie 3Haku (KUX
Ha3bIBalOT CUrHallbHbIMK). Koraa Bbl BelpaboTraere ¢BOM COOCTBEHHBIM 3HAKOBbIN
Habop, co3/laBaTh KOHCIIEKT, a MOCHIe ¥ U3yvaTh ero OyaeT mpoiie u OsicTpee.

- He 3a0biBaiite 06 abbpeBnaTypax (COKpalleHHBIX CIOBax), 3HAKaX paBeH-
CTBa U HEPABEHCTBA, OOJIbIIE U MEHbIIIE.

- bospinyro nonb3y Ans co3gaHus MpaBUIILHOrO KOHCIIEKTA JIAl0T COKpailie-
Hus. OznHako OynbTe ocMOTpHUTeNbHBL. Jlyumie Bcero paszpaboTath COOCTBEHHYIO
CUCTEMY COKpallleHUH 1 0003HaYaTh UMM BO BCEX 3allUCSAX OJIHU M T€ )Ke cjioBa (U
HEe YTO UHOE).

- HyxHo n3berars cloXKHBIX U JUIMHHBIX PACCYIKIECHHH.

- Ilpy KOHCHEKTHPOBAHMM JIy4llle MOJIL30BATLCA [MOBECTBOBATEILHBIMH
NpeUIOKEHUIMU, U30eraTh caMOCTOSTENILHBIX BOIPOCOB. BOmpocsl yMecTHbl Ha
MOJISIX KOHCIEKTa.

- He crapaiitecs 3adukcupoBaTh Marepuas 10CIOBHO, MPH 3TOM YaCTO Te-
psieTcst riaBHasi MBICHIb, K TOMY K€ TaKylO 3arnuch TpyJaHO BecTH. OTOpackiBaiite
BTOPOCTENEHHbBIE CI0BA, O€3 KOTOPBIX INIaBHAs MBICITb HE TEPSIeTCs.

- Ecam B iekiuy BCTpevaroTCst HENOHSITHEIE BAM TEPMHMHBI, OCTABLTE MECTO,
MIOC/IC 3aHSATHH YTOYHUTE UX 3HAYCHUE Y MTPETo/iaBaTelis.
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MO CHUTEJ/IBHASA 3AIINCKA

B nacrosiiiee Bpemsi BOcTpeOOBaH BBICOKMM ypOBEHBL 3HAHUM, mpodeccro-
HaJIu3M CIIeIUaJIUCTOB, TOTOBHOCTE K CaMOOOPa30BaHUIO U CAaMOCOBEPIIECHCTBOBA-
HUIO. B CBSI3M ¢ ATUM MEHSIOTCS MOAXO/bI K IIIaHUPOBAHUIO, OPraHU3allul CaMo-
CTOSITENIEHON paboThl oOydaronmxces. OnHol 13 Hanbollee BaXKHBIX 3a7a4 B CUCTE-
Me IOJIFOTOBKH CIIeIIHaIuCcTOB cpejiHero 38eHa B coorBetcTBUu ¢ GI'OC CIIO sB-
JsIeTCsl OpraHu3alivs BHeay IUTOPHOM (CaMOCTOSITENBHOM) paboThl 00y4Yaromuxcs
(BCP), BeinosiHsiemMoii 1o 3ajlanuio npernojanarens, Ho 06e3 ero HernocpeACTBEHHO-
ro y4acTusl.

[lensto BCP ob6yuaromuxcst sIBAS€TCS OBJIaJICHUE 3HAHUSIMH, MPOQeccHo-
HAJIBHBIMU YMEHUSIMU U HABBIKAMU JESITENIbHOCTU 10 MPO(UIIIO, ONBITOM TBOpYE-
CKOM, ucclieoBarellbckoil jestenbHocTi. CamocrosTenbHas paboTa CTYIECHTOB
CIOCOOCTBYET Pa3BUTHIO CAMOCTOSITENIBHOCTH, OTBETCTBEHHOCTH W OpPraHHU30BaH-
HOCTH, TBOPUECKOTO MOJAXO0/a K pelieHuIo npobyieM y4eOHOro u npodeccruonanb-
HOI'O YPOBHSL.

Metoanueckue Marepyallbl IpeHasHavyeHbl U1l IperojaBareseil u cTyieH-
ToB Juis opranuzauuu BCP u cojepxar pekoMeHAaluu U 3alauus JJisi CaMOCTOSI-
TeJNbHOW paboThl 1o yueOHoM aucuumuinae OxpaHa Tpyia npeaHa3HaueHE! [ CU-
cTeMaTH3allii U 3aKpeIuIeHUs! IOJYYeHHBIX 3HAaHUM U NMPUOOPETEHHBIX YMEHUH
oOyuaroiuxcsi, yriyOneHuss U pacllupeHus 3HaHWH, pa3sBUTHS TO3HABATEIbHBIX
criocobHocTel U aKTUBHOCTU 00YUaIOIIUXCS.

OPTAHM3ALMSA CAMOCTOSITEJABHOM PABOTHI

1. Opranuzauus BCP B pamkax ocBoenust yuebHoul aucuumuinabl OxpaHa
TpyZa OCYILIECTBIISIETCSI B COOTBETCTBUH C paboueil porpaMmMoii.

2. TpeOGoBaHus K pe3yjbTaTaM OCBOEHHUS yKaszaHbl B paboueill mporpamme
yueOHoM nucuumuinael OxpaHa Tpyna.

3. IlepeyeHb OCHOBHBIX IOKazaTejel OLEHKH pe3yJIbTaToB, 3SHAHUN U yMe-
HUH, TTOJIJIeKAIINX TeKyIeMy KOHTpoJIto, ykazad B POC 1o j1aHHOM AUCHUTLTHHE.

4. Mertoauyeckue pekoMeHaanuu 1o opranuzauuud BCP npusejens B Me-
TOJAMUYECKUX YKa3aHHUIX M0 OpraHU3allii CaMOCTOSTEIbHON PadoThl 00YYaroIuX-
csl.



CUCTEMA KOHTPOJIA PE3YJBTATOB BCP OBYYAIOINIUXCSI

KoHTpoJib 3a X0/I0M BBINOJIHEHUs CAMOCTOSITEILHON paboThl, a TAKIKE 3a ee
pe3yJibTaTaMH OCYIIEeCTBISIETCS TPEoaBaTeIIeM.

KoHTpoib pe3ysbTaToOB CaMOCTOSITENbHOM paboThl MOJDKEH OTBEHaTh Clle-
AYIOIUM TpeOOBAHUSAM: CUCTEMATUYHOCTD IIPOBEJeHUs, OOecrieueHre UH/IUBHUILY-
aJILHOT'O TOJX0/1a, COOTBETCTBHE (DOPMBI KOHTPOJISI BUAY 3aJ[aHHUS.

KoHTpone pe3ylbTaToB CcaMOCTOSATENBHOM paboThl 00yYaroUMxcs ocy-
IIECTBIISIETCS B TIpe/iesiax BpeMEeHU, OTBEIGHHOT0 Ha 00s3aTebHble yueOHbIe 3aHs-
THSI 110 JIUCLIUILIIMHE.

KonTpois 3a pesynapraTaMu caMOCTOSITENIbHONW paboThl 10 y4eOHO! JucHiu-
TUIMHE, MOXKET MPOXOANTEH B IIMCBMEHHOM, YCTHON WM CMeIIaHHON (opme, a Tak-
Ke ¢ MpeJiCTaBIeHUEM MPOJIyKTa TBOPUYECKON eI TeIbHOCTH CTYAEHTA.

B kxauectBe dopm u metonoB koHTpoisi BCP oOyuarommxcs, MOTyT ObITh
UCIIOJIB30BaHbl BBINTOJIHEHHWE ITUCBMEHHBIX CAMOCTOSITENIbHBIX paboT (I0KiIanos,
pedepaToB), MOArOTOBKA COOOIIEHMH, Mpe3eHTaluid, paboTa ¢ KOHCIIEKTOM JIeK-
L.

Kpurepusimu onierku pesyibratoB BCP olyuaroierocs sBisroTes:

- YPOBEHb OCBOEHUS CTYIeHTOM y4eOHOro MaTepHaia;

- YMEHUs CTYJI€HTa UCIIOJIE30BAThE TEOPETHYECKHUE 3HAHUSI MpH BBITTOJITHCHHUH
MpaKTUYECKUX 3a/ad;

- YMEHHs HCII0JIb30BaTh MH(MOPMALMOHHbBIE TEXHOJIOIHH, 3JIEKTPOHHBIE 00-
pasoBaTelbHbIC PeCypChl;

- 000CHOBAHHOCTB U Ka4E€CTBO IPEICTaBICHHOM paboThI.



TPEBOBAHMUS K BBINNOJHEHU IO ITMCHbMEHHbIX
CAMOCTOSATEJIBHBIX PABOT (IOKJIAIOB, PE®EPATOB)

Pedepar — kparkas 3anuch HMJeid, COAEpKAIIUXCs B OJJHOM HIIM HECKOJIBKUX
UCTOYHMKAX, KOTopasi TpeOyeT yMeHHs COIOCTaBJIATh W aHAIM3UPOBATH Pasiiny-
HBIE TOYKU 3PEHHUS.

Jlokyaji — 9TO BUJl CAMOCTOSITEIILHON pabOoTEI, Tie aBTOP PACKPHIBAET CYTh HC-
crelyeMoi npo6eMpl, PUBOUT Pa3jIMYHbIe TOYKM 3pPEHMs, a TaKkKe COOCTBEH-
HBIE B3TJISA/IbI HA HEe.

[Ipu moJAroToBke AOKIaAa HEOOXOAMMO IPHUIEPKUBATHCS ONPEIEIEHHON I10-
ClIeZIOBATEIILHOCTH:

1. Pabora noJkHa OBITH BbIMOJIHEHA HA komImbloTepe (mpudt 14, unrepsal
TIOJIyTOPHBIN) ¥ MpeJcTaBieHa B 211eKTpoHHOM Bujie. O6beM pedepara He JI0JDKEH
npesbiaTh 10 11MCTOB, HO OBITH HE MEHBIIE 6 JIMCTOB.

2. TurynbHbINH JTUCT OGOPMIISIETCSI B COOTBETCTBUM CO CTaHIAPTHBIMH Tpe-
OoBanusMK (Ha3BaHUE TEXHUKyMa, JUCHMIUIMHA, Tema pabotsl, ®.M.O. crynenra,
CHENMATBHOCTD, yueOHas rpyImna, GaMuius U JI0JDKHOCTh PYKOBOAMTEIS, BHU3Y —
MECTO M I'OJ BRIIIOJHEHUsI paboThI).

3. Pabora HaunHaeTcs ¢ BBEJEHHUS, B KOTOPOM OIIpEeIsieTCsl 1e)Ib ¥ CTaBUT-
cs 3aja4a (oObeM He OoJiee OIHOTO JIMCTA).

4. B couepxaTenbHON 4acTH U3JaraeTcs OCHOBHOM MaTepuall, IpUYeM TeK-
CTOBBIM MacCHB jJKeJlaTelIbHO pa3duBaTh Ha Oojee MeJKHUe YacTH ¢ 1oj3aroioBKa-
MH.

5. Tlocne comep)karelbHOM YacTH JOJDKHBI CIIEZ0BaTh BBIBOABI (3aKioue-
HHE), B KOTOPBIX J1aeTCsl OTBET Ha BOIIPOC, IIOCTABICHHBIN BO BBEICHUH.

6. B xon1e paboThl IOJKEH ObITH MPUBEJIEH CIIMCOK MCIIOIB30BAHHOMN JIMTe-
patypsl (3-4 Ha3BaHuUsA).

METOIAYECKUAE PEKOMEHIALIMHA IO MOATOTOBKE
COOBIIEHUSI

PerynaMeHT yCTHOTO IyOJIMYHOTO BBICTYILIEHUs — He Oosee 7 MUHYT.

HckyceTBO YCTHOTO BBICTYIUIEHMS COCTOMT HE TOJBKO B OTIMYHOM 3HAHUHU
npeaMera pedyd, HO ¥ B yMEHHHM NPENOJHECTH CBOM MBICIHM U yOexneHus mpa-
BUJILHO U YIIOPSIZIOYEHHO, KPACHOPEYHBO U yBJIEKATEIbHO.

JIro6oe ycTHOE BBICTYILIEHHE JIOJDKHO YIOBIIETBOPSITEL TPEM OCHOBHBIM KPH-
TEPHUSIM, KOTOpPbIE B KOHEYHOM HMTOI€ W MPUBOJAAT K yCIIEXY: 9TO KPUTEPHUH Ipa-
BHJIBHOCTH, T.€. COOTBETCTBUS SI3bIKOBBIM HOpMaM, KPUTEPUH CMBICIIOBON aJeK-
BAaTHOCTH, T.€. COOTBETCTBHUSI COJICPIKAHUS BBICTYIICHUS PeallbHOCTH, U KPUTEPUU
5> PEKTUBHOCTH, T.€. COOTBETCTBUS JOCTUIHYTBIX PE3YJILTATOB MOCTABIEHHOM Iie-
JIH.

PaboTy 10 nmoJAroToBKe YCTHOI'O BBICTYIUIEHHMs MOJKHO pa3JieJIuTh Ha J[Ba OC-
HOBHBIX HTara: JOKOMMYHWKATHBHBIN 3Tar (1OArOTOBKA BBICTYIIIICHUSA) U KOMMY-
HUKATUBHBINM STaln (B3auMOJIeHCTBHE C ay JUTOPHUEH).



Pabota 110 IOAr0TOBKE YCTHOTO BBICTYIICHUSI HAUMHAETCA C (OPMYIIUPOBKH
templ. Jlydine Bcero Temy chopMyIHMpOBaTh TAKMM 00pasoM, 4YTOOBI €¢ IepBoe
cJI0BO 0003HA4Yaja0 HaUMEHOBAaHUE TIOJyYEHHOTO B XOJ€ BBLINOJIHEHUs IPOEKTa
Hay4yHOro pesyisiprata (Hanpumep, «Cucrema ynpasieHus...», «MeToJruKa BbISIB-
JleHus...» U 1p.). TemMa BBICTYIUIEHUS HE JOJDKHA OBITH IeperpyKeHHOM, HEb3s
«0OBATH HEOOBATHOE», OXBAT OOJIBIIOrO KOJIMWYECTBA BOIIPOCOB INPUBEJET K MX
GeryioMy TepevrCcIIeHuo, K AeKIapaTUBHOCTH BMeCTO riryboxoro amajimsa. He-
yJa4Hbie (POPMYJTUPOBKH - CIUIIKOM JUIMHHBIE WM CIHMIIKOM KpaTKue M oOLIue,
oueHb OaHaJIbHBIE U CKY4YHBIE, He coJepiKalue mpodsiemMbl, OTOPBAHHbBIE OT Jiajib-
HeUIIero TeKcTa 1 T..1.

Camo BBICTYIUIEHHE JOJDKHO COCTOSITh U3 TpeX udacte — Beryruienus (10-
15% o61ero Bpemenn), ocHoBHOM "actu (60-70%) u 3akmouenus (20-25%).

Beryruienue BKItOYaeT B ce0si pejcTaBleHre aBTopoB ((paMuiius, uMs OT-
4ecTBO, IPU HEOOXOAMMOCTH MeCTO yueObl/pabdoThl, CTaTyc), Ha3BaHUE JOKJIaJa,
pacii(poBKy I10J[3ar0JIOBKA C LEIBI TOYHOIO OIPENEesIeHUsl COAEpIKaHus BbI-
CTYIUIEHHs, YeTKOe OIpezieieHne crepkHeBod ujed. CTepikHeBast nzes NpoekTa
IIOHUMAETCSl KaK OCHOBHOM Te3UC, KitoueBoe nosoxxkenue. CrepkHesas uzes naetr
BO3MOKHOCTD 3aJIaTh OIpeJIeJIeHHYI0 TOHAIBHOCTh BhICTyIUIeHut0. Chopmynupo-
BaTh OCHOBHOMW TE3MC O3HAYAET OTBETUTH HA BOIPOC, 3a4€M I'OBOPUTH (LIJb) U O
yeM rOBOPUTH (CpesICTBA JOCTHIKEHUS! LEJIN ).

TpeGoBanust K OCHOBHOMY TE3UCY BBICTYIIICHUS:

- ¢paza gomkHa yTBEpIKIAATh [VIABHYIO MBICIb U COOTBETCTBOBATH LIEJIU
BBICTY TLIICHUS;

- Cy’KJIeHHE JIOJDKHO OBITh KpAaTKMM, SICHBIM, JIEFKO YIAEPKUBATHCS B
KpaTKOBPEMEHHOM ITaMsITH,

- MBICJTb JIOJIKHA OHUMAThCSl OJJHO3HAYHO, HE 3aKJo4varh B cebe mpo-
THUBOPEUUS.

ITian pa3BUTHS OCHOBHOI 4acTH AOJKEH OBITH SICHBIM. J[0JKHO OBITH OTO-
OpaHO ONTUMAJIBHOE KOJINIECTBO (DAKTOB M HEOOXOAMMBIX IIPUMEPOB.

B Hay4HOM BBICTYIUIEHUM IIPUHATO Takoe yrnoTpedieHue (hpopM CIIOB: Halle
UCIIOJIB3YIOTCSl TJIAroJibl HACTOSIIEr0 BPEMEHU BO «BHEBPEMEHHOM» 3HA4Y€HUM,
BO3BpaTHbIE W Oe3NMMYHBIE TNIAroiibl, mpeoOsazaHue ¢GopM 3-ro nuua Iiaroia,
(GopM HECOBEpIIEHHOTO BU/IA, UCIIOJIL3YIOTCSl HEOIIPEeIEHHO-TMYHBIE IIPEIIONKe-
HUSI.

B 3axio4yeHrud HeoOX0auMO c(hOpMyYIUpPOBATE BBIBObI, KOTOPBIE CIELYIOT
U3 OCHOBHOM mjeu (uzaei) BeicTyruieHus. [IpaBUIIBHO MOCTPOEHHOE 3aKIIOUEeHHe
CIIOCOOCTBYET XOPOIIIeMy BIIEHATICHUIO OT BBICTYIUIEHM B 11eJoM. B 3akmodyenun
UMEEeT CMBICII TIOBTOPHUTH CTEPIKHEBYIO MJICIO M, KPOME TOro, BHOBH (B KPaTKOM
BHJE) BEPHYTHCS K TEM MOMEHTaAM OCHOBHOM YacTH, KOTOPBIE BBI3BAJIM MHTEPEC
cinyiiaresieid. 3aKOHYMUTH BBICTYIUIEHHE MOXKHO PEIIUTENbHBIM 3asBJICHUEM.
Berymienue u 3aKkiiroueHne TpedyroT 00s3aTeIbHON NOATOTOBKM, MX TPY/IHEE BCe-
ro co3jaBaTh Ha XOJy.

B KJIIOYEeBBIX BBICKa3bIBAHMSIX CJIEJYeT MCIOIb30BaTh (pasbl, POrpaMMu-
pyIolIMe 3aMHTEPEeCOBAaHHOCTb. BOT HekoTopeie 060pOTHI, CIIOCOOCTBYIONIHE I10-
BBIILIEHUIO MHTEpeca:



- «210 BaM 1o3BOJIUT...»

- «Brnaroyiapst 5ToMy BBI TTOJLYYHUTE. ..»

- «ITO MO3BOJIUT U30€XKaTh...»

- «DT0 noBkllIaeT Bamu...»

- «DT10 naer Bam JOMNOJIHUTENBHO. . .»

- «2T1O Jenaet Bac...»

- «3a cYeT ATOro BBl MOXKETE. ..»

[Tociie BBICTYIUIEHHsI HY>XHO OBITH TOTOBBIM K OTBETaM Ha BO3HHUKIIHE Y
ayJINTOPUK BOTIPOCHI.

METOAUYECKHUE PEKOMEHAALVMA ITO IOAI'OTOBKE
MPESEHTALIUU

KoMIbIOTEPHYIO TMPE3eHTALMIO0, CONPOBOMKAAIOIIYIO BBICTYIUIEHHE JOKIa/l-
ypka, yjo0Hee Bcero moAarotoButh B mporpamme MS PowerPoint. Konuuecrso
ClIaliloB aJeKBATHO COJEPIKAHHUIO W ITPOJOJDKUTEIBHOCTH BBICTYIIJICHUs! (HAIpH-
Mep, JUIsl 5S-MHUHYTHOTO BBICTYIUICHUSI PEKOMEH/yeTCsl HCII0NIb30BaTh He Oonee 10
CITaIoB).

Ha nepBoM craiijie 00s13aTeIbHO NPEJCTaBIAETCS TeMa BEICTYTUICHHS U CBe-
nenus 06 asropax. Crenyromye ciaiibl MOXHO IOATOTOBUTh, UCIIOJIB3Ys JIBE
pas3iiiuHbIe CTPaTerny UX MOATOTOBKH:

1 crparterusi: Ha ClaiJ(bl BBIHOCUTCSI ONOPHBIA KOHCIIEKT BBICTYIUICHHS M
KJIIOYEBBIE CJIOBA C TEM, YTOOBI MT0JIb30BATHCS UMM KaK IJITAHOM JUIsl BHICTYIUICHUS.
B sToM ciyyae K craiiiaMm MperbsiBIsiOTCs CleAyomue TpeOoBaHus:

“ 00BEM TEKCTa Ha cliaiie — He OoJiblle 7 CTPOK;

"  MapKHpPOBaHHBI/HYMEPOBAHHBIA CIHMCOK COIEPKUT He Ooisiee 7 sie-
MEHTOB;

"  OTCYTCTBYIOT 3HAKM MyHKTyalldd B KOHIE CTPOK B MAapKUPOBaHHBIX H
HYMEpPOBaHHBIX CIIUCKAX;

*  3gauyMMasi nH(OpMALKs BBIACISETCS C IOMOILBIO 1[BeTa, Keris, 3pQex-
TOB aHHUMAaLUU.

Oco00 BHUMATEIBHO HEOOXOUMO MPOBEPUTH TEKCT HA OTCYTCTBUE OLIMOOK
1 ornevarok. OcHOBHasi omMOKa Npu BeIOOpE JAaHHON CTpPATErMM COCTOUT B TOM,
4TO BBICTYIAIOIIME 3aMEHSIOT CBOIO pedb YTEHUEM TEKCTa CO CJIaiIOB.

2 crpaTerusi: Ha Claifipl ToMelaercss (pakTUUecKuid MaTepuain (TaOIuIpl,
rpaduku, Qororpaduu U 1p.), KOTOPBIA SBISETCS YMECTHBIM H JOCTaTOYHBIM
CPEJICTBOM HATJISITHOCTH, [TOMOTAeT B PACKPBITHMM CTEPKHEBOW MM BBICTYILIE-
Hus. B 5ToM ciiydae K ciaiijiamM npebsBisiioTes cleAyomue TpeboBanus:

- BBIOpAHHBIE CPEJICTBA BU3yalu3anuu uHdGopManuu (TabIuIbl, CXeMbl,
rpa¥ku M T. [I.) COOTBETCTBYIOT COJEPIKAHUIO;
. MCIIOJIB30BaHbl UIUTFOCTPAIIMK XOPOIIero kadecTBa (BLICOKOTO pa3pe-

LUGHPIH), C HETKHUM H306pa)I{eHPIeM (KaK NpaBHJIO, HUKTO U3 ITPUCYTCTBYIOILIHUX HEC



3aMHTEPECOBAH BUYMTHIBATECS B TEKCT Ha BAlIMX ClIAi[aX ¥ BCMaTpPUBATLCS B MeJ-
K€ UIUTIOCTPALIUN );

MakcuMalibHOE KOJIMYECTBO rpaduyueckoil nH(pOpMaluy Ha OJHOM Cllaizie —
2 pucyHka ((pororpaduu, cXemsl U T.JI.) C TEKCTOBHIMU KOMMeHTapusiMu (He boJiee
2 crpok K kaxaomy). Haubosee BaxkHas MHpOpMaLus JOJDKHA pacriojiarathesi B
[IEHTpe SKpaHa.

OcHoBHas omMOKa MpHU BHIOOpE AAHHON CTpaTernyu — «COPEBHOBAHME» CO
CBOMM MJUIIOCTPATHBHBIM MaTepuasioB (ayUTOPUM HE IpeoCTaBIsgeTCs J0CTa-
TOYHO BpeMEHH, YTOObI BOCIIPUHSATH MaTeprall Ha cjiaiiax).

OO6pIunbIM craiiy, 6e3 addexToB aHMMaLIMU JODKEH IEMOHCTPUPOBATHCS HA
skpare He MeHee 10 - 15 cexyna. 3a Menbllee BpeMs IPUCY TCTBYIOIIHE HE yCIeeT
0CO3HATh COJIep)KaHue cliaija.

Oco60 TIATEIbHO HEOOXOJMMO OTHECTHCHh K O(OPMIICHHIO IPE3CeHTAIUH.
Jlns Beex chai/ioB NMpe3eHTalUd 0 BO3MOXKHOCTH HEOOXOJMMO HCIIONb30BaTh
OJIMH U TOT e I1abJioH oopMIIeHHUs, Kerilb — JJIsl 3ar0JIOBKOB - HE MeHblle 24
IYHKTOB, /i mH(popManuu - 1 nHdopmaiyu He MeHee 18. B mpesenranusax ne
MPUHITO CTABUTH NIEPEHOCHI B CJIOBAX.

BcenomorarensHas uHdopMaiys (yIpaBisionie KHOIKNA) He JIOJKHBI IIpe-
o6nazars HaJl OCHOBHOU HH(popManuei (TekcToMm, uiunoctpanusmu). Menonszo-
BaTh BCTpOEHHbIE 3(PQEKThl aHUMAMU MOXXKHO TOJBKO, Korja 0Oe3 3Toro
He 000HTHCH (HalpuMep, MOCie/I0BaTeNIbHOE MOSIBJICHUE 3JIEMEHTOB [Uar PAMMBI).

JlnarpaMMBbl TOTOBSITCSI C MCIIOJIb30BaHUEM MacTepa JAuarpaMm TabJIudHOIO
nporeccopa MS Excel. /lanuble n moanucu He JOJBDKHBI HAKJIaJbIBaThCs JPyr Ha
Ipyra U CJIMBaThCs ¢ rpapUYecKUMHU dJleMeHTaMu JuarpaMMbl. CTpyKTypHBIe Jjha-
rpaMMBbl TOTOBSITCSI TIPU TOMOIIM CTaHAAPTHBIX CPEJCTB pUcOBaHMsA Iaxera MS
Office.

B Tabnuiax He JO/DKHO OBITH Gosiee 4 CTpoK U 4 cTOJIOLOB — B IPOTUBHOM
cilyyae JlaHHBIE B Tabiuie Oy/eT MpocTo HEBO3MOXKHO yBUIETh. Sueliku ¢ Ha3Ba-
HUSMHM CTPOK M CTOJIOIIOB ¥ Haubosiee 3HAUMMBIE JaHHBIE PEKOMEHYeTCs BbIJie-
JISITH 1{BETOM.

Tabnuunas uadopMalysi BCTaBlseTcs B MaTepualibl Kak Tabauia TeKCTOBO-
ro nporieccopa MS Word unu tabimuunoro npoueccopa MS Excel. Ilpu BeraBke
TaOMUIBI KaK 00BEKTa W MPOIOPLHOHATBHOM M3MEHEHUHU €€ pa3Mepa pealibHBIN
orobpaxkaeMblii pazmep mpudra gomkeH 65T He MeHee 18 pt. Tabmuuer u aua-
rPaMMBbI pa3MeIIaloTCsl Ha CBETIIOM Ml OesioM (oHe.

OnTuMaNbHBIM BapHaHTOM 3aK/IIOYUTENIBHOIO cllaiifa Npe3eHTaluu Ipeji-
CTaBJISIeTCsl TIOBTOPEHHE IIEPBOr0 Claiijila B KOHIIE IPEe3eHTallUH, [MOCKOJIbKY 3TO
JlaeT BO3MOYKHOCTB €Ille pa3 HallOMHHUThH CIIyIIATENIsIM TEMY BBICTYIUICHHUS U UMs
JOKJIaMMKa ¥ JU0O0 IePEeNTH K BOIIpocam, MO0 3aBEepIIUTh BBICTYTUICHHE.

PEKOMEH/JIAIIMM 1O PABOTE C KOHCIHEKTOM JIEKIUI

Koncnekr - siBnsercsi IMCbMEHHBIM TEKCTOM, B KOTOPOM KpaTKO U MOCJIEN0-
BaTEJIbHO M3J0XKEHO COACPXKaHNE€ OCHOBHOI'O HCTOYHHKA HH(bOpMaI].HH.



KoncniekTupoBath — 3HAYUT NMPUBOAUTH K HEKOEMY IOPSJIKY CBEIEHWMS, MO~
YyeprnHyThle U3 opuruHana. B ocHOBe mpoliecca JEXKHUT CUCTeMaTH3alWs MPOYH-
TAaHHOT'O WJIA YCIBIIIAHHOTO. 3alliCU MOTYT JEJIaThCs KaK B BUJI€ TOYHBIX BbIJIEP-
ek, [IUTaT, Tak U B (hopmMe cBOOOAHON MO/Iauu CMBICIIA.

Ecnu KOHCIEKT COCTaBJIEH IIPAaBUIIBHO, OH JIOJDKEH OTpaXkaTh JIOIMKY M
CMBICJIOBYIO CBSI3b 3allMChIBAEMOW HMH(pOpMALMK. «YMHBIIH» KOHCIIEKT IIOMOI'aeTr
BOCIPUHUMATH MH(OPMAIMIO MPAKTUYECKH JIF00O0H CII0XKHOCTH, IpeBapUTeIbHO
npujiaBast e MoHsITHBIA BUI.

Hcnone3ysl 3aKOHCIIEKTUPOBAHHBIE CBEJIEHUS, JIETYe CO3/1aBaTh 3HAYMMEBIE
TBOpUECKUE WK Hay4YHble paboThl, pa3iuyHbie pedepaThl U CTATHU.

TexHuKa cocTaBIeHUs] KOHCIIEKTa:

1 IlpenBaputensHO IpocMOTpUTe MaTepuall. Tak Bbl CymMeeTe BBISBUTH OCO-
OEHHOCTH TEKCTa, ero XapakxTep, MOHATh, CIOXKEH JIU OH, COACPXKHUT JIM He3HAKO-
Mble BaM TepMuHBL. [Ipu Gernom 3HakoMcTBe C JTUTEpaTypoil Bbl CyMeeTe BhIOpaTh
MOJXOSIIYIO PA3HOBUIHOCTh KOHCIIEKTHUPOBAHUSL.

2 CHOBa pOYTHUTE TEKCT U TLIATEIBHO IpoaHanusupyere ero. Takas pabora
C MaTepuasoM AacT BaM BO3MOXXHOCTb OTJEIUThH IVIABHOE OT BTOPOCTEIEHHOTO,
pa3nenuTh MH(POPMALUIO HAa COCTABISIIOIIME YacTH, PACIONIOKUTH €€ B HYKHOM
nopsike. Mceroins3yitte 3akiagku — 370 OTMEHHOE I10/ICOpheE.

3 O0Go3HaubTe OCHOBHBIE MBIC/IM TEKCTa, OHM HAa3bBIBAIOTCS Te3ucamu. Mx
MOJKHO 3allMChIBATh KaK YroJIHO — LIUTaTaMu (B cilyuyae, ecid HY)KHO Iepeiarh aB-
TOPCKYIO MBICIIb) JTMOO CBOMM COOCTBEHHBIM crioco0oM. OHAaKO MOMHUTE: U300u-
JIOBATHL UTaTaMM MOXXHO TOrJa, KOrga BbBI HCIIOJNIB3YETE TEKCTYaJIbHbIE KOHCIICK-
Thl. KpoMe Toro, 10CI0BHYIO BBIJIEP)KKY M3 TEKCTa BCET/ia 3aKIIFOYaiTe B CKOOKH U
roMeyanTe CChUIKOW Ha UCTOYHUK W aBTOPA.

IIpy KOHCIIEKTUPOBAHUM JIEKIIUH PEKOMEHIYeTCs MPHUIEePKUBATHCS CIIEy-
IOIUX OCHOBHBIX MTPaBUJL.

- He HauMHaiTe 3anMchIBaTh MaTepHall C MEPBBIX CIOB Mpeno/iaBarelis, CHa-
yajia BBICITYIIIAHTE ero MBICIE 10 KOHIIA U IocTapaiTech MOHSTH ee.

- [IpuctynaiiTe K 3anucu B TOT MOMEHT, KOT/ia TIperojaBaTeib, 3aKaHInuBast
U3JI0’KEHUE OHOM MBICIIN, HAYMHAET €€ KOMMEHTUPOBATh.

- B KoHCTIeKTe 00513aTeNIbHO BBIICNSIOTCS OT/IEJILHBIE YaCTH.

- Co3pnaBaiiTe Ballld 3allKMCH C UCIOJIB30BAHUEM NPHHSTHIX YCIOBHBIX 000-
sHaueHui. Koncnexrupysi, obsi3arensHo ynorpedusiite paznooOpaszHble 3Haku (KX
Ha3bIBAIOT CUrHaJbHLIMK). Korma Bbl BelpaboTaere CBOM COOCTBEHHbIM 3HAKOBBIN
Habop, co3iaBaTh KOHCIIEKT, a TIOCiIe U U3ydath ero OyzAeT npoie u ObicTpee.

- He 3a0wiBaiiTe 00 ab0peBuaTypax (COKpaIEHHbIX CJIOBaX), 3HaKaX paBeH-
CTBa U HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

- bonpiyio nonb3y i co3/1aHusl NPaBUIIBHOTO KOHCIIEKTa JaioT COKpalle-
uust. Opnako Oynbpre ocMoTputenbHbl. Jlydiie Bcero pazpaboraTh cCOOCTBEHHYIO
CHUCTEMY COKpaIlleHU 1 0003Ha4YaTh UMH BO BCEX 3alUCAX OJIHU U Te JKe clloBa (1
HE YTO MHOE).

- Hy»xHo u36eraTh CII0XKHBIX U IJIMHHBIX PACCYKAECHHI.



- Ilpy KOHCHEKTUPOBAHUM JIy4llle T[OJb30BATECS IIOBECTBOBATEILHBIMU
IpeUIOKEHUsIMU, U30eratb caMoCTOSITEeNbHBIX BOIPOCOB. Bompockl ymMecTHbl Ha
MOJISIX KOHCIIeKTa.

- He crapaiitecs 3apukcupoBarh Marepuan J0CIOBHO, IIPH 3TOM YacTo Te-
psieTcsl TIaBHAsl MBICHIb, K TOMY K€ TaKylO 3aluch TpyJaHO Bectu. OTOpackiBaiite
BTOPOCTEIIEHHBbIE CI0Ba, 0€3 KOTOPBIX IVIaBHASI MBICIIb HE TEepPsAeTCs.

- Ecii B JIeKIIMM BCTPEYarOTCsl HEMOHSITHBIE BaM TEPMHUHBI, OCTABbTE MECTO,
rocJjie 3aHATHI yTOUHUTE UX 3HAYeHHE Y TperojaBareris.
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[MNOSICHUTEJIBHASI 3ATTMCKA

B Hactosiiee Bpems BocTpeGoBaH BbICOKHI] YPOBEHb 3HaHW#H, Mpodeccuo-
HAIIA3M CHELHATUCTOB, TOTOBHOCTh K CaMOOOPa30BAHMIO U CAMOCOBEPILIEHCTBOBA-
HUIO. B CBA3M ¢ 5THM MeHSIOTCS MOaX0bl K MJIAHUPOBAHHWIO, OPraHU3aLUK CaMo-
CTOATENBHOH paboThl 00yuatouxcs. OnHON U3 HaMGOJIee BAKHDIX 3ajla4 B CUCTe-
M€ MOArOTOBKH CIELHAIUCTOB CPEJIHETO 3BEHA B COOTBETCTBUU ¢ DI'OC CIIO sB-
JIACTCS OpraHU3alisl BHEayMTOPHOH (CaMOCTOSTENbHOIM) paGoThI o0y4aromuxcs
(BCP), BeImosniHsemoii 1o 3aganuio nperogasarens, Ho 6e3 ero HEIoCpe ICTBEHHO-
ro y4acTusl.

Llensto BCP oGyuatowmxcs sisercs OBJIa/ICHUE 3HAHUSMU, MPOdeccHo-
HAJTBHBIMH yMEHUAMH M HABBIKAMHU AEATENLHOCTH MO NPOMHIIIO, OMBITOM TBOpUE-
CKOH, HCCIIe/IOBATENbCKON JesTeNbHOCTH. CaMOCTOSTeNbHAS paborta cTyneHTOB
CIIOCOOCTBYET PA3BUTHIO CAMOCTOSATENBHOCTH, OTBETCTBEHHOCTH W OpraHu30BaH-
HOCTH, TBOPYECKOr0 MOAX0AA K PelIeHHIO npobieM y4eGHOro u npodeccuonas-
HOTO YPOBHHI.

Meropuueckue MaTepuanbl npesHazHaueHbl uIs npenojaBatesell U CTyeH-
TOB 1J1s1 opranusauun BCP u comepxar pekoMeHaaLum u 3aianus s caMocTosi-
TeNbHOM paboThl 1o yuebHoi aucuumimne Oxpana Tpy/la MpegHa3HauYeHbl 15 CH-
CTEMATH3ALNK U 3aKPEMJICHHs MONYYEHHBIX 3HAHMH M NMPUOGPETEHHBIX YMEHUH
oOy4atoLumxcs, yriy6GaeHus: U paciuupeHus 3HaHuii, Pa3BUTHSI MO3HABATENIbHBIX
CIIOCOOHOCTEH M aKTHBHOCTH 00YUaIOLMXCS.

OPI'AHUBALIUA CAMOCTOSITEJNBHOM PABOTBI

I Opranusauns BCP B pamkax ocBoeHus yue6HO# ancimmimnbn Bezonac-
HOCTb JKHU3HE/CATEIILHOCTH OCYLIECTBISETCS B COOTBETCTBUM ¢ paGouyeii nporpam-
MOH.

2. TpeboBauusi Kk pe3ynbTaTaM OCBOCHMS yKaszaHbl B pabouell mporpamme
y4eOHoii ucumunnunsl Oxpana Tpya.

3. TlepeueHb OCHOBHBIX MoKa3zaTeliel OLEHKH pe3yJIbTaToOB, 3HAHUH U yMme-
HUH, MOJJIeKALUMX TEKYLIEMY KOHTPOJIIO, ykaszan B ®OC no ganHoit quciunivne.

4. Meroanueckue peKoMeHaLMM 110 opranusauuu BCP npusenens: B Me-
TOMMECKMX yKa3aHUAX M0 OpPraHU3alii camMOCTOSTENbHOH paGoThl 06yyalomMX-
csl.



CUCTEMA KOHTPOJIsI PE3YJBTATOB BCP OBYYAIOIMUXCS

KoHTpoJib 3a XOAOM BBITOJIHEHHSI CAMOCTOSITEBLHON paboThl, a TAKKe 3a ee
pe3yJibTaTaMy OCYLUECTBISETCS MPErnoaaBaTesiem.

KoHTposib pe3y/bTaTOB CaMOCTOSTE/bHON paboThl JAOKEH OTBEYaTh Clie-
JYIOIIUM TpeOOBaHUSIM: CUCTEMAaTUYHOCTh IPOBe/IeHUs], obecrieyeHue MHANBUILY-
aJIbHOT'O 110AX0/1a, COOTBETCTBUE (POPMbI KOHTPOJISI BUJLY 3a1aHuS.

KoHTposnb pe3ynabTaTtoB caMOCTOSITENbHOW padoThl oOydalouMXcst ocy-
LIECTBIISIETCS B MpejiesiaXx BpeMeHH, OTBEJIEHHOIO Ha 00s13aTeNbHble yueOHble 3aHs-
THS 110 JUCLMTUIAHE.

KouTtposb 3a pesyibTaTaMu CaMOCTOSITENIbHOW paboThl 10 yyeOHOW auciu-
MJIMHE, MOXKET MPOXOAUThH B MMCbMEHHOMW, YCTHON WJIM cMeluaHHo# (opme, a Tak-

JKe C TIpe/ICTaB/IeHUEM MPOAYKTa TBOPUECKOU AesSTeIbHOCTH CTY/IEHTA.

B kadectBe popm U MeT010B KOHTpoJss BCP obyuaroniuxces, MOryT ObITh HCITOJIb30BAHbI
BBIIIOJHEHHE MUCBMEHHBIX CaMOCTOATENbHBIX paboT (1oknajoB, pedepaToB), NOArOTOBKA CO-
o0I1eHHH, pe3eHTaruii, pabora ¢ KOHCIIEKTOM JIEKIIHIA.

Kpurtepusmu ounenxu peszyabraroB BCP obyuarouierocs siBisitoTest:

- YPOBEHBb OCBOCHUSI CTYJICHTOM Y4eOHOro MaTepuaa;

- YME@HHUs CTYAEHTa UCI0JIb30BaTh TEOPETUUYECKUE 3HAHUS TIPU BbITIOJHEHUH
MpakTHYeCKUX 3aj1ay;

- YMEHHUS MCTOJb30BaTh UH(POPMALMOHHbIE TEXHOJOIHH, JEKTPOHHbIE 00-
pazoBaTelibHblEe PeCypChl;

- 000CHOBAHHOCTB W Ka4ecTBO MpeJICTaBIeHHONW paboThl.



TPEBOBAHUS K BBINIOJIHEHUIO IIMCbMEHHbBIX
CAMOCTOSATEJBHBIX PABOT (1OKJIAAOB, PE®EPATOB)

I. Pabora posmkHa ObITh BbINOJHEHA HA KOMIbloTepe (lpudT 14, uHTEepBa
MOJYTOPHBIN) U IIpEJICTaBlIeHa B 3JIEKTPOHHOM Buje. O0beM pedepara He H0HKeH
npeBbIaTh 10 JTUCTOB, HO OBITH HE MeHbIIIe 6 JINCTOB.

2. TutynbHellA 1HCT OpOpMIISETCs B COOTBETCTBUM CO CTaHAAPTHBIMH Tpe-
OoBaHMsAMM (Ha3BaHWE TEXHHMKyMa, AMCLHUIUIMHA, Tema paboTsl, ®.M.O. crynenra,
CrelMalbHOCTh, yueOHas rpynna, GaMuiIus U J0HKHOCTb PYKOBOIAMTEsI, BHU3Y —
MECTO U T'0Jl BBITTONHEHUST paboThl).

3. Pabora HaunHaeTcs ¢ BBEJIEHHUS, B KOTOPOM OIpEEsIeTCsl LeIb U CTABUT-
cs 3aa4a (06beM He Oosiee OHOrO JINCTA).

4. B conepxaTellbHOW 4acTH M3JlaraeTcsi OCHOBHOM MaTtepual, NpUYeM TeK-
CTOBBIM MAcCHB KeJlaTeJIbHO pa30uBaTh Ha Oosiee MesKhe 4acTH C MojA3arojoBKa-
MH.

5. Ilocne copepkarenbHOM 4acTH JOJDKHBI CJIeOBaTh BbIBOJBI (3aKiroye-
HUE), B KOTOPBIX J1ae€TCsl OTBET Ha BOIPOC, MOCTABJIEHHbBINA BO BBEJECHHUH.

6. B xoHue paboThl 10KeH ObITh NMPUBENEH CITUCOK MCIOJAb30BAHHOMN JTUTe-
patypbl (3-4 Ha3zBaHwus1).

METOAUYECKHE PEKOMEHJALIMU 11O NOAIOTOBKE
COOBIIEHMS

PernmameHT ycTHOro myOaM4HOro BbICTYIUIEHUS — He GoJiee 7 MUHYT.

HMCKycCTBO YCTHOIO BBICTYIUIEHUSI COCTOMT HE TOJIbKO B OTJIMYHOM 3HAHUU
nmpeaMera pevM, HO W B yMEHUH MPEMOJHECTH CBOM MbICIH U yOexeHus mnpa-
BUJIBHO U YTIOPAJ0YEHHO, KPACHOPEUYHUBO U YBJIEKATEJILHO.

JItoboe ycTHOE BhICTYIIIEHHE JI0JXKHO YJI0BJIETBOPSTH TPEM OCHOBHBIM KpH-
TEpUsIM, KOTOpbIC B KOHEYHOM WMTOr€ W NPUBOJAT K yCMeXy: 9TO KpUTepHil mpa-
BUJILHOCTH, T.€. COOTBETCTBMS SI3bIKOBbIM HOpPMaM, KPUTEpPHH CMBICIIOBON ajek-
BATHOCTH, T.€. COOTBETCTBUSI CO/ICPIHKAHMS BLICTYIJIEHUS! PEabHOCTH, U KPUTEPUIt
5(Q(EKTUBHOCTH, T.€. COOTBETCTBUS AOCTUIHYTBIX PE3YJIbTATOB 1OCTABICHHOMN Lie-
JH.

PaboTy 1o noaroToBKe yCTHOrO BBICTYIUICHUSI MOXKHO Pa3/ie/IuTh Ha JiBa OC-
HOBHBIX 3Tara: JOKOMMYHHKATUBHBIN 3Tar (MOAroTOBKA BBICTYTUICHHUS) H KOMMY-
HUKaTUBHBIN dTal (B3aMMOJIEHCTBUE C ayINTOPHEH ).

PaboTa 1o noArotoBKe yCTHOro BbICTYTJICHUs HAUHHACTCS ¢ (POPMYITUPOBKH
Tembl. Jlyumie Bcero temy cpopmynuposath Takum o6pa3om, 4ToObl ee nepBoe
Cc/I0BO 0003HaYaJl0 HAMMEHOBAHME TOJyYEHHOrO B XOJ€ BBIMOJHEHUS MPOEKTa
Hay4yHOro pesynpraTta (Hanpumep, «Cucrema ynpasjieHus...», «MeToanKka BbisB-
neHust...» W np.). Tema BbICTyneHUst He NOMKHA OBITH MeperpykKeHHOM, Helb3s



«00BATH HEOOBATHOE», OXBaT OOJILILIOIO KOJIMYECTBA BOINPOCOB MPUBENET K MX
OerioMy mnepeuucieHulo, K JeKJIapaTUBHOCTH BMecTo riybokoro aHajuza. He-
yaauHble (POPMYJIMPOBKH - CIAMILIKOM JUIMHHBIE WM CIMILIKOM KpaTKue W o0IIue,
oueHb OaHaJbHBIE U CKyYHbIE, HE cojJiepiKallie MpoOeMbl, OTOPBAHHBIE OT JlAb-
HEWIEero TeKcTa U T. /1.

Camo BBICTYIUIEHHE JIOJDKHO COCTOSITh U3 Tpex yactedl — BeTyrienus (10-
15% ob1ero Bpemenu), ocHoBHOM yacTu (60-70%) u 3akmouenus (20-25%).

Berynnenue BkitouyaeT B ceOst npeacTaBieHde aBTOpoB ((hamuiusi, umMs oT-
4ecTBO, IIPU HEOOXOAMMOCTH MecTo y4ueObl/paboThl, cTaTtyc), Ha3BaHUE JIOKJaa,
pacuM(poBKY MO/3arojioBKa € LENbI0 TOYHOTO OMNpeAesieHus] COAep)KaHus Bbl-
CTyMJIEHMs, YeTKOe Orpejesienne crepxHeBord ujaen. CrepkHeBas uiesl NpoexTa
MOHMMAaeTCsl KaK OCHOBHOMW Te3uc, KitodeBoe nosiokenue. CtepikHeBasi ujes jaer
BO3MOXXHOCTb 3a/1aTh OMNpPEJIENIEHHYIO TOHANbHOCTb BbiCTyIeHU0. Chopmynupo-
BaTb OCHOBHOM Te3MUC O3HA4aeT OTBETUThL Ha BOIPOC, 3a4eM roBOpUTH (1Ie/b) U O
yeM roBOPHUTH (CpeACTBa AOCTHIKEHHS LIEJIH).

TpeboBaHusl K OCHOBHOMY TE€3UCY BBICTYIJICHUSI:

- (dpasa 10/KHA YTBEPKAATh ITIABHYIO MbIC/Ib U COOTBETCTBOBAThH LIEJIH
BBICTYILJIEHUS;

- CYXJI€HUE JIOIDKHO ObITh KPaTKWUM, SICHBIM, JIETKO YJEPKMBATHCS B
KpPaTKOBPEMEHHOMU MaMsITH;

- MBICJIb JIOJDKHA NTOHMMATbCA OJHO3HAYHO, HE 3aKJIo4aTh B cebe npo-
TUBOpEYHSI.

[Inan pasBuTHs OCHOBHOW 4acTu JOJIKeH ObITh sicHbIM. Jlo/MmKHO ObITH OTO-
OpaHO ONTUMaJIbHOE KOJMYECTBO (PAKTOB U HEOOXOAUMBIX ITPUMEPOB.

B nay4yHOM BBICTYIJIEHUM MPUHATO Takoe yrnoTpebieHue GpopM CJIoB: yalle
UCIOJIB3YIOTCS J1arojibl HACTOSLIEr0 BPEMEHM BO «BHEBPEMEHHOM» 3HAa4Y€HHH,
BO3BpaTHble M Oe3nuuHble riarosbl, npeodjananue (Gopm 3-ro juia raaroJa,
(opM HECOBEPIIEHHOI0 BH/1a, UCIOJb3YIOTCS HEeONpeesIeHHO-IMYHbIE TTPeIoKe-
HUSL.

B saxmouennn Heobxoaumo chopmyMpoBaTh BBIBO/bI, KOTOPBIE CIIEAYIOT
U3 OCHOBHOW uzaeu (upei) BbicTyruieHus. [IpaBUIIbHO MOCTPOEHHOE 3aKIIIOUYEHUE
CMoCcOOCTBYET XOpOLIEMY BIeYaTJIeHHIO OT BBICTYIUICHHS B LesioM. B 3akimouenuu
MMEET CMBIC]I MOBTOPUThL CTEPHKHEBYIO MIAECI0 M, KPOME TOro, BHOBbL (B KpPaTKOM
BUJIE) BEPHYTHCS K TEM MOMEHTaM OCHOBHOH 4acTH, KOTOpbI€ BbI3BAIH HHTEPEC
ciywiareyied. 3aKOHYMTb BBICTYIJIEHUE MOYKHO PpELIMTENbHBIM  3asiBIeHUEM.
Berymienune n 3akirodenue TpedyoT ods3aTeNbHON MOArOTOBKH, UX TPY/HEE BCe-
ro co3jaBaTh Ha XOJy.

B kio4eBbIX BbICKA3bIBAHMSAX CJIELYET MCIOJIb30BaTh (pasbl, MPOrpaMMu-
pyrouIMe 3aMHTEPECOBAaHHOCTL. BOT HekoTopbie 000pOTHI, COCOOCTBYIOLIME M10-
BBILLIEHUIO MHTEpeca:

- «3910 Bam nos3Bosur...»

- «bnarosapst 3ToMy Bbl NONYUYUTE...»

«ITO MO3BOJUT U30EXKaTh...»
«3JT0 nossbliaet Baum. .. »
«IT0 naet Bam JOMONHUTENBHO. ..»



- «2TO JenaeT Bac...»

- «3a cYeT ITOro Bbl MOXKETE. ..»

[Tociie BbICTYIJIEHUS] HY)KHO ObIThb IOTOBbIM K OTBETaM Ha BO3HHUKILIHE Y
ayJIMTOPUK BOTIPOCHI.

METOAUYECKHE PEKOMEHIAALUUHA 11O NIOAI'OTOBKE

NPE3EHTALIUU

KomnbroTepHyto Ipe3eHTalu o, COIMPOBOXKAAIOILYIO BLICTYIUIEHHUE JIOKJIa/l-
yuka, yJoOHee Bcero noaArotoButh B nporpamme MS PowerPoint. Konuuectso
CJIaliIOB aJi€KBAaTHO COJEPKAHHMIO M TPOAOJIKUTEIBHOCTH BBICTYIUIEHUS! (Hanpu-
Mep, MUl S-MUHYTHOTI'O BBICTYIUIEHMSI PEKOMEHYETCsl UCIoJb30BaTh He Oonee 10
CJIaMI0B).

Ha nepBom cnaiine o6s13aTesibHO NpeACTaBsIeTcsl TeMa BbICTYIJIEHHS U CBe-
neHust o0 apropax. Cnenytoume ciaiijibl MOXXHO MOATOTOBUTb, UCIOJIB3Ys JIBE
pa3InyHble CTPATErny UX MOATOTOBKH:

| cTpaTerusi: Ha ciai/ibl BBIHOCUTCSI OMOPHbIA KOHCMEKT BBICTYTIEHHS W
KJII0Y€BbIE CJI0BA C T€M, YTOOBI M0JL30BATHCS UMM KaK MJIaHOM AJis BBICTYIJICHHSI.
B srom cnyuae k cnaiaam npeabsBiasioTes clienytolme TpeboBaHus:

"  o0beM TeKkcTa Ha ciiaiiie — He OoJiblue 7 CTPOK;

"  MapKUpOBaHHBIH/HYMEpPOBAHHBIN CMHCOK COJAEPKUT He Oosee 7 ane-
MEHTOB;

®  OTCYTCTBYIOT 3HAaKM MYHKTYallMW B KOHLE CTPOK B MAapKHUPOBAHHBIX W
HYMEPOBAHHBIX CIUCKAX;

*  3HauyuMas MHQOpPMaLMs BbIIEJSETCS C NOMOILBIO LIBETa, Keruis, a(dex-
TOB aHUMALIUHU.

Oco060 BHUMATENBHO HEOOXOJUMO MPOBEPUTH TEKCT HA OTCYTCTBUE OLIMOOK
1 orevyatok. OcHoBHasi ownbOKa rnpu BelIOOpe JAHHON CTpaTEruu COCTOUT B TOM,
4TO BBICTYIAIOLLME 3aMEHSIOT CBOIO pedb YTEHUEM TEKCTa CO CJIaiijI0B.

2 cTparerus: Ha ciaiabl nomeuiaercs (akTuuyeckuii Marepuall (TabiHMLbI,
rpaduku, Qotorpadpun M np.), KOTOPbIA SBISETCS YMECTHBIM M JOCTATOYHBIM
CPEJICTBOM HAIJISIAHOCTH, MOMOIaeT B PACKPBITUM CTEP)KHEBOW HJEH BBICTYILIE-
Hus. B aTOM ciyvae k cnaiaam npeabsBIstOTCS clieytole TpeOoBaHus :

. BbIOpaHHbIe Cpe/iCTBA BU3yalu3aluu uHpopmaliuu (Tabiauibl, CXEMBI,
rpaMku U T. J1.) COOTBETCTBYIOT COJIEPIKAHUIO;
. MCIIOJIB30BaHbl MILTIOCTPALIMK XOPOLLIero kayecTsa (BbICOKOTO paspe-

LIEeHUs1), C YeTKUM U300pakeHUeM (KakK MpaBuI0, HUKTO U3 MPUCYTCTBYIOLIUX He
3aHTEPECOBaH BYMTHIBATLCS B TEKCT Ha BAllMX CJaiaX U BCMAaTPUBATHCS B MeJl-
KUE WITIOCTPALMH);

MaxcumasnbHOe KOJIMYECTBO rpadpuueckoil nHpopMalMK Ha OJIHOM cliaiijge —
2 pucyHka (pororpaduu, cXembl U T.J1.) ¢ TEKCTOBBIMH KOMMeHTapusMu (He Gosee
2 cTpok K kaxjaomy). Hanbonee Baknas mH(popMauusi JOJDKHA pacrioiaraTbes B
LIEHTpe JKpaHa.



OcHoBHasi owkMOKa npu BbIOOpE AAaHHOM CTpaTerMu — «COPEBHOBAHHE» CO
CBOMM WJIJIFOCTPAaTUBHBIM MaTepuasnoB (ayJUTOPUU HE MpPeaoCTaBJsSeTCs JOCTa-
TOYHO BPEeMEHH, 4TOObI BOCIIPUHATL MaTepHUal Ha ciaiiax).

OObIuHBIN cnaiif, 6e3 3hPeKToB aHUMaLMK JIOJDKEH 1eMOHCTPUPOBATHCS Ha
skpaHe He meHee 10 - 15 cexyHa. 3a MeHblIee Bpemsl PUCYTCTBYIOLLME HE YCIeeT
0CO3HATh COJIep)KaHue cllaija.

Ocob6o TuiarenbHO HEOOXOAUMO OTHECTUCH K O(OPMIIECHUIO TPE3EHTALUM.
Jns Bcex crnanoB IpPEe3eHTalMy MO0 BO3MOXXHOCTHM HEOOXOAWMO HCITOJIL30BATH
OJIMH U TOT e 1absoH odopmileHus, Kerjib — I 3aroJiIOBKOB - HE MeHblie 24
MyHKTOB, s HHMOpMauuu - 1uis MHpopmauuu He meHee 18. B npesenTauusx He
MPUHATO CTABUTh MIEPEHOCHI B CJIOBAX.

BcenomorarensHas uHdopmanus (ynpaBisiiolye KHOMKU) He JOJIKHBI Tpe-
obnasarh HaJl OCHOBHOM MH(popMalMeil (TekcToM, WiunocTpanusmu). Mcnonb3o-
BaTh BCTPOEHHbIE A(P(EKTbl aHUMALMK MOXKHO TOJBKO, Korga 6e3 3Toro
He 060iTHCH (HANpUMep, T10C/eN0BATEILHOE MOSBIEHUE JIEMEHTOB JIMarpamMMbl).

JluarpaMMbl rOTOBSITCS ¢ MCMOJIb30BAHUEM MacTepa aAuarpamMm Tabjau4HOro
npoueccopa MS Excel. Jlanubie W noAnucu He JODKHBI HAKIIAJbIBATHCS JIPYT Ha
Jpyra M CJIMBaThCsl ¢ rpa)MuecKuMu 3jieMeHTaMu auarpamMmmbl. CTPYKTYpHBIE Jua-
rpaMMBbl TOTOBSATCS IPU TIOMOLLUM CTAHJAPTHBIX CPEJCTB pUCOBaHHUS Makera MS
Office.

B Tabnunax He 10/mKHO ObITh 6onee 4 cTpok U 4 cTOJNOLOB — B MPOTUBHOM
cilyyae JaHHble B Tabnuie OyaeT npocTo HEBO3MOXKHO yBUAETh. S4yeliku ¢ Ha3Ba-
HUAMM CTPOK M CTOJIOLIOB M Haubosiee 3HAUMMbIE JaHHbIE PEKOMEH/IYyeTCs Bblje-
JISITh LIBETOM.

Tabnuunas uadopmalms BeTaBisieTcss B MaTepralibl Kak TabinuLa TeKCTOBO-
ro npoueccopa MS Word unu tabnuunoro npoueccopa MS Excel. Ilpu BcraBke
TabJuLbl Kak 00beKTa ¥ NPONOPLHUOHANIBLHOM W3MEHEHHH ee pa3Mepa peabHbIi
oToOpaxkaeMblil pazmep wwpHdTa nomkeH ObiTh He MeHee |8 pt. Tabnuubl U ua-
rpamMMbl pasMeLIalOTCs Ha CBETIIOM WM Genom ¢oHe.

OnTuMalibHbIM BapHMAHTOM 3aKJIOYWTENBHOrO Cilaiijla Npe3eHTal|u Mpeji-
CTaBJISICTCsl MOBTOPEHHE MEPBOro ciaijia B KOHLE Mpe3eHTalnH, MOCKOJIbKY ITO
JlaeT BO3MOXHOCTD €lll€ pa3 HalOMHHUTbL CAYLIATENISIM TeMY BbICTYIUIEHUS M UMSI
JOKJIaJMMKa 1 JIMOO MepenTH K Borpocam, JIMOO0 3aBepIUUTh BLICTYIIEHHUE.

PEKOMEH/JALHMH IO PABOTE C KOHCIHEKTOM JIEKLIMU

KoHCIeKT - ABJsieTcsl NMCbMEHHBIM TEKCTOM, B KOTOPOM KPAaTKO M T0C/Ie0-
BaTEJIbHO M3JI0XKEHO COJIEpP)KAaHNE OCHOBHOTO HCTOYHHMKA HH(OPMALIMHU.

KoHcriektupoBaTh — 3HaYMT NMPUBOJUTL K HEKOEMY MOPSAKY CBEIEHUS, TO-
YepIiHyTBle M3 OpHruHana. B ocHoBe mpoiecca NexUT cucTeMaTh3alus Mpovu-
TAaHHOTO MJIM YCJIBILIAHHOrO. 3aricH MOTyT JIelaThCsl KAK B BHJIE TOUHBIX BbLEp-
HKeK, UMTaT, Tak U B (popmMe CBOOOHOM 1M0/1a4u CMbICIA.

Ecin KOHCIIEKT COCTaBlieH NpaBUJIbHO, OH JOJDKEH OTpaXkaTh JIOTHKY M
CMBICJIOBYIO CBs3b 3alucbiBaeMoi MH(pOpMaLnu. «YMHBIH» KOHCMHEKT MOMOraeT



BOCIIPUHUMATH MH(OPMALMIO NMPaKTHYECKH JIF0OOH CII0KHOCTH, MpeiBaAPUTENIbHO
npujasast el NOHATHBIN BUJIL.

Hcnonp3ysi 3aKOHCMEKTHPOBAaHHbIE CBEJECHMs, Jierye co3jaBaTh 3HaYMMbIe
TBOpPYECKUE WM HAay4YHble paboThl, pa3avyuHble pedepaTbl U CTaThH.

TexHMKa cOCTaBJIEHUsI KOHCIIEKTa:

| TpenBaputenbHO MpocMOTpUTE MaTepuall. Tak Bbl cyMeeTe BhISIBUTH OCO-
OEHHOCTH TEKCTa, ero XapakTep, MOHSTh, CI0XKEeH JM OH, COJIEPIHUT JIM He3HAKO-
Mble BaM TepMuHBbI. [Ipy Gersiom 3HaKOMCTBE ¢ TUTEPaTYpPOi Bbl CymMeeTe BhIOpaTh
MOJXOSLLYI0 PA3HOBUIHOCTH KOHCIIEKTUPOBAHHSI.

2 CHoBa MpoOYTUTE TEKCT W TLIATE/ILHO MpoaHanu3upyerte ero. Takas pabora
C MaTepuajoM AacT BaM BO3MOXXHOCTb OT/ACJIMThH INIABHOE OT BTOPOCTEIEHHOTO,
pa3nenuTh MH(GOPMALUIO Ha COCTABJISIIOLIME YacTH, PACMONOKUTh €€ B HY)KHOM
nopsiake. Micronb3yiTe 3akiajiky — 3T0 OTMEHHOE MOJICIIOPbE.

3 O6o03HauybTe OCHOBHbIE MBICIIM TEKCTA, OHW Ha3biBatOTCs Tesucamu. Mx
MOXKHO 3aIMChIBaTh KaK YrOJHO — LUTaTaMu (B ciydae, eclii Hy»HO nepeiarh aB-
TOPCKYIO MBICIIB) JINOO CBOUM COOCTBEHHBIM criocobom. OJIHaKO MOMHHUTE: H300U-
JIOBaTh IUTATAMH MOXXHO TOTJA, KOTJla Bbl UCIOJIb3YETe TeKCTYaJbHbIe KOHCIIEK-
Thl. Kpome Toro, JOC/II0BHYIO BBIACPKKY U3 TEKCTa BCerja 3akitoyaiTe B CKOOKH U
rmoMeyvyarnTe CChbJIKOM Ha UCTOYHUK U aBTOpa.

IIpy KOHCNEKTUPOBAHMMU JIEKLMI peKOMeHAyeTCsl MPUAEPIKUBATHCS ClIEy-
IOLMX OCHOBHBIX IPaBHII.

- He nauuHaliTe 3anuchiBaTh MaTepuall ¢ MEPBBIX CJIOB MpenojiaBaTeis, CHa-
yaja BbICJyLIANTe ero MbIC/b /10 KOHLA U ITOCTapaiTech MOHATH ee.

- [lpucTtynaiitTe K 3anucu B TOT MOMEHT, KOTrJla MpernojaBaresib, 3aKaHy1Bas
U3JI0YKEHUE OJHOM MbIC/IH, HAUMHAET €€ KOMMEHTHPOBATh.

- B xoHcnekTe 00s13aTe1bHO BbIGSIOTCS OT/Ae/IbHbIE HaCTH.

- Co3jaBaiiTe Balllk 3allUCH C UCITOJIL30BAHUEM MPHHSITBIX YCIOBHBIX 000-
3naueHuid. Koncnekrupys, obs3aresnpHo ynotpebisiiite pasnoobpasHble 3Haku (MX
Ha3bIBalOT cUrHasibHbIMU). Koraa Bol BelpaboTaeTe cBOM COOCTBEHHBINH 3HAKOBBIM
Habop, co3zaBaTh KOHCIIEKT, a M0Cjie U U3y4aTh ero Oyzaer npoiue 1 ObicTpee.

- He 3a0biBaiiTe 00 abOpeBuarypax (CokpallleHHbIX CJIOBaX), 3HAKaX paBeH-
CTBA U HEPABEHCTBA, OOJIbIlIE U MEHbILIE.

- bosiblyro moJib3y st co37aHMs NPaBUIIBHOTO KOHCIIEKTa JaloT COoKpallie-
Hua. Ognako Oynpre ocMOTpUTENbHBL. Jlydlie Bcero pazpabotars COOCTBEHHYIO
CHCTEMY COKpallleHHI W 0003Ha4aTh HMH BO BCEX 3alMCIX OJHU U Te XKe ciioBa (U
HE 4YTO WHOE).

- HyHo n3berars COXkHbBIX M JUTHHHBIX PacCykIeHUH.

- Ilpn KOHCHEKTMPOBAHMM Jy4llle T[0Jb30BATHCS TMOBECTBOBATEbHBIMU
MpeUIOKEHHUAMH, U30eratb caMOCTOSITENIbHBIX BOMPOCOB. BONpockl ymMecTHbl Ha
MOJsIX KOHCIIEKTA.

- He crapaiitecs 3adukcupoBarTh MaTepuasl A0CJIOBHO, MPH 3TOM YacTo Te-
psieTcsl IJlaBHasi MbICI/Ib, K TOMY K€ TaKylo 3anuch TpyaHo BecTH. OrOpaceiBaiiTe
BTOPOCTEIEHHbIE CJI0Ba, 0€3 KOTOPbIX IN1aBHAs MBICIIb HE TepseTCs.

- Eciiv B eKLMM BCTpEUaroTesl HEMOHSITHBIE BaM TEPMHHBI, OCTABETE MECTO,
MocJie 3aHATHH YTOUHUTE WX 3HAUYCHHE Y NperogaBaTelis.
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HOSCHUTEJBHAS 3AIIUCKA

B Hacrosiiee BpeMsi BocTpeOOBaH BBICOKUI ypOBeHb 3HaHHM, IpOdeccuo-
HAJIM3M CIIEIMAIIUCTOB, NTOTOBHOCTh K CaMOOOPa30BaHMIO U CAMOCOBEPIIIE HCTBOBA-
HHIO. B CBS3U ¢ 3TUM MEHSIOTCS MOAXOJBI K INIAHUPOBAHHIO, OPTraHU3aIlHH CaMO-
CTOSTEIBHON paboTel oOyuaromuxcs. OHON u3 Haubosiee BaXKHBIX 3a/1a4 B CUCTE-
M€ NOJATrOTOBKH CIIEIUAIIMCTOB cpeaHero 3BeHa B coorBeTcTBHH ¢ ®I'OC CIIO sB-
JSIETCSI OpraHM3alisl BHEAyUTOPHOM (CaMOCTOSITeNIbHOM) paboThl 00yJyaromuxcst
(BCP), BeImonHsieMoii 110 3a[JaHUIO TIPeTiojaBatelisi, HO 0e3 ero HermoCpeICTBEHHO-
r0 y4acTHsl.

[ensio BCP o6yuaronuxcst sIBIsleTCS OBIAJICHAE 3HAHUSIMH, MPO(ECCHO-
HaJbHBIMH YMEHMSIMHU M HaBBIKAMH JEATEIbHOCTU 10 MPOQUIIIO, OIBITOM TBOpYE-
CKOM, WCCIIeIoBaTeNbCKoi naestenpHOCTH. CamocTosiTesbHas paboTa CTYIEHTOB
CITOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIBHOCTH, OTBETCTBEHHOCTH W OPraHM30BaH-
HOCTH, TBOPYECKOIO ITOX0/1a K pelleHuio npobiieM ydeOHOro U mpodeccroHalib-
HOTO YPOBHSI.

Meroaudeckue MaTepualsl Ipe/lHa3HAueHbI IS IpeTioiaBaTeNieil U cTyIeH-
TOB 1o opranuzauur BCP u comepxar pekoMeHauyu U 3aaHust Ui CaMOCTOS-
TeJIbHOU paboTsl 10 yuebHoM aucuuninHe TpaHcrnopTHas 6e3011acHOCTh, MpeHa-
3HAYEHBI JJIsl CHUCTEMATU3allMy ¥ 3aKpeluieHus IOJy4YeHHBIX 3HaHUN U mpuobpe-
TEHHBIX YMEHHMH 00ydarolmuxcs, YriayOJIeHWs W pacIiupeHus 3HAHWMN, Pa3sBUTHS
MI03HABaTEJIHBIX CIIOCOOHOCTEN M aKTUBHOCTHU 00YHaIOLIUXCS.

OPT'AHU3ALSI CAMOCTOSITEJIbHOM PABOTHI

1. Opranusanus BCP B paMmkax ocBoeHHs yueOHOW TUCIMILIMHBI TpaHc-
NOpTHAast 0€30I1aCHOCTH OCYILECTBIISIETCS B COOTBETCTBUMU C pabodeii IporpaMmMoii.

2. TpebGoBaHusi K pe3yjbTaTaM OCBOEHMs yKa3aHBI B paboueil mporpamme
y4eOHOM TucumInHel TpaHcrniopTHas 6e301acHOCTb.

3. IlepeueHb OCHOBHBIX IOKa3aTeNel OIEHKH pe3yJIbTaToOB, 3HAHUM U yMe-
HUM, IOJJIeXAIUX TeKyLeMy KOHTpoJIo, ykazad B ®OC 1o gaHHO#N TUCITUILIMHE.

4. Meroguueckue pekoMmeHnanuu no opranuzauuu BCP npuBenens B Me-
TOAMYECKHUX YKa3aHUSIX 110 OPraHu3allil CaMOCTOSTENIbHOU PabGoThl 00yYarOImX-
CAl.



CUCTEMA KOHTPOJISAA PE3YJIBTATOB BCP OBYUAIOIIIUXCSI

KoHTpoJb 33 X010M BBIIOIHEHUS] CAMOCTOSTEIBHONU paboThl, a TAKKe 3a ee
pe3yabTaTaMy OCYILECTBIISIETCS TIPEToaBaTeIeM.

KoHTpob pe3ynbTaToB CaMOCTOSATENBHOH paboThl JOJDKEH OTBEYATh Clie-
JYIOUIMM TpeOOBaHUSIM: CHCTEMATHYHOCT MPOBEJICHNs, O0eCIIeYeHHe MHTUBU/LY-
AJTEHOTO TI0J[X0/1a, COOTBETCTBUE (POPMBI KOHTPOJISE BUY 3aMaHMUS.

KOHTposb pe3ysbTaToB CaMOCTOSATENbHON paboThl obydaromuxces ocy-
IIECTBIISIETCS B MPeJeiaX BPEMEHH, OTBEJIEHHOI0 Ha 00s3aTe/ibHbie yueOHbIe 3aHsl-
THUS 10 JTUCLIUATIIAHE,

KoHTposs 3a pe3ynbTaTaMH CaMOCTOSITEIFHON paboThl 110 y4eOHOM aucIy-
TUIMHE MOXKET MPOXOJIUTH B IIMCHbMEHHOM, YCTHOM MIIM CMEIIaHHOU (hopMe, a TakKe
C MPEJCTaBJIEHUEM IIPOYKTAa TBOPYECKOM e TeIIbHOCTH CTYNEHTA.

B kauecrse dopm u meronos kontposst BCP obydaromimxcs, MOryT GbITh
UCIIOJb30BaHbl BBIIIOJIHEHWE IHMCBMEHHBIX CaMOCTOSITENIBHBIX paboT (moKiIamos,
pedepaToB), IOATOTOBKA COOOIIEHUH, Tpe3eHTali, paboTa ¢ KOHCIEKTOM JIeK-
LM,

Kputepusimu onenku pesynsratroB BCP oGyuaroiierocs sBisiroTes:

- YPOBEHb OCBOEHHS CTYJEHTOM yuebHOro MaTepuala;

- YMEHUS CTYJIEHTAa UCIOIB30BATh TEOPETHYECKUE 3HAHUS [IPU BBIIOJIHEHHH
IIPaKTUYECKUX 3a/a4;

- YMEHUS HCIIOJIb30BaTh WH(OPMAIMOHHBIE TEXHOJIOTHH, JIEKTPOHHbIE 06-
pa3oBaTeNIbHbIE PECYPCHI;

- 000CHOBaHHOCTB ¥ Ka9eCTBO NPEACTABIEHHON paboTHI.



TPEBOBAHMUMSI K BBIINIOJIHEHUIO IMCbMEHHBIX
CAMOCTOSATEJBbHBIX PABOT (OKJIAIOB, PE®@EPATOB)

1. PaboTa momkHa GBITH BBIIOJHEHA HAa KoMibloTepe (mpudt 14, maTepBan
TIOJIyTOPHBIN) W MpeACcTaBieHa B 3eKTpoHHOM BHje. O6bseM pedepara He HOIDKEH
npessimars 10 JIUCTOB, HO OBITH HE MEHBIIE 6 JIMCTOB.

2. TurynapHBIA JTUCT 0GOPMIISETCSI B COOTBETCTBUU CO CTAHIAPTHBIMHU Tpe-
GoBaHMsMM (Ha3BaHWE TEXHMKyMa, AUCLUILINHA, TemMa pabotsl, O.M.O. cTynenTa,
CIeUAJIbHOCTh, yueOHas rpymna, GaMuius U J0JDKHOCTh PYKOBOJIUTENS, BHU3Y —
MECTO U I'OJi BBITIOJTHEHUsI pabOTEI).

3. PaGora HaunHaeTcs ¢ BBEJCHUS, B KOTOPOM OIIpeIeNseTcs Lellb U CTaBUT-
cs1 3aja4a (00BpeM He Oosiee OJHOTO JIUCTA).

4. B comepraTelbHON YacTH U3J1araeTcs OCHOBHOM MaTepuall, MpuYeM TeK-
CTOBBIM MacCHB JKeJaTelIbHO pa30uBaTh Ha Oojiee MeJKHe 4acTh C M0/3arojioBKa-
MHU.

5. Ilocne coneprkaTelbHON YacTH JOJDKHBEI CIef0BaTh BBIBOJBI (3aKiioue-
H1E), B KOTOPBIX JJAeTCS OTBET Ha BOIPOC, TOCTABJIEHHBIM BO BBEICHHUH.

6. B xoHIie paGoThl 0JDKEH OBITh MPUBEEH CIMCOK UCIIOIB30BAHHOM JIMTE-
patypsl (3-4 Ha3BaHUs).

METOINYECKUE PEKOMEHJIALIAM IO TOATOTOBKE
COOBIIEHUS

PeryiaMeHT yCTHOTO IyOJIMYHOTO BBICTYIJICHUS — HE Oomee 7 MUHYT.

VICKyCCTBO YCTHOT'O BBICTYIUIEHHUS] COCTOMT HE TOJBKO B OTIHYHOM 3HAHHU
MpefMeTa PeyYr, HO U B YMEHHH IPENOAHECTH CBOM MBICIU U yOexaeHus mpa-
BUJIBHO U YITOPSIOYEHHO, KPACHOPEYMBO M yBIIEKATENIBHO.

JI1o60€ ycTHOE BBICTYIUIEHHE JIOJIKHO yIOBJIETBOPSTH TPEM OCHOBHBIM KpH-
TepUsiM, KOTOpPBIE B KOHEYHOM WTOTE M IPHUBOJAT K YCIEXY: 3TO KPUTEpHUi IIpa-
BUJIBHOCTH, T.€. COOTBETCTBHSI SI3LIKOBBIM HOPMaM, KPUTEPUH CMBICIOBOU aleK-
BAaTHOCTH, T.€. COOTBETCTBHUS COJEPIKAHUS BBICTYIUIEHUS! PEAIbHOCTH, U KpPUTEPUid
5(p()eKTUBHOCTH, T.€. COOTBETCTBHS JIOCTUIHYTBIX PE3y/IbTaTOB IIOCTABIEHHOM 1ie-
.

Pa6oTy 110 MOArOTOBKE YCTHOTO BBICTYILIEHHMS MOXKHO Pas[euTh Ha JBa OC-
HOBHBIX Tara: JOKOMMYHHKATHBHEINA 3Tan (OATOTOBKA BLICTYIICHHUS) B KOMMY-
HUKATUBHBIN 5Tall (B3aMOJIEHCTBUE C ayIUTOPUEH).

Pa6oTa 110 MOArOTOBKE YCTHOTO BBICTYILICHHS HAYMHACTCS ¢ (DOPMYIUPOBKH
templ. Jlydiie Bcero Temy copMysIMpoBaTh TakuM 00pa3oM, 4TOOBI e€e mepBoe
ClIoBO 0003Ha4Yaj0 HAaMMEHOBAaHME IOJYYEHHOIO B XOJI€ BBIIIOJIHEHHS ITPOEKTa
Hay4HOTO pesynbrarta (Hanpumep, «Cucrema ynpasieHus...», «MeToiuKa BbIsB-
neHus...» u up.). Tema BeICTyIUICHUS HE JOJDKHA OBITH MEpErpyKEHHOM, HEJb3s
«0OBATH HEOOBATHOE», OXBAT OOJIBILIOTO KOJIMYECTBA BOIPOCOB IPUBENET K HX
OersioMy IEpeYrCIeHnIO, K JeKIapaTUBHOCTH BMecTo Iitybokoro ananusa. He-



yaunble (OPMYIAPOBKHU - CIMIIKOM [UIMHHBIC WM CIIMIIKOM KpaTKhe 1 obmue,
oucHb GaHaNbHBIE ¥ CKy9IHBIE, HE COZiep)Kalue NpobiemMbl, OTOpBaHHbIE OT Jajlb-
HEUIero Texcra u T.1.

CaMO BBICTYILIEHHE JIOJDKHO COCTOSTH U3 Tpex wactedt — Beryruenus (10-
15% o61iero BpeMen#), ocHoBHOM yacTh (60-70%) 1 3aKioueHus (20-25%).

Bcerymienne BKIIFOYaeT B ce0s mpejicTaBIeHe aBTOpoB (bamums, uMms, OT-
4ecTBO, IPU HEOOXOMMMOCTH MECTO yueOb/paboThl, cTaTyc), Ha3BaHUe JOKIana,
pacImM(ppoOBKY TMO3arojoBKa C IEJNIbIO TOYHOTO ONpPEeNCHHS COACPXAHUS BbI-
CTYIUICHHMS, YETKOE OlpejieieHre cTepikHeBor uaen. CrepikHeBas Hes INPOeKTa
HHOHUMAETCS KaK OCHOBHO# Te3nc, KioueBoe mnosioxkenue. CrepykHeBast ujes 1aet
BO3MOYKHOCTb 3a/[aTh ONPE/ENeHHyI0 TOHAIBHOCTE BRICTYIIEHHIO. ChopMynrpo-
BaTh OCHOBHOM Te3MC O3HAYAET OTBETUTH HA BOIMPOC, 3adeM I'OBOPHUTH (IIE)b) U O
YeM rOBOPHTH (CPeICTBa JOCTHKEHUS LEJIH).

TpeGoBaHusi K OCHOBHOMY TE€3HCY BBICTYIUICHUS:

- dpasa Ho/DKHA YTBEPKIAATh [NIABHYIO MBICIb U COOTBETCTBOBATH LIEJIH
BBICTYIUICHUS,

- CYXJIEHHE JOJDKHO OBITH KPATKHMM, SCHBIM, JIEIKO yHEPKUBATHCS B
KpaTKOBPEMEHHOM ITaMsITH,;

- MBIC/Ib JIOJDKHA TIOHAMAThCs OJIHO3HAYHO, HE 3aKio4arh B cebe mpo-
THUBOPEYUSI.

Ilnan pa3BUTHS OCHOBHOM YacTH JOJIKCH 651Th sicHBIM. JIOIDKHO OBITH OTO-
6paHo ONTHMAJIbHOE KOIHIECTBO (paKTOB U HEOOXOAMMBIX IIPUMEPOB.

B Hay4HOM BBICTYIUICHHH IIPUHATO Takoe yrnorpebieHue GopM CIIOB: Halle
MCIIONB3YIOTCSl TJIAroJIbl HACTOAIIEr0 BPEMEHH BO «BHEBPEMEHHOM) 3HAYCHMUH,
BO3BpaTHBIE M Oe3MYHbIe [NIArONEl, Ipeobnananue (opM 3-ro JuUl@ TIaroja,
(GopM HecOBEpILIEHHOTO BHJIA, HCIIOJB3YIOTCS HEONpeIeIeHHO-TYHBIE MTPe/ToNKe-
HUSL.

B 3axmoueHMHA HEOOX0auMO cHOpMYIUpOBATh BHIBOJBI, KOTOPBIE CIEAYIOT
W3 OCHOBHOM mzeu (wjeit) BeIcTyIUIeHMs. 1IpaBuIbHO MOCTPOSHHOE 3aKIHOUCHUE
CII0COGCTBYET XOpoleMy BIIEYaTIeHHIO OT BBICTYIUICHIS B LielOM. B 3aK/o4eHuu
JIMEET CMBICJ TTOBTOPUTH CTEPIKHEBYIO UJEI0 U, KPOME TOTO, BHOBb (B KpaTKOM
BHZie) BEPHYThCSl K TeM MOMEHTaM OCHOBHOM YacTH, KOTOPbIE BBI3BAJIK MHTCPEC
ciaymarened. 3aKOHYATH BBICTYIUIEHHE MOXKHO PEIIMTENbHBIM  3asBICHUCM.
Berynienue U 3akitodeHue TpedyroT o0s3aTelIbHON MOArOTOBKH, MX Tpy/IHEE BCe-
I'0 CO3/1aBaTh Ha X0y .

B KJIIOYEBBIX BBICKA3BIBAHUAX CJIEAyET WCIIONB30BaTh (hpassl, MpOrpaMMu-
PYIOIIME 3aMHTEPECOBAHHOCTE. BOT HexoTopbie 000pOTHI, CIOCOOCTBYOIIHUE I10-
BBIIIIEHUIO UHTEpPECa:

- «2T10 BaM 1o3BOJIHUT. . .»

- «baromapst ToMy BBI IIOJIYYHUTE. ..»

- «DTO MO3BOJIAT U30EXKATh...»

- «9To0 nosblIaeT Bamu...»

- «210 maer BaMm JONOJHUTEIBHO. ..»

- «9TO Henaer Bac...»

- «3a cYeT 3TOro BBl MOXKETE. ..)»



[Tocne BBICTYIUIEHHSI HY)XKHO OBITh TOTOBBIM K OTBETaM Ha BO3HHKIIHE Y
ayJJUTOPUH BOIIPOCHI.

METOJIMYECKUE PEKOMEHJIALIAM O MOJITOTOBKE
MPE3EHTALIMHA

KOoMIIBIOTEPHYIO NPE3eHTALUIO, CONPOBOXKAAIONIYIO BBICTYIUICHHE OKIIa/I-
ypKa, ygobHee Bcero noAarotoButh B rnporpamme MS PowerPoint. KommgectBo
CIaiiJI0B aJeKBaTHO COAEP)KAHUIO U IMPOJODKUTEIBHOCTH BBICTYIUIEHUS (HAIpHu-
Mep, Il 5-MUHYTHOI'O BBICTYIUICHUSI PEKOMEHyeTCsl UCIOoIb30BaTh He Oonee 10
CIIaiioB).

Ha niepBoM crnaiizie 00s13aTenbHO IIpeICTaBisieTcs TeMa BBICTYIUIEHHS U CBe-
neanss o0 aBropax. Cnemyromue ciaiibl MOXKHO MOITIOTOBHTH, MCIIONB3Ysl IBE
pa3uYHbIe CTPATErUH UX MOATOTOBKHU:!

| crparerus: Ha CJIaiiibl BBIHOCUTCS OMOPHBIM KOHCMEKT BBICTYILJIEHUS U
KJIFOYEBBIE CJIOBA C TeM, YTOOBI MOJIB30BAThCS MMM KaK IJIAHOM JIJISl BBICTYTUIEHHS.
B sTOM citydae k crnaiiiam IpeabsBIsIOTCs cleiytolye TpeOoBaHus:

=  00bBeM TeKcTa Ha claiijie — He 0oblie 7 CTPOK;

"  MapKHpPOBAaHHBIM/HYMEpOBAaHHBIM CIMCOK COIEPXXHUT He Ooiee 7 oie-
MEHTOB;

®  OTCYTCTBYIOT 3HAKHM ITyHKTyallud B KOHII€ CTPOK B MapKUpPOBAHHBIX U
HYMEpPOBAHHBIX CITUCKAX;

®  3HauMMas UHGOpPMaLUs BBIJEIAETCs C IIOMOIIBIO BETa, Keruisl, adgdex-
TOB aHUMAI[UH.

Oco60 BHUMATENHEHO HEOOXOAUMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIIMOOK
u onedatok. OcHoBHasi ommbKa Mpu BBIOOpe AAHHOW CTpaTerdu COCTOUT B TOM,
YTO BBICTYIAOLIKE 3aMEHSIOT CBOIO pe4Yb YTEHUEM TEKCTa CO CIIaiIoB.

2 crpaterus: Ha cjaiael nmomemaercs akTudeckuii marepuan (TabGauib,
rpaduku, ¢ororpaduu M mOp.), KOTOPHINA SBISETCS YMECTHBIM U JOCTATOYHBIM
CPEJCTBOM HAarisiJHOCTH, IIOMOTaeT B PAaCKpPBITHU CTEP)KHEBOW HJIeU BBICTYILIE-
Hus. B aToM citydae K cnaiiiaMm rpeabsBIIsFOTCS Clleylonue TpeOoBaHMs:

- BbIOpaHHBIE Cpe/ICTBA BU3YyaIU3aluy WH(GOpMaIun (TaOIUIIBI, CXEMBI,
rpaduKH | T. JI.) COOTBETCTBYIOT COIEPIKAHUIO;
. UCII0JIB30BaHbl MILIIOCTPALIMK XOPOIIEro KadecTBa (BBICOKOTO pa3pe-

IIEHUsT ), C YeTKUM H300parkeHrueM (KaK MpaBuiIo, HUKTO U3 MPUCYTCTBYIOIIHMX HE
3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BAIIMX CjlaliJlaX X BCMATPHBATLCS B MEJI-
KUE WLTIOCTPALUH);

MaxkcuManbHOe KOMHYecTBO rpaduyueckoil mH(OpMaLMK HA OAHOM ciaiie —
2 pucyHka (dororpadum, cxemsl 1 T.J.) ¢ TEKCTOBBIMUA KOMMeEHTapHsiMu (He Oolee
2 crpok Kk kaxaomy). Haubonee Baxknas uHpopMaius IOJDKHA PacrojiarathCs B
LIeHTpe 3KpaHa.

OcHoBHas ommOKa npyu BeIOOpE JaHHON CTpaTeTMU — «COPEBHOBAHUE» CO
CBOMM WJUIIOCTPATUBHBIM MaTepuajoB (ayIUTOPUHM HE MPENOCTABISIETCS NOCTa-
TOYHO BpeMeHH, 4TOOBI BOCIIPUHATH MaTepuall Ha ciaigax).



O6BIunbI caiin, 6e3 >3pPeKToB aHUMALUHU JIOJDKEH 1eMOHCTPUPOBATLCA Ha
skpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIIIee BpeMst IPUCYTCTBYIONINE HE yCTeeT
0CO3HATH COJIEPIKaHHE CIana.

Oco60 TIATETHPHO HEOOXOAUMO OTHECTUCH K O(OPMIICHHUIO MPE3CHTALMH.
Jlnst BceX claiioB Npe3eHTallMy 10 BO3MOXHOCTH HeoOXOIUMO HMCII0Jb30BaTh
OIIMH ¥ TOT e Ia0JIoH opopMIIeHHUs], Kerlb — Ul 3ar0JIOBKOB - HE MEHbIIC 24
IIHKTOB, 7 MHGOPMALUK - Ui undopmarmu He MeHee 18. B npesenranusax e
IPUHSATO CTABUTH IIEPEHOCHI B CIIOBAX.

BenomorareabHas ©H(GopMals (YIpaBisiolie KHONKN) He JTODKHBI TIpe-
o6IanaTh Haj OCHOBHOM mH(MopMmanuedl (TeKcToM, MinocTpaiusmu). Kcenons3o-
BaTh BCTpOEHHBIE A(P(EKTh aHUMALMU MOXXHO TOJIBKO, KOrZIa 06e3 3Toro
He 060HTHCH (HanprMep, 0CIeI0BaTeNIbHOE IOSBICHAE JJIEMCHTOB JIarpaMMBl).

JlnarpaMMbl TOTOBSTCS C MCIIOJIB30BAHMEM MacTepa auarpamm TaOJIMIHOTO
nporteccopa MS Excel. Jlauuble 1 NOMUCH HE JOIDKHBI HAKIAABIBATECS APYT HA
pyra M CIMBAThCs ¢ Tpa@uIecKUMH dJIeMEHTaMK JInarpamMMsl. CTpyKTypHBIE J1a-
rpaMMBI TOTOBSITCS IPH TOMOINM CTaHIAPTHBIX CPEJICTB PUCOBAHHS IaKeTa MS
Office.

B Tabnauax He HOMKHO OBITE Goiee 4 CTpOK U 4 cTONOI0B — B IPOTUBHOM
cilydae JaHHbIe B Tabmuie OyaeT mpoCTO HEBO3SMOXHO yBU/CTD. Sldeiiku ¢ Ha3Ba-
HUSIMH CTPOK M CTONIOIOB ¥ Hambojiee 3HAYMMbIC [JAHHBIE PEKOMEH/YeTCs BhI/IC-
JISITH I[BETOM.

Tabnuunas uHGOpMAIHs BCTABIISCTCS B MaTepHAJIbI KaK TabJIUIa TEKCTOBO-
ro npoieccopa MS Word miu TabnauuHoro nporeccopa MS Excel. IIpu BcTaBke
Ta6IHIl KaKk 00BEKTa M MPOIOPIMOHANEHOM H3MEHEHWH €€ pasMepa peanbHbIH
oToOpaxkaeMblil pasmep MpU(Ta JOIDKEH OBITh HE MEHEE 18 pt. Tabauue 1 gua-
rpaMMBI Pa3MEIAIOTCs Ha CBETIIOM Witk GestoM oHe.

OnNTUMAaTbHBIM BapHaHTOM 3aKJIOUUTEIBHOIO Cllaiia Mpe3eHTaluu Mpej-
CTaBiIsieTcsl TIOBTOPEHKE TEPBOro Claiia B KOHIE NPE3eHTAIMH, MOCKOJIBKY 3TO
naeT BO3MOXKHOCTH €Ill¢ pa3 HAIIOMHHUTH CIIyIIaTeNIsIM TeMY BBICTYIUICHUS W MM
JOKTaIdrKa ¥ MO0 MepelTH K BOIpOcaM, THO0 3aBEPILIUTE BBICTYILICHHUE.

PEKOMEHIALAM IO PABOTE C KOHCIIEKTOM JIEKIIHIA

KOHCIEKT - SBJIsieTcs MUChbMEHHBIM TEKCTOM, B KOTOPOM KpaTKO M MOCIIeN0-
BATETFHO U3JI0KEHO COAEpIKaHHe OCHOBHOTO KCTOYHHUKA uH(bOpMAITIH.

KOHCIIeKTHPOBATh — 3HAYNT TIPUBOJUTH K HEKOEMY IMOPAKY CBE/ICHHS, 110~
YepIHyThle M3 OpUTHHANa. B OCHOBe mpolecca JIEKUT CUCTEMATH3Alus HPOIH-
TAHHOTO WIJIM YCIBIIIAHHOTO. 3alMCH MOTYT J€IaThCsl KaK B BHJIE TOMHBIX BBIACP-
KeK, ITUTAaT, TaKk ¥ B popme cBOOOIHOM MMOJATH CMBICIIA.

Eciay KOHCIEKT COCTaBJIEH IPaBWIBHO, OH JIOJDKEH OTpaXaTh JIOTWKY U
CMBICJIOBYIO CBSI3b 3allMChIBaeMOM MH(OpMaruy. «YMHBII» KOHCIIEKT ITOMOTraeT
BOCIIPUHHAMATH WH(MOPMALHIO TIPAKTUIECKH 000 CIIOKHOCTH, MPEIBAPUTEIIHBHO
npuzaBas el MOHATHBIA BUI.

Vcrionb3ysl 3aKOHCIIEKTHPOBAHHBIE CBEJEHMHs, JIeT4e CO3/laBaTh 3HAYUMBIC
TBOpPUECKUE WA Hay4YHbIE pabOTHI, Pa3IuIHbIC pedepaTsl U CTATHH.



TexHuka cocTaBiieHUs KOHCIIEKTA:

1. IlpenBapuTensHO MPOCMOTPHTE MaTepual. Tak BBl CyMeeTe BBISBHUTH
0CODEHHOCTH TEKCTa, €r0 XapakTep, MOHSATh, CIIOXKEH JIA OH, COIEPIKHUT TH He3Ha-
KoMbIe BaM TepMuHBI. [Ipy Gersom 3HaKoMCTBE ¢ IUTEPATYpOil Bbl CyMEEeTe BEHI-
OpaTh TOAXOSIINYIO PAa3HOBUIHOCTS KOHCIIEKTUPOBAHMSI.

2. CHoBa NpoYTUTE TEKCT M TIIATEIBHO IpoaHaiu3upyere ero. Takas pa-
GoTa ¢ MaTepuasoM acT BaM BO3MOXKHOCTh OT/AENUTh MNIABHOE OT BTOPOCTEEHHO-
r0, pasfenuTh HHPOPMAIKIO HA COCTABIISIOLINE YACTH, PACIIONOKUTE €€ B HY)KHOM
nopsiake. Mcrmons3yiite 3akiajku — 3TO OTMEHHOE MOJICIIOPBE.

3. O0603HaYbTE OCHOBHEIE MBICIIM TEKCTa, OHH HA3BIBAIOTCS Te3MCamu. UX
MOXXHO 3aIlMCBIBATh KaK YrOAHO — IUTAaTaMu (B Cllydyae, €CId HYXXHO [epeaaTh aB-
TOPCKYIO MBICIIB) JIHOO CBOMM COOCTBEHHBIM crioco0oM. OHaKo MOMHHUTE: H300H-
JIOBaTh IIMTATaMH MOXXHO TOTZA, KOTJA BBl UCIIOJIb3YeTe TEKCTyallbHble KOHCIIEK-
TBl. KpoMe Toro, 10CI0BHYIO BEIEPIKKY M3 TEKCTA BCETIA 3aK/II0YaiTe B CKOOKH 1
IIOMEYaiTe CCHUIKOM Ha UCTOYHHUK U aBTOpA.

[Ipu KOHCIIEKTUPOBAHMM JIEKLMI PEKOMEHYeTCsl MPUAEPIKUBATHCS CIIey-
IOIIUX OCHOBHBIX MTPaBHUJI.

- He naunnaiiTe 3anuceIBaTh MaTepUall ¢ IEPBBIX CJIOB NPENo/aBaTels, CHa-
Yajia BBICITyIIaiTe ero MBICIB 10 KOHIIA U MIOCTapaiTech MOHSTE ee.

- IlpuctynaiiTe K 3aIKMCH B TOT MOMEHT, KOT/[a TIPENOIABATENb, 3aKaHIUBAas
U3JI0XKEHUE OJJHOM MBICIIH, HAUUHAET €€ KOMMEHTHPOBATE.

- B xoHCHIekTe 00s13aTebHO BBIEISIOTCS OT/IE/bHbIE YACTH.

- Co3zpnaBaiiTe BalM 3alHCH C HCIONB30BAHUEM NPUHSATBHIX YCIOBHBIX 000-
3Hauenui. Koncnektupys, obs3arenbHo ynotpebisiite pasnoobpasHble 3HAKH (MX
Ha3bIBAIOT CUrHAIBHBIMM). Korja BeI BeIpaboTaeTe CBOW COOCTBEHHBIH 3HAKOBBIM
Habop, co3/1aBaTh KOHCIIEKT, a Iocile ¥ U3y4ath ero Oyzer mpoiie u GeicTpee.

- He 3a6niBaiiTe 06 aGOpeBuarypax (COKpalleHHBIX CIIOBAX), 3HAKAX PABEH-
CTBa U HEPABEHCTBA, OOJIbIIIe U MEHBIIIE.

- bosibliyio mosie3y Juis co3laHus PaBUIIBHOTO KOHCIIEKTA JAI0T COKpaIle-
aus. OxHako Oyznpre ocMoTpuTenbHbl. Jlydie Bcero paspaborats coGCTBEHHYIO
CHCTEMY COKpaIleHU# ¥ 0003HauaTh MMM BO BCEX 3aIMCSX OJHU U TE e cjioBa (1
HE 4YTO MHOE).

- Hy>xHo u3berars CII0)XHBIX M JUIHHHBIX PACCYIKICHUIM.

- llpu KOHCHEKTHpOBaHUM JIydIlle TIOJB30BATHECS IIOBECTBOBATEIHHBIMH
IPEUIONKEHUAMH, U30eraTh caMOCTOSITENbHBIX BOIPOCOB. BOMpOCckl yMecTHBI Ha
IIOJISIX KOHCIIeKTA.

- He crapaiitecs 3aduxcupoBarh Matepuai AOCIOBHO, NP 3TOM 4acTo Te-
psieTCsi TIIaBHAsI MBICIIB, K TOMY )K€ TaKylo 3aluch TpyAHO BecTH. OrOpackiBaiite
BTOPOCTETIEHHBIE CJI0BA, 0€3 KOTOPBIX IJIaBHAS MBIC/Ib HE TEPSIETCH.

- BEcnu B 1eK1uy BeTpedaroTesl HEMOHATHBIE BAM TEPMHUHBI, OCTAaBBTE MECTO,
1I0CJI€ 3aHATUH YTOUHHUTE UX 3HAUEHHE Yy ITperogaBaTes.
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1. HOACHUTEJIBHAS 3AITMCKA

B nacTosimiee Bpemsi BOCTpeOOBaH BbICOKHH ypOBEeHb 3HaHHIA, podeccuo-
HAJIM3M CHELHAJMCTOB, TOTOBHOCTh K CaMOOOpa30BaHHUIO U CAMOCOBEPIIEHCTBOBA-
HHUIO. B CBs3M ¢ 5TUM MEHAIOTCS MOAXOJBI K INIAHUPOBAHUIO, OpraHU3aLli| CaMo-
CTOSATENBHOM paboThl oOyuarouuxcs. OgHON U3 HanboJiee BaXKHBIX 3a1aY B CUCTe-
Me MMOATrOTOBKH CIIELIMAIUCTOB cpejiHero 3seHa B cootBercTBHU ¢ PI'OC CIIO siB-
JISIETCSl OpraHu3alus BHeayJMTOPHOH (camocrositenbHoit) pabotsl (BCP), 06yua-
IOLIMXCs BBINOJHAEMOM MO 3aJaHHIO MPernojiaBarelis, Ho 0e3 ero HelmoCpeACTBEH-
HOT'O YYacTHSL.

[lenpro BCP oOywaromuxcs sBisieTcsi OBJIJICHUE 3HAHUSIME, Mpodeccuo-
HaJIbHBIMH YMEHHSIMU M HaBbIKAMH JESATEIbHOCTH MO MPOQHIIO, OMBITOM TBOpYE-
CKOM, HCCIIe0BaTeNIbCKOM JiestebHocTH. CamocTosTenbHas paboTa 00yvarommx-
Csl CIIOCOOCTBYET Pa3sBHTHIO CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH M OpPraHU30-
BAHHOCTH, TBOPYECKOro MOJAX0/Aa K peleHuto mpobiem y4yeOHOro u npodeccuo-
HaJILHOI'O YPOBHSI.

Meronnyeckre Marepuabl NpeAHasHa4YeHbl Ui NpenojaBateseil 1 o0yua-
rouuxcst st oprauusanuu BCP u comepyxaT pekoMeHnaiym, u 3ajianus sl caMo-
CTOSITENIbHOM paboThl Mo yuyeOHol nucuumuinHe TexHuueckas dKCIyaTamus xe-
JIE3HBIX JI0pOr U 0e30MmacHOCTb ABUIXKEHUS, U CIIYXKaT JUIs CUCTEeMaTH3aLuu U 3a-
KperuleHus TOJyYeHHbIX 3HaHUW M NPUOOPETEHHBIX YMEHHH OoOydarommxcs,
yriyOJieHusl U pacIlUpEeHHs] 3HAHUN, pa3BUTHSI MO3HABATENbHBIX CIIOCOOHOCTEH U
dAKTHBHOCTH 06y‘IaIOLHHXCH.

2. OPTAHU3ALIUSA CAMOCTOSITEJBHOW PABOTBI

. Opranusauust BCP B pamkax ocBoeHHsi yueOHOW JAUCHUIIMHBI TexXHu-
yeckasl IKCIlyaTalus JKeJIe3HbIX J0por U 0e30MacHOCTb JIBH)KEHHS! OCYI[ECTBIIS-
€TCsl B COOTBETCTBUH C paboueil nporpaMmoii.

2. TpeboBanus Kk pesynbraraM OCBOCHMs yKa3aHbl B pabodeil mporpamme
y4eOHOW AMCLUHMIUIMHBL TeXHu4eckasi SKCITyaTalusl KeJle3HbIX Jopor u bes3orac-
HOCTb JIBUIKEHHUSI.

3. IlepeuyeHb OCHOBHBIX ITOKa3aTejed OLEHKH pe3yJibTaTOB, YMEHHH U
3HAHUH, MOUISKALIMX TEKylleMy KOHTpoJiio, ykazan B ®OC no gaHHOW AucCIU-
[IMHE.

4. Meronuueckue pexomenaanuu rno opranuzauuu BCP npusenensi B Me-
TOJMYECKHX YKa3aHWsIX 110 OpraHu3aliid CaMOCTOATENbHONH paboThl 00yYarommX-
csl.



3. CHCTEMA KOHTPOJISI PE3YJIbTATOB BCP
OBYYAIOUIUXCS

KoHTposbs Xxona BBINOJHEHHUS] CAMOCTOSITENbHOI paboThl, a TalkKe ee pe-
3yJIbTAThl OCYIIECTBIISIOTCS MPEro1aBaTelIeM.

KoHTpoJib pe3ysibTaTOB CaMOCTOSITENIbHON pabOThl JO/HKEH OTBEYaTh Clie-
AYIOUIMM TpeOOBaHHUAM: CUCTEMATHIHOCThL MPOBEICHHUS, OOecreYeHHe WHANBHUILY-
aJIbHOrO MOAX0/A, COOTBETCTBUE (DOPMBI KOHTPOJISI BULY 3aJ[aHUSI.

KoHTposib pe3ynbTaToB €caMOCTOSATENbHONH paboThl OOydarommxcs ocy-
IIECTBIISIETCS B Ipe/ieiaXx BpeMeHU, OTBEEHHOr0 Ha 00s3aTelIbHbIe YueOHbIe 3aHs-
THUsI 110 JTUCLUTLINHE.

KoHTpoJib pe3ysibTaToOB CaMOCTOSITENBLHOH paboThl MO yueOHOM JHCLU-
IUIMHE, MOXKET MPOXOJUTh B MUCbMEHHOM, YCTHON MJIM CMelIaHHOoM (opMe, a Tak-
XKe C MpeJICTaBIeHUEM MPOJYKTa TBOPUECKOH JAeSITETbHOCTH 00YUarOIErocs.

B xauectBe opm u MeronoB koutposis BCP obyuaroiuxcs, MOryT ObITh
MCIOJIb30BAHbl [TMCbMEHHbBIE CAMOCTOSITeNIbHbIE paboThl (HoKIambl, pedeparsi),
MOJrOTOBKA COOOILEHM, Tpe3eHTaluii, paboTa ¢ KOHCIIEKTOM JIEKI[MHA.

Kputepusmu ouenku pesyinbratoB BCP obyuaiomuxcs sBIisiroTCs:

- YPOBEHb OCBOCHUsI 00yHarOIIMMCs y4eOHOro MaTepualia;

- YMeHHus 00y4arollerocsi MCIHOJIb30BaTh TEOPETHHYECKUE 3HAHUS I[PU Bbi-
MMOJIHEHU U MIPAKTUYECKHX 3a/1a4;

- YMEHMS MCIIO0JIb30BaTh MH()OPMALMOHHBIE TEXHOJOIHH, EKTPOHHbLIE 00-
Pa30BaTCIIbHBIC PCCYPCHI,

- 000CHOBAHHOCTb U KaueCTBO MPEACTABICHHON paboThI.

4. TPEBOBAHUS K BBIIIOJIHEHUIO IMCbMEHHBIX
CAMOCTOSATEJIBHBIX PABOT (AOKJIAIOB, PE®EPATOB)

1. Pabora gosmkHa ObITh BBINOJAHEHA HA KoMmbioTepe (lpudT 14, narepsan
MOJIy TOPHBII) M MPEACTaBIeHA B 3JIeKTpOoHHOM Buzie. O0beM pedepara He JIoJDKEH
npesbiiath 10 aucTOB, HO OBITH HE MEHbIIE 6 JIMCTOB.

2. TuTynbHBIA JUCT OPOPMIISIETCSI B COOTBETCTBUU CO CTAHAAPTHBIMU Tpe-
OoBaHMsAMHU (Ha3BaHHeE TEXHUKYMa, AMCLMILIMHA, TeMa pabotel, ®.M.O. crynenTa,
CIIeLUallbHOCTh, yueOHas rpymnmna, GaMuinus U JODKHOCTb PYKOBOJIUTEISI, BHU3Y —
MECTO M I'0Jl BBITIOJIHEHHUS PabOTHI).

3. Pabora HauuHaeTcst ¢ BBEJIEHUS, B KOTOPOM OIpeIesisieTcs [ejib U CTABHT-
cs 3a1a4a (0Obem He OoJiee 0JIHOTO JIUCTA).

4. B conepaTelbHOW 4aCTH M3JIaraeTcsi OCHOBHOIM MaTepual, pUYeM Tek-
CTOBBIN MACCHB KeJlaTelIbHO pa3duBaTh Ha OoJiee MEJIKHE YacTH C IMOJ3arojoBKa-
MHU.

5. ocne conepxarenbHON 4acTH JOJDKHBI ClIe/I0BaTh BBIBOJIbI (3aK/IHOYeE-
HHE), B KOTOPbIX JIa€TCsl OTBET HA BOMPOC, MOCTABJICHHbBINH BO BBEJIEHHUH.



6. B koHue paboTbl AODKEH OBITH NPUBEJIEH CIHCOK MCIOJb30BaHHOW JINTE-
patypsl (3-4 Ha3BaHus).

5. METOAWYECKHUE PEKOMEHIALIMH 1O IMOArOTOBKE
COOBILUEHMSI

PersiameHT yCcTHOrO 1my0IM4HOrO BBICTYIJIEHUSI — He Oosiee 7 MUHYT.

McKyccTBO yCTHOrO BBICTYILJIEHUSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUU
NpeaMeTa peyd, HO U B YMEHHM IIPEloJAHECTH CBOU MbICIH U yOeXIeHus mpa-
BUJILHO U YIIOPSIIOUEHHO, KPACHOPEYHBO M YBJIEKATELHO.

JIroboe ycTHOE BBICTYIJIEHUE JODKHO yIOBJIETBOPSTH TPEM OCHOBHBLIM KpPH-
TEPUAM, KOTOPbIE B KOHEYHOM MTOre M MPUBOJAT K YCIEXy: 3TO KPUTEpHid Ipa-
BUJIBHOCTH, T.€. COOTBETCTBHS $I3BIKOBBIM HOpMam, KPUTEPUl CMBICIOBON ajeK-
BaTHOCTH, T.€. COOTBETCTBUS COJIEPIKAHHS BBICTYILICHUSI PeaibHOCTH, U KPUTEPUN
3G PEKTUBHOCTH, T.€. COOTBETCTBUSI JOCTUTHYTHIX PE3yJIbTATOB MOCTABIEHHOM Lie-
JH.

Paboty 1no moaroToBke yCTHOrO BBICTYIIEHUS MOXKHO pa3/ielIdTh Ha JBa OC-
HOBHBIX 9Tala: 10 KOMMYHUKAaTUBHbBIN 5Tam (IIOArOTOBKA BLICTYIJICHUS) B KOMMY-
HUKATUBHBIN 3Tall (B3aMMOJIECTBUE C ayIMTOPHEi ).

Pabora 1o nmoaroToBke yCTHOrO BBICTYIUICHHSI HAYMHAETCSI C (POPM YJIMPOBKH
Tembl. Jlydine Bcero temy chopmysmpoBaTh TakuM 00pa3oM, 4TOOBI €e MmepBoe
CJIIOBO 0003HAYaj0 HAaWMEHOBAHUE ITOJYYEHHOIO B XOJ€ BBITOJHEHUS I[POEKTa
Hay4yHoOro pesyibrtata (Hanpumep, «Cucrema ynpabiieHus...», «MeToJMKa BbIsB-
JeHHs...» U 1p.). Tema BBICTYIUJICHUSI HEe AOJDKHA OBITh MEpPerpyKeHHOM, HeJb3s
«00BATH HEOOBATHOE», OXBAT OOJIBIIOrO KOJUYECTBA BOMPOCOB MPUBEAET K HMX
OernoMmy MepevmcsIeHUIo, K AeKIapaTHBHOCTH BMeECTO Iiiybokoro anajmsza. He-
yJAa4dHbie (POPMYJIMPOBKH - CIMUIKOM JUIMHHBIC WJIM CJIMIIKOM KpaTKue U oblue,
OuYeHb OaHaJIbHBIC M CKy4YHbIE, HE coJepiKaliue NMpobsieMbl, OTOPBAHHLIE OT Jallb-
HEHUIIero TeKcTa u T.J.

Camo BBICTYIUIEHHE JOJDKHO COCTOSITh M3 Tpex wactedd — Beryruienust (10-
15% obwero Bpemenu), ocHoBHol yactu (60-70%) u 3axmouenus (20-25%).

Berynnenue Bkitoyaer B cedst npejcrapieHue aBTopoB ((paMuius, uMsl OT-
4eCTBO, MPH HEOOXOJUMOCTH MeCcTO y4ueObl/paboThl, CTATyC), Ha3BaHME NOKJIAZA,
paciu(poBKy MOJ3arojioBKa C LEIbI0 TOYHOTO OIpeJIesieHUs] COMEepPIKAHUS Bbl-
CTYIJIEHHsI, YETKOE OIpe/ieieHre CTep)KHeBoi uaeu. CrepkHeBasi uaest MpoeKTa
MOHMMAETCsl KaK OCHOBHOMU Te3uc, KitoueBoe nmosiokeHne. CTepikHeBas uiaes AaeT
BO3MOXKHOCTB 3a/1aTh OIPEJENICHHYIO TOHAIbHOCTH BhIcTyIUIeHHIO. Chopmysupo-
BaTh OCHOBHOH TE3MC 03HAYAET OTBETUTH HA BOIPOC, 3a4eM FOBOPHUTH (LEjb) U O
4eM TOBOPUTH (CPEACTBA JOCTHIKCHHS LIEITH ).

TpeboBaHus K OCHOBHOMY TE€3UCY BBICTYIJICHHUS:

- (ppa3za noinKHA YTBEPXKIATh IJIABHYIO MBIC/Ih U COOTBETCTBOBATH LIEJIH
BBICTYIIJICHUS,

- CYXKIEHHE JOJDKHO OBITh KpPaTKHM, SICHBIM, JIETKO YJEPIKUBATHLCS B
KpaTKOBPEMEHHON MaMsTu;



- MBICJIb JOJDKHA MOHUMATLCSI OJIHO3HAYHO, HE 3aK/I0YaTh B cebe 1po-
TUBOpEYHSI.

[Inan pa3sBUTHS OCHOBHOM HacTH JOMKEH ObITh ACHBIM. J[OHKHO ©bITH 0TO-
OpaHo ONTUMANILHOE KOJNMYECTBO (PAKTOB U HEOOXOUMBIX TPHMEPOB.

B Hay4YHOM BBICTYIUIEHMH NPHHATO TaKoe ynotpedieHue GopM cIIoB: yarie
MCITIOJIB3YIOTCSI TJIaroJibl HAaCTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOMY» S3HAUCHHH,
BO3BpaTHbIE M Oe3NMuHbIE Iiarojbl, npeobiaganue Gopm 3-ro numa riaaroJa,
(opM HECOBEPUIEHHOTO BHJA, HCIONIB3YOTCSI HEONPEIEIEHHO-TUYHbIE [TPEI0NKE-
HUS.

B saximouenun HeoOXoauMo chopMyIHPOBATH BBIBObI, KOTOPBIE CIIEAYIOT
U3 OCHOBHOW ujeu (uuei) BeicTyruieHus. [IpaBuiibHO MOCTpPOEHHOE 3aKIIIOYEHUE
CIIOCOOCTBYET XOpOLIEMY BIIEYATICHUIO OT BLICTYILIEHHS B LieJioM. B 3akimouenuu
MMEET CMBICJI [TOBTOPUTH CTEPIKHEBYIO HIEIO U, KPOME TOI'0, BHOBBH (B KpaTKOM
BH/IC) BEPHYTHCA K TEM MOMEHTaM OCHOBHOM 4YacTH, KOTOpbIe BBI3BAIM HHTEpEC
ciyuiaresieif. 3aKOHYUTb BBICTYIIGHHE MOXHO pELIMTENbHBIM 3asIBJIEHHEM.
Beryruienue u 3akitodenue TpedyroT 06s3aTeNbHOM TOrOTOBKH, UX TPYIHEE BCe-
ro co3/aBaTh Ha XOJY.

B KitoueBbIX BBICKa3bIBAHMAX CJEAYET HCIONB30BaTh (pasbl, MPOrpaMMH-
pyrouiue 3auHTEepPecOBaHHOCTh. BOT HekoTOpble 000pOTHI, CIOCOOCTBYIONKE TTO-
BBIILICHUIO HHTEpeca:

- «2T10 Bam no3BoJuT...»

- «bnaropnapst aromy Bl nonyuute...»

«ITO MO3BOJIUT U30EKATE. .. »

«Jro nossiaer Bamm...»

«210 naet Bam JI0N0JHUTENBHO. .. »
«9to genaer Bac...»

«3a cuer sToro Bel moxere...»

[Tociie BbICTYIUIEHUSI HYXKHO OBITH FOTOBBIM K OTBETAM HA BO3HHUKIIHE Y
ayJIUTOPUHU BOIIPOCHI.

1

6. METOAUYECKHE PEKOMEH/JIALIUMMA I10 MMOJAI'OTOBKE
NPE3EHTALIUA

KommproTepryio npeseHTanuio, ConpoBOXK/IAIOILYI0 BLICTYIIEHUE [OKIIA/-
4uKa, y[no0OHee Bcero nmoJAroToButh B mporpamme MS PowerPoint. Konuuectso
CIIAHJIOB aJIeKBATHO COJEPXKAHUIO U IPOJOIDKMTEILHOCTH BBICTYIUICHHs (HarpH-
Mep, JUISl S-MMHYTHOI'O BBICTYIUJICHUSI PEKOMEHAYETCs MCIIOIB30BaTh He Goee 10
CJIaii1oB).

Ha nepsom cuaiifie 06s3aTenbHO NpeCcTaBiseTcss TeMa BhICTYIIEHHS U CBe-
aenust 00 asropax. Ciienyromue crnaifibl MOXKHO MOJIOTOBHTb, MCIIOJL3YsS J(BE
pasjuYHbIC CTPATErMU UX MOJATOTOBKH:

| _crpaterus: Ha cialijibl BBIHOCHTCS OMOPHBIA KOHCIEKT BBICTYIUICHUSI W
KJIFOYEBbIE CJIOBA C TEM, YTOObI MOJI30BaTHCSl MMU KaK IIAHOM JIJIsl BBICTYIJICHMUSL.
B 5TOM cityuae K crnaiiiam npeabsBIIIOTCS CleAyoue TPeOOBaAHMS:




"  00bem TekcTa Ha ciaizie — He 0oJiblie 7 CTPOK;

"  MapKHpOBAHHBIIA/HYMEPOBAHHBINA CIUCOK COLEPKHUT He Oojiee 7 Hie-
MEHTOB;

®  OTCYTCTBYIOT 3HaKH IYHKTyallMd B KOHLE CTPOK B MapKHPO BAHHBIX U
HYMEpPOBaHHBIX CIIUCKAX;

" 3HauMMas MH(OPMALKs BbIIEJISETCS C MOMOILBIO LBeTa, Keryis, s(pdek-
TOB aHUMAlIUH.

Oco60 BHUMATENILHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBU € OIIUOOK
i onedaTok. OCHOBHas owMOKa MpH BBIOOPE MAHHOW CTpAaTerMu COCTOMT B TOM,
4TO BBICTYIAIOIIHE 3aMEHSIOT CBOIO pedb YTEHHEM TEKCTA CO CJIai0B.

2 crparerusi: Ha ciaiabl nomentaetrcs (aktuyeckui martepuan (TabaMIbI,
rpaduku, doTtorpaduu W mp.), KOTOPBIA SIBJISETCS YMECTHBIM M JIOCTATOYHBIM
CPe/ICTBOM HArJIIZIHOCTH, MOMOTaeT B PACKPBITHU CTEPXKHEBON MJEH BBICTYILIe-
Husi. B 9TOM ciydae k crnaiijaM mpebsBIISIIOTCS Clie/ly olue TpeOOBaHHST

" BbIOpaHHBIE CPE/ICTBA BU3yanH3aluy nrHdopmanuy (TabiuibI, CXEMBI,
rpaMKy U T. JI.) COOTBETCTBYIOT COJIEPIKAHMUIO;
. MCI0JIb30BAHBI MIUTIOCTPALIMU XOPOLLIEro KauecTna (BBICOKOr O paspe-

LIEHHST), C YETKMM M300pakeHneM (KakK MpaBHiIo, HUKTO U3 MPUCYTCTBYIOIIUX HEe
3aWHTEPECOBAaH BYMTHIBATLCS B TEKCT HA BalIMX Cllaid]aX © BCMATPUBATLCS B MeJl-
KHE UILTIOCTPALUH );

MaxkcumanbHoe koauuecTBO rpaduyueckoit uHGOpMAaIMKU HA OJHOM Cliaiiie —
2 pucynka (ororpaduu, cXembl U T.J1.) C TEKCTOBBIMH KOMMeHTapusamK (He Gosee
2 crpok K Kaxaomy). Haubonee BaxkHast HHpOpMAIMs JOJKHA pACTIONAraThesl B
[IEHTpE YKpaHa. '

OcHoBHast ommnbKa 1npu BeIOOpe AaHHON CTPATETHH — «COPEBHOBAHUE» CO
CBOMM HJUTIOCTPATHBHBIM MaTepUaloB (ayJAMTOPUH HE MPEHOCTABIISETCS JIOCTa-
TOYHO BPEMEHH, YTOOBI BOCIIPHHATH MaTepHall Ha Ciaiiax).

OObrunblii ciaiia, 6e3 2pPekToB aHUMALMH JIOJDKEH JEMOHCTPUPOBATHCS HA
okpaHe He menee 10 - 15 cekyna. 3a MenblIee BpeMsl IPUCYTCTBYIOIUE HE yCIeeT
OCO3HATh CoJIep)KaHue claiijaa.

Ocob6o TmaTesibHO HEOOXOAUMO OTHECTHUCH K O(OPMIIEHUIO MpPEe3eHTaLIUH.
Jis Bcex ciialiloB Mpe3eHTalUu [0 BO3MOXHOCTH HEOOXOAMMO HCIOJIL30BaTh
OJIMH U TOT e [absioH o(opMIeHUs, Kerjib — JUIsl 3ar0JIOBKOB - He MeHblne 24
yHKTOB, JJIs uHpOpmaluu - Juis uHdopMannu He MeHee 18. B npesenTanusx e
[IPUHSTO CTABUTH MEPEHOCHI B CJIOBAX.

Benomoratenshas undopmanus (yrnpapisiiomiie KHOMKH) HE JIOJDKHbL Hpe-
00s1azaTh Haj OCHOBHOH MHpoOpMaimeit (TekcToM, WLHOCTpanusMu). Mcnoms3o-
BaTh BCTPOEHHbIe H(P(eKTbl aHUMAIMM MOXKHO TOJILKO, Kormga 0e3 3Toro
He 000 THCh (HarpuMep, NoC/Ie/I0BATEIbHOE MOSIBICHUE HIEMEHTOB HarpaMMmbi).

JluarpaMMbl rOTOBATCSI C MCIONB30BAaHWEM MacTepa JuarpaMMm TabJIHMYHOro
npoueccopa MS Excel. Jlannble u mojnucyu He QODKHBI HAKJIAABIBATHCS APYr HA
Jipyra u CJIMBaThCs € rpapuyecKMMU eMeHTaMu JuarpaMmbl. CTpYKTypHbIE aua-

rpaMMBbI T'OTOBATCS! MPH MMOMOIIU CTAHJAPTHBIX CPEACTB PUCOBAHUS Maketa MS
Office.



B rabnuuax He 10/mKHO ObITE Oosiee 4 cTpok u 4 CTONOIOB — B MPOTHBHOM
cily4ae JlaHHble B Tabjuie OyJeT mpocTo HEBO3MOXKHO YBUIETh. Sueliku ¢ HazBa-
HUSIMH CTPOK M CTOJIOLOB U HauboJiee 3HAYMMBbIE JIaHHbIE PEKOMEHYeTCs Bblje-
JISTH [IBETOM.

Tabnuunas uHpopmaLus BCTaBJIsICTCS B MATepUasibl Kak TabJIMIA TEKCTOBO-
ro npoueccopa MS Word unu tabauunoro npoueccopa MS Excel. [1Ipu BcraBke
TaOMMIbl KaKk 00beKTa M MPONOPIHOHAIBHOM HM3MEHEHHH €€ pa3Mepa peasbHbIH
oTobpaxkaemblil pasmep wwpudra AoDKeH ObiTh He MeHee 18 pt. TabmuLisl U gua-
rpaMMbl pa3MeIIaloTcsl Ha CBETIIOM MJIK Oesiom ¢oHe.

OnTuManbHbeIM BapuaHTOM 3aKJIIOYUTENIBHOIO Claifia Mpe3eHTal UK Mpe/-
CTaBJIAETCS MOBTOPEHHME IMEPBOro cllaiijla B KOHIIE Mpe3eHTALHH, MOCKOIBKY 3TO
JaeT BO3MOXXHOCTh €llle pa3 HAOMHHUTH CIYIIATEeNIM TeMY BBICTYIUIEHHS U HUMs
NOKJIa4MKa 1 JTMO00 MeperTH K BOIpocaM, JIMOO 3aBepIIUTh BRICTYIUIEHUE.

7. PEKOMEHJALMH 11O PABOTE C KOHCIIEKTOM JIEKLIUI

Koncnekr - siBisieTcs MUCbMEHHBIM TEKCTOM, B KOTOPOM KPATKO M OCJIEN0-
BaTEJIbHO U3JI0XKEHO COEPI)KaHUE OCHOBHOIO HCTOYHUKA HH(POPMALIHH.

KoHcrekTupoBarh — 3Ha4YUT MPUBOJUTE K HEKOEMY MOPSJIKY CBEIEHHs, I10-
YeprHyThle M3 OpuruHaia. B ocHOBe mpouecca JIeKUT CUCTeMATH3ALMS POYH-
TAHHOI'O WJIK YCJIBIIIAHHOrO. 3auCh MOTYT [AeJaThCs KaK B BHJE TOYHBIX BBIIEp-
JKEK, LIMTAT, TaKk U B (popme CBOOOJIHOM 1T0/1auK CMBICIIA.

Eciim KoHCnekT cocTaBiieH IPaBHIIBHO, OH JIOJDKEH OTpPakaTh JIOTMKY U
CMBICJIOBYIO CBsI3b 3alucbiBaeMoil MH(pOpMaluuu. «YMHBINY» KOHCIEKT [1OMOraeT
BOCIIPUHMMATh MH(OPMALHIO MPAKTHYECKU JIIOOOH CIIOKHOCTH, MPEIBAPUTENHHO
npuaaBasi e NOHATHBIN BULIL.

Mcrnosib3ysl 3aKOHCNEKTUPOBAHHBIE CBEJIEHHUS, Jierye COo3AaBaTh 3HAYHUMBbIC
TBOpPYECKHME UIIM Hay4YHbIE pabOThl, pa3iinuHbie pedepaThl U CTATHH.

TexHuka cocTaBiieHUs] KOHCIIEKTA:

I. IlpensapurenbHO mpocMOTpuTe Marepuai. Tak Bbl CyMeeTe BBISIBUTH
O0COOEHHOCTH TEKCTa, ero XapakTep, MOHSTb, CII0KEH JIU OH, COAEPIKHT JIM HEe3HA-
KoMble BaM TepMuHbl. [Ipu Oernom 3HaKoMcTBe ¢ JIMTEpPaTypoOil Bbl CyMeeTe Bbl-
OpaThk NOAXOAALLYIO PA3HOBUAHOCTH KOHCIIEKTHPOBAHHUSI.

2. CHoBa mpoyTHTe TEKCT U TIIATENILHO MpoaHaau3upyere ero. Takas pabo-
Ta ¢ MaTEPUAJIOM JIaCT BaM BO3MOXKHOCTb OT/EIUTh IJIAaBHOE OT BTOPOCTEIIEHHOTO,
pasfenuTh HHPOPMANMIO HA COCTABISIIOLIHE YaCTH, PACIOIOKHUTH €€ B HYXKHOM
nopsiake. Mcrnosnp3yiiTe 3akjajgku — 3TO OTMEHHOE I0JICIIOPheE.

3. O0o3HaYbTEe OCHOBHBIE MBICIIM TEKCTa, OHU HA3bIBAKOTCA Te3ucamu. Ux
MOXXHO 3aIlMCBIBATH KaK YroJHO — LUTaTaMu (B ciydae, eciii HY)KHO MepeaaTh aB-
TOPCKYIO MBICJIb) JINOO CBOMM COOCTBEHHBIM crtocoOoM. OJIHAKO MOMHHUTE: U300uU-
JIOBATh LIMTaTaAMH MOXCHO TOIJIa, KOIZia Bbl MCMOJb3yeTe TeKCTyallbHble KOHCIIEK-
Tbl. Kpome Toro, JI0C/IIOBHYIO BbIJIEP)KKY M3 TEKCTA BCEr/la 3aK/IIOYalTe B CKOOKHU U
[IOMeYanTe CCbUIKON Ha UCTOYHUK U aBTOpA.

[Ipy KOHCIEKTHPOBAHUHU JICKLUMH PEKOMEHYEeTCsl MPUACPIKUBATLCS CIIE/Ly-
FOLIUX OCHOBHBIX IMPaBHII.



- He HaunHaliTe 3anucepIBaTh MaTepHal C MEPBBIX CIIOB MPENOAaBaTels, CHa-
4aJia BLIC/IYIIANTE €ro MBICIIb JI0 KOHIA U TTOCTapaiTech MOHSTE ee.

- [IpucTynaiite K 3anucH B TOT MOMEHT, KOT/Ia IPENOAaBATENb, 3AKAHYHBAS
M3JI0’KEHUE OJIHON MBICIIM, HAYMHAET €€ KOMMEHTHPOBATE.

- B xoHcnekTe 00s13aTeIbHO BBIJICIISIFOTCS OT/AEbHbIE YACTH.

- CospaBaiiTe BaluM 3alMMCH C UCIIOJNB30BAHUEM IMPUHSTBHIX YCIOBHBIX 000-
3HaueHuil. KoHcriektupyst, 00s3atesibHo ynotpebisiite pazHoobpasHbie 3HaKH (MX
HaspIBalOT curHaibHbIMU). Korpa Bel BeipaboTaere cBOM COOCTBEHHBIN 3HAKOBBIM
Habop, Co3/aBaTh KOHCIIEKT, a TOCJIe ¥ U3y4aTh ero OyaeT npoiie u GbicTpee.

- He 3abbiBaiite 06 aG0peBuarypax (COKpaIIeHHBIX CJIOBAX), 3HAKAX PaBeH-
CTBa U HEPABEHCTBA, OOJIbIlIe U MEHBIIIE.

- bosbiiyro mosb3y Uit co3aaHMs PABUIIBHOTO KOHCIEKTa JIal0T COKpallie-
nust. Onnako Oynbre ocMoTpuTenbHbl. Jlyuiie Bcero paspaborarh CO6CTBEHHYIO
CUCTEMY COKpalleHUi u 0003HaYaTh MMHU BO BCEX 3alUCAX OJHH U Te Ke ciopa (1
HE YTO UHOE, KaK).

- Hy»HO n3berarb CIOXKHBIX U JUIMHHBIX PACCYKICHHUIA.

- Ilpu KOHCHEKTHpPOBAHMH JydYIlle MOJIB30BATECS [MOBECTBOBATEIbHBIMU
MPE/IUIOKEHHSIMU, U30€eraTth CaMOCTOSITEIbHBIX BONMPOCOB. Bompockl ymecTHbl Ha
MOJISIX KOHCIEKTa.

- He crapaiitech 3adukcupoBaTh MaTepuall JOCIOBHO, IIPU TOM YacTo Te-
psieTCsi ryiaBHasi MBIC/Ib, K TOMY JK€ TaKylo 3amuch TpyaHO Bectu. OTOpackiBaiite
BTOPOCTEINEHHBIE CJIOBA, 0€3 KOTOPBIX INIABHASI MBIC/Ib HE TEPSIETCS.

- Ecni B jiekiiK BCTpeYaloTCsi HEMOHSTHBIE BAM TEPMUHbI, OCTABbTE MECTO,
[OCJIC 3aHATUIT YTOUHUTE MX 3HAYCHHE Y NIPENOoIaBaTelsl. |
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