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1. HOACHUTEJIBHAS 3AIINCKA

B Hacrosiiiee BpeMsi BOcTpeOGOBaH BBICOKHMII ypOBEHb 3HAHMIA npodeccuo-
HAJTN3M CIIELUAIMCTOB, TOTOBHOCTh K CaMOOOpPa30BaHUIO U CAMOCOBEPILIEHCTBOBA-
HUIO. B CBsI3M C 5TUM MEHSIOTCS MOAXOBI K IIIAHUPOBAHHIO, OPraHU3ALIME CAMO-
CTOSTENIbHOM paboThl 0Oy4daromuxcs. OnHoM U3 Hanbonee BAKHBIX 33744 B CHCTE-
M€ IIOJITOTOBKH CIEIHAJIMCTOB CpeHero 3BeHa B coorBeTcTBUM ¢ DI'OC CITIO sB-
JISIETCsl OpraHu3alysl BHEAyIUTOPHOU (camocTosTensHoit) paborsl (BCP), o6yua-
FOIIMXCS BBITIOJIHACMOH 110 3aIaHUIO MperoiaBaTeis, Ho 6e3 ero HenocpencTBeH-
HOI'0 y4acTHsl.

Lensio BCP obyuaiomuxcst sIBIseTCs OBIaJieHHe 3HAHUAMH, Npodeccro-
HAIbHBIMU YMEHUAMH U HABBIKAMH JESTEILHOCTH 10 HPOMHIIO, OMBITOM TBOpPYE-
CKOM, MCCIIe/IOBATEIBLCKON NesTenbHocTH. CaMocTosiTeNibHas paboTa 06yUarommx-
Csl CIIOCOOCTBYET Pa3sBUTHIO CAMOCTOSTEILHOCTH, OTBETCTBEHHOCTH M OPraHM30-
BaHHOCTH, TBOPYECKOIrO IMOJXOJ[a K peLIeHHIO MpobieM yueGHOro u npodeccuo-
HAJILHOT'O YPOBHHI.

Metonuieckne mMatepuaisl MpeHa3HaueHbl s [perogasateneii u obyua-
torumxcs At opranuzanuyn BCP u conepikat pekoMeHgauu, U 3a1asust Jyuis caMo-
CTOATENIBHON paboThl 110 npodeccuonansHoMy moayio [IM.01TTposenenne reo-
JIe3UYECKUX PabOT MPH U3BICKAHUSX M0 PEKOHCTPYKIHUH, IPOEKTUPOBAHHIO, CTPO-
UTEJICTBY M SKCILTyaTalluy JKeNe3HbIX jopor. Mertoauyeckue MaTepuassl — Ciy-
Kat JUTs CUCTeMAaTU3aIMH 1 3aKPEIICHHUsI MOJIyIeHHbIX 3HAHUI W TIPHOOpPETeHHbIX
YMEHU# 00ydaroluxcs, yriuyoJeHus ¥ pacIiupenns 3HaHUi, Pa3sBUTHS MO3HABA-
TENBHBIX CIIOCOOHOCTEN M aKTUBHOCTH O0YYarOIIUXCS.

2. OPTAHU3ALIUS CAMOCTOSITEJIBHOU PABOTHI

1. Opranusauuss BCP B pamkax ocBoeHHs MPO(eCCHOHANLHOTO MOJTyJist
1IM.01 IIpoBenerue reonesndeckux paboT NMpH U3BICKAHUSIX 10 PEKOHCTPYKIIIH,
NPOEKTUPOBAHUIO, CTPOUTENBCTBY M HKCILIyaTalluy JKeJe3HbIX JOPOI OCYIIEeCTBIIS-
€TCsl B COOTBETCTBHUH C paboueil mporpamMMoii.

2. TpebosaHust K pesyinbraTaM OCBOEHHs yKasaHbI B paGoueil mporpamme
npodeccronansuoro moxyns IIM.01 Tlposenenne reogesuueckux paGoT mpH
U3BICKaHUAX 10 PEKOHCTPYKLHMH, IPOEKTUPOBAHHIO, CTPOUTENBCTBY M SKCILTyaTa-
L[UH JKEJIE3HBIX JIOPOT.

3. IlepeyeHb OCHOBHBIX TIOKa3aTeNell OLEHKH pPe3yJbTaTOB, YMEHHHl W
3HAHWH, TOJJIeKALIUX TEKyLIeMy KOHTpoio, ykazad B ®OC no npodeccronans-
Homy mozyiio ITM.O1 IIposesenue reonesnueckux paboT MpH U3BICKAHUSX 1O pe-
KOHCTPYKUMH, MPOCKTUPOBAHUIO, CTPOUTEIBCTBY M HKCIUTYyaTAllUU KEJIE3HBIX J10-
por.

4. Meroauueckue pexoMeHaluu no oprauusanuu BCP npusenens: B Me-
TOIMYECKUX yKa3aHUSIX 110 OpraHUu3allik CaMOCTOSTENbHOM paboThl 06yYaroIHX-
csl.



3. CUCTEMA KOHTPOJISI PE3YJILTATOB BCP
OBYYAIOLIUXCSI

KoHTposib  Xo[a BBINONHEHHS CAMOCTOSTENBHOM paboThl, a TAKKe ee pe-
3yJIbTATBI OCYIIECTBIISIIOTCS TIPEIOIaBaTESIEM.

KoHTposib pe3y/ibTaToB CaMOCTOSITE/ILHON pabOThl JOJDKEH OTBEYATh Clie-
JIOIUM TPeOOBAHUSIM: CHCTEMATUYHOCTh MPOBENEHHs], 0beceueHne MHANBU/LY-
aJIBHOTO MOJX0/1a, COOTBETCTBHE (POPMBI KOHTPOJISI BH/LY 3a/1aHHSI.

KonTposb pesysnbratoB camocTosTeibHON paboThl 00ydalomMXCs ocy-
LIECTBJISIETCS B Mpe/iesiaX BPEMEHH, OTBEJIEHHOr0 Ha 00si3aTesbHbIie yueO Hble 3aHs-
THs 10 mpodeccuonansaomy mMozysmo ITM.O1 Tlposenenue reosesuyeckux pabot
pU M3bICKAHUAX I10 PEKOHCTPYKIUH, MPOEKTHPOBAHHUIO, CTPOUTENLCTBY M JKC-
IUIyaTalM K JKeJe3HbIX J0POr.

KoHTpoub pe3ysibTaToB caMoCTOsTENbHON paboThI 10 MPodeccHoHANEHOMY
moayio [IM.01 Ilposenenune reopesuueckux paboT MPHU M3BICKAHUSX IO PEKOH-
CTPYKLHUH, TPOCKTUPOBAHHIO, CTPOUTEIILCTBY U IKCILTyaTAIMK KEJNE3HBIX J0POT
MOXET MPOXOJUTL B MUCHbMEHHOM, YCTHOW WMJIM CMELIAHHOH (opMme, a Takke ¢
[pe/ICTaBJIEHUEM POJYKTa TBOPUECKON AesITEIbHOCTH 00yUYaroImerocs.

B kauectse ¢opm u meromos koutposss BCP obyuaroumxcs, MOryT GbiTh
MCIOJIb30BaHBl TMCbMEHHbBIE CaMOCTOSATE/bHBIE PaboThl (HOKIAABI, pedeparsi),
ITOJArOTOBKA COOOLIEHUH, Npe3eHTalHii, paboTa ¢ KOHCIIEKTOM JIeKIIHIiA.

Kpurtepusmu ouenku pesynbraroB BCP obyuaromuxcs sBisitoTcst:

- YPOBEHb OCBOCHHUs yueOHOro MaTepuasa 00y4arouMCs;

- yMeHHs 00y4alolIerocsi UCHojib30BaTh TEOPETUYECKUE 3HAHUS TPU Bbi-
[MOJIHEHUH MPAKTUYECKUX 3a/1a4;

- YMEHHSI UCIOJIb30BaTh MH(POPMALMOHHBIE TEXHOJIOIHH, JEKTPOHHbIE 00-
pasoBaresibHbIe Pecypehl;

- 000CHOBaHHOCTb U Ka4eCTBO MPEACTABIECHHONH PabOTHI.

4. TPEBOBAHMUS K BBIIIOJIHEHUIO ITIMCHbMEHHBIX
CAMOCTOSITEJBHBIX PABOT (IOKJAJOB, PEOGEPATOB)

1. Pabota fo/okHa OBITE BBINONHEHA HA KOMIIbIOTepe (upudr 14, unTeppan
[OJIyTOPHbIN) U NpeJicTaBiieHa B nekTponHoM Bujae. O6beM pedepata He omKeH
npesbiarh 10 JucToB, HO OBITH HE MEHBILIE 6 JINCTOB.

2. TutynpHbIA TUCT 0QOPMIISETCS B COOTBETCTBHH CO CTAHAAPTHBIME Tpe-
OoBaHMsMY (Ha3BaHHe TEXHUKYMa, TUCUHMILIMHA, TeMa pabotsl, ®.M.O. crynenta,
CHELHAIbHOCTD, yueOHas rpynna, paMuius u JJOIKHOCTh PyKOBOAUTENS], BHU3Y —
MECTO M 'O/l BBIITOJIHEHUS paboThI).

3. Pabora HaunHaeTcs ¢ BBEACHUS, B KOTOPOM OIpeeNseTcs! 11e/lb U CTaBUT-
cs 3aja4a (00bem He Gosiee 0JIHOrO JIMCTA).



4. B cozmepxarelibHOM YacTU M3JIaracTcsi OCHOBHON MaTepual, MpuYeM TekK-
CTOBBIM MAacCHB JKeJlaTeJIbHO pa30uBaTh Ha OoJiee MEJIKME YaCTH C I10/13 aroJIOBKa-
MHU.

5. Ilocye conepxarejbHON 4acTH HOJDKHBI CJI€OBAaTh BBIBOJIBI (3aKIHOYe-
HUE), B KOTOPBIX 1a€TCsl OTBET HA BOIPOC, MOCTABJIEHHBIH BO BBEIECHUH.

6. B xoHue paboThl 10J1KeH ObITh MPUBEIEH CIIMCOK UCIIOIL30BAH HOMH JIMTe-
patypsbl (3-4 Ha3BaHUSA).

5. METOAUYECKHWE PEKOMEH/IAIIMH 1O IMOATOTOBKE
COOBUIEHMSI

PerylamenT ycTHOro my0aM4YHOro BBICTYIJICHHS — He OoJiee 7 MUHY'T.

MckyceTBO yCTHOrO BBICTYIUIGHHSI COCTOUT HE TOJIBKO B OTAMYHOM 3HAHUU
MpefMeTa pevd, HO U B yMEHHMU MPEIOIHECTH CBOM MBICIH U YOeXJeHus mpa-
BUJIBHO M YIIOPSAIOYEHHO, KPACHOPEUYUBO M YBJIEKATEJIBHO.

Jlroboe ycTHOE BBICTYIUIEHUE JIOMKHO YJIOBJICTBOPSTE TPEM OCHOBHBIM KpH-
TEPUsIM, KOTOPbIE B KOHEYHOM WTOI€ W MPHUBOIAT K YCIEXy: 3TO KPUTEpHii mpa-
BHJIBHOCTH, T.€. COOTBETCTBHs S3BIKOBBIM HOpPMaM, KPUTEPHUH CMBICIOBON ajiek-
BaTHOCTH, T.€. COOTBETCTBHS CO/EPIKAHUS BBICTYIICHUS] PEaIbHOCTH, U KPUTEPUIA
3 (PEKTHBHOCTH, T.€. COOTBETCTBHS JIOCTUI'HYTBIX PE3YJILTATOB [TOCTABICHHOM Iie-
JTH.

PBGOTy 110 MOJAroToBKe yCTHOI'O BBICTYILJICHHA MQ'}KHO pasac/iIiTe Ha JiBa OC-
HOBHBIX JTala: JOKOMMYHHUKATUBHBIN dTamn (MOArOTOBKA BBICTYIUICHHS) U KOMMY-
HUKATUBHBIN dTall (B3aMMOJIEHCTBUE C Ay IUTOPHET).

Pabora 1o moaroToBke yCTHOro BBICTYIUICHHS HAYHHAETCS C (POPMYJIMPOBKH
Tembl. Jlydie Bcero temy chopmynupoBaTh TakuM 0Opa3om, 4ToObI €e repBoe
CJIOBO 0003HAYaJl0 HAMMEHOBAHHME MOJYYEHHOrO B XOJI€ BBIMOJHEHHS IIPOEKTa
Hay4YHOro pesysibrata (Hampumep, «Cucrema ynpasieH#us...», «MeTOAHKA BbISB-
JIEHUS...» ¥ 1p.). TeMa BBICTYIIEHUS HE AOJDKHA ObITh MEeperpy>KeHHOM, HElb3s
«00BATH HEOOBATHOE», OXBAT OOJIBIIOrO KOJUYECTBA BOIPOCOB MPHUBEAET K UX
OernoMy MepevrciieHUIo, K JeKIIapaTUBHOCTH BMECTO Iiiybokoro anasuza. He-
yJla4yHble (POPMYJIMPOBKH - CIMIIKOM JUIMHHBIC WM CIIMIIKOM KpaTKue U oblue,
O4YeHb OaHallbHbIE M CKYYHbIE, HE COJEepIKaliue npolieMbl, OTOPBAHHbLIE OT AaJb-
HeWlIero Tekcra u T.J1.

Camo BpICTyIUIEHHME IOJDKHO COCTOSITH M3 Tpex uacteit — Beryruienus (10-
15% obero Bpemenu), ocnoBHoOM yacTh (60-70%) u 3axmouenust (20-25%).

Berynnenue Britouaet B ce0st npejcrapienue aBTopos ((haMuims, UMs OT-
4eCTBO, IPU HEOOXOAMMOCTH MeCcTO yueObl/paboThl, cTaTyc), Ha3BaHHUE JOKJIAja,
paciiu(poBKy I10/13aroJI0OBKa C LEJIbI0 TOYHOrO OMpEEeHHs CONEPKAHHS BbI-
CTYIUIEHHUS], YETKOE OlpejesieHne crepxHeBoil uaen. CrepkHeBas Hesi MpoeKTa
MOHUMAETCS KaK OCHOBHOH Te3HC, KitoueBoe rnojoxenue. CrepkHeBas uzes JaeT
BO3MOXKHOCTB 3a/1aTh ONPEIC/IEHHYIO TOHANBHOCTL BhICTyIIeHH 0. Chopmyrpo-
BaTh OCHOBHOM TE3MC O3HAYaeT OTBETUTH HA BOIPOC, 3a4e€M FOBOPHUTH (LI€Jb) U O
4eM rOBOPUTH (CpeACcTBa JOCTHIKEHUS 1EJIN ).

TpeboBanusi K OCHOBHOMY TE€3UCY BBICTYILICHHUS:



- (paza 1o/DKHA YyTBEPXKIAATh IJIABHYIO MbBIC/IL B COOTBETCTBO BAThH L[EJTH
BBICTYILICHUS;

- CYXKJIEHHE IOJDKHO OBITh KPaTKUM, SICHBIM, JIETKO YAEP)KHMBATHCS B
KpaTKOBpPEMEHHOM MaMsTH;

- MBICJIb JIOJDKHA MMOHUMAThCs OJIHO3HAYHO, HE 3aKJIF04aTh B cebe mpo-
TUBOPEYHSI.

[ian pa3BuTHSI OCHOBHOM 4acTH JOJKEH ObITh SICHBIM. JIOJDKHO ©BITH OTO-
OpaHO onTUMaIbHOE KOJIHYECTBO (PAKTOB H HEOOXOAMMBIX IIPUMEPOB.

B Hay4HOM BBHICTYIJIEHMH MPHHATO Takoe yrnorpeOsieHue (popM CIIOB: yalle
MCIIOJIB3YIOTCS TJIaroJjibl HAcTOSIIEro BPEMEHH BO «BHEBPEMEHHOM» 3HAYECHHH,
BO3BpaTHbIE M Oe3JIMuYHbIE [JIAaroJisl, mpeobiaganue Gpopm 3-ro jumua riarosa,
(opm HecoBepiIeHHOrO BU/IA, UCIIOJIB3YIOTCS HEOMPEAEIEHHO-THYHBIE [TPE/ITONKE-
HUSL.

B sakirouenuu HeoOX0MMO CPOPMYIMPOBATH BBIBOJIBI, KOTOPHIE CIENYIOT
M3 OCHOBHOM mjien (uaei) BoICTyruieHUs. [IpaBuibHO MOCTPOEHHOE 3aKIIOUEHHE
CIIOCOOCTBYET XOpOLIeMY BIEYATIEHHIO OT BBICTYIUIEHHUS B LeJOM. B 3aKioueHuu
MMEET CMBICII MOBTOPUTH CTEPXKHEBYIO MJIEI0 U, KPOME TOro, BHOBb (B KpaTKOM
BU/I€) BEPHYTbCSA K TEM MOMEHTaM OCHOBHOW 4acTH, KOTOpPbIE BBI3BAJIH HHTEpEC
ciymiaresjieif. 3aKOHYMTH BBICTYIJICHHE MOXHO pEHIMTENbHBIM 3asIBICHUEM.
Berynuienue v 3akmodyenue TpeOyroT 00s13aTellbHOM MOArOTOBKH, HX TPYAHEE Bce-
ro co3JaBaTh Ha XOJ1y.

B kitoueBbIX BBICKA3bIBAHUAX CIIENYET UCIOIBb30BATh (hpa3bl, MPOrpaMMHu-
pytolIHe 3aMHTEPECOBAHHOCTL. BOT HekoTopbie 000pOThI, CMOCOOCTBYIOIIKUE MMO-
BBILLICHUIO HHTEpeca: '

- «29T1o Bam no3Bosur...»

- «bnaropnapst aromy Bl nostyuuTe...»

- «IDTO MO3BOJIUT U30EXKATh. ..»

«2T0 noseIliaeT Bammu. .. »

«ITo pgaet BaM JOMOJHUTENBHO. .. »
«210 fenaet Bac...»

«3a cuet 3Toro Bel Mmoxere...»

[locne BbICTyruieHHs HYXHO OBITh FOTOBBIM K OTBETaM Ha BO3HHUKIIHME Y
ayJIMTOPUU BOTIPOCHI.

6. METOJIMYECKUE PEKOMEHJIALIUU ITO MOJAIOTOBKE
MPE3EHTALIUU

KoMmproTepHyro npeseHTanuo, COnpoBOXK/IAIONIYIO BBICTYILUIEHHE JIOKIA/l-
4yuKa, ynobHee Bcero moAroroBuTh B nporpamme MS PowerPoint. Konuuectso
CJIA/IOB alIeKBaTHO COJAEPXKAHUIO M MPOJO/DKUTENLHOCTH BBICTYIUICHUS (HAMpU-
Mep, JUISl S-MMHYTHOT'O BBICTYIUJIEHUsI PEKOMEHJIyeTCsl UCIOIb30BaTh He Oomnee 10
cJIaliJIOB).

Ha mepBom ciaiizie 00s13aTeIbHO MPe/ICTaBIAETCS] TeMa BbICTYIIEHHS U CBe-
nenust 06 asropax. Crenyiouue ciaiibl MOXXHO MOJATOTOBHTH, MCIOJbL3Ys IBe
pas3IMyHbIe CTPATErHH UX MOJIFOTOBKH:



| crTparterus: Ha ciaiibl BBIHOCHTCSI ONOPHBIA KOHCIEKT BBICTYILIEHHS U
KJIFOYEBBIE CJIOBA C TEM, YTOOBI M0JB30BATHCS UMM KaK [1JIAHOM JUISL BEICTYIUIEHHUSL.
B sTom ciyyae K ciaiiiam npebsaBisiioTCs Claeayolne TpedoBaHus:

"=  00beM TekcTa Ha caiijie — He 0oJiblie 7 CTPOK;

"  MapKHPOBAHHBINA/HYMEPOBAHHBII CIHUCOK COHEPXNHUT He Oosee 7 sie-
MEHTOB;

"  OTCYTCTBYIOT 3HAKH MYHKTYallHH B KOHIE CTPOK B MapKHPOBAHHBIX U
HYMEpPOBaHHBIX CITUCKAX;

" 3Ha4yuMMas MH(OpPMaLUS BBIACISETCS C MOMOIIBIO [IBETa, KerJyis, s(pdek-
TOB aHUMAITHH.

Oco60 BHUMATEIBHO HEOOXOIMMO MIPOBEPUTH TEKCT HA OTCYTCTBUE OLIUOOK
u onedaTok. OcHOBHast omuOKa npu BeIOOpE NAHHOM CTpAaTerHd COCTOHMT B TOM,
YTO BBICTYIAIOLIME 3aMEHSIOT CBOIO pedb UTEHUEM TEKCTa CO CIIai0B.

2 _crparerds: Ha ciaiabl rmomeniaercst (pakruyeckuit marepuan (Tabauibl,
rpaduku, Qororpaduu U mp.), KOTOPBIH SBJSETCS YMECTHBIM M JIOCTATOYHBIM
CPEICTBOM HarJIAJHOCTH, [TOMOraeT B PAaCKPBITUM CTEPXKHEBOW HJIEU BBICTYILIE-
HUs. B 3TOM cityvae K ciaiiiam npeabsiBisitOTCs Clieylolue TpeOOBaHUS:

. BbIOpaHHbBIE CpeCTBA BU3yaH3aliui HHpopMaiuu (TabauIbI, CXEMBbI,
rpaduKu U T. JI.) COOTBETCTBYIOT COJIEPIKAHUIO;
. MCIT0JIb30BaHbl MILTIOCTPALIMU XOPOIIEro KayecTBa (BbICOKOrO paspe-

IIEHHUs), C YeTKHM H300pakeHrueM (KaK MpPaBUII0, HUKTO U3 IIPUCYTCTBYIOLIUX HE
3aMHTEpPECcOBaH BUUTHIBATLCS B TEKCT Ha BALIUX ClIali/laX U BCMATPUBATHLCS B MEJI-
KHUE€ UJUTIOCTPALIMH );

MaxkcumalibHOE KOJIMYECTBO rpaduyeckoi HHGOpMaIMK Ha OJHOM Cliaiie —
2 pucyHnka ((ororpaduu, cXeMsl U T.J.) C TEKCTOBLIMH KOMMEHTapusiMu (He GoJiee
2 cTpoK K KaxJjomy). Haubosiee BaxkHasi uHdopmanus A0HKHA PACIOarathbes B
[IEHTPE KpaHa.

OcHoBHast omnMOKa npu BeIOOpe JaHHOW CTpaTeruu — «COPEBHOBAHUEY» CO
CBOMM HJUIIOCTPATHMBHBIM MaTepHalioB (ayIHUTOPHH HE [MPeJOCTaBIIIETCS J1OCTa-
TOYHO BpeMeHH, YTOObI BOCIIPHUHATE MaTepHall Ha caiigax).

OObr4HbIi cnaiin, 6e3 3¢ (ekToB aHUMALUH JAOJDKEH JEMOHCTPUPOBATHLCS HA
skpaHe He MeHee 10 - 15 cexkyHza. 3a MeHblIee BpeMsi PUCYTCTBYIOIIME HE yCIIeeT
OCO3HATh COJIEpP)KaHMe cllaiia.

Oco60 TmiarenbHO HEOOXOAMMO OTHECTHCH K O(OPMIIEHHIO MpPE3eHTAIUH.
Jlns Bcex ciaiifioB NMpe3eHTalUd 10 BO3MOXKHOCTH HEOOXOJUMO HCIOJIB30BaTh
OJIMH M TOT XK€ 11abyoH opopMIIeHHUsI, KerJib — JUIs 3aroJIOBKOB - HE MeHblie 24
IIYHKTOB, JUisi uHGopMaluu - Juist HHpopmaluu He meHee 18. B npesenrauusx ne
MPUHSTO CTABUTh [EPEHOCHI B CIIOBAX.

Bcnomorarensnas uadopmanus (ynpasisioline KHOMKH) HE JOJDKHBI Mpe-
obnanare HaJl OCHOBHON MH(oOpManuel (TekctoM, wiurocTpauusmu). KMcmnonbso-
BaTh BCTpPOCHHbIE HP(PEeKTbl aHUMAIMK MOXHO TOJILKO, Korjga ©6e3 3Toro
He O0OHTHCH (HampuMep, M0CIIe/0BATE/IbHOE MOSBICHHE IEMEHTOB THAPAMMBI ).

JlnarpamMMbl rOTOBATCSL € MCIONIb30BAHUEM MacTepa Juarpamm TabJIHuYHOro
npoueccopa MS Excel. Jlanuble u moAnucu He JAOJDKHBI HAKJIAABIBATHCS APYr HA
Jpyra ¥ CIMBaThCs ¢ rpadUyecKMMu djieMeHTaMu auarpammbl. CTpyKTypHBIE Jina-



rpaMMbl POTOBSATCS IIPH MOMOLIM CTAaHJAAPTHBIX CPEJICTB pUCOBaHMs Makera MS
Office.

B Tabnunax ne 10/0KHO ObITE 60siee 4 cTPOK u 4 CTOJIOLOB — B [T POTHBHOM
cily4ae JlaHHble B Tabsuie Oyner nmpocTo HeBO3MOXKHO YBHJIETh. Slueliku ¢ Ha3Ba-
HUSAMH CTPOK M CTOJIOLOB W Haubosee 3HAYUMbIE JaHHBIE PEKOMEH/IyeTCs BBIJE-
JISITH LBETOM.

Tabnuunas uHpOpMaLIMs BCTABISETCS B MaTepUabl Kak TabJHIa TEKCTOBO-
ro npoueccopa MS Word unu tabnauunoro npoueccopa MS Excel. [Ipu BcraBke
TabnMIbl Kak 00beKkTa M MPOMOPIMOHATBHOM M3MEHEHHH €€ pasMepa peaybHbIi
oToOpakaeMblil pasMep wwpudra gomwkeH ObiTh He MeHee 18 pt. Tabnurisl U gua-
rpaMMBbI pa3MellaloTes Ha CBETIIOM Hith OesioM (oHe.

OnTuManbHbBIM BapUaHTOM 3aKJIIOYUTENIBHOTO CIIaiila Mpe3eHTalluy Mpes-
CTaBJISETCS MOBTOPEHHUE IMEPBOro claijia B KOHIE MPEe3eHTAlUH, MOCKOJILEKY 3TO
JA€T BO3MOXKHOCTh €Ille pa3 HAOMHHUTH CIYLIATEJIIM TEMY BBICTYIUICHHUS U UM
NOKJIa{4MKa U JTMO0 MepeTH K BOIpocaM, JInOO 3aBEPIIUTh BHICTYIUIEHUE.

7. PEKOMEH/JALIMH IO PABOTE C KOHCIIEKTOM JIEKLIMi1

KoHCIekT - ABISeTCS MMCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO U I10CJEN0-
BaTEJILHO U3JIOXKEHO COJIep)KaHue OCHOBHOIO UCTOYHKMKA HH(DOPMAIHH.

KoHncnekTnpoBaTh — 3HaYUT NPUBOJIUTH K HEKOEMY MOPSAKY CBEAEHUS, [0~
YeprHYTbIe U3 OpUrMHaNa. B ocHoBe mpolecca JEKUT CUCTEMATH3ALMS MPOYH-
TAHHOI'O HJIH YCJIBIIIAHHOTO. 3anucu MOr'YT AelaTbCA KaK B BHJ€ TOYHBIX BbIICP-
JKeK, LIUTaT, Tak ¥ B popMme cBOOOIHOM MoAauu CMBICIIA.

Eciu KOHCIEKT COCTaBI€H MPaBHIIBHO, OH JOJDKEH OTPaXKaTh JIOTUKY H
CMBICJIOBYIO CBSI3b 3alMchbiBaeMOd UH(pOpPMALKK. «YMHBIH» KOHCIIEKT [TOMOraer
BOCIPUHMMATL MH()OPMALHMIO NMPAKTUYECKU JIOO0H CIIOXKHOCTH, MPEBAPUTEIHHO
npuzaBas €d MOHATHBIA BUJL.

Hcnonb3ysi 3aKOHCIEKTHPOBAHHBIC CBEJIEHHs, Jierde Co3/JaBaTh 3HAYUMBIE
TBOPYECKHE WJIM HAy4HbIe paboThl, pa3jiudHbie pedepaTsl U CTATHU.

TexHuka cocraBieHus KOHCIIEKTA:

I. IlpenBapurenbHO mpocMOTpUTE Marepuan. Tak Bbl CyMEETe BBISIBUTH
0COOEHHOCTH TEKCTa, €ro XapakTep, MOHSATh, CIOXKEH JIU OH, COAEPXKHUT JIM He3Ha-
KoMbIe BaM TepMuHbI. [Ipu Oernom 3HakoMcCTBe C JIMTEPATYpOM BBl CyMeEeTe Bbi-
OpaTh NOAXOASIIYIO PA3HOBUAHOCTH KOHCITEKTHPOBAHUS.

2. CHOBa MpOYTUTE TEKCT M TLIATEJILHO NpoaHaIu3upyere ero. Takas pabo-
Ta C MaTepuaioM JIacT BaM BO3MOYKHOCTb OT/IEJHUTh [JIaBHOE OT BTOPOCTEINEHHOTO,
pasfenuTh WHGOPMALMIO HA COCTABIISIIONIME YaCTH, PACIIONIOKHUTH €€ B HY)KHOM
nopsake. Mcrnonp3yiite 3aKiajiki — 3T0 OTMEHHOE TTOJICTIOPLE.

3. O6o3HauYbTEe OCHOBHBIE MBIC/IM TEKCTA, OHU HA3bIBAIOTCS Te3ucamu. Mx
MOXKHO 3alMChIBaTh KaK yroJHO — HUTATaMu (B Cliy4yae, €CJIi HY)KHO [epeiaTh aB-
TOPCKYIO MBICJIb) JIHOO CBOMM COOCTBEHHBIM ClIocoO0M. OHAKO [TOMHUTE: H300U-
JIOBATh LMTaTaMU MOXKHO TOIJ1a, KOI'/la Bbl MCIOJIb3yeTe TEKCTyalbHbIe KOHCIIEK-
Thl. Kpome Toro, 10C10BHYI0 BBIAEPIKKY U3 TEKCTa BCerja 3aKirodaiiTe B CKOOKH U
[IOMeYaiTe CChIJIKOW Ha UCTOYHUK K aBTOpa.



[Ipy KOHCHEKTHPOBAHUK JIEKIUH PEKOMEHJLYeTCsl MPHIEPKUBATECS ClEy-
FOLIUX OCHOBHBIX MPaBUIL

- He HaumnaiiTe 3anuceiBaTh MaTepuall ¢ MepBbIX CJIOB MPENOAaBATENS, CHA-
yaJia BBICIIyLIaiTe €ro MbIC/Ib JI0 KOHLA U [TOCTapaiTech MOHATH €e.

- Ilpucrynaiite K 3anucu B TOT MOMEHT, KOTJia MpenoaaBareib, 3aKaHIHBas
M3JI0KEHHE OJIHOM MBIC/IU, HAYMHAET €e KOMMEHTHUPOBATh.

- B xoncnekTe 00s13aTe/IbHO BbIICIISIIOTCS OT/AEIbHBIE YACTH.

- Co3pnaBaiite BallM 3alUCH C UCIIOJB30BAHUEM MPUHATHIX YCIOBHBIX 000-
3Ha4yeHuid. KoHcrekTupys, o6s3atesibHo ynoTpebisiite pasHooOpasHble 3Haku (MX
Ha3bIBalOT cUrHallbHbIMK). Korna Bel BeipaboTraeTe CBOM COOCTBEHHBIN 3HAKOBBIH
Habop, co3/1aBaTh KOHCIIEKT, a I0c/ie M U3y4aTh ero OyaeT npoiie u obicTpee.

- He 3a0biBaiite 06 ab6pesuaTypax (COKpallleHHBIX CIOBaX), 3HAKAX PABEH-
CTBa U HEPABEHCTBA, OOJIbIIIE U MEHBIIIE.

- bosblinyto mosib3y Juist CO3/1aHKs MPaBUIILHOIO KOHCIIEKTa IalT COKpalle-
Hus. OnHako Oynbre ocMotpuTesbHbl. Jlyunie Bcero paspaborarth COGCTBEHHYIO
CHCTEMY COKpalleHni u 0003Ha4aTh UMH BO BCEX 3alUCSX OJIHU U Te e ciiosa (U
HE YTO UHOE, KaK).

- Hy>xHo n30erarh CIOKHBIX U JUIMHHBIX PACCYXKIEHUI.

- llpu KOHCIEKTHpPOBAaHUU JIydlle I[10Jb30BATHCS MOBECTBOBATE/ILHBIMU
MPeJIOKEHUSIMU, U30eraTh CaMOCTOSITENILHBIX BOMPOCOB. Bompockl ymecTHBI Ha
MOJISIX KOHCIIEKTa.

- He crapaiitecs 3apukcupoBaTh MaTepua JOCIOBHO, IPH 9TOM 4YacTo Te-
psieTcs riiaBHasi MbIC/Ib, K TOMY K€ TaKylO 3aluch TpyaHO BecTu. OrbpachiBaiiTe
BTOPOCTENEHHBIE CJI0BA, 0€3 KOTOPBIX IVIABHASI MBIC/Ib HE TEPSETCS.

- Ecnu B nekuuu BCTpevaroTCsi HEMOHSATHBIE BAM TEPMUHBI, OCTABBTE MECTO,
MOCJIE 3aHATHI YTOUHUTE UX 3HAYEHHE Y MpenojaaBaTesis.
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1. HOACHUTEJIBHAS 3AITNCKA

B nacrosinice  Bpemss  BOCcTpeOOBAH  BLICOKMU - YPOBEHb  3HAHWH,
NpoheccuoHaIn3mM  CHelMaINCTOB,  FOTOBHOCTH K €CaMOOOpa3oBaHUIO U
CaMOCOBEPHICHCTBOBANMIO. B CBA3M € 3TUM MEHSIOTCS MOJAX0/Ibl K TJIAHUPOBAHUIO,
OpraHu3aliiy  CamocTosdTe/IbHOM  padoTel  oOyualommxces. Oanoi u3  Hambosee
BAKHBIX 3a7a4 B CHUCTEMC [OJITOTOBKHM CHCHMAJIMCTOB CPEJIHEI0  3BEHA B
coorsercteun ¢ MIOC  ClIO  saBnsieTrcs  opraHuvsais  BHEAYUTOPHOM
(camocTositesibHoii) paborsl (BCP), oOyuarommxcsi BbINOJHSIEMONH MO 3aJIaHuIo
npenojasaresis, Ho 0€3 ero HeMoOCPEACTBEHHOrO YUacTHsl.

[lenbio BCP 00yHaIo M XCs ABJISICTCS OBJIaJICHHE ZFHAHUSIMH,
NpohecCHOHAILHBLIMM - YMEHUSAMHA M HaBBIKAMK  JICSATEJILHOCTH 110 poduinio,
ONMBITOM ~ TBOPUCCKOI1, MCCieA0BaTe/IbCKOH  aesrenbHocTn.  CamocrosTre/ibHas
pabora  oOyuarommMxcs  CnocoOCTBYET — PasBUTHIO  CAMOCTOSITE/ILHOCTH,
OTBCTCTBEHHOCTH W OPraHM30BAHHOCTH, TBOPYECKOI'O [0JIX0Jd K PEIICHHUIO
npodJieM yuedbHOro 1 npoeccHoHaIbHOrO YpPOBHSI.

MerToinueckie  Marepuaibl  NpeAHa3HavYeHbl JUis  [penojiaBareneit  u
obyuatommxes s oprannszanmn BCP w coaepxar pexomeHnaalmm, v 3ajauus s
camoctostesibHoi  paborel 1o npodgeccuonansuomy  moayimo  [IM.02
CTPOUTEIILCTBO  JKEJC3HBIX  JIOPOr,  PEMOHT W TEKyllee  cojepiKaHue
Kene3noopoxktoro nytu. llpopeaenue reonesnueckux padoT 1npu HU3bICKAHUIX
MO PEKOHCTPYKIMK, NPOCKTHPOBAHUIO, CTPOUTEILCTBY U DKCIIIyaTALIMK KEJIE3HbIX
Jopor. MeToiniueckue Marepuasibl  CIIYXKar JUisi CACTEMATH3aLMU M 3aKPEIICHHsI
MOJAYUCHHBIX 3HAHUK W NPUOOPETEHHBIX yMEHMU oOyuatommxcs, yrnyOoaeHus u
pacuiMpeHus 3HAHWN, Pa3BUTHS TMO3HABATEJIbHBIX CHNOCOOHOCTEH M aKTHUBHOCTH
00yuaIonmxcst.

2. OPI'AHU3ALINS CAMOCTOSITEJILHON PABOTBI

[. Opranusauns BCP B pamkax ocBoeHHsi NPOYPECCHOHATBHOIO MOIYJIsI
[IM.02 CrpouTenbeTBO KEJIE3HbIX J0POr, PEMOHT M TEKYILEE COoJiepiKaHne
KESC3HOAOPOIKHOIO  MYTH  OCYILECTBISIETC B COOTBETCTBHUM € padouei
Mporpammo.

2. T'peboBanusi K pesyJibTaTam OCBOEHHUs yKa3zaHbl B padoueil nporpamme
npodeccnonanbioro Moy [IM.02 CtpouTenbeTBo JKENE3HbIX J0POr, PEMOHT M
TEKYIICE COJACPIKAHUEC FKCICIHOAOPOIKHOIO Ty TH.

3. llepeuenn OCHOBHBIX MOKa3aTeaed OLECHKHW PE3YyJbTaTOB, YMEHUH U
3HAHWUM,  [OJUICIKAIIMX  TEKYLIeMy  KOHTpoao, ykazan B ®OOC 1o
npodeccnonasibnomy moayiio 1[IM.02 CTponuTenbeTBO IKEJIE3HbIX 10POT, PEMOHT
M TEKYIIEE COJICPIKAHNE HKEJIE3HOL0POIKHOTO MY TH.

4. Meroanueckne pexkomenaaudu no opranmszaumn BCP npuseaenbt B
MeToaMUeCKuX  YKazaHusix 110 OPraHu3aluu  camocCTOATENIbHON  paboThi
00y aAIOIMXCS.



3. CUCTEMA KOHTPOJISI PE3YJILTATOB BCP
OBYUYAIOIINXCS

Konrpoab  Xoaa BbINOJHEHUA CaMOCTOATEILHOW paboThl, a TaKKe e¢
PE3yNIbTaThl OCYIECTBIIAIOTCS NPENO/IABATENIEM.

[KOHTPOJIb  PE3YJLTATOB  CAMOCTOATENBHOW  PabOThl  JOJDKEH  OTBEYATh
caesyiomum  TpeboBaHMAM:  CHCTEMATUYHOCTh  [POBCICHM, obecneueHune
MHMBHAYAILHOTO O/X0/1a, COOTBETCTBUE (DOPMBI KOHTPOJIS BUALY 3a/1aHKs.

KOHTPOSIL  pe3y/bTaTtoB  CaMOCTOATE/IbHOH paGorbl  00y4arOLIMXCS
OCYLIECTRIISICTCS B TIPE/ie/iax BPEMEHH, OTBEJEHHOIrO Ha obOs3arenpHble yueOHbIC
saustus 1o npogeccnonanpiomy moaymo TIM.02 CTponTenbeTBO IKEIC3HBIX
JIOPOT, PEMOHT 1 TEKYLIEE CO/IEPIKAHNE IKEJIE3HOLOPOIKHOTO MYTH.

KoHTpoIlh pe3ysibTaToB CaMOCTOATENLHON paboThl 110 npodeccuoHaIbLHOMY
moaysno  1IM.02  CTpouTenbeTBO  HKEJIE3HBIX  J0POr,  PEMOHT M TCKYLIEE
COIEPIKAHUE JKEIIC3HOLOPOIKHOTO TTYTH
MOIKET [POXOJIMTH B MHUCHMEHHOM, YCTHOH WJIM CMEIIAHHOH (hopme, a Takke ¢
MPEACTABIEHUEM [PO/LYKTA TBOPUECKOH JAESTENLHOCTH 00y AIOErocs.

B kauecrse dopm n meronoB kourposs BCP obyuarommxcsi, MoryT
GbLITH MCNOJIB3OBAHBI ICHMEHHBIE CAMOCTOSITE/IbHBIE PadoThl (JOKJIA/AbI,
pedepathbi), MOArOTOBKA COOOLIEHH, Mpe3eHTauuii, padoTa ¢ KOHCIEKTOM
JICKLIMIA.

Kpurepusimn ouenkn pesyabtatos BCP o0yuaromuxces siBjisiioTcst:

- YPOBEHbL OCBOEHHUs YUeOHOro MaTepuasia 00yuatonmMes;

- ymeHusi  00y4alonierocs MCHojb30BaTh TEOPETUUECKHE 3HAHUWA  [1PH
BLIMOJIHEHUK TTPAKTUUCCKUX 3a/1a4,

- yMEHMs MCIOJIB30BaTh MH(POPMALMOHHBIC TEXHOJIOIWH, SIEKTPOHHbBIC
00pa30BaTEeIbHbIC PECYPCHI;

- 000CHOBAHHOCTH M KAYECTBO MMPE/ACTABICHHON paboThi.

4. TPEBOBAHUS K BLITTOJIHEHUIO ITMCbMEHHbIX
CAMOCTOSATEJIbHBIX PABOT (IOKJIAZ1OB, PEGEPATOB)

|. PaGora jiosikia ObiTh BbiMoOAHEHa Ha komnbioTepe (wpudr 14, nnreppan
HOJIYTOPHBIN) ¥ npejicTasiena B Aiekrponrom suje. O6bem pedpepara He HomKeH
npesbiath 10 AucTos, HO ObITh HE MEHbLIE 6 JIMCTOB,

2. Turynbupiii auct odopmiisercs B COOTBETCTBUM €O CTAHAAPTHLIMH
TpeGoBanuAMy  (HazBaHue TEXHUKYMa, Jjucuuninba, tema paborsl, ®.H1.0.
CTY/IleHTa,  CHEelMaibHOCTh,  yueOuas  rpynna, (amuims 1 JIOJDKHOCTD
PYKOBOIMTENS, BHU3Y — MECTO M I'OJL BBITOJIHEHUA pabOThHI).

3. Pabora HaumHaeTcs ¢ BBEACHUS, B KOTOPOM OMNPEACHsieTCs LCib |
crapures 3aaaua (0obem He 60J1ee 0JIHOTO JIUCTA).

4. B copepxare/ibloil 4acTH M3J1araeTcs OCHOBHOH Martepuas, MpHyeM
TEKCTOBBI  MaccHB JKenarejbHo pa30buBarh Ha 0Oojee  MeEJKME HacTH ¢
MOA3Ar0JIOBKAMM.



5. llocae  copepkaresbHOW — 4YacTH  JAO/OKHBI  CJIEJOBATH  BBIBOIbI
(3aIKJI0YEHME), B KOTOPBIX JIAETCS1 OTBET HA BOIPOC, MOCTABJIEHHBIH BO BBEJICHUH.

0. B konue paborbl jomxeH ObITh MPUBEACH CIHUCOK HMCMOAB30BAHHOMN
aureparypsl (3-4 Hazsanus).

5. METOJINMYECKHUE PEKOMEHJIALIUU 11O T1TOJAI'OTOBKE
COOBUIEHUMS

Perjiament yetHoro ny0auuHoro BeICTyIICHUs — He Oosiee 7 MUHYT.

HMekyeeTBo yeTHOrO BBICTYIUIEHHSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHWUU
pejiMeTa peun, HO W B YMEHMM MPENOJHECTH CBOM MbICAH W yOeKAEHUS
[PABUIILHO KU YITOPSAJ0UYCHHO, KPACHOPEUYMBO U YBJIEKATELHO.

Joboe ycTHOE BBICTYIUIEHHE JOJKHO YJOBJICTBOPSITH TPEM OCHOBHBLIM
KPUTEPUSIM, KOTOPLIC B KOHCUHOM MTOr€ W NPHBOAAT K YCMEXY: 9TO KPUTECPHIi
MPaBWJILHOCTH, T.€. COOTBETCTBHUS sA3bIKOBBIM HOPMaM, KPUTEPUI CMBICIOBOI
ANCKBATHOCTH, T.€. COOTBETCTBUS COJAEPIKAHUSI BBICTYIJICHUS PEalibHOCTH, |
Kpurepuii  H(PPEeKTUBHOCTH,  T.€.  COOTBETCTBHSI JIOCTUIHYTHIX — PE3YJILTATOB
MOCTABJICHHON LEJIN.

PaboTy 10 noaroToBke yCTHOIO BBICTYIUICHMS MOMKHO Pa3je/iiTh HA JiBa
OCHOBHbBIX JTana: JOKOMMYHMKATUBHBIM 9STan (MOJArOTOBKA BBLICTYIJICHUS) M
KOMMYHHUKATUBHBIH YTan (B3aUMOAEHCTBUE C ayIMTOPHUEH ).

Pabora 110 norotoBke yCTHOro BbICTYIJICHHS HAUMHACTCS € (POPMYJTUPOBKH
Tembl. Jlyuuie Beero temy copmynuposate Takum 00pazom, uToObl €€ nepsoe
CJI0BO  0003HAYAN0 HAMMEHOBAHWE MOJYUYEHHOrO B XOJIE BBINOJHEHUS MPOEKTA
HayuHoro pesyibrata (nanpumep, «Cucrema ynpasieuuns...», «Meroauka
BLISIBJICHMA...» W 1p.). Tema BpicTyniaeHus He AO0MKHA ObITh MEPErPYIKEHHOIN,
HENB351 «OOBATH HEOOBATHOEY, OXBAT OONBLIOTO KOJMUYECTBA BOMPOCOB MPUBEJET K
ux Oernomy nepeuncsieHnio, K JCKJIapaTUBHOCTH BMECTO TyOOKOro aHajmsa.
Heypaunbie  hopmyampoBku - CIMIIKOM JUIMHHBIC WM CIMIIKOM KPaTKHE M
o0ume, oueHn GaHabHBIE N CKYUHbIE, HE COAEPIKALLME NPOOAEMbI, OTOPBAHHBIE OT
JIAJILHCHIIETO TCKCTa W T L.

Camo BbICTYIICHHE JIOJDKHO COCTOSATH M3 TpeX uacteil — serymnenus (10-
[5% obwero spemenn), oconoii yactu (60-70%) u 3akmouenns (20-25%).

Berynnenne punouaer B ces npejcrasienue asTopos ((pamuiins, ums
OTYECTBO, NPH HEOOXOAUMOCTH MECTO yueObl/paboThl, cTaTyc), HA3BaHKUE J0KIIa/A,
pactinppoBKy M0A3AroN0BKa € LEBI0  TOMHOrO ONPEACNICHUs  COAepKaHKs
BLICTYIUICHUS, YETKOEC Onpe/iesieHne crepikneBoit naen. CrepikHesast ujiest npoexTa
MMOHUMACTCS KaK OCHOBHOM TE3MC, K/OUEBOE noJioxkenune. CrepicHesas uiaes jgaer
BO3MOIKHOCTD 3a/aTh ONPEJICICHHYIO TOHAJILHOCTb BbICTYIUJICHUIO.
Ccpopmyiposath OCHOBHO# TE3UC 03HAYAET OTBETUTHL HA BONPOC, 3a4€M TOBOPHUTD
(11€J1b) 1 O UeM TOBOPUTH (CPE/ICTBA AOCTHIKCHMS 1IEIIN).

TpeboBanus K OCHOBHOMY TE€3UCY BLICTYIJICHUS:

- (ppaza J0/mKHA YTBEPIK/IATH MIABHYIO MbIC/Ib U COOTBETCTBOBATD LIC/IH
BLICTYIJICHNS,

- CYK/ICHUE JIOJDKHO ObITb KPATKMM, SICHBIM, JICI'KO YAEPKHBATLCA B



KPAaTKOBPEMCHHONH NaMsITH,

- MbICIIb JIOJDKHA MOHMMATBCS OJHO3HAYHO, HE 3aKaouarh B cede
[POTHBOPEUMSI.

[l1an pasBuTns OCHOBHON wacTH JO/BKEH ObIThb SICHBIM. JOJIPKHO ObITh
0TOOPAHO ONTHUMANLHOE KOJIMYECTBO (PAKTOB M HEOOXOAUMBIX TIPUMEPOB.

B HayuHOM BBLICTYIJICHHM NPUHATO Takoe yrnorpebiaeHue popm CJ0B: yalie
MCIOJIB3YIOTCS TJIar0Jibl HACTOSIIErO BPEMEHH BO «BHEBPEMEHHOMY» 3HAUCHMH,
BO3BpaTHbIC M Oe3nmunbie riaronsl, npeobiaganne gopm 3-ro nuua riarosa,
Gopm  HecosepiieHHOrO  BHAQ,  MCHOJNB3YIOTCS  HEONPEACHCHHO-THUHbIE
HPE/UIOKEHUS.

B sakmouenun neobxommo chopmyanpoBaTh BbIBO/IbI, KOTOPHIE CHEAYIOT
M3 OCHOBHOW mjien (naeit) sbictyruieHus. [lpaBuiibHo noctpoennoe 3akinoueHue
CHOCOOCTBYET XOPOLIEMY BICUATICHUIO OT BLICTYIJICHUA B LeJ0M. B 3akiiouenun
MMCCT CMBICH MOBTOPHTH CTCPIKHEBYIO WCIO M, KPOME TOr0, BHOBb (B KPaTKOM
BU/IC) BCPHYTHCS K TEM MOMEHTAM OCHOBHOM 4YacTH, KOTOPbIC BbI3BAJIM MHTEPEC
ciymareseii.  3aKkOHUMTb  BBICTYIJICHME MOYKHO PELIMTEILHBIM  3asIBJICHHEM.
Berymienne n sakimouenne pebyior o0s3aTenbHON NOArOTOBKM, MX TpPYAHEE
BCEI0 CO3/1aBaTh HA XOJ1Y.

B wunouesblX  BbICKa3bIBAHMAX  CIACAYET  MCHOAB30BaTh  (hpassi,
HNPOrPaAMMUPYIOLIHE  3aMHTEPECOBAHHOCTD. Bor  nekoropbie 000pOTHI,
CrocOOCTBYIOLINE MOBBIICHNIO HHTEPECa:

«I10 Bam no3sojur...»

«bnaropaps sromy Bbl nonyunre. .. »
«I10 NO3BOANT M30EKAThH. .. »

«IT10 noeelnaet Bawm ... »

«I10 1aer Bam JI0N0JIHUTENBHO. .. »
«I70 aenaer Bac. .. »

- «3a cuer y1oro Bl MoxeTe. .. »

[Mocae BicTyniienus HysxHo ObITh TOTOBBIM K OTBETAM HA BO3HHKILME Y
ay/InTOPUN BOTNPOCHI,

6. METOANYECKHUE PEKOMEH/JIALIMU 110 IMMOJAI'OTOBKE
IMPESEHTALIUU

KomnbioTepuyio  npeseHTanmio,  ConpoBoMKAAIOLLYIO BLICTYIIJICHUE
noKnaaunka, yjaobHee Bcero mnoAroToBuTh B nporpamme MS  PowerPoint.
KosuectBo  cnaiijoB  aaekBaTHO — COJACPKAHUIO W NPOJAOIDKHTEILHOCTH
BBICTYIUICHWSL  (HAIIPUMEP, U1 5-MMHYTHOIO  BBICTYIUJICHUSI  PEKOMEH/LYETCS
ucnoab3oBath He Dojiee 10 cuaiijion).

Ha nepspom cnaiine obs3arenbHo npecraBisiercss TemMa BBHICTYIUICHHUS W
csejieHnst 00 asropax. Ciieayiomme ciaiibl MOKHO T1I0ArOTOBUTL, UCHIONB3YS JBE
pasinuHbIe CTPATCIUHU UX TOJATOTOBKH:

1 _crpareruns: na ciaiiibl BBIHOCHTCS OMOPHBII KOHCMEKT BBICTYIICHUS 1
KIHOUEBBIC CJIOBA € TEM, YTOOBI MM0JIb30BATLCA UMK KaK MJIAHOM JUISE BBICTYIIJIEHHS.
B yrom cayuae k cnaiijiam npeassBasiorTes cieaytomme TpeboBaHus:



=  o0ObeM TeKcTa Ha ciiaiae — He 00JibLIe 7 CTPOK;

" MAapKMPOBAHHBII/HYMEPOBAHHBIH CHUCOK coaepkuT He Oosee 7
IEMEHTOB;

" OTCYTCTBYIOT 3HAKM MYHKTYAallMW B KOHLE CTPOK B MApKUPOBAHHLIX W
HYMEPOBAHHbIX CIIMCKAX;

= 3gauumas uHdopmMalMs  BBIACIACTCS € MOMOULLIO 1BETA, KErJi,
YPPeKTOB aHUMALIMH.

Oco60 BHUMATEILHO HEOOXOJAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIMOOK
n onevarok. Ocuopuast ommOKa npu BeIOOPE NAHHOM CTPATErdH COCTOUT B TOM,
YTO BLICTYNAIOLIME 3aMCHSIIOT CBOIO PeYb YTEHUEM TEKCTa CO CIAM/I0B.

2 crparerus: Ha ciaiapl nomermaercs (axruueckuil Mmarepuan (Tabuiibl,
rpapuii, (Qororpaduu U np.), KOTOPbIA SBISCTCS YMECTHbIM W JIOCTATOYHLIM
CPEACTBOM  HATJISAHOCTH, MOMOTAaeT B PACKPLITUM  CTEPIKHCBOH  WCH
BuICTYIUICHUsI. B »TOoM  ciyyae K cjaidjiam  npeabsBsioTesl  CIICAyIOLIne
TpeboBaHusi:

" BbIOpaHHbIE CPeICTBA BU3yalin3alnu uHdopmanum (Tabiuiibl, CXEMbI,
rpapvkn ¥ T. J1.) COOTBETCTBYIOT COACPIKAHUIO,

. MCITOJIB30BAHbl MIUTIOCTPALIMKA XOPOLLEro KauecTna (BbICOKOTO
paspetieHus ), ¢ YeTKUM M300paXKeHrem (KaK npaBuiio, HUKTO M3
MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMTBIBATLCA B TEKCT HA BALLIMX CIIali/iax v
BCMATPUBATBLCS B MEJIKUE WILTIOCTPALIMK);,

MakcHMalbHOE KOJIMUECTBO rpaduueckoi nH(popMalMy Ha OJHOM clailae —
2 pucynka (ororpadun, cXembl U T.J1.) C TEKCTOBLIMU KOMMEHTapusiMu (He Ooiee
2 crpok k kaxjomy). HanbGonee Baxuas mndopmanms JloJpKHA pacronararbes B
LICHTPE IKpaHa.

OcnoBHast omndKa npu BpIOOPE AAHHON CTPATEIMH — «COPEBHOBAHUE» CO
CBOMM  WJUHOCTPATUBHLIM ~ MATEPUAJIOB  (AyJIMTOPUM  HE  TNIPEJAOCTABIISIETCS
JIOCTATOMHO BPEMEHH, 4TOOBI BOCHIPUHATH MAaTEpPUall HA craijax).

OObIunbIi ciaiij, 6e3 HPdhexToB aHMMaLKUK A0/DKEH JIEMOHCTPUPOBATLCS HA
skpane e meree 10 - 15 cekyna. 3a menbLiee Bpems MpuCcyTCTBYIOLIME HE yCIeeT
OCO3HATH COAEPKAHUE Cllaijia.

Oco60 TIATEILHO HEOOXOAUMO OTHECTUCH K O(POPMIIEHUIO MPE3eHTALMN.
Jlist Beex cnaifjloB nMpe3eHTalMu No BO3MOMKHOCTH HEOOXOAMMO MCMOJIL30BaATh
OJIMH U TOT Ke WadaoH oopMIICHHS, KErJlb — JJIs 3arojJOBKOB - HE MeHble 24
NyHKTOB, Julst nHPopMauuu - uist uadopmanmn He menee 18. B npesenrtaumsax ne
HPUHSATO CTABUTH NEPEHOCHI B CIOBAX.

Benomorarenbias  uHpopmanust  (ynpassisitoLMe  KHOMKK) HE  JA0JKHbI
npeobuiajarb  Hajl OCHOBHOW uH(poOpMauuUerd (TEKCTOM, WLIHOCTPALMSIMU).
Mcnonb3osars Berpoetnbie H(pdexrbl aHumauun MOIKHO TOJILKO, Korja 6e3 HToro
He 00OHTHCH (HATTPUMED, MOCIIEA0BATENLHOE MOSIBICHUE IEMEHTOB JIMArPpaMMbl ).

Jlnarpammbl rOTOBATCS ¢ MCNOJAL30BAHUEM MacTEpa JHarpamm TabliInuyHoro
npotieccopa MS Excel. Jlannbie 1 noanucu He JIOJBKHBI HAKIA/AbIBATLSS JAPYT HA
Apyra W ciMBarhesi ¢ rpaguuUecKuMu diemMeHtamu auarpammbl. CTPyKTYpHBbIC
JMarpaMMbl FOTOBSTCS TPH MOMOLIK CTAHJIAPTHBIX CPEICTB pucoBaHus nakera MS
Office.



B Tabimuax ne joimkno Ouith 6onee 4 crpok u 4 cToabuos — B NPOTUBHOM
ciyuae jganubie B Tabnuue Oyaer npocTo HEBO3IMOXKHO yBHUACTH. Slueiikm c
HA3BAHMAMM CTPOK W CTOJIOIOB M HanboJIee 3HAUMMbBIC JAHHbIC PEKOMEHJLYETCS
BBIJICJISITH LIBETOM.

Tabumunas  undopmaums  BeraBisiercss B marepuanbl  kak  tabnuua
TekcToBoro npoueccopa MS Word unm tabimunoro npoueccopa MS Excel. [pu
BCTaBKE Tabiuupbl Kak 00bEKTa M NPONOPLHMOHAILHOM W3MEHCHHUHM €€ pa3Mepa
peanbiblii oToOpaNkaemblii pasmep wpudra aomwkeH ObiTh He Menee 18 pt.
Tabimupl n narpammbl pa3MEIalOTest Ha CBETIIOM Witk Oetom (poHe.

OnTumalibHbiM — BAPHAHTOM  3aKIIIOYMTELHOIO  Cllaijaa  Nnpes3eHTaluu
MPEJICTABJISICTCS MOBTOPCHHUE MEPBOIO CJIAHAAa B KOHLE MPE3EHTALMK, TTOCKOJIbKY
HTO JIACT BO3MOKHOCTDL €LIE pa3 HANOMHUTL CIYLUATENSIM TEMY BBICTYIUICHUS W
MM IOKI2MMHKA 1 JIn00 nepeiTn K BOrpocam, JInbo 3aBepilinTh BLICTYIJIEHUE.

7. PEKOMEHJIALIMU 11O PABOTE C KOHCIHEKTOM JIEKLIUHA

Koncnekr - saBisercs NUCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO |
MOCJICI0BATE/ILHO W3JI0KEHO COACPIKAHUE OCHOBHOTIO MCTOUHUKA MH(POPMALIMH.

Kouncniexkrupoarh — 3HAYUT MPUBOJUTH K HEKOEMY [OPSIAKY CBEACHMS,
MOUCPHHYTHIC W3 opuruHasa. B ocHoOBe mnpouecca JEKUT CHCTEMATU3ALIMS
MPOUMTAHHOIO WJIM YCJBILLAHHOTO. 3alMCH MOTYT JENaThesl KaK B BHUJE TOUHBIX
BBIJICPIKEK, IUTAT, Tak U B hopme cBOOOAHON MOIauu CMbICIa.

Eciim KOHCHEKT COCTABICH MPaBUIIbHO, OH JIOJDKEH OTPakKaTh JIOMMKY M
CMBIC/IOBYIO CBSI3b 3anucbhiBaeMoi uHpOpMauu. «YMHBIHY KOHCIEKT MOMOraeT
BOCIIPUHUMATL MH(OPMALMIO NPAKTHUECKH JIIOOO0M CIIOKHOCTH, MPEABAPUTETLHO
npuaasast €M MOHATHBIA BU/L.

Mcenonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEACHMsI, JIErI€ CO3/aBaTh 3HAYMMbIC
TBOPUCCKHUE WJIM HAyuHble PAOOTHI, paszinuunbie peepaTbl U CTATHH.

Texuuka cocraBieHust KOHCNEKTA:

|. Tlpeasapurensio npocmoTpute marepuai. Tak Bbl CyMeeTe BbIABUTD
0CODOCHHOCTH TEKCTa, €ro XapakTep, NOHATb, CIOXKEH JIH OH, COACPKUT JIn
HC3HAKOMbBIC BaM TepMutibl. [Ipu Oernom 3nakomcTBe ¢ JinTeparypoi Bbl cymeere
BLIOPATDH MMOAXO/UIILYIO PA3HOBUAHOCTH KOHCTIEKTHPOBAHMSI.

2. CHoBa MpPOYTHTE TEKCT M TIIATEJILHO NpoaHanusmupyere ero. Takas
pabora ¢ Marepualiom Jact BaM  BO3MOMKHOCTb  OT/ICJIMTH  TJIABHOE  OT
BTOPOCTENEHHOIO,  Pa3sAe/inTb  MHPOPMALMIO  HA  COCTABJISIOLIME  YACTH,
pactojoknThL €¢ B HyKHOM nopsijke. Menonb3yiTe 3akiajkyn — 570 OTMEHHOE
MOJICNOPLE.

3. O603HaubTE OCHOBHBIC MBICJIM TEKCTA, OHW Ha3bIBAIOTCs Te3ucamu. Mx
MOICHO 3aIKUCBIBATL KAK YIOJIHO — LUTaTamMu (B Cllydae, €c/ii HYIKHO Nepeaarth
ABTOPCKYIO MbICb) JinOO cBouM coOCTBEHHBIM ¢rocoboM. OaHAKO MOMHUTE:
M300M10BATh LUMTATAMM MOJKHO TOT/Ia, KOI/IA Bbl HMCIOJBb3YETE TEKCTYAIbHbIC
KOHCHEKThI. Kpome TOro, A0CH0BHYIO BBIJICPIKKY M3 TEKCTa BCErjla 3akjiouaiTe B
CKOOKM M OMEUANTE CChIJIKOW HA MCTOUHUK W aBTOPA.

[lpn  xoncnextupoBanum  JNeKUMA  PEKOMEHAYETCS  NPUAEPIKUBATHCS
CJICJLYIONIMX OCHOBHBIX TTPABMII.



- He naunnaiite sanuceiBaTh Marepuan ¢ nepsbiX CJAOB NPenoaaBaTess,
CHAuaJ1a BLICTYIIAWTE €I'O MBIC/Ib JI0 KOHLIA M [I0CTAPANTECh MOHATH €€,

- llpucrynaiite k 3anucn B TOT MOMEHT, KOT/Ia MPEno/aBarellb, 3aKaHumuBpas
M3JI0IKCHUE O/IHOW MBICJIM, HAYUHAET €€ KOMMEHTHPOBATS.

- B koncnekre 00s13aTenbHO BBIJICISIOTCS OT/AEIBHBIE YACTH.

- Cosjasaiite BaliM 3aMUCH ¢ MCIOIB30BAHUEM TIPHHSTBIX YCJIOBHbIX
obosnauchuii. Koncnekrupys, oba3arenbHo ynorpebiisiite pasHooOpasHbie 3HAKH
(ux  HaspiBalOT curuaabibiMu). Korpa Bol Beipabortacte cBoit  cOGCTBEHHbII
3HAKOBBIH HAOOP, CO3/1aBaTh KOHCHEKT, a MOCie W U3ydarh ero Oyjer npoie u
OblCTpEE.

- He 3abwisaiite 006 abOpeBmatypax (cokpamieHubiX cJOBax), 3HaKax
paBcHCTBA M HEPABCHCTBA, OOJIbIIC ¥ MEHBILIE.

- bosnburyio  nosnb3y  ans co3maHus  NPaBMABHOIO  KOHCHEKTa  JAloT
cokpauienns.  Oanako  Oyapte ocmorputenbhbl. Jlyuwe Bcero paspaGorathb
COOCTBEHHYIO CHCTEMY COKpallleHHH ¥ 0003HAYaTh UMM BO BCEX 3aMUCSIX OJHHU W
TEC HKE CJIOBA (M HE YTO MHOE, KaK).

- Hyxno usberars CokHbIX M JTAHHBIX PACCYKACHUIA.

- Ilpn  KOHCHEKTHPOBAHMHK JIyHILE [OJb30BATLCS MOBECTBOBATEILHBIMH
NPEUIOKCHUSMM, M30€eraTh CaMOCTOATENBHBIX BOMPOCOB. Bonpockl ymecTHbl Ha
MOJISIX KOHCIICKTA.

- He crapaiitech 3adukcupoBats Marepuan J0CHOBHO, TMPU STOM HYACTO
TCPACTCA TJIABHASE MBICIIL, K TOMY K€ TaKylO 3anuch TpyAHo Bectu. OrOpackiBaiite
BTOPOCTECICHHBIC ¢10BA, OE3 KOTOPBIX IJIaBHAS MbIC/Ib HE TEPSETCS.

- Eciin B JICKIIHH BCTPCHAKOTCA HEITOHATHLIC Bam TCPMHHBI, OCTABLTE MECTO,
MOCJIC 3aHATHH YTOUHUTE UX 3HAUEHUE Y TPEIOJIaBaTEeIsl.
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1. HOACHUTEJIBHAS 3ATITMCKA

B nacrosuee  Bpemsi  BOCcTpeOOBaH — BBICOKWM  YPOBEHb  3HAHWM,
Npoeccuonann3m  CNenMaiucToB, TOTOBHOCTL K camM000pa3oBaHuio U
CaMOCOBEPILIEHCTBOBAHNIO, B CBA3M € 3TUM MEHSAIOTCS 1M0AX0/1bl K MJIAHUPOBAHMIO,
OpraHu3almnm  caMocToATelIbHOM paboTsl oOyuatommxes. OpHoit M3 Hambonee
BAKHBIX 3aja4 B CHCTEME TOATOTOBKH CHNELMAIMCTOB CPEJHEero 3BeHa B
coorsercreun ¢ PI'OC  CIIO  gapasiercss  opraHusauds — BHeayJAUTOPHOI#
(camocrostenbioi) padorel (BCP), ofOyuatouuxcs BBITIOJIHAEMOR M0 3a4aHUIO
npenoaasaresisi, HO 6€3 ero HENOCPEACTBEHHOTO YUACTHSI.

[lenbio  BCP  oOyuaromuxcss  sBISeTCST  OBJAJICHWE  3HAHMSIMU
NpoPeCcCHOHAILHBIMIA - YMEHUAMHW M HaBbBIKAMM  JICATEJILHOCTH 110 IPOQuIIIO,
ONBLITOM  TBOPHUCCKOM, HMCCICA0BATEILCKON aearenbHocTH.  CamocTosTelbHas
pabora  obyuarommxcst  cnocoOCTBYET — Pa3sBUTHIO  CaMOCTOSTENIbHOCTH,
OTBETCTBCHHOCTH W OPraHW30BAHHOCTH, TBOPUECKOrO TMOJAX0AA K PELICHUIO
1podJieM yuednoro v npohecCHoHabHOr0 YPOBHSI,

. Meroanueckue Matepuajibl MpEeAHA3HAUCHbI JUIsl 1penojaBareyici u
oOyuatowmxcs Juist oprannzaunn BCP u coaepkar pekoMeHaluu, W 3aaHus Juis
camocTosTeNIbHOM paboThl 1o npodeccuonanbHomy moaysio [IM.03 Yerpoiictso,
HAA30P M TEXHUUYECKOC COCTOSHUEC IKEJIC3HOAOPOMKHOIO NYyTH U UCKYCCTBEHHbIX
COOPYIKEHHM.

2. [Iposejienne reojiesnueckux padoT npu U3bICKAHUAX M0 PEKOHCTPYKIINUH,
NMPOCKTUPOBAHUIO,  CTPOMUTENILCTBY M JKCIUIyaTalUMW  IKEJIE3HbIX  JIOPOT.
MeTtoanueckue marepualbl Cly’KaT JUIs CUCTEMATH3aLMKU WU 3aKpEIJICHUsI
MOJYUYEHHbIX 3HAHUH W NPUOOPETEHHBIX YMEHUN OOyuarommxes, yrayoneHus u
pacIUPEHns 3HAHMI, PA3sBUTHS TMO3HABATEIbHBIX CHOCOOHOCTEH M AKTUBHOCTH
00yuatomxCs.

2

2. OPI'AHUBALIMA CAMOCTOSTEJIbLHOW PABOTDI

2. Opranusauns BCP B pamkax ocBoeHust npoheccuoHaibHOr0 MOyJis
[IM.03 YcTpoilcTBO, HA/I30P U TEXHUUECKOE COCTOAHUE IKENE3HOAOPOIKHOIO MyTH
M HCKYCCTBEHHbIX COOPYKEHMH  OCYILECTBIIAECTCS B COOTBETCTBMM € paboueld
MPOrpaMmon.

3. Tpebosanus K pesyljibTaram OCBOCHMs yKa3aHbl B padoueil nmporpamme
npodeccnonanibioro  moaysns I[IM.03  YerpoicrBo, Haa30p M TEXHUUECKOE
COCTOSIHUE HKENE3HOJAOPOIKHOTO MYTH U UCKYCCTBEHHBIX COOPYIKEHMIA.

4. llepeuenb OCHOBHBIX TOKa3zaTe/led OUEHKH Pe3yJibTaTOB, YMEHMH W
3HAHMH,  [OUICKAILMX — TeKyllemMy  koutpoao, ykazan B DOC  no
npodeccnonanbiomy  moayio [IM.03  YerpoicTBo, Ham30p M TEXHUUECKOE
COCTOAHUE HKENE3HOAOPOIKHOTO MYTH U UCKYCCTBEHHBIX COOPYIKEHHMIA.

5. Meroaunueckne pexomenpauuu no opranuzaumn BCP npusejaeHbl B
MeTrojmuecknx  ykasanusix 1o OpraHu3aiuu  camoCTOATEIbHOH  paboThi
o0yuatomxces.



3. CUCTEMA KOHTPOJISI PE3YJIbTATOB BCP
OBYYAIOLIUXCS

KoHTpoJib X0/l BBIIOJHEHUS CAMOCTOSITE/ILHOW paboThl, a Takke ee
pPe3yJibTaThl OCYIIECTBIAIOTCS NPENO/IABATENIEM.

KoHTpoib  pe3yJibTaTOB  CaMOCTOSITEbHOM pabdoTbl  JIOJHKEH  OTBEYAThH
cieAylomnuM  TpedoBaHusIM:  CHCTEMAaTHYHOCTL  MPOBEACHUs, obecneueHue
MHJMBH/LYQJIBHOTO 110/1X0/1a, COOTBETCTBUE (DOPMbI KOHTPOJISI BULY 3aaHUsI.

5. Koutposib  pesynbTaToB  CaMOCTOATENLHONH  padoThl  00ydaloumxcs
OCYIIECTBIACTCS B 1IPE/IC/ax BPEMEHH, OTBEJICHHOIO Ha o0s3ate/bHble yueOHbIC
sanaTus 1o npodeccnonansuomy  moaymo  [IM.03  Yerpoiicrso, wagzop u
TEXHUUYCCKOE  COCTOAHME  IKEJIE3HOJOPOIKHOIO  NMYyTH U UCKYCCTBEHHBIX
COOPYIKEHHH.

6. Kounrposn pe3yJibTaToOB CaMOCTOSITENIbHOW paboThI no
npoeccnonansiomy moaysiio [IM.03  YerpoiietBo, Haa30p M TEXHUUYECKOE
COCTOSIHUE IKENE3HOAOPOIKHOTO MYTH M MCKYCCTBEHHBIX COOPYKECHHH MOXKET
NPOXOJAUTL B NUCLMEHHON, YCTHOM WM cMelnanHoit Qopme, a Takke ¢
MPEJCTABICHUEM [TPOJLYKTA TBOPUECKON ACATENbHOCTH 00yUaIOMIErocs.

B xkauecrse gopm n meroaoB kourpoas BCP oOyuarommxes, moryr
ObITH HMCNOJB30BAHBI IIHCbMEHHBbIE CAMOCTOSITE/IbHbIE PadoThl (J0KJIA/bI,
pedeparnt), noAroToBKa CoO0IIEHUH, Npe3eHTauui, padoTa ¢ KOHCHEKTOM
JICKLIHH.

Kpurepusimu ouenxu pesyabraros BCP o0yuarommxcst siBJsiroTest:

- YPOBEHbL OCBOECHMs YyueOHOro marepuasna o0yuaroummcst,

- ymeHus  00yualolerocs MCroiib3oBaTh TEOPETHUYECKHE 3HAHUS  [PH
BLIMOJIHEHUM TTPAKTUIECKUX 3a/1a4,

- YMEHMS MUCHOJIb30BaTh WH(OPMALMOHHBIC TEXHOJOIHU, SJICKTPOHHbIC
00paszoBaTeibHBIC PECYPCDI;

- 000CHOBAHHOCTL M KAYECTBO MPEACTABJICHHON PaboThl.

4. TPEBOBAHWS K BBINTOJIHEHUIO ITUCHbMEHHBIX
CAMOCTOATEJIBHBIX PABOT (JIOKJIA/10OB, PE@EPATOB)

|. PaGora jposkna ObiTh BhinojgHeHa Ha komibiotepe (wpudr 14, nnrepsan
NOJIYTOPHBII) U LIPE/ICTaB/ICHa B IEKTPOHHOM BUjie. O0bem pedepaTta He 10/DKEH
npesbiath 10 auceToB, HO ObITh HE MEHBILIE 6 JIMCTOB.

2. Tuwrynbuptii smct odopmiisieTess B COOTBETCTBHM €O CTAHAAPTHLIMH
TpeboBanusAMK  (Ha3BaHWE TEXHUKyMa, AucUMIUIMHA, Tema padorbl, @.M.0O.
CTYJICHTA,  CHEUMANIbHOCTL,  yuebHas rpynna, damuius ©®  JIO/DKHOCTD
PYKOBOMTESIs1, BHU3Y — MECTO M 'O/ BbINOJIHEHUS paboOThI).

3. PaGora naumHacTesi ¢ BBEJACHMS, B KOTOPOM OINpPEAC/sACTCS IEh M
craBuTest 3aj1avua (00ObeM He 00J1ee 0JIHOIO JINCTA).



4. B couepkatenbHOR 4acTH M3J1araeTesi OCHOBHOM Marepuas, npuueMm
TEKCTOBBLIM  MAaccHB KelaTejbHO pa3duBaTh Ha Oosnee  MenKMe uactv ¢
MOA3aroa0OBKaMH.

5. llocne  copepiatenbHOM  4acTH  JO/OKHBI  CAEA0BATh  BbIBOIbI
(3aKJIIOUEHME), B KOTOPBIX JIAETCSI OTBET HA BOMPOC, MOCTABJICHHBIN BO BBEACHUH.

6. B xonue paGorbl j10JkeH ObITh NPUBEAEH CIUCOK WCMONB30BAHHOMN
surepatypbl (3-4 nazpanus).

5. METOJMYECKUE PEKOMEH/IALIUM 11O NOJAIOTOBKE
COOBUIEHUS

Persiiament yernoro nyoiinaHoro seictymieHus — He 0osiee 7 MUHYT.

MekyceTBO yCTHOrO BBICTYIUICHHMSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUH
npejmeTa pevn, HO W B YMEHHMHM TMPENOJHECTH CBOM MbICAH W YOCHKIACHU
NPABHIILHO U YITOPSAJIOUCHHO, KPACHOPEUMBO M YBJICKATEIILHO.

Jioboe ycTHOE BBICTYIUIGHHE JIOJDKHO Y/IOBJIETBOPSITH TPEM OCHOBHBIM
KPUTEPUAM, KOTOPbIC B KOHCUYHOM HMTOTE W NPUBOAAT K YCHEXY: 3TO KPUTCPHId
PABUIILHOCTH, T.€. COOTBETCTBHMs S3bIKOBBIM HOPMaM, KPHUTEPUH CMBICIOBOI
aJICKBATHOCTH, T.C. COOTBETCTBHUA COAEPIAHMS BBLICTYIUICHUS PEAJbHOCTH, W
kpurepuit - H(PEKTUBHOCTH, T.€. COOTBETCTBUSI  JIOCTMUIHYTBIX — PE3YJbTATOB
MOCTABJICHHOM 1ICJIN.

PaboTy 1o nojaroroBke yCTHOTO BBICTYIUICHHS MOXCHO Pa3/ieiuTh Ha JBa
OCHOBHBIX JTana: JOKOMMYHMKATUBHBIA 5Tan (MOArOTOBKA BBICTYIUIEHUA) M
KOMMYHHKATUBHbIN 2Tall (B3aMMOJAECHCTBUE € Ay IMTOPUEIA).

Pabora 1o noaroToBke ycTHOro BbICTYIUIEHHS HAUMHACTCS ¢ (JOPMYIMPOBKH
Tembl. Jlyume seero temy copmynupoBars TakuM 00pa3oM, uToObl €e neppoc
CJI0BO  0003HAUAI0 HAMMEHOBAHKUE TOJYUEHHOr0 B XOJIC BBINOJIHEHUS NPOCKTA
HayuHOro pesyibrara (nanpumep, «Cucrema ynpasjeuus...», «Meroanka
BbIABJICHUS...» W 11p.). Tema BeicTynyuenus He 10MKHA ObITH NMEPErPYIKEHHOI,
HEJIL3sL «OOBATH HEOOBLATHOEY, OXBAT OOMBLIOrO KOJMUYECTBA BOMPOCOB MPUBEICT K
UX OCryioMy MEPEeUnC/ICHUIO, K JICKIApaTUBHOCTH BMECTO IiyOOKOro aHajinza.
Heynaunpie (popmynuposiku - CAMLIKOM JUIMHHBIC WJIM CJIMIIKOM KpaTKUE W
001me, oucHb GaHajibHbIE W CKYUHbBIE, HE COAEpIKaLLe NPOOIEMbI, OTOPBAHHBIE OT
JIJILHEHILICTO TEKCTAa W T,

CaMo BLICTYIJICHHE JIOJDKHO COCTOATH M3 Tpex uacted — Berymenus (10-
[5% obwero spemenn), octosnoit yactu (60-70%) n 3akmouenns (20-25%).

Berymnenune prmouaer B cebst npeacrasiienne aBropos (pamunus, ums
OTUYECTBO, MPH HEODXOAUMOCTH MECTO YyueObl/paboTel, CTaTyC), HA3BAHUE JOKIA/A,
pacnpoBKy 10A3aroJoBKa ¢ LEJAIO TOYHOrO  ONPEACIEHUs  COACPIKAHMSI
BLICTYIUICHHS, HYCTKOEC ONPE/ICIICHNE CTEPIKHEBON naen. CTepicHeBas uies npoekTa
MOHUMACTCs KaK OCHOBHOM TE€3MC, KIOUeBoe nojoxenne. CrepicHesas uaes aaer
BO3MOKHOCTD 3anath ONPE/CIIEHHYIO TOHAIILHOCTD BBICTYIUICHHIO.
CdopmysmpoBath 0OCHOBHO# TE3UC 03HAYAET OTBETUTH HA BONPOC, 324EM TOBOPUTD
(Lestb) M O YeM roBOPUTDH (CPEACTBA JOCTHIKEHUS LIEIN).

Tpebosanus K OCHOBHOMY TE3UCY BBICTYIICHUSA:



- (ppasa noinKHA YTBEPIKAATH TJIABHYIO MBIC/IL U COOTBETCTBOBATH LI/
BBLICTYIJICHUS,

- CYIK/ICHHUE JIOJHKHO OBbITh KPATKWM, SICHBIM, JIEIKO YAEPKMUBATLCS B
KPaTKOBPEMEHHOH NaMsITH;

- MbICJIb JIOJKHA TOHUMATLCS OJHO3HAYHO, HE 3akiouarbh B cebe
NPOTHUBOPEUHSI.

[lnan pasBuTusi OCHOBHOW 4acTH JIOJUKEH ObITh SICHBIM. JIOJIPKHO ObiTh
0TOOPAHO ONTUMaNILHOE KOJIMUECTBO (PAKTOB M HEOOXOAMMBIX PUMEPOB.

B nayynom BhICTYIUIEHUM NPUHATO Takoe ynorpebieHue GopM cIloB: uaiie
UCITOJIB3YIOTCS [J1Ar0Jibl HACTOSALLEIO0 BPEMEHM BO «BHEBPEMEHHOM» 3HAUCHHM,
BO3BpaTHBIC M Oesjuunbie riaronsl, npeobiaganue Qopm 3-ro jmua riaroda,
dopM  HECOBEPHICHHOrO  BHAA,  MCHOJB3YIOTCA  HEONPEAETICHHO-THUHBIC
MPEJUIOKEHUSA.

B sakmoucHun HeoO6Xx0MMO ¢(hOPMYITUPOBATH BBIBO/IbI, KOTOPBIE CIELYIOT
W3 OCHOBHOM wjien (maei) sbicTyruieHus. [IpaBuibHO nocrpoennoe 3akinioueHue
CIocoOCTBYET XOPOLIEMY BIEUATIICHUIO OT BbICTYIIEHHs B LejaoM. B 3akimouenun
MMECT CMbICIT TIOBTOPUTH CTEPIKHEBYIO MJIEI0 M, KPOME TOr0, BHOBb (B KpaTKOM
BU/IC) BCPHYTHCS K TEM MOMEHTAM OCHOBHOM 4acTH, KOTOPHIE BbI3BAIM MHTEPEC
ciymiareneid.  3aKOHUMTb  BBICTYIJICHHE MOXHO PELIMTEIbHBIM  3asIBICHUEM.
Beryminenune n sakimouenue tpebyroT 00s3aTelIbHON MOArOTOBKH, MX TpPYAHEE
BCET0 CO3/1aBaTh HA XOJ1Y.

B knoueBbIX  BBICKA3BIBAHWAX — CJEJYCT  HCNOJBL30BATH  (ppasbl,
MPOrpaMMHUPYIOLIME  3aMHTEPECOBAHHOCTL.  Bor  HekoTopbie  0060poTHI,
CrocoOCTBYIONIME MOBBILICHUIO HHTEPECa:

- «J10 Bam no3sosint... »

«bnarogaps yromy Bbl nostyunre...»
«ITO NO3BONAUT M30EIKATD. .. »

«I10 nosbiiaer Bawm. .. »

«I10 JlacT Bam 10Nn0JHUTENIBHO. .. »
«Iro jenaer Bac...»

«3a cuet y1oro Bel moxere...»

[Tocsie BeIcTyIIICHHS: HYHKHO OBITH TOTOBBIM K OTBETaM Ha BO3HUKIIME Y
ayJIMTOPUM BOTIPOCHI.

6. METO/IMYECKNE PEKOMEHJIALIUH 110 ITOJAI'OTOBKE
IMPESEHTALIUA

Komnbiorepryio  npeseHtaumio,  COnpoBONIAKOILYIO  BbICTYIECHHE
JAOKIQIMHAKA,  yj00Hee BCEro nojArotoButh B nporpamme MS  PowerPoint.
Konnuecrso  ciaiijlos  ajlekBaTHO  COJACPIKAHMIO M NPOAOIKHTEILHOCTH
BBLICTYILUICHWSL  (Hanpumep, Ul 5-MUHYTHOTO  BBICTYIUICHHS PEKOMEH/yETCs
ncnoJibzosars ne dosiee 10 cnaiijion).

Ha nepsom cnaiijie o6s3ateabHO NPEACTABAAETCS TEMa BBICTYIUICHHS
ceejieHust 00 asropax. Ciietyromme cinaijibl MOKHO MOATOTOBUTH, HCTIONB3Ys J1BE
PA3JIMUHBIC CTPATETUN WX TTOJATOTOBKU:



| _crparerus: na ciaiibl BBIHOCUTCS OMOPHbIH KOHCHEKT BBICTYIUICHHS W
KJIIOUEBbBIE CJIOBA € TEM, YTOObI 110J1b30BATHCS UMH KAK [JIAHOM JUISl BBICTYIICHUS.
B stom ciyuae k ciaiijjam npeabsaBisioTes Clieaytolme TpeboBaHus

*  obbem Tekcera na ciaiijie — He 6onbliie 7 CTPoK;

" MapKUPOBaHHbII/HYMEPOBAHHBIA CIUCOK COAEPKHUT He Oosiee 7
WIEMEHTOB,

" OTCYTCTBYIOT 3HAKM MYHKTYALMU B KOHIIE CTPOK B MapKMPOBAHHBIX W
HYMEPOBAHHbIX CITUCKAX;

" 3HauuMas MH(OpPMaALMs  BBIACIAETCS € TMOMOLUBLIO IBETA, Kersi,
ypexros anumanmm.

Ocob0 BHUMATEILHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIMOOK
n oneuatok. Ocnopuas owmbka npu BbIOOpE AAHHOW CTPATEIMU COCTOUT B TOM,
4TO BBICTYNAIOILKE 3aMEHSIIOT CBOIO PEUb YTEHUEM TEKCTA CO CIIal10B.

2 crparerus: Ha chaiiusl nomewaercs (akruueckuit marepuan (Tabauupl,
rpapmkun, Qororpadum 1 np.), KOTOPbIH SBIAETCS YMECTHBLIM W JIOCTATOYHBIM
CPEACTBOM  HAMJIS/IHOCTH,  MOMOraeT B  PACKPbITUM  CTEPIKHEBOM  MJIEM
BoicTymicHua. B 9Tom  ciiyuae K cnaijam  npeabsBISIIOTCS  CIIEYIOINE
TpeboBaHus:

- BLIOPAHHBIC CPEACTBA BU3yasin3aumn uHpopmaiiuu (Tabiiuiibl, CXEMbl,
rpapuKh 1 T. J1.) COOTBETCTBYIOT COIEPIKAHUIO,

" MCIIOJL30BAHBI WITFOCTPALIMM XOPOLIEro KauecTBa (BbICOKOTO
paspeuieHmns), ¢ HeTKUM n300paeHueM (Kak npaBuiio, HUKTO U3
MPUCYTCTBYIONIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT Ha BallIMX CJIaiijgax v
BCMATPUBATLCS B MEJIKME MILTIOCTPALIMN);

MakcumanbHoe KONHUecTBO rpauueckoil nugopMalmm Ha 0JIHOM ciaiijie —
prcynka (pororpadum, cXembl 1 T.J1.) C TEKCTOBbIMH KOMMEHTapusaMu (He Oosee
CTpoK K kaxaomy). Hanbonee Baxxnas undopmarms josmkHa pacnojaratbes B
LIEHTPE YKpaHa.

Ocnoras ommbka npu BoIGOPE JAHHOH CTPATETUM — KCOPEBHOBAHME» CO
CBOMM  WJUIKOCTPATUBHLIM ~ MATEPUAJIOB  (AyJAMTOPUM  HE  NPEAOCTABIISETCS
JLOCTATOMHO BPEMEHH, 4TOObI BOCIPUHATL MaTepUall Ha Claifgax).

OO6b1unblii cnaiin, 6e3 r(phexToB aHNMALMKM OIDKEH JIEMOHCTPUPOBATHCS HA
skpane He menee 10 - 15 cexkynjt. 3a MeHblliee BpeMs MPUCYTCTBYIOIIME HE yCreeT
0CO3HATH COJICPIKAHNE Cliaiia.

Ocob0 TIATENLHO HECOOXOAUMO OTHECTUCH K O(OPMIIEHUIO NMPE3EHTALMH.
Jlist Beex ciaiijloB npe3eHTaunmy 1o BO3MOMKHOCTH HEOOXOAMMO HMCIOJb30BAThH
OJIMH K TOT ke mabnon oopmiieHus, Kerib — JUisi 3arojioBKOB - HEe MeHblue 24
MYHKTOB, /st uupopmanmn - juis undopmaunn He meree 18. B npesenranmsx ne
MPUHATO CTABUTH TIEPEHOCHI B CIIOBAX.

Benomorarenbias  uHdopmaius  (yrnpasisiioliue  KHOMKK) HE  JOJIKHBI
npeodsasarth  Hajl  OCHOBHOW  uH(pOpMauMend (TEKCTOM,  HIIIOCTPALMSIMH).
HMcenosb3oBars BerpoeHtbie (phekTbl aHUMALIMK MOIKHO TOJIBKO, KOr/a 6e3 9Toro
He 00OHTHCH (HarpUMep, NOCIIE0BATE/IbHOE MOSIBJICHUE JIEMEHTOB AUArPAMMb ).

Jlnarpammbl rOTOBATCS € MCMOJIB30BAHUEM MacTepa jAuarpamm TabJMyHOro
npoueccopa MS Excel. Jlannple 1 NoANMUCH HE JO/DKHBI HAKJIAABIBATHCS APYT HA
Jpyra v ciamBathesi ¢ rpaduueckuMu diemeHtamu auarpammbl. CTpykTypHBIC

(R B



JMArpamMmbl FOTOBATCA MPH MOMOILM CTAHJAPTHBIX CPEJICTB PUCOBAHMS r1akeTa MS
Office.

B rabimuax ne poikno Obith 6onee 4 ctpok u 4 ¢TonbLOB — B IIPOTHBHOM
cilyuae JanHbie B Tabiuie OyaeT NPoOCTO HEBO3MOKHO YBUAETH. Slueiiku ¢
HA3BaAHMAMM CTPOK M CTONOLOB ¥ Haubosiee 3HAUUMBIC JAHHBIC PEKOMEH/YETCS
BbIJIEJISITH LIBETOM.

Tabsmmunas  wndopmanms  BeTaBisercs B MaTepuansl  kak  Tabnuua
TeKCTOBOro npoueccopa MS Word mnn rabamunoro npoueccopa MS Excel. [Ipu
BCTAaBKE TaO/MLbl Kak 00bCKTa M NPONOPUHOHAILHOM H3MEHEHHM €€ pa3Mepa
peanbHbiid  oToOpasaeMblii pasmep wpudTa pomken ObiTh He Menee 18 pt.
Tabnuupl v inarpammpl pasmMEIAIOTCs Ha CBETIIOM Wik 6esiom (ome.

OnmumManbibIM - BAPHAHTOM  3AKIIOUMTENILHOTO  CHAiJa  [pe3eHTaluu
[PCACTABJIACTCS MOBTOPCHUE MEPBOrO Cllakia B KOHLE MPE3CHTALMH, MOCKOJIbKY
9TO JaCT BO3MOKHOCTh €LIC Pa3 HANOMHMWTL CIYLIATENSIM TEMY BBLICTYIJICHUS W
MM JIOKJIQMUKa 1 Indo nepeiT K Bonpocam, Jinbo 3aBepiInuTh BLICTYIJICHHE.

7. PEKOMEH/JIALIMUA 1O PABOTE C KOHCIHHEKTOM JIEKLIUIA

[Konenexkr - sBis€TCs NUCHMEHHBIM  TEKCTOM, B KOTOPOM KPaTKo u
MOCJIC/IOBATE/ILHO M3JI0MKECHO COJICPIKAHME OCHOBHOIO UCTOUHMKA HH(POPMALIMH.

Koncnexruposarh — 3HaUNT NPUBOANTL K HEKOEMY HOPSAKY CBEACHMS,
MOUCPHHYTHIC W3 opurnHasia. B OCHOBE miporecca JIEKUT cUCTEMAaTH3ALMS
[MPOMHUTAHHOIO WJIM YCIIBIIAHHOIO. 3aMuCH MOTYT e/IaThCsd KAK B BUJIE TOUYHbBIX
BBIICPIKEK, LIUTAT, TaK W B (hopme cBOOOAHOM noaauu cMbicia.

Ecim KOHCIEeKT CcoCTaBjieH NpaBMibHO, OH JIOJDKEH OTPaXKaTh JIOTUKY M
CMBICIIOBYIO CBSI3b 3anMCbiBacMOi MH(pOpMaLn. «YMHBII» KOHCMNEKT 1MoMoraer
BOCHPHHUAMATL MH(OPMALIMIO NPAKTHUECKH JIIOOOH CII0KHOCTH, NPEABAPUTEIHHO
NpuaaBas € MOHATHBLIN BUAL.

HMcnonbsys 3akoHCIEKTHPOBAHHBIE CBEICHMS, JIerye CO31aBaTh 3HAYMMbIE
TBOPUYECKUE WM HayuHble PabOThl, pasimuHbie pedeparTsl U CTATHU.

Texnuka cocrabienns Koncnexra:

I. Ipeasapnrenbuo npoemorpure marepuan. Tak Bbl cymeere BbIsIBUTD
OCOOCHHOCTH TEKCTA, €ro XapakTep, MOHATb, CIOKEH JM OH, COJICPIKUT JIM
HC3HAKOMBIC Bam Tepmutibl, [Ipun Gerniom 3HakomeTBe ¢ niuTepaTypoii Bbl cymeere
BLIOPATH MOJAXOALLYIO PA3HOBHAHOCTH KOHCTIEKTUPOBAHMUSI.

2. CHoBa NpouTHTE TEKCT M TIIATENLHO NpoaHaimsupyere ero. Takas
pabora ¢ MarepuaioM JIACT BaM  BO3MOXKHOCTb OT/JACIWTH IJIABHOE OT
BTOPOCTENEHHOIO,  pa3AeinTb  MH(OPMALMIO HA  COCTABJAIONINE  YACTH,
PacroNioknTL €€ B HYymKHOM nopsiake. McnonpsyiTe 3aknaaku — 5To oTMEHHOE
OACHOPBE.

3. O003HauUbTE OCHOBHBIC MBICIHM TEKCTA, OHM HA3BIBAIOTCH Te3ncamu, Mx
MOMHO 3aITHCHIBATL KAK YrOAHO — LMTaTaMu (B cilyyae, €Clii HYIKHO nepeaarh
ABTOPCKYIO MbIC/Ib) JinDO CBOMM COOCTBEHHBIM crocobom. OHAKO noMHUTE:
u300MI0BaTh LMTATAMM MOKHO TOr/la, KOTAAa Bbl HCTOJIb3YETE TEKCTYalbHbIE
KOHCHEKTb. KpoMe Toro, /10CIoBHYIO BBIACPIKKY M3 TEKCTa BCEr/a 3akiouaiite B
CKOOKM M TOMEUAITE CChIJIKONW HA MCTOUHUK W asropa.



[lpn  KOHCHEKTHPOBAHMM  JICKLMH  PEKOMEHLYETC  NPHACPIKUBATHCS
CIIELYIOLMX OCHOBHBIX MPaBMJI.

- He mnaumnaiite sanuceizath matepuan ¢ nepBbix CJIOB NPENnojasartess,
CHauaJla BLICJIYIIAWTE €0 MbICIIb JIO KOHLIA M NOCTAPAiTECh MOHATD €.

- llpucrynaiite k 3anMcu B TOT MOMEHT, KOT/Ia NMPENOAABATENb, 3AKAHYNBAS
M3JIOKEHUE OJIHOH MBICIIH, HAYMHAET €€ KOMMEHTUPOBATD.

- B koncnekre 00s3aTenbHO BbIACSIOTCS! OTACABHBIE YACTH.

- Cospasaiite BalM 3alMCH € UCIIONB3OBAHMEM TPUHATBLIX  YCIOBHBIX
obosnauchmii. Konenexrupys, obs3arenbto ynorpebisiite pasnoobpasHbie 3HaKH
(ux HaspiBaloT curnanbibiMu). Korjga Bel  Bbipaboraere cBoil  COOCTBEHHDII
3HAKOBBIH HAbOP, CO3/aBaTh KOHCHEKT, a NOC/e W M3yuarh ero Oyaer npouie
obIcTpEe.

- He s3abwipaiite 06 aGOpesuaTypax (COKpallEHHBIX CIOBAX), 3HAKAX
paBCcHCTBA U HEpaBeHCTBA, OOJIbILE U MEHbILIE.

- bonbuiyio  nonb3y Juis  co3gaHus  MPaBUIBLHONO  KOHCIHEKTA  JAlOT
cokpauienns. Opanako Oyabre ocMoTputensusl. Jlyumie Bcero paspaborartb
COOCTBEHHYIO CHCTEMY COKpalICHW ¥ 0003HAa4YaTh UMU BO BCEX 3arUCsIX OJIHU
TE€ JKE CJIOBA (M HE YTO MHOE, KAK).

- HyskHo u30erarh CI0KHBIX M JUTMHHBIX PACCYKACHUN.

- llpu xoncriekTMpOBaHWKM JIyulIe T1OJIL30BATLEA TMOBECTBOBATELHBIMH
HPCJUIOAKCHUSAMH, M30€raTh CaMOCTOATENLHBIX BOIPOCOB. Bonpocsl ymecTHbl Ha
MOJISIX KOHCIICKTA.

- He crapaiitech 3adukcnpoBath martepuan J0CIOBHO, TPU YTOM 4aCTO
TEPACTCS IJIaBHAs MbICIIb, K TOMY K€ TaKylo 3anuch TPY/AHO BecT. OTOpachiBaiite
BTOPOCTENEHHbIC CJI0BA, 03 KOTOPBIX IIaBHASI MBIC/Ib HE TEPSAETCA.

- Lican B iekinmn BCTPEUatoTesi HEMOHATHLIE BAM TEPMHHbL, OCTABLTE MECTO,
MOCJIC 3aHATHH YTOUHUTE UX 3HAYCHUE Y NMPENnogaBaTess.

8. JIMTEPATYPA

OcHOBHbBIE HCTOUHHMKM:

I Kpeiinne 3.J1. Iocobue montepy nytu. [Ipodeccronanbuas noarotoska
MoHTepa 1yt 1-5 paspsa. — M.: OO0 «U3nar. Jlom «Astorpadw, 2014,
Az E.C. XKene3nonoposxusiii nyts. — M. GIEOY « YMIDKT», 2014,
Conosbésa H.B., flnouxkuna C.A. Texuuueckas oskcriyataiusi gopor w
JIOPOKHBIX COOpPYKEHNiA: yueOHuk — M.: ®I'BY JIT10, 2018 r.

4. Conosbésa H.B., flnoukuna C.A. Texuuueckas HSKcriyararus JIOpor M
JIOPOIKHBIX  COOPYIKEHUI: yueOHuK — — [Dnexrponusiii pecype] : yueb.
nocodue — Dnexrpon. aau. — M.: YMIL XJIT, 2018. — 359 ¢. — Pexum
aocryna: hitp://www.umezdt.ru.— 3arn. ¢ sxpana.

5. MHCTPYKLHS  «/ledexrsr  penbeos.  Knaceudukauus, katamor w
napamerpel  ACEKTHBIX M OCTPOJAC(EKTHBIX  PENLCOBY  yTBEPIKACHA
23.10.2014 ropa pacnopsixennem OAO «PXI» No2499p.
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I Mucrpykums no rexkyumemy coaepkanuio nytu. Ne303p or 19.12.2014 r.

2. MueTpykums 0 nopsijake KOMIUIEKCHOTO KOHTPOJISl MyTEU3MEPUTETbHBIMU
CPE/ICTBAMM  IKEJIC3HOJOPOIKHOIO  MYTH s MH(DOPMALMOHHOTO
oOecrieueHns  pewieHust 3apad  nyresoro xossiicrsa OAO  «PX /Iy
otrl16.07.2015r.

3. HMucrpykums no oxpane tpyjaa aas mourépa nyru OAO «PYXK/» UOT
PAC-4 1006 12-11IPT1-035-2012 «Ypan FOP Uspar.», 2014r

HKenesnopopoxupiii  Tpancnopr.  ®opma  gocryna:  hitp://www.zdt-

magazine.ru/redact/redak . htm .

4. T'ynok. @opma pocryna: www.onlinegazeta.info/gazeta goodok .htm
5. Dnekrponnblii pecype «Hepaspylatommii KoHTPOsIb pelibeoBy. Mopma
npoctyna: http://scbist.com

Uurepuer-pecypeni:
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®opma pocryna: www. geo-book.ru
Caiit Munucrepersa tpavenopra Pd, popma pocryna: www.mintrans.ru/
Caiit OAO «PX/1», popma nocryna: www.rzd.ru/
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I. MOACHUTEJILHAS 3ATIMCKA

B nacrosiee  Bpems  BocTpeOOBaH  BBLICOKMH  yPOBEHb  3HAHMMA,
HPOPECCHOHAIN3M  CIICHUATNCTOB,  TOTOBHOCTH K €aM000OpasoBaHuio M
CaMOCOBEPIICHCTBOBAHMIO. B CBA3M ¢ HTUM MEHAIOTCS MOAX0/ibl K IJIAHUPOBAHHUIO,
OpPraHms3aly  caMoCToATEIbLHOM paboThl  oOyuaioumxes. Oanoii w3 Haubosee
BAKHBLIX 3ajlad B CHCTEME TMOArOTOBKH CHEUMAIMCTOB CPEAHEro 3BeHa B
coorsercreun ¢ BGIOC  CIIO  sBasercss  oOpraHu3auust  BHEayJAMTOPHOM
(camocrosaTenbhoit) padorsl (BCP), obyuatomuxcs BbINOJHACMOW MO 3aaHUIO
npenogasarelisi, HO 0€3 ero HeMoCPEACTBEHHOI0 yUacTHs.

[lenbio  BCP  oOywaiommxes — ABJAAETCS  OBJIaJICHUEC  3HAHMUAMMH,
NpOPECCHOHANLHBLIMI  YMEHUAMH M HABBIKAMH JEATENILHOCTH 10 mpoduiio,
ONBITOM  TBOPUECKOH, HCCIEN0BATEALCKON  aestenbHocTn.  CamMmocTositesibHas
pabota  oOydalowmMxcs  CHOCcOOCTBYET — PasBUTHIO  CaMOCTOATENIbHOCTH,
OTBETCTBCHHOCTH M OPraHW30BAHHOCTH, TBOPUYECKOrO IM0X0AA K PELICHUIO
npobiem yuedbHoro u npoeccuoHanbHOro ypoBHs.

Metoauueckne marepuaiibl  NpeJHa3HaueHbl JUIA  [penofaBarteyied |
obyuatommxcst juist oprannzauun BCP u coaepkar pekoMeH1almm, U 3a1anus Juis
camocTosITelbHOI paboThl 1o npodeccnonaibomy mMoaymo [IM.04 Yuactue B
OpraHu3alnu JCSITCILHOCTH CTPYKTYPHOIO MOJPas/e/ieHus [0 PEKOHCTPYKIHH,
MPOCKTUPOBAHMNIO,  CTPOMTENILCTBY M JKCIUlyaralMu  IKEJIe3HbIX — J0pOr.
MeToanueckue mMarepralibl CIy)KaT JUlsl CMCTEMATH3alMKM W 3aKPeIIeHHs!
MOJMIYUEHHBIX 3HAHKUI W NPUOOPETEHHBIX yMEHUI oOyualommxces, yriryonenus u
pacuIMpeHust 3HAHWIA, PA3BUTUS MO3HABATENILHBIX CIMOCOOHOCTEH M AKTUBHOCTH
o0yualoLmxces.

2. OPI'AHM3ALINS CAMOCTOSTEJILHON PABOTBI

I. Opranuzaums BCP B pamkax ocBOeHMs NPO(PECCHOHATILHOTO MOJLYJIs
[IM.04 Yuacrtne B opraHusaumu ACATEIbHOCTH CTPYKTYPHOIO MoJapasjielieHus B
CcOOTBETCTBUHU ¢ paboycit porpaMmmMon.

2. Tpebosanus K pe3ysibTaraMm OCBOCHMs yKa3aHbl B pabouel nporpamme
npopeccnonanbioro moayis [IM.04 Ywactue B opranusainu JI€ATEIbHOCTH
CTPYKTYPHOT'O 10O/1pa3/IeIeHHs].

3. Ilepeuennb OCHOBHBIX MOKa3aTesieil OLEHKM PE3yJbTaTOB, YMEHWH H
3HAHWI,  NOUISKAMX  TeKylemy  koutpomo, ykazan B ®OC 1o
npopeccnonansiomy Moayinio 1IM.04 Ywuacrue B opranusauuu JIeATeIbHOCTH
CTPYKTYPHOIO MO APA3ACIICHUSI.

4. Merojauueckne pekomeHjauuu no opranusaumn BCP npusenenbr B
MeToAMUCCKUX  yKA3aHusaX [0 OpPraHu3alil  CamMOCTOATENbHOW  padoThl
00yUaIOINXCS.



3. CUCTEMA KOHTPOJISI PE3YJIBTATOB BCP
OBYYAIOIUUXCS

KoHTpoib  X0ji@ BbIIOJHEHHSI CaMOCTOATE/IbHON paboThl, a TakKe ce
Pe3yJIbTATBl OCYLIECTBIIAIOTCS NPENOAaBATEICM.

KOHTpO/ib  pe3y/ibTaToB CaMOCTOATENLHOW paboThl  JIOJDKEH  OTBEYaTh
cieayionmM  TpeGOBaHUAM:  CHCTEMATHUHOCTh — NPOBEJeHUs, — obecneueHne
HHAMBHYAILHOTO NMOAX0/1A, COOTBETCTBUE (POPMbI KOHTPOJISI BULY 3aAaHMs.

KoHTpoiib  pe3yibTartoB  CamoCTOATENIbHON — paboTel  0Oyudarommxcs
OCYLLECTBISACTCA B MPEJIENax BPEMEHH, OTBEAEHHOTO Ha 00A3aTesIbHbIC yUeOHbIC
sausitus 10 npodeccnonaiibiomy  moayimo [IM.04 Yuacriue B oprasusaumny
JAEATENILHOCTH CTPYKTYPHOIO MOAPa3/ICICHHUS.

ICOHTPOIIL PE3YILTATOB CAMOCTOSTENILHOI PaboThl 10 npodeccnonanbLHoMy
moayimio  [IM.04  Yuacrne B OpraHusauuu  ACATEIILHOCTH  CTPYKTYPHOrO
MOAPA3ACHCHUS MOKET TPOXOANUTL B MMHUCbMEHHOH, YCTHOH WK CMelLIaHHON
dopme, a TaKKE € NPESJACTABICHUEM TMPOJYKTA TBOPUCCKOH JEATENLHOCTH
oOyuatouerocs.

B kauecrse gopm n meronos kourposi BCP obdyuarommxcsi, Moryr
ObLITH MCHOJBL30BAHBI MHCHLMEHHBIC CAMOCTOSITE/IbHBbIE PadoThl (JOKJIA/bI,
pedeparni), NOAroTOBKA COOOMIEHMIA, (IPE3EHTALMH, padoTa ¢ KOHCHEKTOM
JICKLMIL.

Kpurepusimu ouenxu pesyabtaros BCP o0yuaromuxcst siB/siroTCsl:

- YPOBEHBL OCBOCHHs yueOHOrO Marepuana 00yuaronmcs;

- ymeHus 00y4aiomerocs MCnojib30Barh TEOPETHUYECKUE 3HAHUA [1pU
BBINOJHEHUH MPAKTUYECKUX 3a1ay;

- yMeHMs HCMOJIb30BaTh MH(OPMALMOHHBIE TEXHOJIOMMH, SJIEKTPOHHBIC
00pa3oBaTe/IbHLIE PECYPCHI;

- 000CHOBAHHOCTH M KAYECTBO MTPEACTABICHHON PabOThI.

4. TPEBOBAHUNS K BBITTOJIHEHWIO ITMCbMEHHbBIX
CAMOCTOSATEJIbHBIX PABOT (JIOKJIA/IOB, PEOGEPATOB)

|. PaGora nospkHa ObITh BbiNojHeHa Ha koMmnbiotepe (upudt 14, nnrepsan
[OJIYTOPHBII) M 1IpecTaBieHa B oiekTpoHHoM Buje. O0bem pedepara He A0IDKEeH
npesbitiath 10 eToB, HO ObITh HE MEHbILE O JINCTOB.

2. Turynbhbiii et oQOPMISIETCS B COOTBETCTBMH €O CTAHAPTHBLIMH
TpeGoBaHMAMyM  (Ha3BaHue TEXHUKyMa, AucuuiuinbHa, tema pabors, ®.H.O.
CTYJICHTA,  CHEUMAIbLHOCTb,  yueOnas — rpynna, damumivs W JIOJDKHOCTD
PYKOBOJIMTENSA, BHU3Y — MECTO M I'OJL BBITOJIHEHUs padOThHI).

3. Pabora HaumHaeTcs ¢ BBEACHWUS, B KOTOPOM ONPEAC/sAETCs 1Eib M
craputes 3aaaua (00bem He Gosiee 0AHOTO JINCTA).

4. B cojepxKaresibHOM YACTH M3J1araeTcs OCHOBHOM Martepuas, Mpuuem
TEKCTOBBI  MAacCHMB  JKejarejibHO pa3OuBarh Ha 0Oosiee  MEIKME HacTH ¢
[10/13ar0J10BKaMH.



5. Tlocne cojiepikaresibHOM  4HacTH  JOJ/DKHLI  CJIEJIOBATh  BbIBO/IbI
(3aKJIIOUEHHE), B KOTOPBIX JIaeTCsl OTBET HA BOMPOC, NMOCTABJICHHBIN BO BBEJACHUU,

6. B xonue paborsl JoiDKeH OBITH MPUBEAEH CIMCOK HWCMOJb30BAHHOM
nureparypbl (3-4 nassanus).

5. METOJIMYECKHE PEKOMEHIALUU 110 IMTOJAI'OTOBKE
COOBILIEHHWSA

PernamenT yeTHOro ny0oJiMuHOro BeiCTyrieHus — ne donee 7 MUHYT.

McKyeeTBO YCTHOTO BBICTYIUIEHHA COCTOMT HE TOJILKO B OTJIMUHOM 3HAHWH
MpeaMeTa peun, HO W B YMCHMM TPENOJHECTH CBOM MbICHH 1 yOekaeHus
NPABUIILHO U YHOPS0UEHHO, KPACHOPEYHUBO W YBJICKATEIbHO.

JI060€e yCcTHOE BBICTYIJICHUE JIOJKHO YJOBJIETBOPATH TPEM OCHOBHbLIM
KPUTEPUAM, KOTOPbIC B KOHEUHOM HTOTE M NPUBOAAT K YCHEXY: 3TO KPUTEpHii
MPABWILHOCTH, T.€. COOTBETCTBHs S3bIKOBBIM HOPMaM, KPUTEPUH CMBICIOBOM
AJICKBATHOCTH, T.€. COOTBETCTBHUsl COJEPIKAHMS BLICTYIUICHUS PEAIbHOCTH, U
kpurepuit  HPPEKTUBHOCTH, T.€. COOTBETCTBHs JIOCTHUIHYTBIX — PE3YJIbTaTOB
MOCTABJACHHON LIEIH.

PaGoTy 10 nojroTOBKE YCTHOrO BBICTYIUIEHUS MOXKHO Pa3/e€aWTL HA J1Ba
OCHOBHBIX 9Tana; JOKOMMYHUKATWUBHbIM 9Tan (MOAroToBKa BBICTYIUJIEHHA) M
KOMMYHMKATHBHBII JTan (B3aMMOJCHCTBHUE C ay IUTOPUECH ).

PaGoTa 10 MojAroToOBKe YCTHOTO BLICTYILICHUSI HAUMHACTCS ¢ (DOPMYJIMPOBKH
tembl. Jlyume Beero temy copmynupoBaTh Takum 00pa3om, 4ToObI €e nepsoe
cioBO 0003HAYAJ0 HAUMEHOBAHWUE TMOJYYEHHOrO B XOJAE BbINOJIHEHUS MPOEKTA
HayuHoro pesyibrata (nanpumep, «Cucrema ynpasienus...», «Meroauka
BbISIBJICHUSA ... » W np.). Tema BbICTYMJICHHsT HE JA0/DKHA ObITh NEPErpyMKEHHOM,
HEJb35 «OOBATL HEOOBATHOEY, OXBAT OOJBLIONO KOJIMYECTBA BONPOCOB MPUBEACT K
ux OCrjioMy NEPeunciICHNIO, K JICKJIAPaTUBHOCTH BMECTO IiyOOKOro aHajiusa.
Heypaunpie (OpMYJIMPOBKH - CIMLIKOM JUIMHHBIE WM CJIIMIIKOM KPaTKue |
o01me, oueHb GanalbHbIE U CKYUHBIE, HE cojlepakaline npooieMbl, OTOPBAHHBIC OT
JIANILHEHINETO TEKCTA U T.JL.

CaMo BBICTYIIJIEHHE JIOJDKHO COCTOATh W3 Tpex uactei — Beryruienus (10-
15% o0uiero spemenn), ocnosHoi yactu (60-70%) n 3akmouenus (20-25%).

Berynnenne Briouaer B cebs npeacraBieHue asTtopos (damuius, umsl
OTUECTBO, NPHU HEOOXOAMMOCTH MECTO yueObl/paboThl, CTaTyC), Ha3BAaHUE JIOKIA/A,
paciin(poBKY MOJI3ar0JA0BKa € LEAbIO  TOYHOTO OMPEIC/ICHUS  COACPIKaHUs
BBLICTYIUICHMSL, YETKOE OnpejienieHne crepiHesoit naen. CrepikHenas ujes npoexra
MOHUMACTCA KAK OCHOBHOM TE3MC, KitoUueBoe nojoxenne. CrepikHesas nies aaer
BO3MOYKHOCTD 3a1aTh OIPE/ICTICHHYIO TOHAJILHOCTh BBHICTYIUIEHUIO.
CdhopmysinpoBaTh OCHOBHON TE3WC O3HAYAET OTBETUThH HA BOMPOC, 3aUEM FOBOPHUTH
(11€J1b) U O YeM FOBOPHUTH (CPEACTBA JJOCTHIKEHUS LIEIIN).

TpeboBanus K OCHOBHOMY TE€3UCY BLICTYIJICHUSI

- (ppaza j10/KHA YTBEPIKAATH MaBHYIO MBIC/IL M COOTBETCTBOBATD LICJIN
BHICTYIJICHUS,

- CYNJICHNE JIOJDKHO ObITh KPAaTKUM, SICHBIM, JIEFKO YJIEPIKUBATLCS B



KPaTKOBPEMEHHOMH NamsiTH,

- MbICJIb JIOJDKHA [MOHUMATBLCS OJIHO3HAYHO, HE 3aKiouarh B cede
NMPOTUBOPEUMSI.

[llan paszsuTus OCHOBHOM 4acTW JOJKEH ObiTh sicHbIM. JlomykHO ObiTh
0TOOPAHO ONTUMAJILHOE KOJNYECTBO (PAKTOB U HEOOXOAMMbIX MPUMEPOB.

B nayunom BbICTYIUIEHMH NPUHATO Takoe ynotpebiienue opm CJ10B: uaiie
MCIOJIB3YIOTCSl [J1arojibl HACTOSILIEr0 BPEMEHM BO «BHEBPEMEHHOM)» 3HAYEHWH,
BO3BpaTHbIC M Oe3nuuHbIe Taaroel, npeobnaaanue ¢Gopm 3-ro Jjuua riarosa,
(opM  HECOBEPUICHHOIO  BWJIA,  HCIHOJb3YIOTCS  HEONPEACTCHH O-JINUHbIC
NPeUIOKEHUS.

B sakmouennn HeoOX0aumMo chopmMyIMpoBaTh BbIBO/IbI, KOTOPLIE CIACAYIOT
W3 OCHOBHOW wjaeu (njaei) BoicTyruieHUs. [IpaBuiibHO MOCTPOEHHOE 3aKJIOUEHUE
CrocoOCTBYET XOPOILLIEMY BIEUATICHUIO OT BBICTYIUIEHHS B 1iej0M. B 3akuitoueHun
MMECT CMBIC MOBTOPUTL CTEPIKHEBYIO HJICI0 M, KPOME TOro, BHOBb (B KPaTKOM
BUJIC) BEPHYTLCS K TEM MOMEHTaAM OCHOBHOM 4acTH, KOTOPbIE BbI3BAJIM UHTEPEC
ciayliarejei.  3aKOHUNWTh  BBICTYIJIEHHE MOMKHO PELIMTE/IbHBIM  3asIBJICHUEM.
Beryniienne m 3akimoueHue TpedyroT 00s3aTesbHOM MOArNOTOBKH, UX TPYAHEE
BCEro CO3/1aBaTh HA XOAY.

B kimoueBbiIX  BBICKA3bIBAHUAX  CICAYET  MCNOJIB30BaTh  (hpassbl,
MPOrpaMMUpYIOLIME  3aUHTEPECOBAHHOCTh.  Bor  HekoTopbie — 000pOTHI,
CnocOOCTBYIOLINE MOBBILICHUIO HHTEPECA:

«I10 Bam 1o3BosiuT...»

«bnaronaps sromy Bl nosiyuure. .. »
«ITO NMO3BOAUT N30€KATD. .. »

« 10 noseitaeT Bamu...»

«I10 naet Bam JIONOJHUTENBHO. .. »
«Iro penaer Bac...»

- «3a cuer aToro Bul moxkeTe. .. »

[Tocne BbiCTyIUICHUS HY)KHO OBITH FOTOBBIM K OTBETAM HA BO3HHUKIIWE Y
ay/INTOPUH BOTIPOCHI.

6. METOJMYECKHUE PEKOMEH/IALIMU TT1O IMOJAI'OTOBKE
MPE3SEHTAILIUU

Komnpiorepnyio  npeseHTaumio,  CONpOBOMKAAIOUIYIO  BBICTYMJICHUE
JIOKJIauMKa,  yjlobHee Beero nojarotoButs B nporpamme MS  PowerPoint.
Konmnuectso  ciiaiijiop ajeKkBaTHO  COACPIKAHUIO W NPOJOSHKUTEIILHOCTH
BLICTYIUICHUSL  (HAnpuMep, JUlst  5-MHHYTHOIO  BBICTYIUICHHSI  PEKOMEH1YETCSI
ucnosib3zoBarb He dojiee 10 cnaiijion).

Ha nepsom ciaiijie 00s3aTesibHO NPEACTABISIETCS TEMa BBICTYIUICHHUS W
ceeaenns 00 apropax. Crietyionue cliaiibl MOXKHO MOArOTOBUTh, UCIOJIL3Ys JIBE
Pa3IMUHbIC CTPATEI'MH WX MOJINOTOBKU:

| _crpareruns: na cnaiiibl BBIHOCUTCSI ONMOPHbIM KOHCHEKT BbICTYIUICHHUS W
KJIIOUEBBIE CII0BA € TEM, 4TOObI MOJIL30BATHCS UMM KaK [JIAHOM /U1l BBICTYIICHUSI,
B s1om ciiyyae k ciiaiijiam npeabsaBisitoTes ciaeaytoume TpedoBaHus:



"  o0bem TekcTa Ha ciaidjie — He 0osible 7 CTPOK;

" MApKUPOBAHHLIH/HYMEPOBAHHBIM CHMCOK COJACPKAT He Oonee 7
HIEMEHTOB,

" QTCYTCTBYIOT 3HAKM NMYHKTYAllMU B KOHLIE CTPOK B MAPKHPOBAHHBIX W
HYMEPOBAHHbBIX CITUCKAX,

"  3hauumasi uHoOpMaLMs  BBIACISIETCS € TOMOILLLIO 1BETA, KEris,
YyphpekTOB aHuMalUK.

Ocob0 BHUMATEILHO HEOOXOJAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OLLIMOOK
u oneuatok. OcHopHas ommbka npu BbIOOPE JAAHHOW CTPATErMu COCTOUT B TOM,
UTO BBICTYMNAIOLIME 3aMEHAIOT CBOIO PeYb YTEHUEM TEKCTA CO CJIANI0B.

2 crparerusi: Ha ciaidabl nomeinaercs (axruueckuii matepuan (Tabnuiibl,
rpapurn, Qororpadun U np.), KOTOPbIA SABIAETCS YMECTHbIM M JOCTATOYHBIM
CPEJACTBOM  HAIJSHOCTH, TMOMOraeT B  PACKPLITUM  CTEPIKHEBOW  UJEH
BLICTYIJICHUS1. B 9ToM  ciiyyae K chailgam  npeabsaBlsioTes  CHASAYIOLIME
TpeboBaHus:

= BbIOpaHHbIC Cpe/IcTBA BU3yanu3aunu uHdopmaimn (Tabiauibl, CXeMbl,
rpauKku 1 T. /1) COOTBETCTBYIOT CO/IEPIKAHHIO,
n MCIIOJIb30BaHbl MILTIOCTPALIMK XOPOLIETO KauecTBa (BLICOKOIO

pazpelicHus), ¢ YCTKMUM H300pakeHUeM (KaK MpaBuilo, HUKTO U3
NPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUUTHIBATLCS B TEKCT HA BALLKMX cllaiijlax u
BCMATPUBATHLCS B MEJIKHE WLTIOCTPALIUK),

MakcumalibHOE KOJIMUIECTBO rpauueckoilt nudopmann Ha OJIHOM craiie —
2 pucynka (pororpadum, cxembl 1 T.J1.) ¢ TEKCTOBBIMM KOMMEHTapusiMu (He GoJiee
2 ¢Tpok K Kaxomy). Hambosee Baknasi mndopmaiims JODKHA pacrosiarathes B
LIEHTPE YKpaHa.

OcHoBHast omnbKa npu BoIOOPE JAHHOW CTPATErMu — «COPEBHOBAHHME)» CO
CBOMM  WJUHOCTPATUBHBIM  MATepPHAJIOB  (AayJMTOPUM  HE  MPEAOCTABIIACTCS
JIOCTATOUHO BpeMeHH, YTO0bl BOCOPUHATH MaTepua Ha cilaiaax).

OObiunblid cnaiii, 6e3 HpdhexkToB aHMMaLKUK JOJKEH AEMOHCTPUPOBATHCS HA
skpane He meree 10 - 15 cexynji. 3a MmeHblIee BpeMsi IPUCYTCTBYIOLIME HE ycrieeT
0CO3HATL COJEPIKAHUE CIIaiiIa.

Ocobo TmaresibHo HEOOXOAMMO OTHECTUCH K O(OPMIICHUIO NMPE3EHTALMH.
Jlns Beex cnaiijioB npe3eHTauMyd Mo BO3MOXKHOCTHM HEOOXOJMMO HCMOJL30BAThH
OAMH W TOT ke wabdaon oopmiIeHus, Kerjib — JJisl 3arojiOBKOB - HEe MeHblue 24
NyHKTOB, Juist nudpopmannu - juist undopmanuu He menee 18. B npeszenrauusax ne
MPUHATO CTABUTL MEPEHOCHI B CIIOBAX.

Benomorarensuast  undopmanust  (ynpasisiioniie KHOMKH) HE  JIOJKHbBI
npeobnagars Haj  OCHOBHOW  uH(pOpmanmendt (TEKCTOM, WUIIOCTPALUAMM).
Ucnonb3oBars BeTpoeHHbie H(phekThl aHUMAUK MOKHO TOJIbKO, Korja 6e3 3Toro
He 000UTUCH (HATIPUMEP, TTOCIIE0BATENBHOE MOSABJICHUE HYIEMEHTOB AMArpaMMbl ).

JlnarpaMmmbl rOTOBSITCS ¢ MCMOJIB30BAHUEM MacTepa Auarpamm TaOJIMYHOro
nporeccopa MS Excel. Jlannbie u nmojnucu He A0/HKHBI HAKJIAALIBATLCS APYT HA
Jpyra v cimBarbes ¢ rpaduueckumMn syiemMeHtamu auarpammbl. CTPYKTYpPHbIC
JIMArpaMmbl FOTOBATCS TPU MOMOIIM CTAaHAAPTHBIX CPEACTB pUcoBaHUs naketa MS
Office.



B rabnunax He jo0mkHo 0biTh 00Jiee 4 cTtpok u 4 cT0s10L0B — B IPOTHBHOM
ciyuae Jjannbie B tabnanue OyseT NpocTo HEBO3MONKHO yBUIACTH. Slveiikn ¢
Ha3BaHMAMM CTPOK W CcTOJOLOB M HanboJiee 3HAUYMMbIC JAHHBIC PEKOMEHAYETCH
BBIJICJISITH LIBETOM.

TaGauunas undopmalus BCTABISETCS B MaTepualibl  Kak — Tabiwua
TekcToBoro npoteccopa MS Word uu tabanuanoro npoueccopa MS Excel. Tlpu
BCTaBKE TAOMMIbl KAk OOBEKTa M MPONOPLMOHAIBHOM HM3MEHEHHMH €€ pa3Mepa
peanbhblii oToOpaxkaemblii pasmep mpudra joked Obith He menee 18 pt.
Tabauipl 1 MarpaMmMbl Pa3sMELLAIOTCs HA CBETIIOM WK OenoM (oHe.

OnTUMaIbHBIM ~ BAPHAHTOM  3AKJIIOYMTENIBHOrO  Cjlaija  MPEe3eHTaluH
MPE/CTABIACTCS MOBTOPEHUE MEPBOro Cllaiijia B KOHLE MPE3CHTALMH, TTOCKO/IbKY
YTO JIAET BO3MOMKHOCTL €IIE Pa3 HAMOMHUTHL CIYLIATE/IAM TEMY BBICTYIUICHUS W
UM JIOKJIa1unKa 1 inbo neperTn K Borpocam, JI00 3aBepiinTh BLICTYTIJICHHE.

7. PEKOMEHJIALMHU 11O PABOTE C KOHCIIEKTOM JEKIMHA

Koucnekr - SBASETCS NUCbMEHHBIM TEKCTOM, B KOTOPOM KpaTko W
MOC/IE0BATEIIBHO M3TTOKEHO COAEPIKaHIE OCHOBHOIO MCTOUHUKA HH(DOPMALIMHK.

KoHcnekrupoBaTh — 3HAUYUT MPUBOAUTL K HEKOCMY TMOPSAKY CBEJAEHHA,
MoueprHyThie W3 opurunasa. B ocHOBe mpouecca JIEKUT CHCTEMATH3ALMA
POUUTAHHOI'O WM YCJIILIAHHOTO. 3anucy MOTYT JICIAThCs KAK B BHJIC TOYHBIX
BbIJIEPIKEK, LUTAT, Tak U B (popMe CBOOOAHOM MOAAYH CMbICIIA.

Ecin KOHCHNEKT COCTABJIGH NPaBUJIbHO, OH JOJDKEH OTpPakaTb JIOTMKY H
CMbICJIOBYIO CBA3b 3anuchbiBaeMoi MHpOpMaLUK. «YMHbIIN» KOHCIEKT [10OMOraeT
BOCHPUHUMATH MH(POPMALIMIO MPAKTHUECKH JIIOOON CII0KHOCTH, MPEABAPUTENLHO
rMpujiaBas ¢ MOHATHBIA B,

Mcnodib3yst 3aKOHCTIEKTUPOBAHHBIE CBEJICHUS, JIErYe CO3/1aBaTh 3HAYUMbIC
TBOPUECKUE MJIN HAYUHbIC PabOThl, pasjinuHbie pedpeparbl 1 CTaThH.

Texnuka coctaBineHus KOHCIEKTA:

I. TlpeagapurelibHO MPOCMOTPUTE MaTepuan. Tak Bbl CyMEETC BBISIBUTDH
0COOEHHOCTH TEKCTA, €ro XapaxkTep, MOHATh, CJIOKEH JIM OH, COACPKUT JiH
HE3HAKOMbIE BaM TepMuHbL. [1pr OErjioM 3HaKOMCTBE € JIMTEPATYPOH Bbl CyMEETe
BLIOPATH MOAXOJISIILYIO PA3HOBUIHOCTh KOHCTIEKTUPOBAHWS.

2. CuoBa npouTMTE TEKCT M TIIATEIbHO NpoaHanusupyere ero. Takas
pabora ¢ Marepualiom JactT Bam  BO3MOMHOCTb  OTJACJIWTHL  [JIABHOE OT
BTOPOCTEIICHHOIO,  Pa3JelinTb  MH(POPMALMIO  HA  COCTABJSIIOIIMEC  4aCTH,
pacroyioUTh €¢ B HYXKHOM mnopsjike. Mcnonp3yite 3akinajku — 3TO OTMEHHOE
MOACHOPbHE.

3. O603HAULTE OCHOBHBLIE MBICJIM TEKCTA, OHU Ha3bIBAIOTCS Te3ucamu. Mx
MOKHO 3aIMChIBATh KaK YroJHO — LMTAaTamu (B ciydae, €Cju HYMCHO Nepeaathb
ABTOPCKYIO MbICIb) JINOO CBOMM €OOCTBEHHBIM Crocobom. OQHAKO MOMHHUTE!
M300MJI0BATL LIMTATAMM MOJKHO TOrJQ, KOTJa Bbl MCIOJIb3YETE€ TEKCTYaJIbHbIC
KoHCHeKTs. Kpome Toro, JIOCJIOBHYIO BbIAEPIKKY M3 TEKCTa BCEr/a 3aK/IIOHanTe B
CKOOKHM M OMEUaTe CChIIKONW HA MCTOYHUK W aBTOpA.

[lpy  KOHCHEKTUPOBAHWUK  JICKLMH  PEKOMEHIAYETCs  NPUACPKABATHCS
CIIC/YIONIMX OCHOBHBIX TPABHIL.



- He waumnaiite sanucbiBaTh MaTepuall ¢ NEPBbIX CJIOB MpenojiaBaTens,
CHA1aJ1a BbICJYLIANTE €ro MbIC/Ib /IO KOHLIA M NOCTapalTeCh MOHITH €¢.

- Ilpucrynaiite K 3anucu B TOT MOMEHT, KOI/Ia MPENojiaBare/ib, 3aKaHunBasl
M3J10JKEHUE OIHON MbIC/IH, HAYUMHAET €€ KOMMEHTUPOBATD.

- B koHcrnexTe 00s13aTe/IbHO BbIJICSIOTCS OT/IENIBHBIE YaCTH.

- Coszpapaiite BalM 3alMcH C MCMOJL30BAHUEM [PUHSTHIX YCIOBHbIX
obo3nauenunit. Koncnexrupys, o0s3arensHo ynorpebssidte pazHooOdpasHbie 3HAKHK
(ux HasbiBaloT curHaibHeimu). Korga Bbel BbipaboTaere ¢BOH COOCTBEHHBIN
3HAKOBbII HAOOpP, cO3/aBaTh KOHCMEKT, a MOC/Ie W M3yyaTbh ero OyJeT mpouie u
ObicTpee.

- He 3abwiBaiite 00 abOpesuarypax (COKpallEHHBIX CJIOBax), 3HaKax
PaBEHCTBA M HEPABEHCTBA, OOJIbIIIE U MEHbIIIE.

- boapmyio nosnbly A CO3AaHUS  NPABUIILHOIO  KOHCHEKTa  JaloT
cokpawienus. OjHako Oyabre ocmotputesibHbl. Jlyumie Bcero paspaborathb
COOCTBEHHYIO CHCTEMY COKpalleHuit 1 0003HauaTh UMH BO BCEX 3AMUCSIX OJIHHA U
TE€ K€ CIOBA (M HE UTO MHOE, KaK).

- HyxHo n3berath ClOKHBIX ¥ JUTMHHBIX PACCYKACHUH.

- llpun KoOHCHEKTHUPOBAHMK JIy4llle [0JIb30BATHCS MOBECTBOBATEILHBIMH
NPeIOKEHUsIMHU, U30erarh caMoOCTOSITEIbHBIX BONMPOCOB. Bonpocsl ymecTHbl Ha
MOJIsAX KOHCIIEKTA.

- He crapaiitech 3adukcupoBars marepuasn JIOCIOBHO, MPU HTOM YaCTO
TEPAETCA IJ1aBHAsI MbIC/Ib, K TOMY K€ TAKYIO 3anuch TPYAHO BecTH. OTOpackiBaiTe
BTOPOCTEINEHHbIC CJloBa, 0€3 KOTOPBIX NJIaBHAsI MBIC/Tb HE TEPSIETCS.

- Eciin B JIeKIIMM BCTPEUAIOTCA HEMOHSITHBIC BAaM TEPMUHbI, OCTABbTE MECTO,
[MOCJIE 3aHATUH YTOUHUTE UX 3HAUCHHE Y NIPENO/IaBaTesis.

8. JIMTEPATYPA
OcHoBHBIE HCTOUHUKH:

I. JInxanosa O.B., Xumuu JI.A. Oprauusauus u T€XHOJOTUSI PEMOHTA yTH. M.
OI'BY JIIO «YMIL no obOpa3oBaHuio Ha KEIE3HOAOPOIKHOM TPAHCIIOPTEN,
2017

2. 3y6osnu O.A., Jlunuua O.10., [Teryxos U.B. «Opranusauus paborsl 1 ynpasjienue
noapasaenennem opranuzauuny: yueonux. M.: ®I'BY JIT10 «YMLly», 2017 r.
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1. NOACHUTEJIBHAS 3AITUCKA

B wacrosiiee  Bpems  BocTpeOOBaH  BBICOKMH  YPOBEHb  3HAHMM,
npoecconanuim  CneuUasucToB, TOTOBHOCTL K ¢amMo0o0pa3’oBaHuio M
CaMOCOBEPLICHCTBOBAHNIO. B CBA3KM € 9TUM MEHSIOTCA MOAXO0/1bl K MJIAHWPOBAHUIO,
OpraHu3alik  CamMoCTOsTENIbHOK padoThl oOyuatommxcst. OpHoit w3 Haubosee
BA’KHBIX 3aJa4 B CHCTEME MOANOTOBKH CHEUHAIMCTOB CPEJAHEro 3BeHA B
coorsercteun - ¢ OI'OC  CIIO  sapjpgercs  opraHu3auus  BHEAyAMTOPHOM
(camocrositesibHoit) padorel (BCP), oOyuatommxcsi BbINOMHAEMONW 110 3a/aHHIO
npenojiasaresis, Ho 0€3 ero HeMOCPEACTBEHHOTO YUaCTHS.

[leabio BCP  oOyuatommxcs ABJIACTCS OBJIAJICHUE  3HAHUSIMM,
NpopeCCHOHAILHBIMU  YMEHHUAMHW W HaBbIKAMU  JCSITEALHOCTH 110  MPOUIIIO,
OMBLITOM  TBOPUECKOM, HMCCIEA0BATEILCKONH aesTe/ibHOCTH,  CaMOoCcTOsTEIbHAasI
pabota  oOyualommxcsi  ¢nocoOCTBYET — Pa3sBUTHIO  CaMOCTOSITEbLHOCTH,
OTBETCTBCHHOCTH W OPraHU30BaHHOCTH, TBOPYECKOTrO MOJAX0AA K PELICHUIO
npobnem yuehHoro u npopecCuoHaibHOrO YPOBHSI,

Meroanueckne marepualibl  NpeAHa3HayeHbl Ul [pernojabBareicii  u
oOyuarommxcs Uit opranmsaumn BCP v coaepxar pekoMeHaauum, u 3aanus Jyis
camocTosITesIbHOM padoTel N0 npodeccuonansiomy Moayso [IM.05 Beinonnenne
paboT 1o 0JIHOI WK HECKOJIbKUM TTpodeccusiM pabounx, J0JIKHOCTIM CITyKaIUX:
Montep nyru. llposeaenune reoaeszndeckux paboT HPU  M3BICKAHUSAX 110
PEKOHCTPYKLIMHN, MPOCKTUPOBAHUIO, CTPOUTEILCTBY M HKCILIyaTallMK >KEJIE3HbIX
jaopor. Merojnueckne Matepuaibl  CyKart JUlsl CUCTEMATH3ALMKA U 3aKPETUICHUS
MOJIYYEHHDBIX 3HAHWI W NPUOOPETEHHBIX YMEHHH oOyuaroumxes, yriyoaeHus u
paciuMpenuns 3HaHWM, pa3BUTHUsl MO3HABATENILHBIX CMOCOOHOCTEW M aKTHMBHOCTH
oOy4aroumxcs.

2. OPI'AHU3ALIMSI CAMOCTOSITEJIbHON PAGOTbI

. Opranmnzaums BCP B pamkax ocBoeHusi npo)ecCHOHAILHOrO MOYJIs
[IM.O5 Beinonnenune padbot no 0JHOW WM HECKOJILKUM rpodeccusm paboumnx,
JIOIKHOCTAM — cayskainx: MOHTEP nyTH OCYLIECTBJISIETCS B COOTBETCTBHU C
padoueii nporpaMmMoit.

2. Tpebosanus K pesysibratam OCBOCHMS yKaszaHbl B paboueii nmporpamme
npogeccuonasibioro Moyt [IM.0S  Beimonnenne pabor 1o oaHoW  wiw
HECKONbKUM npodeccusim paboumx, J0JDKHOCTAM ciyxkainx: MouTep nyTH .

3. llepeuenb OCHOBHBLIX TOKa3aTeled OLEHKHW Pe3y/jbTaTOB, YMEHHUH W
3HAHWW,  MOUICIKAIMX  TEKylleMy  KOHTpoJio, ykazan B DOC o
npodeccnonanibiomy moayiao [IM.05  Beinosninenne pabor no oaHoW wiu
HECKOJILKUM TpodieccusiM pabounx, A0JKHOCTAM cityKaiinx: MoHTep nyTH.

4. Meroanueckne pekomeHaaumuu no opranuszauun BCP npuejeHbl B
MeToanuecknx  ykaszaHusix [0  OpraHuM3alMM  CaMOCTOSITESIbHOM — paboThl
oOyuatonmxes.



3. CUCTEMA KOHTPOJIA PE3YJIbTATOB BCP
OBYYAIOINUXCS

KoHTpoJib  X0Aa BBINOJHEHUS CaMOCTOATENILHOW paboThl, a TakKe ee
pe3yJabTaThl OCYLICCTBIISIOTCS MPENOAABATEIEM.

Kourposib  pe3yiibTaroB  caMOCTOSATESIbHOH padoThl  JIOJDKEH OTBEYaTh
CJCAYIOIMM  TPeDOBAHMAM:  CUCTEMATHYHOCTb  NPOBEACHHUS, OOEcneuYeHue
WHMBU/LYalIbHOIO NTOAX0/A, COOTBETCTBHE (DOPMbI KOHTPOJISI BU/LY 3a/laHus.

Kontpons  pesynbraroB  camocToATeNbHOM  paboThl  00y4arommxcs
OCYLLECTBJIACTCA B MpeAesiax BPEMEHM, OTBEICHHOTO Ha 00s3aTelibHbIC yueOHbIe
3aHsTus 110 npodeccnonanbuomy moaysmo [1M.05 Beinosnisenue pabor no oaHoi
WJIM HECKOIILKUM T1podeccusiM pabouux, JOJDKHOCTIM ciiyxkaumx: MOHTED 1yTH .

KouTposib pe3ynbraTtoB camoCTOATEIbHOW padoThl MO NpogecCHOHAIbHOMY
moaymo TIM.OS Beinosnenne pabot no oaHOW MM HECKOIbKUM Tpodeccusim
paboumnx, JIOIKHOCTAM  ciyxkaumx: MoHTtep nyTH  MOXKeT NpPOXOAUTh B
MUCbLMEHHOM, YCTHOH WK cMmelaHHoi QopMe, a TakKe ¢ MpeAcTaBIEHUEM
NPOAYKTa TBOPUECKON JACATEIILHOCTH 00y4aroLerocs.

B xauecrse ¢gopm u merogoB xourposss BCP oOyuarommxcs, moryr
ObITH HCIOJB30BAHLI ITHCbMEHHbIE CAMOCTOSITE/IbHbIE PadoThl (JIOKJIA/AbI,
pedeparsl), noAroToBKa coodeHui, npeleHTauuii, padora ¢ KOHCMIEKTOM
JICKLIMIL.

Kpurepusimu ouenku pesyastaro BCP o0yuatommxcs siB/siioTesi:

- YPOBCHb OCBOCHUs yueOHOro Marepuasna o0yuaroimnmcs;,

- yMeHus 00yualolerocs HMCroib30BaTh TEOPETUUYECKUE 3HAHUSL TIPU
BbIMOJHEHUHU NMPAKTUUECKUX 3a/1a4;

- YMEHHs HCHOAb30BATh MH(POPMALMOHHBIE TEXHOJIOTUU, SJICKTPOHHBIE
obpasoBareibHbIC PeCypebl;

- 000CHOBAHHOCTL U KAYECTBO NPEICTABJICHHON padOThI.

4. TPEBOBAHUWSA K BBITTOJIHEHUIO ITUCbMEHHBIX
CAMOCTOSATEJIbHBIX PABOT (JIOKJIAJIOB, PE®@EPATOB)

I. PaGora joikHa ObiTh BbinonHeHa Ha koMinbtoTepe (upudt 14, uurepsan
MOJIYTOPHBIN) K npeacTaBieHa B awiekTpoHHom Bujie. O0bem pedepara He JoIbKeH
npesbinarb 10 sgmeros, HO ObITH HE MEHbIIE 6 JIMCTOB.

2. Twrynbubiit siner oopmiisieTcss B COOTBETCTBMM €O CTaHJAAPTHBLIMU
TpeboBaHuaAMM  (HA3BaHME TEXHUKYMaA, JUCUMIUIMHA, Tema padore, O.H.O.
CTYJICHTa,  CHEeUHalIbHOCTb,  yueOHasi rpynna, damMuwinst ©W  JOJDKHOCTb
PYKOBOJAMTEIISA, BHU3Y — MECTO W 'O/l BHINOJIHEHUST PabOThbI).

3. Paborta HauMHaeTcsi ¢ BBEACHWS, B KOTOPOM ONPEAEISETCS LEdb W
craBuTes 3ajiava (00beM He Donee OHOro JIMCTA).

4. B cojepxkaresnbHOW 4acTH W3JaraeTcsi OCHOBHOW Marepuas, MpuueM
TEKCTOBBLIM  MACCHUB  JKeJIaTC)IbHO  pa3dbuBars, Ha 0OoJiee MEJKHE [acTh ¢
MOA3aroJ0BKaMM,



5. Tlocie copepxkare/ibHOM  4acTH  JIOJDKHLI  CJEAOBaTh  BBIBOJIbI
(3aKJIIOUEHHE ), B KOTOPBIX JIACTCS OTBET HA BOMPOC, NOCTaBJICHHBIA BO BBEJICHUH.

6. B konue paborbl A0/KEH OBITH MPUBEJIEH CIHUCOK HCNOJb30BAHHOM
sqmreparypbl (3-4 naspanus).

5. METOJIMYECKUE PEKOMEH/JIALIUU 110 MOJAIOTOBKE
COOBUIEHMS

PernamenT yctHoro nyoJiIMuHOro BoICTYIUIEHUs — HE DoJiee 7 MUHY'T.

MeKkyceTBO yCTHOrO BBICTYICHUSA COCTOMT HE TOJLKO B OTIIMYHOM 3HAHWUW
npeaMera peun, HO W B YMEHUM NPENOJAHECTH CBOU MbICIH MU YOCNKJACHUS
MPAaBUILHO U YNOPSA0UEHHO, KPACHOPEUUBO U YBJICKATEIILHO.

JIoboe yeTHOE BBICTYIUICHHWE JOJDKHO YAOBJIETBOPSATH TPEM OCHOBHBIM
KPUTEPUAM, KOTOPBLIC B KOHEUHOM HTOI€ M MPUBOJAT K YCIEXY. 9TO KPUTEpPUM
NPaBUIILHOCTH, T.C. COOTBETCTBUS SI3bIKOBBIM HOpPMaM, KPUTEPUH CMBICJIOBOMH
AJICKBATHOCTH, T.C. COOTBETCTBUs COJIEPIKAHUSA BBICTYIUICHUS PEAJILHOCTH, W
KpUTepuii  H(PPEKTUBHOCTH, T.€. COOTBETCTBHUS JIOCTUTHYTHIX PE3YJIbTATOB
MOCTABJICHHOM 1IEJIN.

PaboTy 1o noaroroBke ycTHOro BBICTYIUIEHHS MOMKHO pas/ie/iUTh Ha J1Ba
OCHOBHBIX 9Tana: JOKOMMYHMKATUBHBIM 9Tan (MoJAroToBKa BBLICTYIJIEHUS) W
KOMMYHHKATHUBHbINA HTarn (B3aMMOJICHCTBHE € ayIMTOPUEH ).

Pabora 1o nojaroToBke ycTHOro BuICTYIJICHUS HAaUMHAECTCs ¢ POPMYJTUPOBKH
Tembl. Jlyuwe Beero temy chopmynuposars Takum obGpasom, uToObl ee neppoe
CJ0BO 0003HAUQII0 HAMMEHOBAHME TMOJYYEHHOTO B XOJI€ BbIMOJHEHUs TPOCKTa
HayuyHoro pesyibrara (nanpumep, «Cucrema ynpasienusi...», «Meroanka
BbISIBJICHUA...» W 1p.). Tema BbICTYIUIEHUsI HE J0JDKHA OBbITh NMEPEerpyKeHHOM,
HENb3s1 «O0OBATH HCOOBATHOE», OXBAT OOJIBIIOTO KOJIMYECTBA BOMPOCOB MPUBEJIET K
ux Oeriiomy nepeunciiennio, K ACKIapaTUBHOCTH BMECTO 11yOOKOro aHanusa.
Heypaunbie (opMysiMpoBKH - CIMIIKOM JUIMHHBIC WM CIMIIKOM KpPaTKHE |
001Ke, oucHb DaHaIbLHBIC U CKYUYHBIE, HE cOoAepIKaIlUe MPOOIEMbI, OTOPBAHHbIE OT
NATBLHEHILCTO TEKCTA U T L.

CaMo BBICTYIJICHUE JIOJDKHO COCTOSITH M3 TpeX uactei — Berymienus (10-
[ 5% obwero spemenn), ocnoHoM yactu (60-70%) u 3akmouenus (20-25%).

Berymiienne Bkinouaer B cebst npejacrapieHue aBTopoB ((paMuius, ums
OTYECTBO, IIPU HEOOXOAMMOCTH MECTO yueObl/paboThbl, CTATYC), HA3BAHKE JIOKJIA/a,
pacipoBKy 110/13ar0/IOBKa € LEJbIO TOYHOrO OMpPeAe/ieHUs  COACPIKAHUSI
BLICTYIUICHUS, UCTKOE ONpeiesicHne cTepicHeBoi naen. CtepikHeBas uaes npoexra
MOHUMAETCS KaK OCHOBHOW TE3UC, KIItoueBoe nosioskenue. CreprkHeBas uaes aaer
BO3MOYKHOCTH 3a/1aTh ONpPEeIENEHHYIO TOHAJILHOCTH BLICTYIUJICHUIO.
CdopmysnpoBars OCHOBHON TE€3UC O3HAYACT OTBETUTH HA BONPOC, 3aU€M TOBOPUTH
(1esib) 1 O YeM roBOpUThH (CPEeACTBA JOCTHIKEHHUS LIEJIN).

TpedoBanmnst K OCHOBHOMY TE3UCY BbICTYIICHUS:

- (ppaza no/pKHA YTBEPIKAATH MIABHYIO MBIC/L U COOTBETCTBOBATD LIE/IH
BBICTYIJICHUSL,

- CYNCICHUE JIOJDKHO OBbITh KPAaTKUM, SICHBIM, JIETKO YJIEPKMBAThCs B



KPAaTKOBPEMEHHOM NaMSITH;

- MbIC/Ib JIOJJKHA TOHMMAThCs OJIHO3HAYHO, HE 3aKmouarh B cebe
MPOTUBOPEUSL.

[lian pa3sBuTHs OCHOBHOM 4YacTH JOIDKEH ObITh ACHBIM. JIOJDKHO OBITH
0TOOPAHO ONTUMAJIBLHOE KOMMYECTBO (PAKTOB M HEOOXOAMMbBIX IIPHMEPOB.

B HayuHOM BbICTYIJIEHUM NPUHATO Takoe yrnorpebienne (popm CIIOB: vaiie
MCOJIB3YIOTCS IJIAroJibl HACTOALIEIO BPEMEHM BO «BHEBPEMEHHOM)» 3HAYCHHUH,
BO3BpATHbIC M Oe3Munbie riaroibl, npeobnaganue (opm 3-ro jmia riarosna,
dopmM  HECOBEPIICHHOrO  BWJAA,  MCIMOJIL3YIOTCA  HEONPEAC/ICHHO-INYHbIC
MPeJUIOIKCHUS.

B saiiioueHun HeodXoauMo ¢popmysiupoBaTh BbIBOJIbI, KOTOPbIE CIACAYIOT
M3 OCHOBHOM wjen (maeit) soictyruienus. [IpaBujibHO NMOCTPOCHHOE 3AKIIIOYCHHE
CrocoGCTBYET XOPOLIEMY BIHEUATICHUIO OT BHICTYIUICHHS B LEJIOM. B 3aKiiioueHuy
MMEET CMBICI [OBTOPUTH CTEPIKHEBYIO MJCIO M, KPOME TOro, BHOBb (B KPaTKOM
BUJE) BEPHYTLCS K TEM MOMEHTAM OCHOBHOW 4acTH, KOTOPBIC BbI3BAJIM MHTEPEC
ciyliartenci. 3akOHYNTb  BLICTYIUIEHHME MOXKHO PELIMTEIbHBIM  3asiBJICHUCM.
Berymienne v 3akioucHue TpedyioT o0sA3aTesbHOH NOArOTOBKM, WX TpyIHEe
BCECI'O CO3/1aBaTh Ha XO/Y.

B HOueBbIX  BbICKA3BIBAHWAX  CIEAYET  WCMOib30BaTh  (ppasbi,
HPOrpaMMUPYIOLINE  3aMHTEPECOBAHHOCTb.  BoT  HexoTopbie  000poOTHL,
CHocoOCTBYIONIME MOBBIICHUIO HHTEPECA:

« 1o Bam no3soaur...»

«bnaropaps yromy Bbl nosyuure...»
«ITO MO3BOJIUT N30CIKATD...»

«I10 nopuiiaer Bawm. .. »

«I10 naer Bam AONOJHUTENBHO. .. »
«Iro penaer Bac...»

«3a cuer r1oro Belr moxkeTe. .. »

[Tociie BLICTYIJICHHSI HYXKHO ObITb FOTOBBIM K OTBETaAM Ha BO3HMKLIME Y
ay/IMTOPUH BOTPOCHI.

1

6. METO/IMUYECKUE PEKOMEH/JIALIAU IO IOJIOTOBKE
MPE3EHTALIUN

KoMIbioTepHyio NMPE3CHTALINIO, COMPOBOIKAAOLLY IO BBICTYTUICHUE
JoKIajunKa, yjaobHee Bcero noarotoButh B nporpamme MS  PowerPoint.
KonuuecTBo  ciiaiijloB  aJe€KBATHO  COACPIKAHUIO W TPOJIO/DKUTE]IbBHOCTH
BLICTYIUICHUSL  (Hanpumep, Juisi  S-MUHYTHOTO  BBICTYIUICHUSI PEKOMEHJ1yeTCs
ucrodibzosath He dojiee 10 cnaitos).

Ha nepBom chaiijie 00s13aT€/IbHO NPEJCTABIACTCS TEMa BbICTYIUICHUA M
ceejieHus 00 apropax. Clieayiomme ciiaiibl MOMHO MOANOTOBUTDL, UCTOJIL3YS J1BE
Pas3jinUHbIE CTPATETUN UX TTOJATOTOBKH:

| _crparerusi: Ha cliiaiijibl BBIHOCUTCS OMOPHBIA KOHCHCKT BbICTYIUICHUS W
KJIOUEBbLIC CJIOBA ¢ TEM, YTOOBI MOJIb30BATHCS UMM KAK [LUIAHOM JUIST BBICTYIJICHUS.
B yrom ciyuae K ciaiilaMm npeabsBisioTes ciaeaytoime TpedboBanus:



= 00beM TEKCTA HA chaiiie — He Oonbiue 7 CTPOK;

" MapKUPOBAHHLIH/HYMEPOBAHHBIM CHUCOK COACPMKHUT He Oosee 7
HIEMECHTOB,

" OTCYTCTBYIOT 3HAKW IYHKTyallMW B KOHLE CTPOK B MAPKUPOBAHHBIX M
HYMEPOBAHHBIX CIUCKAX;

" 3gauuMas uHQopmaumMs BBIACIAETCS € MOMOLILIO 1LBETA, KErs,
pekToB aHumaLmm.

Oco00 BHUMATEILHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK
u onevyarok. OcHosHas omwnbka npu BbIOOPE AAHHOM CTPATErMU COCTOMT B TOM,
YTO BBICTYNAIOUIME 3aMEHSIOT CBOIO P€Ub UTEHUEM TEKCTa CO CJIai/10B.

2 _crparerus: Ha cnaiabl nomeuiaercsa (axruueckuii marepuan (TabimLbl,
rpadgukn, Qororpadmn u np.), KOTOPbIA SABAAETCA YMECTHBIM M JAOCTATOUYHBIM
CPCJACTBOM  HAMIAJAHOCTH, [OMOraeT B  PACKPbITUM  CTEPIKHEBOW  HJEH
BbICTYIUIeHUs. B srom  ciywae Kk cnaiiagam  npeabsBISIOTCS  CIEAYIOLIME
TpeboBaHus:

" BbIOpaHHbIE Cpe/icTBA BU3yalin3aluu nudopmanuu (Tabiuiibl, CXeMbl,
rpapuku U T. J1.) COOTBETCTBYIOT COJAEPIKAHHIO,
" MCTIOJIL30BAHBI MILUTIOCTPALIMK XOPOLIEr0 KauecTBa (BbICOKOIO

paspelenus), ¢ YeTKUM n3o00paxkeHueM (Kak rmpaBuiio, HUKTO U3
MPUCYTCTBYIOUIMX HE 3aMHTEPECOBAH BUMTLIBATHCS B TEKCT HA BALLIMX Calaax v
BCMATPUBATLCS B MCJIKHE WILTIOCTPALIMN);

MakcumalibHoe koJnuecTBo rpaduueckoi nHpopmanuu Ha 0JHOM cliaiijae —
2 pucynka (pororpadum, cXembl U T.J1.) C TEKCTOBbIMH KOMMEHTapusaMu (He Oonee
2 crpok Kk kaxjomy). Hanbonee saknas mudopmanus A0/KHA pacnojiaratbCs B
LIEHTPE YKpaHa.

Ocnoshas omnbka npu BeIOOpPE JAHHOW CTPATErMH — KCOPEBHOBAHUE» CO
CBOMM  MJUIIOCTPATUBHBIM ~ MaTepHalioB  (ayJIMTOPUM  HE  TPEJOCTABIIAETCS
JLOCTATOYHO BPEMEHU, 4TOObI BOCIIPUHATL MaTepuall Ha cliaiijiax).

OObiunblit cnaiin, 6e3 >(pdexToB anuManmumu 10KEH IEMOHCTPUPOBATLCS HA
skpane He menee 10 - 15 cekyna. 3a menbliee Bpems NPUCYTCTBYIOIIME HE yCIeeT
OCO3HATh COJICPIKAHUE cllaiijia.

Ocob0 TIATENbHO HEOOXOAMMO OTHECTUCH K O(OPMIICHUIO MPE3EHTALUH.
Jlis Beex cnaitjloB npe3eHTauMu 1o BO3MOXKHOCTH HEOOXOJAMMO HMCIOJIb30BAThH
OJIMH 1 TOT ke 1abaon opopMIICHHUst, KErjib — JJis 3arojlOBKOB - HE MeHblue 24
MyHKTOB, Juld uH(popmauum - uist uadopmanun e mevee 18. B npesenrauusx ne
MPUHATO CTABUTD MEPEHOCHI B CJIOBAX.

Benomorarensnas  mHdopmaims  (ynpapisiioiiie KHOINKH) HE  JIOJBKHbI
npeodnasgare  Hajl OCHOBHOW  MH(pOpMalMeld  (TEKCTOM, HIIIOCTPALMAMM).
HMcenosibzoBars Betpoenubie ekt aHUMALIMKA MOJKHO TOJIBKO, KOrja 0e3 9Toro
HE 0DOHTHUCH (HAaIPpUMeEp, MOCJIEA0BATE/ILHOE MOSABJICHUE HIEMEHTOB JIHAIPAMMbl ).

Jlnarpammbl roTOBATCS C MCMOJIL30BAHUEM MacTepa juarpamm TabauuHOro
npoueccopa MS Excel. Jlanubie u noanucu He N0MKHBI HAKIIABIBATLCS JAPYI HA
JApyra v CinmMBarbes ¢ rpaguueckuMu demMeHTamu jauarpammbl. CTPYKTYPHbIE
JMArpamMmbl rOTOBATCS MPU MOMOLLM CTAHJIAPTHBIX CPEICTB PUCOBaHUs nakeTa MS
Office.



B rabsmuax ne jpo/kno Obith 0onee 4 ctpok v 4 crosbioB — B NPOTHBHOM
ciyuae Jjlanubie B rtabiauue OyAeT npocro HEBO3MOKHO YBUACTH. Slueiiku ¢
HA3BAHWAMMK CTPOK M CTONOIOB M Haubonee 3HAYUMBbIC JJAHHBbIE PEKOMEHYETCsI
BBIJICIISITH LIBETOM.

TaGnuunast  mndopmanmst  BCTaBisieTcss B MaTepuaibl  kak  Tabiuua
Texcrosoro npoueccopa MS Word nnm tabnmunoro npoueccopa MS Excel. [pu
BCTABKE TadNMILl Kak 00bEKTa WM MPONOPLUOHAIBHOM W3MEHEHMHM €€ pa3mepa
peanbiblii  oToOpaxaemblit pasmep wpudra aomkeH Obith He menee 18 pt.
Tabnuupl n qnarpaMmbl pa3MeLLaloTes Ha CBETIOM Win Oenom (oue.

OnrumanbibiM -+ BAPUAHTOM  3AKITIOUMTENBHOTO  Cllaiijia  NpPEe3eHTaluu
NPEACTABASCTCS NOBTOPEHUE TIEPBOro cjlaiijia B KOHIE MPE3EHTALMH, MOCKOIbKY
3TO JlaeT BO3MOIKHOCTH €UIC Pa3 HAMOMHUTb CIIYIIATENIM TEMY BBICTYIIJIEHUS M
UMS JIOKIaAuMKa 1 anbo nepelT K Borpocam, b0 3aBePUIATL BLICTYIIJICHHUE.

7. PEKOMEHJIALIUU 1O PABOTE C KOHCIIEKTOM JIEKIIU

Koncnexkr - ABISICTCS NMUCbMEHHLIM  TEKCTOM, B KOTOPOM KPaTKO M
MOCJCA0BATE/ILHO W3J105KCHO COACPIKAHUE OCHOBHOIO MCTOUHHMKA UH(OPMALINH,

KoHcnekupoBath — 3HAUUT MPUBOJAHUTH K HEKOEMY MOPSIAKY CBEACHHS,
MOYEPNHYTHIC M3 OpurHHasia. B ocHOBE mpoluecca JEKHT CHCTEMaTh3alius
MPOUUTAHHOIO WIIM YCJIBIILAHHOTO. 3aMuCH MOTYT JIENaThCsd KaK B BHAE TOUHBIX
BBIJICPIKEK, LMTAT, Tak ¥ B (popme cBOOOHOM NMoAauM cMbicia.

FEcnn KonCnekT cocTaBiieH MPaBWIbHO, OH JIOJDKEH OTPa)kaTh JIOMMKY M
CMBICJIOBYIO CBSI3L 3anucbiBaeMoid vuHpopManmu. «YMHBIH» KOHCNEKT MOMOract
BOCIPUHUMATHL MH(OPMALIMIO NMPAKTUYECKH JIIOOOH CJI0IKHOCTH, NMPEABAPUTEILHO
npujiasas €l MOHsITHbIN BUJL.

HMenonb3yst 3aKkOHCNEKTHPOBAHHBIE CBEJICHHMS, JIErYe CO3/1aBaTh 3HAUUMbIC
TBOPUECKME WM HayuHble pabOThl, pasinunbie pedeparbl U CTAThU.

Texnuka cocraBiicHUsl KOHCIIEKTA:

[. Tlpeasapurenbno npoeMorpute marepuan. Tak Bbl CyMEeTe BbISIBUTD
O0COOEHHOCTH TEKCTA, €ro XapakTep, MOHATb, CHOKEH JIM OH, COACPKUT JIH
HE3HAKOMbIE BaM TepMUHBbL. [Ipn OEriiom 3HAKOMCTBE C JIMTEPATYPOil Bbl CymMeeTe
BLIOPATH MOAXOSLLYK PA3HOBUAHOCTh KOHCTIEKTUPOBAHUS.

2. CuHoBa mnpouTuTe TEKCT M TILATEILHO MpoaHaiusupyere ero. Taxas
pabora ¢ wmarepuajoM JIaCT BaM  BO3MOMHOCTb OTJICJIMTh [JIABHOE OT
BTOPOCTCIICHHOIO,  pas3AcinTh  MHGOPMALMIO HAa  COCTABJISIIOIIME  YaCTH,
pacnoJioKUTL €€ B HYIKHOM nopsjake. Mcnons3yite 3aikiajiku — 9TO OTMEHHOE
MOJICTIOPhHE.

3. O603HaUbTE OCHOBHLIE MBICIIM TEKCTA, OHU HA3LIBAIOTCS Te3ucamu. Mx
MOMCHO 3aNUCBLIBATL KAK YrOAHO — LMTAaTamMu (B ciy4dae, €Clih HYKHO MNepeaaThb
ABTOPCKYIO MbICIIb) JIMOO CBOMM €OOCTBEHHBIM €nocoOOM. OHAKO MOMHHUTE:
M300MJI0BATL LIUTATAMM MOXKHO TOI'JIa, KOIJIa Bbl MCIHOJb3YETe TEKCTYaJbHbIC
KOHCIEKThI. Kpome Toro, A0Ci0BHYIO BLIAEPIKKY M3 TEKCTA BCErjia 3akjovanTe B
CKOOKM 1 nomeuaiiTe cebIkoi Ha MCTOUHUK U aBTOPA.

Ilpp  KOHCHNEKTHPOBAHMM  JIEKLMI  PEKOMEHJIYETCSl  TPUICPIKMBATHCS
CJIC/IYIOUIMX OCHOBHBIX MPABUJI.



- He nauwmmaiite 3anuceiBaTh MaTtepuas ¢ MEPBLIX CJIOB NPENOAABATENS,
CHAuana BLICAYIIAWTE €ro MbICHb JI0 KOHIIA U TIOCTAPANTECH MTOHATH €€,

- [lpucrynaiite K 3anucu B TOT MOMEHT, KOIJIa NPENOAABATEN b, 3aKAHYMBAs
U3JI03KCHUE OJIHOM MBIC/IN, HAYMHAET €€ KOMMEHTHPOBATD.

- B koncnekre 0043aresibHO BBIACIAIOTCS OT/IEJIbHBIE YACTH.

- Cospasaiite BallM 3aNHMCH € HMCHOJIB30BAHMEM TIPUHATHIX YCIOBHBIX
obo3naueHnii. Koncnekrupys, oba3atenbno ynorpedssiite pasnooOpazHbie 3HAKK
(ux  HaswpiaroT curnanbueiMu). Korpa Bbl BeipaboTaere cBOi cOOCTBEHHDII
3HAKOBbIH HAOOP, CO3/1aBaTh KOHCMEKT, a MOCAE W W3y4aTh €ro OyAeT Mpoiie H
ObicTpee.

- He 3abwiBaiite 00 abOpeBuarypax (COKpalEHHBIX CJOBAX), 3HAKAX
paBeHCTBA W HEPABEHCTBA, OOJIBIIIE U MEHBILIE.

- bonbmyio  nonb3sy Ui co3maHus  NPaBMIILHONO  KOHCHEKTA  JAAloT
cokpatenns.  Onnaxo OyjbTe ocMOTpuTeNbHBL. Jlyuiie Beero paspaborats
COOCTBEHHYIO CHCTEMY COKpallleHuid 1 0003HAYaTh UMK BO BCEX 3aMMCsIX OJHU M
TE€ JKE CJIOBA (M HE YTO MHOE, KaK).

- Hyxno usberath clioxKHBIX U JUIMHHBIX PACCYHICHMI,

- llpn KoHCHEKTUPOBAHWUHK JIydllle [OJIB30BATHCS MOBECTBOBATEIbHBIMM
[MPEUTOKECHUAMM, W30€eraTh CaMOCTOSTENLHBIX BONPOCOB. Bompocsl ymecTHsl Ha
MOJIsIX KOHCIIEKTA.

- He crapaiitech 3aduxcupoBath marepuan J0CAOBHO, MPU ITOM YACTO
TCPSACTCS MJIABHASI MbICIIB, K TOMY K€ TaKylO 3anuch TpyiHo Bectu. Otbpaceipaiite
BTOPOCTECIICHHBIC CJIOBA, 0€3 KOTOPBIX TJIaBHAsl MbIC/Ib HE TEPSIETCS.

- Ecim B iekimm BCTpeualoTes HEMoHITHLIE BAM TEPMHUHbL, OCTABLTE MECTO,
[MOCJIE 3aHATUI YTOUHUTE UX 3HAUYEHUE Y MPEroaBaTesis.

8. JIMTEPATYPA

OcHoBHBIC HCTOUHUKH:
| Jlnxanosa O.B., Xumuu JLA. Opraunsanusi 1 TeXHOJIOrMsI PEMOHTA MYTH.
M.: ®I'BY JIIO «YMI| no ob6pasosanuio Ha HKENE3HOA0POIKHOM
Tpaucnoprey, 2017,
2. Jluxanosa O.B. Opranusaums u TeXHOIOrUs peMOHTa yTH: yueb. nocodue
[ Dnexrponnsbtii pecype] : yue6. nocobue / O.B. Jluxanosa, JI.A. Xumuu, —
ONeKTpoH. jlad. — Mocksa: YMIL XKJT, 2017. — 125 ¢. — Pexum
pocryna: hitps://e lanbook.com/book/99639. — 3aru. ¢ skpana.
JlonoJiHuTeIbHBIE NCTOYHUKH

I Tlonoxenne o cucreme BeaeHust pesbeoBoro xossiictea OAO «PX)I»
Ne2334p o1 31.10.2014r.

2. WHcTpyKkuMs 1o BEJACHUIO WINAILHOrO XO3sCTBA € IKEJIe300ETOHHBIMM
mnanamu. No380 or 12.02.2014 r.

3. Hucrpykuus no rekyiiemy copepikanuio mytu. Ne303p or 19.12.2014 r.

4. HucrpyKums o nopsiike KOMIUIEKCHOTO KOHTPOJIS MyTeU3MEPUTENbHbIMH

cpeacrBamMu HKCIIC3HOAOPOIKHOIO IMyTH JUI mf(bopmaummnoro



obecrieuenus  pewenns  3ajad  myresoro  xossiictBa  OAO  «PX/1»
orl6.07.2015r.

5. Wucrpykumsa mo oxpane tpyja ais montépa nytn OAO «PX(» NOT
PYCJ1-4 1006 12-11J1PIT1-035-2012 «Ypaun FOP Uznar.», 2014r.

6. Aumuz  E.C. Kenesnopopoxkupii  nyts. M., ®I'BOY  «Yuebuo-
MCTOJIMUCCKHI  LEeHTp 1o 00pa3oBaHMIO  HA  JKEJIE3HOJIOPOIHKHOM
tpancnopre», 2014 -544 ¢.

Uurepuer-pecypenbi:

l.
2
3,

dopma nocryna: www.geo-book.ru

Caiir Munucrepersa tpancnopra PO, gopma noctyna: www.mintrans.ru/
Caiit OAO «PX /1y, popma gocryna: www.rzd.ru/

[lepuoanueckue H3ganus:

W —

h &~

[TyTh 1 nyTeBoe X035UCTBO (3KypHAa1)

Kenesnonopomuui (KypHai)

YKene3noopoiHbIH TpaHCopT (KypHa)

besonacHocTh M OXpaHa TPy/1a Ha JKEJIE3HOAOPOIKHOM TPaHCTOpTe (KypHAT)
['yj10K (exeHe/1e/IbHas ra3era).

Tpancnopt Poccun (e:xeHeenbHas rasera).



